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Circular No. 9/2009 on Payment of Fringe Benefits. Schools should send the completed form,
together with the attached relevant supporting documents, to the NET Administration Team for
consideration. After a NET’s ‘normal place of residence’ is established as outside Hong Kong,
schools should send the relevant forms on application for payment of fringe benefits to the NET
Administration Team for processing as soon as possible to avoid any delay of payments.

4. To facilitate your administrative arrangements, 1 am pleased to attach a task schedule to this
letter for your reference and action in future.

5. If you have any enquiries on the Scheme, please contact Mr Royce Wong of the NET
Administration Team on 2892 6495.

Yours sincerely,

Tl Py

(T W CHENG)
for Secretary for Education



Education Bureau

Native-speaking English Teacher (NET) Scheme in Secondary Schools

Task Schedule for Secondary Schools for the 2010/11 school year

No. Date Event Action(s) by school
20 Aprﬂ 2010 Issue of EDBCM No. 64/2010 | ‘
on Appointment and
Re-appointment of NETs for
2010/11 School Year . - - :
19 May 2010 Issue of EDBCM No. 81/2010 | (a) Fill in Form A in EDBCM No. 64/2010 and return it to the NET
on Letter of Appointment Administration Team on or before 6 May 2010.
{b) Use the updated specimen letter of appointment and
memorandum on the terms and conditions of service as reference to
prepare a Contract for the NET;
{c) Discuss the new contract with the NET;
(d) Bring the CM to the attention of the NET.
June 2010 Issue of EDBCM No. 89/2010 | (to be completed by the school when the NET has signed a new
on Payment of Contract centract):
Gratuity and Payment of Tax Fill in Attachment C in the EDBCM No. 81/2010 on Letter of
before Leaving Hong Kong Appointment and return it to the NET Administration Team.
Application for the Payment of Contract Gratuity
Send the completed Application Form for the Payment of Contract
Gratuity to the District School Development Section of the
respective Regional Education Office (REO) for processing.
June-August Renewing contract with (For New NETS recruited directly by schools only):
serving NET/Recruitment of Ensure the NET could produce the Certificate of No Criminal
2010 new NET

Conviction (CNCC) or written proof of declaration from one of the
District Offices of the Home Affairs Department.

Teacher Registration
Submit application for teacher registration as soon as the

appointment has been confirmed and prior to the NET s assumption
of duty.

Action(s) by NET

(For serving NETs recruited by EDB on behalf of the school
and whose contract will not be renewed upon expiry at the
end of the 2009/10 school year):

Fill in Form B in EDBCM No. 64/2010 and return it to the NET
Administration Team on or before 6 May 2010.

(For NETs recruited directly by schools):
Fill in Form C in EDBCM No. 64/2010 and return it to the NET
Administration Team.

Updated: June 2010



No. Date Event Action(s) by school Action(s) by NET
August/Septe Apply for Payment of Fringe | Certification for ‘normal place of residence’ (for New NETs Certification for ‘normal place of residence’
Benefits and Retention only): (for New NET5 only):
mber 2010 Incentive for the NETs Send the completed PNET-Form A and PNET-Form A (Annex) in Fill in PNET-Form A (Annex) in EDBCM No. 9/2009 on
EDBCM No. 9/2009 on Payment of Fringe Benefits, together with Payment of Fringe Benefits and return it with supplementary
relevant supporting documents, to the NET Administration Team for | information to school.
consideration.
Application for Special Allowance Application for Special Allowance
(for NETs whose ‘normal place of residence’ has been established | (for NETs whose ‘normal place of residence’ has been
as outside Hong Kong and who have renewed or signed a new established as outside Hong Kong and who have renewed
contract): or signed a new contract):
Send the completed PNET-Form B in EDBCM No. 9/2009 on Fill in PNET-Form B in EDBCM No. 9/2009 on Payment of
Payment of Fringe Benefits to the NET Administration Team for Fringe Benefits and return it to school.
processing.
Application for Reimbursement of Passage /Baggage Allowance | Application for Reimbursement of Passage /Baggage
(for NETs whose ‘normal place of residence’ has been established | Allowance
as outside Hong Keng): {for NETs whose ‘normal place of residence’ has been
Send the completed PNET-Form C in the EDBCM No. 9/2009 on established as outside Hong Kong):
Payment of Fringe Benefits to the NET Administration Team for Fill in PNET-Form C in EDBCM No. 9/2009 on Payment of
processing. Fringe Benefits and return it together with relevant
receipt(s)/invoice(s)/used air ticket(s) to the school.
Application for Reimbursement of Medical Insurance Premium | Application for Reimbursement of Medical Insurance
{for NETs whose ‘normal place of residence’ has been established | Premium
as outside Hong Kong): (for NETs whose ‘normal place of residence’ has been
Send the completed PNET-Form D in EDBCM No. 9/2009 on established as outside Hong Kong):
Payment of Fringe Benefits to the NET Administration Team for Fill in PNET-Form D in EDBCM No. 9/2009 on Payment of
processing. Fringe Benefits and return it together with relevant receipts to
the school.
Application for Retention Incentive
{for serving NETs whe already have completed at least two vears | Application for Retention Incentive
of continuous service in the NET Scheme): {for serving NETs who already have completed at least two
Send the completed application form in EDBC No. 2/2006 to the vears of continuous service in the NET Scheme):
NET Administration Team for processing. Fill in the application form in EDBC No. 2/2006 and return it to
the school.
Sept 2010 Induction Programme for New | (For New NETs only): {(For New NETs only):

NETs

Inform the NET to attend the Induction Programme.

Attend the Induction Programme as advised.

Updated: FYune 2010




DECLARATION

of
solemnly and sincercly declare that :

And I make this solemn declaration conscientiously believing the same to be true and by virtue of the Oaths and

Declarations Ordinance.

Declared at R
in the Hong Kong Special Administrative Region )
this day of .
through the interpretation of
of
the said interpreter having been also first declared that he/she* had truly,
distinctly and audibly interpreted the contents of this document to the
declarant, and that he/she* would truly and faithfully interpret the
declaration about to be administered to him/her*.

Before me,

(signature of declarant)

Commissioner for Qaths )

I, ,of

, solemnly and sincerely declare that I well understand the English and Chinese

languages and that I have truly, distinctly and audibly interpreted the contents of this document to the

declarant , and that T will truly and fait
administered to him/her®.

hfully interpret the declaration about to be

(signature of interpreter)

Declared at N
in the Hong Kong Special Administrative Region
this day of
Before me,
Commissioner for Qaths J

* Please delete where appropriate
HAD 5(S)Rev. 1/2002









