FEARENEFTBSNITHRERA
HER
Education Bureau

The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China

waE i (ITX)

EDUCATION OFFICER
(ADMINISTRATION)

PEEE (TR RRRAFLRBERML > BOHEDER
RN XRBREHREIAT - BA@NAZEMANTI
—RIFHEDEEEEHATHAES -

With the well-being of students at heart, colleagues of Education
Officer (Administration) endeavor to implement various education
policies and assist schools in the provision of quality education. Join
us and achieve your aspirations in pushing forward the quality
education of Hong Kong.
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Distinctive from ordinary administration work in schools, colleagues of Education
Officer (Administration) (EO(A)) not only contribute their wisdom to the formulation of
education policies and overall education of Hong Kong, but also provide professional
advice to individual schools on school development. Their daily work is challenging
and meaningful involving a wide spectrum of areas, for example, school building,
financial management, school support, external liaison, information technology
system management, education research, implementation of education policies,
enforcement of the laws related to education in Hong Kong, professional development
of teachers and monitoring of teachers’ professional conduct. The Education Bureau
attaches great importance to the professional development of EO(A) colleagues. Apart
from receiving diversified local, Mainland and overseas training, they could
understand the work of different sections within the Bureau through regular posting.
If you are capable of carrying out analysis with circumspection, communicating with
patience, working independently and handling crisis, please don’t miss the chance to
strive for pushing forward the education of Hong Kong by joining the EO(A) grade.
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MAJOR DUTIES OF EDUCATION OFFICER (ADMINISTRATION) GRADE

BT B MR - st RIEERREIITIE ;

Assist in conducting education research and review, and policy planning;

REZRITHIE  METERRAREAS

Provide support to school administration and conduct school visits and inspections;

HRRILSE  2ENERERNERFTENS D - RHEEEZERE ;
Liaise with school principals, share and make recommendations on school development needs
and directions, and provide professional support services;

B2 g JhFN A RV B AT B B I B33
Engage in professional exchange with overseas and Mainland government bodies in
education;

BRER > BRERETHEBNBSERAIRBERE ;

Inspect schools to ensure schools’ compliance with Education Ordinance and Education
Regulations;

EESEERF SN R BRI R EERE ;

Manage various school building projects and process major repair works in schools;

RIBERGEM - SZEREER=EM ;
Handle school registration and reglstratlon of Incorporated Management Committee
managers;

REREBE AEEXAEMGEM - ARRERSE ;

Handle registration, training and development of teachers/education professionals;

DEAEZEREN ; UK

Allocate public sector school places; and

RRISEMNBRRE - HEEREETHIE -
Develop information technology systems in education to facilitate schools in managing
administrative work.
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RECRUITMENT RANK
Het AL | 3 <2 NIEHEFF
POST / SALARY ENTRY REQUIREMENTS
0 HEEREENELIEREN - A ERFREE ;
IR E /T a Hong Kong Bachelor’s degree, or equivalent;

(1TEX) e FEEEELHEHERENREES r AAGRFEE ;
Assistant a certificate in education from a Hong Kong tertiary education
Education Officer Institution, or equivalent;

(Administration) e, s, — .
9 EMEEL2ME  EE=FaRITFEEE
three years’ relevant post-degree experience;

AT A s N . N a

BT () BABXENER  BERABREHMARLMLE (hX
ot = a5 ERARRIGER) BE [—48R ] BiiE - SEERFKE 5 UK

21 E 338 met the language proficiency requirements of ‘Level 2’ results in the

romnt 21t Poine 58 two language papers (Use of Chinese and Use of English) in the

iﬁi Common Recruitment Examination (CRE), or equivalent; and

HasomaTES O EEREREBEEZIL) MBS R -

a pass result in the Basic Law and National Security Law Test.

i BEsdE - BRBE AR EHE R A (www.esb.gov.hk)

Note: For the latest salary, please visit the website of Civil Service Bureau (www.csb.gov.hk).
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POST / PAY SCALE

FRINGE BENEFITS

B RHA PAID LEAVE
o Hl{ER (ARIEHRM10%E : —5188 ; IRIEWM105F : —F22H)
(iEAM2000F6 A2 B ABAS)

E}J ::ﬂg I‘E Vacation leave (18 days/year with less than 10 years’ service; 22 days/year with 10 years’ service or above)
(.fi-IE&) (Applicable to officers joining in June 2000 or after)
Assistant » HittlREIRIERE - 2Rk - FERFEESRE
Other leaves including sick leave, maternity leave, paternity leave and study leave

%zgﬁitr:?;rgififre\{ EEM B X Hi&%F] MEDICAL AND DENTAL BENEFITS
o FRF BRI ST RIS

Government medical and dental facilities

* RE - RBFEMNEBRARM21ENRIETL

:%%%ﬁ :%&45«% Officers, officers’ spouse and children who are unmarried and under the age of 21
Master Pay Scale  mEiE#| HousiNG BENEFITS
(MPS) . BFRES2E BN OEEREEPIENA TSR RRERS 2
o182k T $5338 (RECEEH EE ) - 88 3285$5,850 - $9,700
Point 21 to Point 33 Eligible for Non-accountable Cash Allowance for MPS Point 22 to 33 and have completed at least three years
N of continuous service (subject to a quota system): Rate per month: $5,850 - $9,700
ol - B A3120{87
A maximum of 120 months

$45,640 - $79,135
NEESLBELEE cIvIL SERVICE PROVIDENT FUND SCHEME

o ERRIEM10FISEER BATFHIMULER

Government’s additional contributions would be fully vested on completion of ten continuous years of service

B #FFRHA PAID LEAVE
o 5l (RIZRMI10E : —518H ; IRIFM10LE : —£22H)
(EAHM2000F6 A2 @ AIRAER)

Vacation leave (18 days/year with less than 10 years’ service; 22 days/year with 10 years’ service or above)

2= 4=
gé[ d?Cilf)%\ (()Effr) (Applicable to officers joining in June 2000 or after)
o Hitt{RHABERR - oi%lR - FERFES(REE

(Admlnlstratlon] Other leaves including sick leave, maternity leave, paternity leave and study leave
¥R T Hi&F] MEDICAL AND DENTAL BENEFITS
~ o TR ST Bl idiE
,%,@;ﬁ '?&2% Government medical and dental facilities
Master Pay Scale . pig| - A ENRBRAR21RNKETL
(M PS) Officers, officers’ spouse and children who are unmarried and under the age of 21

348 T §445; FBEFEF] HOUSING BENEFITS

Point 34 to Point 44 e NS EHREFHIELRE, : §H205$20,020 - $26,190 (B FHRFKFE34E44BE))
Eligible for Non-accountable Cash Allowance: Rate per month: $20,020 - $26,190 (MPS Point 34 to 44B)

e
Salary e %120 A
$79,930 - $116,165 A maximum of 120 months

NEEATELETE] cIVIL SERVICE PROVIDENT FUND SCHEME
o EEMRIEWMI10FIEETER B ATFHEIMEFR

Government’s additional contributions would be fully vested on completion of ten continuous years of service

EHI SRR AR - EZFRANBET (BB EHRO) KBRS S R BRSFIRMT -

The fringe benefits listed above are not exhaustive and are subject to the terms and conditions as stipulated in the prevailing Civil Service Regulations and related guidelines.
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FRINGE BENEFITS

SRR BT
(1TE)
Senior

Education Officer

(Administration)

RFR AR TR
Master Pay Scale
(MPS)

SE458L & E498,
Point 45 to Point 49

e

Salary
$123,980 - $142,840

B RHA PAID LEAVE
o HI{ER (ARIEHRM10£E : —5188 ; IRIEWM105F : —£F22H)
(BAM2000F6 A 2B ABAS)

Vacation leave (18 days/year with less than 10 years’ service; 22 days/year with 10 years’ service or above)
(Applicable to officers joining in June 2000 or after)

o HitnRHERERR - 21%E - FREBRNEES(REE

Other leaves including sick leave, maternity leave, paternity leave and study leave
EEE B FEiR#] MEDICAL AND DENTAL BENEFITS
o HRT RN T BHLIE

Government medical and dental facilities

o RFE - RBFEMNEBRARM21ENRETL

Officers, officers’ spouse and children who are unmarried and under the age of 21

EEi&F] HOUSING BENEFITS
e AIEIEEREHINS R - A E8L$36,960 (BHFHRRFASHZHRPFHRE1E)

Eligible for Non-accountable Cash Allowance: Rate per month: $36,960 (MPS Point 45 to Directorate Pay Scale D1)
« S5 HH120{EA

A maximum of 120 months
NEELELEE cIvIL SERVICE PROVIDENT FUND SCHEME

o EERKEM10FISEEZRBMATRIMER

Government’s additional contributions would be fully vested on completion of ten continuous years of service

Frm R AR - EERANTART (RBEEHAEN) MRS SRRSO EMT

The fringe benefits listed above are not exhaustive and are subject to the terms and conditions as stipulated in the prevailing Civil Service Regulations and related guidelines
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B RHA PAID LEAVE
o Hl{ER (ARIEHRM105E : — 5220 ; IRIEW105F : —5F26H)
(BAM2000F6 A 2B ABAS)

Vacation leave (22 days/year with less than 10 years’ service; 26 days/year with 10 years’ service or above)
(Applicable to officers joining in June 2000 or after)

e « HittREIRRERR - 2i%1R - GFERFEESRE
Eﬁ ﬂﬁ ::{E Other leaves including sick leave, maternity leave, paternity leave and study leave

Principal BE R FElimF] MEDICAL AND DENTAL BENEFITS
Education Officer o ERRFEEME R SF RS

Government medical and dental facilities

o RFE - RBFEMNEBRARM21ENRETL

Officers, officers’ spouse and children who are unmarried and under the age of 21

EEigF] HOUSING BENEFITS
e AIEIEEREHINS R - A E8L$36,960 (BHRRFASHZHRPFHRE1E)

BRAFHRR

Directorate

Pay Scale
% g Eligible for Non-accountable Cash Allowance: Rate per month: $36,960 (MPS Point 45 to Directorate Pay Scale D1)
D1 « ZEEH120fEA
A maximum of 120 months
3 FE {25 28 32 A5 LEAVE PASSAGE ALLOWANCE
6159 150 Siao00 * TEFEBMEMERRE 2R
' ' Eligible for Non-accountable Leave Passage Allowance

s BERAFNKRE1E3MBRIERELEE$20,820
Rates per eligibility period for Directorate Pay Scale D1 to D3: $20,820

NEELTEELEE cIVIL SERVICE PROVIDENT FUND SCHEME
o EEMRIEWMI10FIEETER B ATHHIMEFR

Government’s additional contributions would be fully vested on completion of ten continuous years of service

FHIMIFEREAT AT - EERANGRT (RBEFEHBRO) KiERITE o R ERSFIERMT -

The fringe benefits listed above are not exhaustive and are subject to the terms and conditions as stipulated in the prevailing Civil Service Regulations and related guidelines
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HESHEER
Assistant Director
of Education

ER N EFNES
Directorate
Pay Scale

L
D2
Fe

Salary
$189,150 - $206,700

Fr R R FRE - RERATART (RBEEHAED) MAERTE SR ERK

B RHA PAID LEAVE
o Hl{ER (ARIEHRMI105E : — 5220 ; IRIEW105F : —5F26H)
(BAM2000F6 A 2 BABAS)

Vacation leave (22 days/year with less than 10 years’ service; 26 days/year with 10 years’ service or above)
(Applicable to officers joining in June 2000 or after)

o HitnRHERERR - 2%k - FREEBRNEES(REE

Other leaves including sick leave, maternity leave, paternity leave and study leave
EE R T HiIRF] MEDICAL AND DENTAL BENEFITS
o HRT RN T LIS

Government medical and dental facilities

c RIFE - RBFEMNEBRARM21ENRIETL

Officers, officers’ spouse and children who are unmarried and under the age of 21

EEi&F] HOUSING BENEFITS
e NEIEEIHEHINESIEN, : FHERLS41,580 (B RBEFNRFE2E5E)

Eligible for Non-accountable Cash Allowance: Rate per month: $41,580 (Directorate Pay Scale D2 to D5)
s ZxZ 120184

A maximum of 120 months
ik E#A LEAVE PASSAGE ALLOWANCE

o A EFHEHERIRE R

Eligible for Non-accountable Leave Passage Allowance

s BERAFNKRE1E3MBRIEIRELEE$20,820
Rates per eligibility period for Directorate Pay Scale D1 to D3: $20,820

NFEELTEELESE cIVIL SERVICE PROVIDENT FUND SCHEME
o EEMRIEWMI10FIEETER B ATFHHIMEF

Government’s additional contributions would be fully vested on completion of ten continuous years of service

SRS -

The fringe benefits listed above are not exhaustive and are subject to the terms and conditions as stipulated in the prevailing Civil Service Regulations and related guidelines
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5 §=]
=SREEER
Senior
Assistant Director
of Education

ER3EES
Directorate
Pay Scale

E=E
D3

e

Salary
$219,850 - $240,000

Fr R R FRE - EERATART (RBEEHAED) MAERE SR ERFK

B % RHA PAID LEAVE
o Hl{ER (ARIEHRM10£E : — 5220 ; IRIEW105F : —526H)
(BAM2000F6 A 2 BABAS)

Vacation leave (22 days/year with less than 10 years’ service; 26 days/year with 10 years’ service or above)
(Applicable to officers joining in June 2000 or after)

« HitnRHERERR - SRR - FREEBNEES(REE

Other leaves including sick leave, maternity leave, paternity leave and study leave
EE R T HiIEF] MEDICAL AND DENTAL BENEFITS
o HRT RN T BHLIE

Government medical and dental facilities

o RIFE - RBFEMNEBRARM21ENRIETL

Officers, officers’ spouse and children who are unmarried and under the age of 21

EEi&F] HOUSING BENEFITS
e NEIEEIHEHIRNEIEE, : FHERLS41,580 (B RBFEFNRFE2E5E)

Eligible for Non-accountable Cash Allowance: Rate per month: $41,580 (Directorate Pay Scale D2 to D5)
s xZ 120184

A maximum of 120 months
ik E#A LEAVE PASSAGE ALLOWANCE

o A EFHMEHERIRE R

Eligible for Non-accountable Leave Passage Allowance

s BERAFNKRE1E3MBREIRELEE$20,820
Rates per eligibility period for Directorate Pay Scale D1 to D3: $20,820

NEELTEELESE cIVIL SERVICE PROVIDENT FUND SCHEME
o EEMRIEWMI10FIEETER B ATHHIMEFK

Government’s additional contributions would be fully vested on completion of ten continuous years of service

SRS -

The fringe benefits listed above are not exhaustive and are subject to the terms and conditions as stipulated in the prevailing Civil Service Regulations and related guidelines
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POST / PAY SCALE FRINGE BENEFITS

B RHA PAID LEAVE
o Fl{ER (ARIEHRM10£E : — 5220 ; IRIEW105F : —526H)
(BAM2000F6 A 2 EABAS)

Vacation leave (22 days/year with less than 10 years’ service; 26 days/year with 10 years’ service or above)
(Applicable to officers joining in June 2000 or after)

« HitnRHERERR - 2i1%E - FREBNEES(REE

35[!’5 % EIJ§ 'E Other leaves including sick leave, maternity leave, paternity leave and study leave
Deputy Director B R F#i5F] MEDICAL AND DENTAL BENEFITS
of Education o UFFESE R PRI

Government medical and dental facilities

o RIFE - RBFEMNEBRARM21ENRETL

EE%&;F’%&% Officers, officers’ spouse and children who are unmarried and under the age of 21
Directorate FEEi&%] HOUSING BENEFITS
Pay Scale e JREFEHFHEARZM : FAREES41,580 (ERAFHHRRE2ESH)
% Tt EE Eligible for Non-accountable Cash Allowance: Rate per month: $41,580 (Directorate Pay Scale D2 to D5)
c & EH120EA
D4 A maximum of 120 months
3 i { i 58 A5 LEAVE PASSAGE ALLOWANCE
>alary JOEES £l L
$249,500 - $264,800 Eligible for Non-accountable Leave Passage Allowance

s AERMBFHNKRFIZEHBEEREHEEE$41,640
Rates per eligibility period for Directorate Pay Scale D4 to Dé: $41,640

NEELNTEELESE] cIVIL SERVICE PROVIDENT FUND SCHEME
o EEMRIEWMI10FIEETER B ATFFHIMEFR

Government’s additional contributions would be fully vested on completion of ten continuous years of service

Frm R R FRE - EERATART (RBEEHAEN) MABRE S R RSN &M -

The fringe benefits listed above are not exhaustive and are subject to the terms and conditions as stipulated in the prevailing Civil Service Regulations and related guidelines.




