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2010-12 Cohort 

 

Item Description 

1. Subject Title 
 

Practical Accounting for SMEs 
 

2. Course Provider 
 

Hong Kong Institute of Accredited Accounting Technicians Ltd 
 
Course deliverers 
 Caritas Community & Higher Education Service 
 Hong Kong College of Technology 
 The Chinese University of Hong Kong – Tung Wah Group of 

Hospitals Community College 
 Vocational Training Council 

 
3. Area of Studies / 

Course Cluster 
 

Business, Management and Law / Business Studies 
 

4. Medium of 
Instruction 

 

Chinese or English  
 

5. Learning Outcomes
 

Upon completion of the subject, students should be able to: 
 
(1) understand the general business environment in Hong 

Kong; 
(2) understand the basic principles, concepts and techniques in 

financial accounting and cost accounting when setting up 
and operating small and medium enterprises; 

(3) apply basic accounting techniques for recording operational 
transactions using commonly used accounting software; 

(4) apply analytical skills in evaluating business issues; 
(5) produce reports and analysis for management decision and 

financial reporting purposes; and suggest ways to improve 
business performance; 

(6) appreciate the importance of ethics in business and 
accounting and apply critical thinking skills in making ethical 
decisions; and 

(7) develop self-understanding for further studies and career 
development in the related field. 
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6. Curriculum Map – Organisation and Structure 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Understanding principles of financial 
accounting, business ethics and learning the 
career development opportunities (14 hours) 

Transactions Recording (28 hours)
 

 Daily transactions relating to:  
- purchases of goods, returns and payments made to trade 

creditors 
- sales of goods, sales returns and cash receipts from trade 

debtors 
- payments of expenses and cash receipts of other income 

 
 When a bank statement is received 

Financial Analysis (10 hours) 
 

Evaluate business performance – Profitability, 
Liquidity, and Efficiency 

 

Business Set Up and Accounting
Concepts for SMEs 

Financial Accounting 

Setting up SME as a 
Limited Company (8 hours) 

Setting up SME as a 
Partnership (18 hours) 
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Cost Accounting (30 hours) 
 

Concepts, costing methods, budgeting, 
cost-volume-profit analysis 

Management Accounting 

Setting up SME as a 
Sole Proprietor (10 hours) 

End-of-year Adjustments and Reports (62 hours) 
 

 Handling of revenue received in advance, revenue in arrears, 
prepaid expenses and accrued expenses at year end 

 Depreciation and disposal and replacement of non-current assets 
 Physical stock-take and valuation of stock at year end 
 When the owner takes goods, cash or other assets for private use 
 When errors of recording are found at year end 
 Submission of financial statements to the parties concerned 

Reports and analysis for 
management decision 

Financial reports for a given period for financial reporting purposes 
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7. The Context 
 

 
 
 
 

 
 

 Possible further study and career pathways 
 
Further studies 
 e.g. accounting, business administration and finance 
 
Career development 
 e.g. accounts clerk, accounting supervisor, accounting manager 

and financial controller 
Professional qualification 
 e.g. Certified Accounts Clerk (CAC) qualification, Accredited 

Accounting Technician (AAT) qualification and Certified Public 
Accountant (CPA) qualification 

 

   
 

  

 
Cluster of professions / trades / industries related to the course 

 
 e.g. finance, taxation, auditing, insolvency 

 
Future global and local outlook 

 
 Understand the trends and development of accountancy service 
 Develop an understanding that accountancy service is of a 

derived demand nature depending on the level of underlying 
economic activities and accountancy is required by all sectors of 
the economy 

 Understand the importance and the opportunities of development 
of accounting business in Hong Kong 

 

Relations with core 
subjects and other 
elective subjects 

 
Enhancing and enriching, 
e.g.  
 While Business, 

Accounting and 
Financial Studies 
(BAFS) provides 
students with a macro 
view of business, this 
subject provides a 
platform to enhance the 
depth of studies in 
accounting. 
 

Cross-fertilisation, e.g. 
 The application of 

concepts and theory 
from BAFS in this  
subject further 
consolidates and 
enhances the learning 
of both subjects. 

 
Expanding horizons, e.g. 
 Students specialising in 

other areas such as 
Science will broaden 
their knowledge in the 
contexts of SMEs. 

 

 

 
Beginners’ skill set to facilitate entry to further studies and / or 

work 
 

 Acquire basic accounting theories, concepts and skills, learning 
accounting as the language of business 

 Develop analytical skills in evaluating business issues and the 
ability to suggest ways for improving business performance 

 Appreciate the importance of ethics in business and accounting 
 Be aware of the aptitudes and abilities required of junior level 

accounting personnel 
 Develop a personal roadmap to articulate to different levels of 

qualifications in accounting 
 

 Relations with other areas 
of studies / courses of 

Applied Learning 
 

  
 Accounting knowledge 

is applicable in diverse 
business settings.  It 
can assist students 
who have completed 
their studies in other 
areas to set up their 
own business.  For 
example, graduates of 
this subject who have 
also completed Media 
and Communication 
can apply their 
knowledge in business 
to set up their own 
production company. 

 

   
 

  

  

Foundation knowledge developed in basic education and 
Secondary 4 

 
This subject is built upon the foundation knowledge students acquired 
in, e.g. 
 Technology Education - information processing and presentation 
 Chinese / English Language Education - the ability to use the 

language to acquire, apply and communicate knowledge 
 Mathematics Education - data handling and calculations 

  

 The information on possible study and career pathways is provided to enhance students’ understanding of the wider context of the 
specific Applied Learning course.  Students who have successfully completed Applied Learning courses have to meet other entry 
requirements as specified by the institutions. 

 
 The recognition of Applied Learning courses for admission to further studies and career opportunities is at the discretion of 

relevant institutions.  The Education Bureau and the course providers of Applied Learning are exploring and seeking recognition 
related to further education and career development opportunities for students successfully completing the Applied Learning 
courses. 
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