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Dear Principal: 

Enhanced Native-speaking English Teacher (NET) Scheme in Secondary Schools 

As the close of the 2009/10 academic year is drawing near, I would like to take this 
opportunity to thank you for your support to the Enhanced NET Scheme in Secondary Schools and 
wish to bring your kind attention to some important issues regarding the NET of your school for the 
2010/11 school year. 

2. Starting from the 2009/10 school year, new NETs who have not served under the NET 
Schemes before are required to produce documentary evidence that they have/have not been found 
guilty of criminal offence (e.g. Certificate of No Criminal Conviction (CNCC» from the 
countries/cities where they have resided before they take up this new appointment in Hong Kong. 
Eligible candidates who are not able to obtain the above-mentioned CNCC since they have been 
residing and are recruited in Hong Kong are required to obtain a certificate of statutory declaration 
from one of the District Offices of the Home Affairs Department certifying that they have not been 
found guilty of criminal offence before they could be appointed as NETs. Should the NET concerned 
be found wilfully providing any false information or withholding any information in this respect, this 
will render the NET disqualified for employment / liable for termination of employment even though 
the NET has already assumed duties in school. The above-mentioned requirements are designed to 
safeguard the interests of schools and students. A blank Declaration Form as well as a list of the 
addresses and telephone numbers of the District Offices are attached for your information or 
necessary action if your school opts to appoint the NET directly. 

3. NETs are entitled to passage, baggage allowance, special allowance and medical allowance 
provided under the Enhanced NET Scheme in Secondary Schools if their normal place of residence is 
outside Hong Kong. To determine a NET's 'normal place of residence ', it is necessary to assess 
whether his/her social ties are outside Hong Kong. As such, all neWly-appointed NETs are required 
to provide supplementary information by completing NET-Form A (Annex) attached to EDB 
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Circular No. 9/2009 on Payment of Fringe Benefits. Schools should send the completed form, 
together with the attached relevant supporting documents, to thc NET Administration Team for 
consideration. After a NET's 'normal place of residence' is established as outside Hong Kong, 
schools should send the relevant forms on application for payment of fringe benefits to the NET 
Administration Team for processing as soon as possible to avoid any delay of payments. 

4. To facilitate your administrative arrangements, I am pleased to attach a task schedule to this 
letter for your reference and action in future. 

5. If you have any enquiries on the Scheme, please contact Mr Royce Wong of the NET 
Administration Team on 2892 6495. 

Yours sincerely, 

-Y11tP7 
(TWCHENG) 

for Secretary for Education 
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Native-speaking English Teacher (NET) Scheme in Secondary Schools 


EventNo. Date 

Issue ofEDBCM No. 64/2010 20 April 2010 

on Appointment and 

Re-appointment of NETs for 

2010/11 School Year 

Issue ofEDBCM No. 81/2010 
2. 19 May 2010 
on Letter of Appointment 

prepare a Contract for the NET; 	 Administration Team on or before 6 May 2010. 
(c) Discuss the new contract with the NET; 
(d) 	 Bring the CM to the attention of the NET. (For NETs recruited directly by scbools): 

Fill in Form C in EDBCM No. 64/2010 and return it to the NET 
Administration Team. 

Issue of EDBCM No. 89/2010 (to be completed by tbe school wben tbe NET bas signed a new 3. June 2010 
on Payment of Contract contract): 

Gratuity and Payment of Tax 


Schools for the 2010/11 school 

(a) Fill in Form Ain EDBCM No. 64/2010 and return it to the NET 
Administration Team on or before 6 May 2010. 
(b) Use the updated specimen letter of appointment and 
memorandum on the terms and conditions of service as reference to 

(For serving NETs recruited by EDB on bebalf of tbe 
and wbose contract will not be renewed upon expiry at the 
end of tbe 2009/10 scbool year): 
Fill in Form Bin EDBCM No. 64/2010 and return it to the NET 

Fill in Attachment C in the EDBCM No. 81/2010 on Letter of 

before Leaving Hong Kong 
 Appointment and return it to the NET Administration Team. 

Application for tbe Payment of Contract Gratuity 
Send the completed Application Form for the Payment of Contract 
Gratuity to the District School Development Section of the 
respective Regional Education Office (REO) for processing. 

Renewing contract with (For New NETs recruited directly by scbools only): 4. June-August 

serving NET/Recruitment of 
 Ensure the NET could produce the Certificate of No Criminal 


2010 
 new NET Conviction (CNCC) or written proof of declaration from one of the 
District Offices of the Home Affairs Department. 

Teacber Registration 
Submit application for teacher registration as soon as the 
appointment has been confirmed and prior to the NET's assumption 
of 

Updated: June 2010 



No. Date Event Action(s) by school Action(s) by NET 

5. August/Septe Apply for Payment of Fringe 
Benefits and Retention 

Certification for 'nonnal(!lace of residence' (for New NETs 
only): 

Certification for 'nonnal(!lace of residence' 
(for New NETs only): 

mber 2010 Incentive for the NETs Send the completed PNET-FormAand PNET-Form A (Annex) in Fill in PNET-FormA(Annex) in EDBCM No. 9/2009 on 
EDBCM No. 9/2009 on Payment of Fringe Benefits, together with Payment of Fringe Benefits and return it with supplementary 
relevant supporting documents, to the NET Administration Team for information to school. 
consideration. 

A(!(!lication for S(!ecial Allowance A(!(!lication for Sl!!;ciai Allowance 
(for NETs whose 'normal place of residence' has been established (for NETs whose 'normal place of residence' has been 
as outside Hong Kong and who have renewed or signed a new established as outside Hong Kong and who have renewed 
contract): or signed a new contract): 
Send the completed PNET-Form B in EDBCM No. 9/2009 on Fill in PNET-Form B in EDBCM No. 9/2009 on Payment of 
Payment of Fringe Benefits to the NET Administration Team for Fringe Benefits and return it to school. 
processing. 

A(!(!lication for Reimbursement of Passage LBaggage Allowance A(!(!lication for Reimbursement of Passage IBaggage 
(for NETs whose 'normal place of residence' has been established Allowance 
as outside Hong Kong): (for NETs whose 'nonnal place of residence' has been 
Send the completed PNET-Form C in the EDBCM No. 9/2009 on established as outside Hong Kong): 
Payment of Fringe Benefits to the NET Administration Team for Fill in PNET-Form C in EDBCM No. 9/2009 on Payment of 
processing. Fringe Benefits and return it together with relevant 

receipt( s )/invoice( s )/used air ticket( s) to the school. 

A(!(!lication for Reimbursement ofMedical Insurance Premium A(!(!lication for Reimbursement of Medical Insurance 
(for NETs whose 'normal place of residence' has been established Premium 
as outside Hong Kong): (for NETs whose 'normal place of residence' has been 
Send the completed PNET-Form D in EDBCM No. 9/2009 on established as outside Hong Kong): 
Payment of Fringe Benefits to the NET Administration Team for Fill in PNET-Form D in EDBCM No. 9/2009 on Payment of 
processing. Fringe Benefits and return it together with relevant receipts to 

the school. 
A(!l!lication for Retention Incentive 
(for serving NETs who alread! have com(!leted at least two !ears A(!(!lication for Retention Incentive 
of continuous service in the NET Scheme}: {for serving NETs who alread! have coml!leted at least two 
Send the completed application form in EDBC No. 2/2006 to the :fears of continuous service in the NET Scheme): 
NET Administration Team for processing. i Fill in the application form in EDBC No. 2/2006 and return it to 

the schooL 

6. Sept 2010 Induction Programme for New 
NETs 

(For New NETs only): 
Inform the NET to attend the Induction Programme. 

• (For New NETs only): 
Attend the Induction Programme as advised. 

Updated: June 2010 



DECLARATION 


I, 

of 

solemnly and sincerely declare that: 

And I make this solemn declaration conscientiously believing the same to be true and bv virtue of the Oaths and 

Declarations Ordinance. 

Declared at 

the said 

the contents of this document to the 

and that he/she* would truly and faithfully interpret the 

in the Hong Kong Special Administrative Region 

this day of 

through the interpretation of 

of 

declaration about to be administered to himlher*. 

Before me, 

(signature of 

Commissioner for Oaths 

I, , of 

and declare that I well understand the English and Chinese 

languages and that I have the contents of this document to the 

declarant , and interpret the declaration about to be 

administered to him/her*. 

Declared at 

in the Hong Kong Special Administrative Region 

this day of 

Before me, 

(signature of interpreter) 

Commissioner for Oaths 

* Please delete where appropriate 

HAD 5(S)Rev. 1/2002 






