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                                                                       Cir 11/01         

XXX小學 200X至200X學年車船津貼通告
敬啟者 : 據學生資助辦事處通告 , 由本年九月起家長可為子女合併申請學校書簿津貼、學生車船津貼及跨網車船津貼。茲將申請資格驢列如下 :

	資助津貼
	申請資格

	書簿津貼
	1.學生必須是香港居民而沒有領取綜合社會保障援助(綜援)

	
	2.就讀小學一至六年級學生

	學生車船津貼
	1.學生必須是香港居民而沒有領取綜合社會保障援助(綜援)

	
	2.年滿12歲

	
	3.居住地點與學校距離超逾十分鐘步行時間及必須乘搭公

	
	共交通工具上學(若乘搭校車及保母車的學生也可申請)

	跨網車船津貼
	1.學生必須是香港居民而沒有領取綜合社會保障援助(綜援)

	
	2.十二歲以下

	
	3.居所不在就讀小學所屬的小一學校網內

	
	4.居住地點與學校距離超逾十分鐘步行時間及必須乘搭公

	
	共交通工具上學(若乘搭校車及保母車的學生也可申請)



以上三項申請均須通過家庭入息審查 , 凡願意參加上述計劃者 , 可向本校或民政事務處索取表格 , 然後自行寄回學生資助辦事處。

如已申請上述津貼 , 並取得「資格證明書」者 , 請將「資格證明書」儘早交回 , 以便本校辦理是荷。
此致 
貴家長










   
           XXXX校長 謹啟
二零零X年X月X日
   Cir 11/01

XXX Primary School Circular on Student Travel Subsidy
 for the 200X to 200X School Year

   XX XXX 2005

Dear Parents,

According to the circular issued by the Student Financial Assistance Agency, parents may apply for the School Textbook Assistance, Student Travel Subsidy and Cross-net Travel Subsidy for their children in one application.  The eligibility criteria are listed below:

	Subsidy Scheme
	Eligibility Criteria

	School Textbook Assistance
	1. The pupil must be Hong Kong resident and is not in receipt of the Comprehensive Social Security Assistance (CSSA)

2. Attending Primary 1 – 6

	Student Travel Subsidy
	1. The pupil must be Hong Kong resident and is not in receipt of the Comprehensive Social Security Assistance (CSSA)

2. Aged 12 or above

3. Residing beyond 10 minutes walking distance from school and is required to travel to school by public transport (Pupils traveling to school by school bus or nanny van are also eligible to apply)


	Cross-net Travel Subsidy
	1. The pupil must be Hong Kong resident and is not in receipt of the Comprehensive Social Security Assistance (CSSA)

2. Aged below 12 

3. Attending primary schools located outside their residing Primary One Admission Net
4. Residing beyond 10 minutes walking distance from school and is required to travel to school by public transport (Pupils traveling to school by school bus or nanny van are also eligible to apply)




Applicants for the above subsidy schemes must pass the means test.  Parents may obtain the application form from the school or various District Offices and then mail the completed form to the Student Financial Assistance Agency.

Successful applicants with the Eligibility Certificate should submit the Certificate to us as soon as possible for our follow-up action.
Principal_______________

                                                                            Cir 11/02
XXX小學
200X至200X年度午膳安排備忘
敬啓者 :

本校來年的午膳供應商己選定為XXXX公司 。新學年將有下列安排 , 敬希垂注 :

( 一 ) 九月一日 ( 星期X ) 為班主任課 , 放學時間提早至上午十一時 , 學生不用在校午膳。九月二日 ( 星期X ) 起正式開始在校午膳。 

( 二 ) 一至六年級的飯款統一為十四元三角。飯盒大小亦相同。
( 三 ) 為了簡化程序 , 第二週各天只提供一種飯款 , 第三週起則有多種飯款提供 , 其中一款為「營養餐」。
( 四 ) 九月份的餐單將在九月一日派發 , 請家長盡快填妥餐單及付款 , 付款方法有下列三項 : 支票、銀行入數和繳費聆 ( 十月份開始 ) 。
( 五 ) 長期訂飯學生將獲派發一套環保餐具 , 請家長每天叮囑學生帶備餐具。
( 六 ) 除訂飯外 , 學生亦可帶飯或由家長送飯 , 至於有關安排將在學生手冊和稍後派發的家長手冊中列明 , 請家長留意。
( 七 ) 午膳供應商提供的飯盒為環保紙飯盒 , 可在泥土中分解。
耑此奉達 , 敬希察知 , 並請家長在學生手冊第十頁簽知為荷。 


此致
貴家長
校長簽署 :______________

二零零X年七月十二日
 Cir 11/02

XXX Primary School

Memorandum on Meal Arrangements for the 200X to 200X School Year

12 July 200X

Dear Parents,

We have selected xxx Caterer as our lunch supplier for the coming school year.  Please pay attention to the following arrangements for the coming school year:

(1)
The Class Teacher Lesson will fall on 1 September (    ) and class will dismiss early at 11 a.m. Pupils do not have to stay in school for lunch but they will have to do so starting from 2 September (   ).

(2)
The price of lunch box is fixed at HK$14.30 for pupils at all levels and the serving size is the same for all.

(3)
To simplify the procedures, only one type of lunch box will be available daily for the second week.  Starting from the third week, more choices will be available and one of which will be the “nutritious meal”.

(4)
The meal list for September will be distributed on 1 September.  Please complete the order form and pay as soon as possible.  There are three payment methods: by cheque, by bank deposit, by PPS (Payment by Phone Service starting from October).

(5)
Pupils ordering the service regularly will be given a cutlery set.  Please remind your children to bring their set to school every day.

(6)
Apart from ordering lunch box from the caterer, pupils may also bring their own lunch box or parents may deliver lunch box to their children.  Please note that the arrangements will be announced in the Student’s Handbook and Parent’s Handbook.  

(7)
The lunch boxes used by the caterer are made of environmental friendly materials which are degradable in the soil.

Please sign on p.10 of the Pupil’s Handbook to indicate you have noted the content of this circular.

Principal: ______________________

                                               Cir 11/03

200X年度家長座談會通告
敬啟者 : 本校為加強與家長溝通，讓家長瞭解子弟在校學習情况及學校未來的發展方向 , 謹定於本年九月十一日舉辦家長座談會 , 誠邀各位家長參加 , 詳情如下 :

	班級:
	二至六年級

	日期:
	二零零X年九月十一日(星期六)

	時間:
	上午十時二十分至十一時

	地點:
	本校一樓禮堂

	目的:
	加強家長與學校溝通及簡介本年度校務計劃


用特函達 , 敬希撥冗光臨 , 並請將填妥回條於本月三日或以前交回班主任。鑒於座位有限及避免妨礙座談會進行 , 屆時請勿帶同小孩出席是荷。
此致 

貴家長
XXX校校長 : XXX謹啟
二零零X年九月一日
              Cir 11/03

Circular on Seminar for Parents 200X
                       1st September 200X

Dear Parents,

You are cordially invited to attend our Seminar for Parents to be held on 11 September.  This is an opportunity to strengthen our communication with you, and for you to have a better knowledge of how your child is getting on in his / her studies, as well as the future development of the school.  Details of the seminar are as follows:

	Level:
	P.2 – P.6
P.2 – P.6

	Date:
	11 September 200X (Sat)
11 September 200X (Sat) 

	Time:
	10:20 a.m.-11a.m.
10.20 am – 11 am

	Venue:
	1/F, Assembly Hall of the school
1/F, Assembly Hall of the school

	Purpose:
	Strengthening parent-school communication

Brief Introduction of our current Annual School Plan


I look forward to seeing you in the seminar.  Please complete and return the reply slip to the class teacher on or before 3rd September.  As seats are limited and to ensure the smooth proceeding of the seminar, please do not bring any children to the seminar.

Principal of XXX School: __________________

                                                                      Cir 11/04 

XXX小學課外活動通告
敬啟者:
貴子弟(班別:______)(姓名:__________)被校方挑選參與下列活動，敬請貴家長細閱活動詳情，簽妥回條，再交回學校辦理。如有疑問，請與負責教師聯絡。
活動名稱: xx訓練班
負責教師: XXX
適合年級: x年級
活動日期: (逢星期四)，共十一堂
集合時間: 3:35pm
活動地點: 籃球場
解散地點:本校雨天操場
解散時問: 4:5Opm
服裝: 體育服裝
費用: 免費

備註: 1. 如遇天氣惡劣或因特別事故而學校停課，當天活動將會取消
2. 請貴子女於十二月二日將回條交XXX老師(不參加者也須交回回條)。
此致
貴家長
校長
_________________

(XXX)

二零零四年十二月一日
-------------(-----------------------------------------------(----------------
[xxx訓練班回條]
(請於合適□中填上()

敬覆者：
本人已知悉貴校舉辦xxxx訓練班之詳情，現
□不同意敝子女參加是項活動
□同意敝子女參加是項活動，活動後小兒/小女將
□由家長接回
□自行回家
□乘坐校車(原校車隊不須付款，下車地點:xxxxx) 
□改乘校車(收費4元，下車地點:xxxxx)
此致
XXX小學
家長簽署

班別：  (      )   學生姓名:(             )
聯絡電話：(               ) 急聯絡電話(           )
二零零四年     月     日
請將回條交XXX老師
Cir 11/04

Circular on the Extra-curricular Activities of XXX Primary School

 December 2004

Dear Parents:

I am glad to inform you that your son/daughter (Name:           ) (Class:      ) has been selected for the following activities. Please read the following details of the activities, fill in the reply slip and return it to the school. For any enquiries, please contact the teacher-in-charge.

Name of activity: xx training course

Teacher-in-charge: XXX 

Target class: P x

Activity date: Every Thursday, 11 lessons

Assembly time: 3:35 pm

Activity venue: Basketball court

Dismissal point: Covered playground in the school

Dismissal time: 4:50 pm

Clothing: Sport suit

Fees: Nil

Remarks: 1. In case the classes are suspended because of bad weather conditions or special events, the activity on that day will also be cancelled.

2. The reply slip should be returned to XXX (the teacher) on 2 December 2004 (Pupils not participating in the activity should also return the replies slip). 

Principal:

  (XXX)

[xxx Training Course Reply Slip]





       Xx December 2004

(Please put a ‘(’ in the appropriate box)

Dear Principal,

I have noted the details of the xxxxxx training course, and I


□ do not agree my son/daughter to participate in the activity

□ agree my son/daughter to participate in the activity. 

After the activity, my son/daughter will

□ be picked up by parent

□ return home on his/her own

□ take the school bus (there will be no charge for those who take the same school bus, set-down point: xxxxx)

□ switch to take the school bus (charges: $4, set-down point: xxxxx)

Signature of parent:________________________
Class: (      ) Name of student: (             )

Contact telephone no. (          )     Emergency contact telephone number: (         )

Please return the reply slip to XXX (the teacher)

Cir 11/05
XXX小學特別通告
有關「特定收費」事宜
(適用於一年級)
敬啟者:
本校的「校園八達通系統」已完成測試，現貴家長可利用八達通卡繳付下列已由校方代為支付的各項費用:
1) 美勞材料費(港幣五十六元正)
2) 英文補充作業   (港幣四十四元二角)
3) 特定用途認可收費(每學年收取港幣三百元正，上、下學期各繳交半數，即港幣一百五十元正，作為冷氣電費、冷氣機維修及保養費和其他雜項開支。得到教育統籌局評為合資格取得書簿津貼全免的學生可括免繳交此項費用。)
4) 牙科保健費  (港幣二十元正)
繳費方式

1)  十一月五日(星期三)帶同回條及已登記的八達通卡於早上回校時繳費。
2)  繳費當日忘記帶八達通卡或是卡內餘軟不足的學生，可在翌日小息用八達
通卡補交。
在小一新生註冊時，校方曾向 貴家長收取港幣四元作為本校的圖書證費
用，現本校決定全校學生之首張圖書證費用均在特定用途認可收費中支付，故向
每名一年級學生退回港幣四元正。
用特函達，敬希查照。附回條，請於繳費時一併交回。
此致
貴家長
校長:_____________________
二零零三年十月三十日
-------------(----------------------------------------------(-----------------
有關 「特定收費」事宜通告【回條】

(過用於一年級)
敬覆者:
本人已知悉通告內容，並會囑咐小兒/小女(班別:       )
 (姓名：____________)在十一月五日(星期三)帶同回條及已登記的八達通卡
繳付下列費用:

1)美勞材料費  ($56)

2)英文補充作業  ($44.2)

3)特定用途認可收費  ($150)

4)牙科保健費  ($20)

扣除退回$4，合共港幣:$226.2
此覆
xx學校校長
家長簽署:___________________
二零零X年____月 ____日
Cir 11/05

XXX Primary School
Special Circular on “Fees for Specific Purposes”

(For P.1 pupils)

30 October 200X

Dear Parents,
We are pleased to inform you that we have completed our testing on the “School Octopus System”.  Parents may now pay by Octopus Card for the following fees prepaid by the school:

1)
Art and Craft Materials Fee (HK$56)

2)
English Supplementary Exercise Book (HK$44.2)

3)
Approved Fees for Specific Purposes (HK$300 for the whole school year, and payable in two instalments at the beginning of the school term at a rate of HK$150, to cover the electricity and maintenance fee of air conditioners and other miscellaneous expenses.  Pupils receiving full grant under the School Textbook Assistance Scheme are exempted from paying this fee.)

4)
Dental Care Service Fee (HK$20)

Method of Payment

1)
Bring the reply slip and the registered Octopus Card to school for payment on 5 November (Wed).

2)
Pupils forgetting to bring their Octopus Card or having an Octopus Card with insufficient balance may pay subsequently by Octopus Card during the recess the next day.

A fee of HK$4 was collected from parents for the first issue of the Library Card on the date of Primary One Registration.  We have now decided to cover the afore-said fee with the Fees for Specific Purposes, and so we are going to reimburse HK$4 to all P.1 pupils.
Please complete the reply slip and return it with the payment.

Principal:

--------------------------(----------------------------------------------------(--------------------------------

Circular on “Fees for Specific Purposes”
[Reply Slip] (For P.1 pupils)

XXXX 2003

Dear Principal,

I have read and noted the content of the circular and I will remind my child (Class:     ) (Name: ________________) to bring the reply slip and the registered Octopus Card for payment of the following fees:

1)
Art and Craft Materials Fee (HK$56)

2)
English Supplementary Exercise Book (HK$44.2)

3) Approved Fees for Specific Purposes (HK$150)

4) Dental Care Service Fee (HK$20)

After deducting the reimbursement of HK$4, the total will be HK$226.20. 

Signature of Parent: ___________________________
                                                                   Cir 11/06

200X至200X年度學童牙科保健計劃
敬啟者 : 茲將XXXX至XXXX年度學童牙科保健計劃有關須知驢列如下 :

1. 參加學生須繳費 20 元 , 惟參加學生如非香港居民 , 日後須補交 585元正。
2. 由XXXX年十一月起為小學學童提供學童牙科保健服務。
3. 服務範圍包括向學童提供一般性牙齒護理及牙科醫療服務。
4. 參加此項計劃之小一至小四學生 , 均可獲特別巴士接送服務 , 而五至六年級學生 , 則須於學校假期或暑假 , 依衛生署編排時間自行到診。
凡願意參加上述計劃者 , 請填妥回條連同所需費用於九月四日或以前交回班主任辦理 ; 不願意參加者 , 亦務請將回條填妥後交回。
此致
 貴家長
XXX校校長XXX謹啟 


二零零X年X月X日
Cir 11/06

School Dental Care Service for 200X/200X School Year

Dear Parents, 

Please note the following details of the School Dental Care Service for the XXXX - XXXX school year:

1. Participating pupils are required to pay a fee of $20. If pupils are not Hong Kong residents, they are required to pay an additional amount of $585 at a later date.

2. The school dental care service will be provided for pupils starting from November XXXX.

3. Service scope will include general dental care and treatment.

4. Pupils from P.1 to P.4 will be offered with return bus trip, while P.5 and P.6 pupils are required to visit the clinic on their own during school holidays or summer vacation in accordance with the time schedule of the Department of Health.

Pupils who wish to participate in the above scheme should complete and return the reply slip together with the required fee to the class teacher on or before 4 September. Pupils not participating the scheme should also complete and return the reply slip.

                                                               XXX 

                                                  The Principle

Cir 11/07

XXX小學
「預防傳染病措施」
敬啓者 :

本校今晨發現 X年級 X班共有 X名學生缺課 , 依慣例校方即時致電家長慰問和瞭解請假原因 , 得悉當中大部份學生有發燒病徵 , 為安全計校方隨即知會衛生署和教育統籌局 , 並且啟動一系列預防措施 , 包括 :

1) 為全體X班學生及全校未填體溫紀錄的同學探熱 , 有發燒的學生即時隔離 ,

再請家長接回 ;

2) 每天以消毒劑加強清潔 , 確保校園衛生 ;

3) 所有班級以單行排坐 ;

4) 暫停大型集會活動 ;

5) 所有學生到校後先清潔雙手 ;

6) 暫停使用所有飲水機。
上述措施將維持一星期 ( 由 xx 至 xx〉以作觀察 , 若有最新訊息將透過通告儘快通知各位家長。與此同時 , 亦請各位家長合作 , 採取下列措施。
1) 每天為學生量度體溫及填寫體溫紀錄卡 ;

2) 每天為學生準備口罩備用 , 凡有學生感到不適 , 應帶上口罩 ;

3) 為學生預備足夠紙巾 ;

4) 密切留意學生的身體狀況 , 如患病便不應上課 , 立即求醫 , 並通知學校病因和病況 , 待學生完全康復才返校 ;

5) 確保學童的食具和用具清潔 ;

6) 避免學童接觸任何禽鳥或其排泄物 ;

7) 避免帶學生到傳染病流行的境外地區。
上述所有措施只為預防性質 , 以確保學童健康 , 如對家長造成任何不便 , 敬請體 諒。本校會繼續提高警覺 , 並與衛生署保持聯絡 , 家長如有疑問可在辦公時間致電校務處查詢 。
專此奉達 , 煩請各位家長詳閱本通告內容後 , 在學生手冊第 XX頁簽知 , 由班主任查核手冊即可。
此致 貴家長
校長：______________

                                                 (   xxx     )

二零零X年X月XX日
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XXX Primary School

Circular on “Precautionary Measures against Communicative Diseases”

XXXX 200X

Dear Parents,

We found that X pupils of PXX were absent from school this morning. Following our practice, we immediately called the parents of those pupils to understand the reasons and were informed that most of them had developed fever. For the sake of safety, we notified the Department of Health (DH) and the Education and Manpower Bureau at once and initiated a series of precautionary measures, which includes:

1) To take temperature for all the pupils of PXX and those who have not completed the body-temperature record. Pupils with fever are immediately isolated and picked up by their parents; 

2) To clean the school premises daily with disinfectant detergents to ensure hygienic environment;

3) To arrange all pupils sitting in single lines;

4) To suspend large-scale assembly activities for the time being;

5) To urge pupils to wash their hands upon arrival at school;

6) To suspend the use of all water dispensers.

The above measures will last for a week (from XX to XX) for monitoring the situation. Any update information will be notified to parents through circulars. Meanwhile, we invited parents to cooperate and take the following measures:

1) To take temperature for your child daily before sending him/her to school and complete the body-temperature record;

2) To let your child bring a face mask to school. If your child is not feeling well, ask him/her to wear a mask;

3) To allow your child to bring sufficient tissue paper with them;

4) To closely monitor the physical condition of your child. If your child feels sick, he/she should not go to school and should consult the doctor promptly. Parents should inform the school of the causes of illness and the condition of your child. Your child should not go to school until he/she has fully recovered.

5) To ensure the food wares and utensils for your child are clean;

6) To prevent your child from touching live birds, poultry and their excreta;

7) Avoid bringing your child to areas outside Hong Kong confirmed with infected diseases.


The above measures are only precautionary in nature to ensure pupils’ health. We apologize for any inconvenience caused to parents. We will remain vigilant and keep contact with the DH. For enquiries, please call the school office during office hours.

Would parents please sign on page XX of the Pupil’s Handbook to indicate you have noted the content of this circular. The Handbook will then be checked by the class teacher.

 Principal:

(  xxx  )

                               Cir 11/08

XXX小學
[輔導教學]通告
敬啟者:本校為了照顧主科成績稍遜的學生，特為二至五年級學生設中、
英、數科的輔導組，由校內有關的科任老師為學生進行學業輔導。現擬將貴
子弟編入（   ）科輔導組，由本年十月二十七日起至明年一月九日止（學
校考試及假期除外），逢星期（ ）和星期（ ），由負責老師於上午八時至
八時三十分給予 貴子弟進行學業輔導，藉以增強其對該科之學習。由於時間
及場地有限，故此，本服務只可提供給小部份真正有需要的同學。同時，學生
只可參與一科的輔導，同意參加者，必須依時回校上輔導課，並遵守課室規則，
否則取消資格，由後備生補上。請填妥回條，於十月十四日交回科任老師彙收。
此致
貴家長
校長：      謹啟
二零零四年十月九日
-------------(--------------------------------------------(-------------------
[輔導教學]回條
敬覆者：本人
□同 意
□不同意
小兒/小女參加（xxxxxxx）科輔導教學，並會
督促其依時回校上課。
此覆
((((小學班別：
                                                姓名： 

                                               家長：
                                           聯絡電話： 

二零零四年十月十一日
Cir 11/08

XXX Primary School 

Circular on “Remedial Teaching”

9 October 2004

Dear Parents,

To cater for the pupils who perform less well in major subjects, we will set up remedial groups on Chinese Language, English Language and Mathematics for the P2 to P5 pupils. Teachers of relevant subjects will provide academic coaching for pupils. With a view to strengthening the study on the subject, we now allocate your child into (   ) remedial group to receive academic coaching at 8:00 am to 8:30am every ( ) and ( ) from 27 October 2004 to 9 January 2005 (except during examinations and school holidays). As time and space are limited, this service will be only offered to a small number of pupils with genuine needs and each one of them can only receive remedial service on one subject. Pupils who agree to join the group must attend the class on time and obey the classroom regulations. Otherwise they may be disqualified and their places will be filled by those on the waiting list. Please complete the reply slip and return it to the subject teacher on 14 October 2004.

                                               Principal: __________________

--------------------------(--------------------------------------------------------------------(-----------------

“Remedial Teaching” Reply Slip

11 October 2004

Dear Principal,

I □ agree 

□ do not agree 

my son/daughter to participate in the remedial group on (xxxxxx) and I will arrange him/her to attend the class on time.

Class:

Name of student:

Name of parent:

Contact telephone number:

 Cir 11/09

XXX小學通告
加強預防措施以防 SARS 再現
各位家長 :

為防止 SARS 再現及確保校園衛生和清潔 , 學校會持續採取以下措施 :

1. 每天以稀釋的家用漂白水清潔和清毒校舍和校園設施。
2. 提供足夠洗手設施和清潔用品。
3. 保持室內空氣流通 , 以及定期清洗冷氣機隔塵網 。
4. 於校園入口放置消毒地氈 , 訪客到校須先洗手 。
5. 在發現學生有不尋常的傳染病病徵或有大量學生因病請假時 , 通知

所屬的衛生署分區辦事處及教育統籌局 。
6. 當證實 / 懷疑有教職員 / 學生患有嚴重急性呼吸系統綜合症時 , 全

校須停課十天 ; 以及按照衛生署指示清潔及消毒校園。
敬希各位家長和學童切實執行下述防炎措施 , 並在學生手冊第10頁簽知。
1. 家長應每天為子女量度體溫 , 並將溫度紀錄在記錄表上 ( 見背頁 ),簽署後才讓他們上學 。
2. 如學生發燒或身體不適 , 應求診和留在家中休息。
3. 學生在有輕微呼吸道感染病徵時 , 應戴上口罩 。
4. 學生應於進食前、打噴嚏、咳嗽和清潔鼻子後洗手。學生在進食時應避免共用毛巾或餐具。
5. 學生應每天自備紙巾 。
6. 家長應避免帶子女到已受非典型肺炎影響的地區 , 以防感染。如在假期曾經外遊
請利用手冊通知校方離港的時間和外遊的地點 。 

7. 曾與證實 / 懷疑患有嚴重急性呼吸系統綜合症人士有密切接觸的學

生須家居隔離十天。

校長：_____________________

                                                             (   X X X    )

二零零X年X月X日
                                                              Cir 11/09

XXX Primary School Circular

Stepping up Precautionary Measures to Prevent the Resurgence of SARS

XXXX 200X

Dear Parents,

To prevent the resurgence of SARS and to ensure school hygiene and pupils’ health, we will continue to implement the following measures:

1. To clean and disinfect the school premises and facilities with diluted household bleach solution daily.

2. To provide sufficient handwashing facilities and cleaning products.

3. To maintain good indoor ventilation and cleansed the dust filters of air-conditioners regularly.

4. To place disinfectant mats at the entrance of school and require visitors to wash hands upon arrival at school.

5. If pupils are found to have unusual symptoms of contagious diseases or there are a large number of pupils taking sick leave, we will inform the Regional Office of Department of Health (DH) and the Education and Manpower Bureau (EMB).

6. If a staff member /pupil is confirmed/suspected to have contracted SARS, the whole school will suspend classes for ten days and cleanse and disinfect the school premises in accordance with the instructions of DH.

We hope that parents will strictly implement the following anti-SARS measures and sign on page 10 of the Pupil’s Handbook to indicate you have noted the details of the measures.

1. To take the temperature of your child and record the reading on a temperature record sheet (printed on reverse side) with signature on it before letting your child go to school every day.

2. If pupils have fever or not feeling well, they should seek medical advice and should stay at home.

3. Pupils with symptoms of slightly respiratory tract infection should wear masks.

4. Pupils should wash hands before eating and after sneezing, coughing and cleaning the nose. Pupils should not share towels or utensils when eating.

5. Pupils should bring tissue paper with them every day.

6. Parents should not bring their children to places affected by SARS to avoid infection. If your child had been away from Hong Kong during holidays, parents should report to school the place and time of oversea visits through Pupil’s Handbook.

7. Pupils who are confirmed/suspected to have close contact with SARS cases should be confined at home for 10 days.

                                  Principal:  

                                                         ( XXX )
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XXX小學二零零四學年特別通告
[屬校運動日備忘]
逕啟者:本校運動日即將舉行，茲將詳情詳列如下，祈予垂注:
(一)     日     期:二零零五年二月二十四日(星期四)。
(二)     地    點: xxxxxx。
(三)        集合時間:  1.xxx小學:7:30am
2.xxx大球場; 7:15 a.m.至7:30am (請勿太早到達)
(四)     集合地點:1.xx大球場正門無蓋看台(1至4號校車及保姆車或自行前往者)
2.xxx雨天操場(付款由校方安排車輛前往者)
(五)     參加班級:三至六年級
(六)     服    裝:全校三至六年級學生必須穿著冬季運動服裝出席，每一位學生必須
戴上該級顏色之太陽帽。若有參加比賽者，進行比賽時則須穿上夏
季運動服。
(七)     午    膳:可自備食物，所有學生不得離場午膳。
(八)     飲    品:可帶備水壺。球場小食部有專利經營權，故不能帶任何公司出品之
飲品入場，但可向該小食部購買。
(九)     家長參觀:歡迎家長到場參觀，一、二年級學生在該日不用回校上課，但可跟
隨家長到場參觀。(參觀學生必須穿著校服，請家長親自帶同學生
自行到場，是日無校車服務。)
(十)     家長裁判:擔任裁判之家長請於上午八時三十分前往大球場[記者室]報到。
(十一)   親子接力:參加親子接力賽家長，請於當日下午一時十五分到達會場，帶同貴
子弟到召集處報到，家長必須穿著整齊體育服裝及運動鞋出席，否
則不予參加。
(十二)   校車安排:
1. 1至4號校車及保媬母車將依平時時間、路線開出，早上直接前往大球場。
2. 付款由校方安排車輛前往大球場者，須準時七時三十分回到學校集合。
3. 運動會完結後，各車均在下午約四時三十分由大球場開出，將在xxx小學解散。
(十三)   保姆車、家長接送:請家長自行安排學生在上午七時三十分前到達大球場
正門無蓋看台集合，下午約四時三十分到大球場七號閘接
回子女。
(十四)   假期:二月廿五日(星期五)為本校運動會翌日特別假期。
(十五)   特別安排:假若運動日當天天氣惡劣，賽事無法如期舉行，校方將有下列應變
措施，請家長留意:
(1) 若當日早上間歇性落微雨，一切照常。
(2) 倘若持續落兩，而雨勢不算大，學生仍需照原定時間回校，校方將視乎當時
天氣而作出決定。若賽事無法舉行，校方將把有關訊息透過電台廣播並安排
學生輪流致電通知家長接回。留校學生將根據家長所填報的歸程隊安排回校
。
(3) 假若當日天氣惡劣，為師生安全起見，運動日將取消，請家長留意電台廣播
及校方網頁、走字板。請家長切勿囑咐或帶子女回校，是日作特別假期論。
(4) 倘若因天雨而取消運動日，翌日仍作運動會後特別假期，學生無須上課，請
特別留意。
(5) 若運動日天氣驟變，為使家長更能掌握校方訊息，學校將會在上午八時前在
網上發佈有關消息，並且定時更新。請留意校方網址:http://www.
此致

貴家長                
校長簽署:____________________________

二零零五年二月廿一日
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XXX Primary School Special Circular 2004 School Year

(Information of the School Sports Day)

21 February 2005

Dear Parents,

The School Sports Day will soon be held and parents are required to note the following details:

(1) Date: 24 February 2005 (Thursday)

(2) Venue: xxxxxx

(3) Assembly time: 1. xxx Primary School; 7:30 am


2. Xxx Stadium; 7:15 am to 7:30 am (please do not arrive too early)

(4) Assembly place:
1. 
Open spectator stand at the front entrance of the xxx Stadium (for pupils taking school buses No. 1 to 4 and nanny vans or pupils arrive on their own)

2.
xxx covered playground (pupils taking paid coaches arranged by the school)

(5) Participating levels: 
P3 to P6

(6) Clothing: All P3-P6 pupils must wear winter sport suit. Each pupil must put on a sun cap of the colour specified for his/her class level. Competitors should wear summer sport suit during competition.

(7) Lunch: Pupils may bring their own food, but are not allowed to leave the venue for lunch.

(8) Drinks: Pupils may bring water bottles. Any drinks purchased from outside are not allowed to bring in the Stadium as the refreshment kiosk there has got a franchise. However, pupils may buy drinks from the refreshment kiosk. 

(9) Attendance of parents: Parents are welcome to attend. P1 and P2 pupils will have no class on that day, but they may attend the Sports Day with their parents. (Pupils must wear school uniform. There will be no school bus service on that day and parents have to bring their children to the Stadium on their own.)

(10) Parent judges: 
Parents who serve as judges are required to arrive at the Reporter Room in the Stadium before 8:30 am.

(11) Parent-child relay: 
Parents participating in the relay are required to arrive at the calling-in point in the Stadium with their children at 1:15 pm. Parents should wear tidy sport suit and shoes. Otherwise, they may not be allowed to participate in the relay.

(12) Arrangement of school bus service:

1. School buses No. 1-4 and the nanny vans are to depart at the normal time via the regular route. They will go to the Stadium direct.  

2. Pupils who take the paid coaches to Yuen Long Stadium should assemble at school at 7:30 am sharp.

3. All the coaches will depart from the Stadium at about 4:30 pm after the Sports Day has finished and pupils will dismiss at xxxx Primary School.

(13) Pupils taking the nanny van or escorted by parents: Parents are required to make arrangement and bring their children to the open spectator stand at the front entrance of the Stadium before 

      7:30 am. They are required to pick up their children at Gate 7 at about 4:30pm.

(14) Holiday: 25 February 2004 (Friday), the day following the Sports Day will be the special holiday.

(15) Special arrangements: In case of bad weather and the competitions cannot be held on schedule, the following contingency measures will be taken:

(1) If there are occasional drizzling rains that morning, the Sports Day will be held on schedule.

(2) If there is a persistent but not heavy rain, pupils still have to arrive at the school on time. The school will make appropriate decision in light of the weather conditions. If competitions cannot be held, the school will make announcement through the radio and arrange pupils to call their parents by turns for picking them up. Pupils staying in the school will be arranged to leave the school in accordance with the way as indicated by their parents.

(3) If the weather condition is severe, the Sports Day will be cancelled for the sake of safety. Parents are advised to pay attention to the radio broadcast as well as the flashing banner on the school website. Parents should not arrange or bring their children to the school as that day will be a special holiday.

(4) If the Sports Day is cancelled because of bad weather conditions, the day following the Sports Day will still be a special holiday. Parents please note that there will be no class on that day.

(5) If there is a drastic change of weather conditions on that day, the school will announce messages on the website before 8:00 am with regular update to keep parents informed of the arrangement. Parents are required to visit the school website at http//www.xxx

          Signature of Principal:
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XXX小學200X至200X年度秋季旅行通告
[此通告只發給一年級學生]

敬啟者:

本校定於十一月十日(星期三)舉行秋季旅行，地點是【     】，為儘速統計人數，作出適當安排，參加與否，均請填妥回條於十一月四日上課時交班主任彙收，車費先由校方支付，稍後另函通知使用「八達通」繳交。
有關旅行當日的安排，請留意下列的資料，一、二年級家長若想陪同子女一起參加，請早上八時三十分自行到校，一同隨車前往。至於四至六年級及不参加者，當日停課一天，請家長督促其留家溫習為要。用特函達，敬希查照。
貴家長
校長:_____________

二零零四年十一月一日
______________________________________________________________________________

秋季旅行詳情
一、日    期 :二零零四年十一月十日[星期三]
二、地   點 :屯門公園
三、學生集合時間:上午八時正
四、家長集合時間:上午八時三十分
五、放學時間:約下午三時正(旅遊車回校後隨即解散。不隨車回程者．於當日向
跟車老師取表格填寫。)
六、車    費:每位十一元正[大小同價，報名後若因事退出，所繳費用恕不發還。]
七、服    裝:本校學生必須穿著整齊之本校體育服裝。
八、帶備物品:可帶備水壺、太陽帽、食物及少量金錢。
九、備    註:乘坐校車者，將依平時路線、時間乘校車回校。
[一年級秋季旅行回條]

班別．:(           )            學生姓名:(           )

敬啟者:本人
□同意小兒/小女參加貴校在十一月十日舉行的秋季
□不同意
旅行，當天本人將    
□ 抽空參加。
· 無瑕參加。
活動完結後，小兒/小女依以下方法回家，在適當的□內加了(:

□  由隨隊出發的家長在屯門公園接回
□  家長在下午三時左右到校接回
□  保姆車於下午三時左右到校接回
□  校車於下午三時左右到校接回
□  學生回校後自行回家(約下午三時左右)

此覆
xxx小學校長
家長簽署:(         )

家長姓名:(         )

聯絡電話:(          )
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Circular on the Autumn Picnic Day of XXX Primary School in 2004/2005

(for P1 pupils only)

1 November 2004

Dear Parents,

We are going to organise an autumn picnic at [      ] on 10 November 2004 (Wednesday).  To facilitate making suitable arrangement in accordance with the number of participants, pupils participating or not are required to fill in the return slip and return it to the class teacher on 4 November 2004 (Thursday). The school will pay the travel expenses for pupils in advance and will notify them to pay by Octopus in a separate circular.

Please note the following arrangement of the picnic day: Parents of P1 and P2 pupils who will accompany their children to the picnic are required to arrive at the school at 8:30 am and take the coach with their children. There will be no class for P4 to P6 pupils and those who do not go to the picnic, and parents are advised to supervise their study at home.

                                                     Principal:                  

Details of the picnic are as follows:

1. Date: 10 November 2004 (Wednesday)

2. Place: Tuen Mun Park

3. Student assembly time: 8:00 am

4. Parent assembly time: 8:30 am

5. Dismissal time: At about 3:00 pm (students will be dismissed as soon as the coach arrives at the school. Those who do not take the coach are required to complete a form obtainable from the teachers escorting on the coach.)

6. Travel expenses: $11each (both pupils and the parents. There will be no refund after an application is made.)

7. Clothing: Pupils should wear tidy school sport suit.

8. Items to bring: Pupils may bring water bottle, sun cap, food and a small amount of money.

9. Remarks: Pupils taking the school bus will return to the school at normal time via the regular route.

--------------------------(--------------------------------------------------------------------(-------------------

[Reply slip for the autumn picnic]

To: Principal of xxx Primary School

Class: (     )        Name of pupil: (    )

I  □ agree 


□ do not agree 



my son/daughter to attend the autumn picnic on 10 November 2004, and I □ will  
□ will not join the    picnic. 

After the picnic, my son/daughter will return home by the following way (please put a ‘(’ in the appropriate box): 

□ To be picked up by parent accompanying him/her to the picnic in Tuen Mun Park


□ To be picked up by parent at about 3:00 pm in the school


□ To be picked up by nanny van at about 3:00 pm in the school


□ To be picked up by the school bus at about 3:00 pm in the school


□ To return home on his/her own (at about 3:00 pm)

Signature of parent: (           )

Name of parent: (           )

Contact telephone number: (           )
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XXX小學 200X-0X年度聖誕聯歡活動通告
（一）有關聖誕聯歡會事宜
本校謹訂於十二月二十三日舉行聖誕聯歡會。詳情臚列如下:
時間：照平日返學時間上午八時正回校而放學時間則提前至下午一時正。
(家長自行與校車保姆聯絡校車到站時間，以方便接送子女)
交通：照平日返放學歸程隊安排。
服裝：當天學生可穿便服回校。
節目：當日節目分兩部分進行，包括在禮堂舉行天才表演及各班在課室內進行茶會。
食物：學生可帶食物或飲品在各班茶會時間中享用，但嚴禁攜帶玻璃器皿、吹波糖或香口膠回校。
備註：所有會弄髒環境之裝飾品，如:紙碎、噴膠等均一律禁止攜帶回校。當天不用帶書包及手冊。
 （二）購買假期作業
本校為鼓勵學生善用假期，溫故知新，特別選購(xxxx)假期作業，供學生在聖誕節及新年假期練習，集合購買優惠價為港幣十五元，家長可選擇由校方代訂或自行到坊間購買。
此致
各家長
校長簽署:
二零零四年十二月 一 日
----------------(----------------------------------------(-------------------- 

[聖誕聯歡會回條]

班別：(     )    學生姓名：(        )







敬覆者:來函奉悉，本人決定如下：
本人□委托校方代購
□不委托校方代購(xxxx)假期作業。
(以上委託校方代購物品共交款港幣(        )元正。
此祝
xxxxxx小學
家長簽署:(           )
電    話:(           )
二零零四年    月    日
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Circular on 2004-05 Christmas Party of XXX Primary School

1 December 2004

Dear Parents,

(1) Christmas Party

The Christmas party of this year is scheduled to be held on 23 December 2004 (Thursday). Details are as follows:

Time: Students should arrive at school at 8:00 am as usual and will leave early at 1:00 pm.

(Parents are required to contact the escorts on the arrival time of the school bus for picking up their children.)

Transport: Same arrangement of normal school days.

Clothing: Casual wears are allowed.

Programme: The programme is divided into two parts: the talent show held in the School Hall and tea party held in the classroom.

Food: students may bring food and drinks for tea party, but are forbidden to bring glassware, bubble gum or gum to school.

Remarks: Any decorations which will pollute the place, such as paper scrapes and spray are prohibited in school.  There is no need for students to bring schoolbag or Handbook to school.

(2) Purchase of vacation exercise

To encourage pupils making use of the holidays for consolidating their knowledge, we have selected the vacation exercise published by the XXXX for students to do in the Christmas and New Year holidays. Concessionary price for bulk purchase is $15. Parents may have the school to place order for them or buy it on their own.

Signature of Principal:

--------------------------(--------------------------------------------------------------------(-----------------

[Reply slip for Christmas party]












            xx December 2004

Class: (        )      Name of student: (             )

Dear Principal,

I have noted the content of the circular and decided:

□ to authorize the school to purchase the vacation exercise published by the xxxxx Publisher.

(A total sum of ($      ) is paid to the school for ordering the exercise.) 

□
not to authorize the school to purchase the vacation exercise published by the xxxxx Publisher.

Signature of Parent: (                 )

Telephone No.: (            )
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XXX小學
有關「下學期冷氣及學習材料費 」事宜
敬啓者 :

本校已於去年九月在全校課室、特別室和禮堂安裝冷氣 , 安裝費用全數由優質教育基金、賽馬會慈善基金及辦學團體支付 , 惟冷氣之電費及日後的維修費用需以用者自負形式由家長分擔。教統局已批准學校每年向每名學生收取港幣 300 元正 , 分上、下學期繳交 , 每期港幣一百五十元正。為照顧清貧學生 , 校董會議決凡在收費前獲教統局評為合資格取得書簿津貼全免的學生 , 可豁免繳交此項費用。
此外 , 由於課程上的需要 , 校方一如過往已為學生代訂下學期的美勞材料和各式紙張 , 折扣價為港幣 62 元 , 連同下學期之冷氣費合共港幣 212 元。敬希貴家長填妥回條 , 依以下方式交費。
繳費須知
1) 須交費用 : 212 元
2) 交費日期 :  2 月 20 日 ( 星期X)

3) 學生回校時帶同已登記的八達通卡到一樓多用途廣場交費。
4) 若忘記帶八達通卡或卡內餘款不足 , 可在翌日小息到詢問處用八達通卡補交。
此致
貴家長
XXXX校長 :____________________謹啓

二零零X年二月十七日
---------------------------------------------------------------------------------

有關「下學期冷氣及學習材料費」通告回條【一年級適用】
敬覆者 :


本人已知悉通告內容 , 並會囑咐小兒 / 小女 ( 姓名 :_________________

班別 :_____)在二月二十日 ( 星期X〉帶同回條及已登記的八達通卡繳付港幣 212 元正。
此覆 XXXX小學校長
家長簽署 :_____________________

二零零X年二月XX日
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XXX Primary School

Circular on Air-Conditioning and Learning Materials Fee for the 2nd Term

17 February 200X

Dear Parents,

We installed air-conditioners in all our classrooms, special rooms and hall in September last year with the provision of installation fees from the Quality Education Fund, Hong Kong Jockey Club Charities Trust and our Sponsoring Body.  However, the electricity and maintenance fees of the air-conditioners will have to be shared by parents on the “user pays” principle.  The Education and Manpower Bureau has approved our school to charge each pupil HK$300 per annum, payable in two instalments at the beginning of the school term at a rate of HK$150.  To alleviate the burden of needy pupils, the SMC has decided that pupils receiving full grant under the School Textbook Assistance Scheme are exempted from paying this fee.  
Besides, the school has ordered the materials and paper for Art and Craft Lessons to be used in the 2nd term on behalf of pupils as usual.  The discounted price is HK$62 and together with the air-conditioning fee for the 2nd term, the total amount will be HK$212.  Please complete the reply slip and the payment details are given below.

Points to note on payment

1) Amount payable: K$212.

2) Date of payment: 20 February (   )

3) Payment can be made with a registered Octopus Card at the Multi-purpose Compound, 1/F.

4) Pupils forgetting to bring their Octopus Card or having an Octopus Card with insufficient balance may pay subsequently by Octopus Card at the Information Counter during the recess the next day.

Principal: _________________

---------------------------------------------------------------------------------------------------------

Circular on “Air-conditioning and Learning Materials Fee for the 2nd Term”
Reply-Slip [For P.1 pupils]

XX February 200X

Dear Principal


I have read and noted the content of the circular, and I will remind my son/daughter (Name: _________________ Class: ________) to bring the reply slip and the registered Octopus Card for the payment of HK$212 on 20 February (   ).

Signature of Parent: ________________
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XXX小學考試通告
敬啓者 : 請貴家長留意以下各項有關期考及期考後之上、下課時間安排事宜。
( 一 ) 本年度下學期期考定於六月二十八至三十日舉行 , 考試範圍及時間表臚列於後。作文科則提前在 六月十五日 ( 星期一 ) 隨堂進行 , 是次考試為三升四年級之編班試、五年級報分試和六年級畢業試，請督促貴子弟勤加溫習 , 以期考取較佳成績。考試期間 , 提早在上午十時三十分放學。
( 三 ) 各級的中文科說話、英文科口試 、普通話科說話、電腦科期考及各術科考試將會在考試前一周 ( 六月二十一日至二十五日 ) 隨堂進行、中文科聆聽則在六月二十五日上午八時至八時三十分進行。
( 四 ) 一至四年級派發試卷冊日期為七月五日 , 請貴家長閱卷和簽名後 , 於七月六日著貴子弟交回本校存檔 , 本學期之成績表將於七月十七日 ( 星期X ) 家長日派發。
( 五 ) 期考後 , 學生會照正常上、下課時間返校及放學。
       用特函達 , 敬希察照 , 並請在學生手冊第十一頁簽知為荷。

此致
貴家長
XXXX校長  謹啓

200x-200x年度下學期期考考試時間表
	日期
	
	六月二十八日
	
	
	六月二十九日
	
	
	六月三十日
	

	星期
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	班級
	一
	二
	三
	四
	五
	六
	一、二
	三
	四
	五
	六
	一、二
	三
	四、五
	六

	8:OO
	普通話
	中文
	數學
	英聽
	英文
	中文
	數學
	其聽
	普通話
	中文
	英文
	接聽
	普通話
	數學
	數學

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9:OO
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9:30
	中文
	普通話
	常識
	英文
	英聽
	常識
	常識
	英文
	中文
	普通話
	英聽
	英文
	中文
	常識
	普通話

	10:30
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


一至六年級考試範圍
	
	一,年級
	二年級
	三年級
	四年級
	五年級
	六年級

	國語
	1-15課
	2-24課
	1-23課
	1-22課
	1-20課
	1-20課

	英文
	P.1-36
	P.1-32
	P.1-36
	P.1-54
	P.1-54
	P.1-54

	數學
	1-20課
	1-22課
	1-28課
	1-28課
	1-23課
	1-23課

	常識
	1-20課
	1-.20課
	1-21課
	l-22課
	1-24課
	1-22課


備註
1. 各級各科如有工作紙、教育電視工作紙和補充練習 , 亦在考試範圍。
2. 考試期間必須帶備所需文具、雨衣、手冊和木顏色。
3. 一至六年級各科之考試範圍將包括前一年度及上學期所學的課程。
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XXX Primary School 

Circular on Examination

Dear Parents,

Please take note of the following examination arrangements and the post-examination school timetable.

(1)
The final examination for the 2nd term will be held from 28 to 30 June and the syllabus and timetable are listed below.  The examination for Composition will be held earlier during the class on 15 June (Mon).  This is the grading examination for P.3 pupils promoting to P.4 and graduation examination for P.6.  For P.5 pupils, their results will be submitted to the EMB.  Please urge your child to work hard so as to get a better result.  During the examination period, class will dismiss at 10.30 a.m.

(2)
Oral Examinations for Chinese Language, English Language and Putonghua, and examinations for Computer Studies and all the non-academic subjects will be held during the class one week before the examination (21 – 25 June), and the Listening Examination for Chinese Language will be held at 8.00 – 8.30 a.m. on 25 June.

(3)
Examination papers of P.1 to P.4 pupils will be distributed to parents on 5 July.  Please read and sign and ask your child to return them to school for filing.  The Report Card will be distributed on the Parents’ Day on 17 July (   ).

(4) After the examination, class will resume normal.

Please sign on p.11 of the Pupil’s Handbook to indicate you have noted the content of this circular.














Principal: _______________

Examination Timetable of the Second Term, 200X – 200X

	Date
	28 June
	29 June
	30 June

	Day of

the week
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Levels
	P.1
	P.2
	P.3
	P.4
	P.5
	P.6
	P.1,2
	P.3
	P.4
	P.5
	P.6
	P.1,2
	P.3
	P.4,5
	P.6

	8.00-9.00
	Putonghua
	Chinese


	Maths
	English

(Listening)
	English


	Chinese
	Maths
	English

(Listening)
	Putonghua
	Chinese
	English
	English

(Listening)
	Putonghua
	Maths
	Maths

	9.30-10.30
	Chinese
	Putonghua
	General

Studies
	English 
	English

(Listening)
	General

Studies
	General

Studies
	English
	Chinese
	Putonghua
	English

(Listening)
	English
	Chinese
	General Studies
	Putong
–hua


Syllabus of Examination for P.1 – P.6

	
	P.1
	P.2
	P.3
	P.4
	P.5
	P.6

	Chinese Language
	Chapters 1-15
	Chapters 2-24
	Chapters 1-23
	Chapters 1-22
	Chapters 1-20
	Chapters 1-20

	English Language
	p.1-36
	p.1-32
	p.1-36
	p.1-54
	p.1-54
	p.1-54

	Mathematics
	Chapters 1-20
	Chapters 1-22
	Chapters 1-28
	Chapters 1-28
	Chapters 1-23
	Chapters 1-23

	General Studies
	Chapters 1-20
	Chapters 1-20
	Chapters 1-21
	Chapters 1-22
	Chapters 1-24
	Chapters 1-22


Remarks

1.  Worksheets, ETV Worksheets and Supplementary Exercises, if any, are included in the syllabus of examination.

2. Pupils are required to bring their own stationery, raincoat, handbook and colour pencils.

3. Examination syllabus for all levels includes the curriculum covered in the previous year and the 1st term.
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XXX小學200X至200X年度期考後上課安排
敬啟者:

於期考後，學校的上課安排詳述如下:
(一)上課時間:照平日安排，星期三如常提早放學。
(二)午膳時間:延遲15分鐘至正午十二時.，家長送飯時間不變。
(三)穿體育服:請於3/1、4/1、5/1穿體育服回校。
(四)活動簡介
於試後活動期間，學校安排了不同類型的活動，讓小朋友從中學習及增加生活經驗，包括:綜藝活動、常識問答比賽、時裝設計比賽、木球示範、跳繩活動、班際普通話歌唱比賽、數碼IT日、講座及表演等。
專此奉達，煩請各位家長詳閱本通告內容後，在學生手冊第10頁簽知，由班主
任查核手冊即可。
此致
貴家長







校    長:xxxxxxxxx
二零零四年十二月二十九日
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XXX Primary School Circular on Arrangement of Class after Examination

29 December 2004

Dear Parents:

This circular announces the arrangement of class after the term examination. Details are as follows:

(1) School hours: Normal school hours and class will dismiss early on Wednesday as scheduled.

(2) Lunch time: At 12:00 pm (15 minutes later). The time for parents to deliver meals for pupils remains unchanged.

(3) Wearing sport suit: Pupils should wear sport suits in school on 3, 4 and 5 January 2005.

(4) Activities: Various kinds of post-examination activities are arranged for pupils, including carnival type’s activities, quizzes, fashion design competition, cricket demonstration, rope skipping, inter-class Putonghua singing contest, digital IT day, talks and performances. By taking part in these activities, pupils can enhance their learning and life experience.

Parents please sign in page 10 of the Student’s Handbook to indicate you have noted the content of this circular. The Handbook will then be checked by the class teacher.

Principal: _____________
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XXX小學特別通告
有關「公益金慈善清潔運動」籌款事宜
敬啟者 :

教育統籌局公益少年團XX區委員會主辦之「環保為公益慈善清潔運動」 將於本年X月中舉行 , 為響應政府提倡「全民潔港 , 活出健康」的呼籲 ' 屆時本區內數十間中、小學將會舉行校園清潔活動 , 為公益金籌款。
此募捐運動 , 純屬自願性質 , 家長如欲捐款可在回條適當之空格內加(, 並填上銀碼 , 多少無拘。不捐款者亦請填交表格 , 以便本校註銷。捐款一百元或 以上者 , 公益金委員會會在數月後發出收據 , 以作免稅用途。所有回條及善款須 於X月X日內交回班主任再轉交教師助理跟進。 如以支票付款 , 抬頭請寫「教育統籌局公益少年團XX區委員會」用特函達 , 敬 希查照是荷。
此致 

貴家長
校長 :______________________

二零零X年X月XX日
-------------------------------------------------------------------------------------

【回條】
敬覆者 :


本人為 (    ) 班 (        ) 學生家長經細閱X月XX日所收到有關「公益金慈善清潔運動」籌款之通告 , 本人決定
□ 贊助款項〔現款 〕(     ) 千 (     ) 百 (     )十 (      ) 元正
□ 贊助款項〔支票〕(     ) 千 (     ) 百 (     )十 (      ) 元正
( 捐款逾一百元以上之收據抬頭寫 :_______________________)

□ 不予贊助
此覆 

XXXX小學校長
家長簽署 :_____________________

家長姓名 :____________________

二零零X年Ｘ月X日
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XXX Primary School Special Circular

Fund-raising for the Community Chest – Clean for Charity
XXXX 200X

Dear Parents,

“Greening for the Chest-Clean for Charity” organized by the Community Youth Club XX District Committee of the Education and Manpower Bureau will be held in mid-(month) this year. In response to government’s appeal of “Live hygiene, Live health”, several dozens of primary and secondary schools in the district will organise a school campus cleaning campaign to raise funds for the Community Chest.

This fund-raising activity is entirely voluntary in nature. Parents who would like to make donation please put a “( ” in the appropriate box and fill in the amount of donation. Any amount will be welcome. For parents who do not wish to make donation, please also complete the reply slip to facilitate cancellation of donation. An official receipt will be issued for donation of HK$100 or above in a few months’ time for tax deduction. Please hand in the reply slip and the donation to the class teacher on XXX (date) for follow-up by the teacher assistants. For donations made by cheque, the cross-cheque should be made payable to “The Community Youth Club XX District Committee of the Education and Manpower Bureau”. 

Thank you for your support to this activity.

                                          Principal:  



[Reply Slip]

XXX 200X

Dear Principal, 

I am the parent of (name of student) of (class). I have noted the content of the circular on the fund-raising activity of “the Community Chest-Clean for Charity” and decided

 □   To support the activity with a donation of HK$       
(paid in cash)

 □   To support the activity with a donation of HK$     
(paid by cheque)

      (Receipt for donation of HK$100 or above is issued to:              )

 □   Not to make any donation

Signature of parent:  ________________________

Name of parent:    _________________________
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XXX小學學童支援通告
敬啟者 :貴子弟 ( 姓名 : ____________) (班別 :   ) 將被邀請參加下列活動:

活動名稱 : XXXX

對象 ： 有讀寫困難的同學
活動目的 :1 協助有讀寫困難的同學溫習中文及英文科生字 , 從而增強
學習技能及培養課後溫習的習慣
2 透過高年級同學及家長的參與 , 發揮互助互愛精神 , 建立
校園關顧文化
舉行日期 :200x 年 x 月 x 日至 x 月 x 日
舉行時間 : 逢星期一至五 , 第一個小息 ( 每日十五分鐘 )

活動地點 : XXXXX

負責老師 : XXXX

活動內容 :( 一 ) 逢星期一至四到健康教育室進行〝讀默寫〞 練習 , 隔週輪流溫習中文及英文科生字 , 由小老師及家長協助 ;


( 二 ) 星期五為活動時間 , 由負責人及家長共同策畫配合性
                             的集體活動 , 培養學習興趣及提升自尊自信

備註 : 由於貴子女在讀寫方面較困難 , 故學習上需要加倍努力 ,


懇請家長在本計劃進行期間 , 對子女多加支持和鼓勵 , 在家

中仍需溫習。如有任何疑問 , 請向XXX查詢 , 電話 :xxxxxxxx


此致 


貴家長

校長簽署 : ___________________

 二零零X年X月X日

回條
敬覆者 : 本人同意 / 不同意小兒 / 小女
( 班別 :         )( 姓名：            ) 參加是項活動。
 本人會督促小兒 / 小女在活動期間依從老師之指導注意安全 , 以免招致損傷。
此致
XXXXXX小學
家長簽署 :_______________________

聯絡電話 :_______________________ 

日    期：______________________
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XXX Primary School Student Support Circular

XXXX 200X

Dear Parents,

Your child (Name:                  ) (Class:    ) is invited to join the following activities:

Name of activity: XXXX

Target: Pupils with literacy difficulties

Purposes of activity: 1. To assist pupils with literacy difficulties to do revision on Chinese words and English vocabulary so as to strengthen their learning skills and cultivate a study habit

2. To foster mutual care and support and establish a caring culture in school through the participation of senior pupils and parents.

Date: From X (day) X (month) to X (day) X (month) 200X

Time: During the first recess (15 minutes per day) from Monday to Friday

Venue: XXXXX

Teacher-in-charge: XXXX
Contents: 
(1) 
To do exercises on “reading, dictation and writing” in the Health Education Room every Monday to Thursday. Revision on Chinese words and English vocabulary will be arranged in alternate week with assistant from the little teachers and parents;

(2) 
Activity time is arranged on Friday. Group activities will be jointly organised by the teacher-in-charge and the parents to develop pupils’ learning interest and enhance their self-respect and self-confidence.

Remarks: 
Pupils with literacy difficulties need to make greater efforts in study. Parents are therefore advised to provide more support and encouragement for your child during the activity and monitor them to study at home. If you have any enquiries, please contact XXX (Tel. No. XXXXXXXX)

                                              Signature of Principal:

Reply Slip

Dear Principal,



I agree/ do not agree my son/daughter (Class:   ) (Name:            ) to participate in this activity.


I will urge my son/daughter to follow teacher’s instructions and pay attention to the safety during the activity to avoid causing injuries.

                              Signature of parent:  _______________________________

                              Contact telephone:  ________________________________

                                         Date:  ________________________________

       Cir 11/18

XXX小學
有關購買暑期作業事宜
敬啓者 :

暑期將屆 , 為使貴子弟在假期間能温故知新 , 特要求購買下述暑期作業 , 供貴子弟在暑假期內編排適當時間完成。
XXX出版社之【XXXXXX】 , 原價港幣三十元正 (HK$30.00), 特價港幣十八元正 (HK$18.00)。

上述作業 , 各家長可自行到坊間選購或委託校方代購。敬請貴家長在本月X日簽覆回條。如要託校方代訂, 請著貴子弟同日帶備已登記的八達通卡到校繳款。
此致
貴家長













校長：_____________________

                                                                 (X X X)
二零零X年X月X日
-------------------------------------------------------------------------------------

〈回條〉

【有關購買暑期作業事宜】特別通告
敬覆者 : 本人已細閱有關通告 , 現決定 :

□ 委託校方代購暑期作業 , 並附上港幣十八元正 ( 經八達通繳款 )

□ 自行購買暑期作業
此覆
XXXX小學校長
家長簽署 :___________________

(   ) 年級 (   ) 班學生   :___________________

二零零X年X月X曰
          Cir 11/18

XXX Primary School

Purchase of Summer Vacation Exercise Book

XXXX 200X

Dear Parents,

Summer vacation is approaching. To let pupils keep on their revision during the summer holidays, pupils are required to purchase the following summer vacation exercise book and make appropriate arrangement to finish it during the holidays:

[XXXXXX] published by XXX Publishing Company at a special price of HK$ 18.00 (Original price: HK$30.00).

You can purchase the above book from any bookshop or through the school. Please sign the reply slip and return it on XXX 2004. If you want to get the exercise through the school, please remind your child to bring the registered Octopus Card to pay for the exercise book.

                                            Principal:  ___________________________

                                                                (XXX)

(Reply Slip)

Special Circular on [Purchase of Summer Vacation Exercise Book]

XXX 200X

To: Principal of XXX Primary School

I have read the Circular and decided:

□
To authorize the school to purchase the summer vacation exercise book and a total amount of HK$ 18.00 is paid (by Octopus)

□
To purchase the summer vacation exercise book on my own

Signature of Parent:     _____________________

Pupil of (Level) (class):  _____________________
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