Computer Awareness Programme (Module 3) —Writing with a Computer

Unit 3: Making Changes and Corrections
Unit description:
· This unit requires pupils to make changes to the format and content of the sample text. Each of the five examples below covers the following learning objectives:
· Getting to know the keyboard layout and functions
· Inputting text using the keyboard or handwriting recognition devices
· Making deletions / insertions
· Undoing / redoing changes
· Using print preview / printing 
· Retrieving files
· The teacher may design other activities to familiarise pupils with the objectives listed above. Before using an example from this unit, the teacher should copy the files for the selected example to the pupils’ desktop. 
· These activities can be used during different lessons. For example:
	
	Theme
	Example of activities
	File name

	English
	A poem about shopping
	Creating one’s own poem
	Epoem

	
	Sunday activities
	Writing about Sunday activities
	Eediting

	
	Making friends
	Writing letters to pen friends
	Eletter

	Chinese
	Poetry appreciation

	Writing a mimic poem
	Cpoem

	
	A letter to a relative or friend
	Learning about letter formats
	Cletter


· This unit takes “A poem about shopping” as an example to illustrate in detail how the assignment should be completed using a word processor. The other examples are created in a similar way and so will only be briefly described. 
Example of activities:
· Theme: A poem about shopping
· Procedure:
1. When teaching the topic about shopping, the teacher may, at the appropriate time, let pupils open the file ' Epoem ' and read Part 1 for pleasure.
	Part1 – Read this poem

	A Fly with a Tie

Where are you going, my little fly?

I'm going to buy a new tie.
What? A fly to buy a tie?

A tie for a fly?
A fly doesn’t need a tie.

How strange to see a fly with a tie!


2. The teacher guides pupils to understand the poem, and to find out the rhyming words, e.g. a fly / a tie.
3. Through brainstorming, pupils think of other rhyming words that can substitute for those in the poem, e.g. a hen / a pen, a fox / a box, a dog / a clock, a snake / a cake, a mouse / a house, a goat / a boat.  These words may be put on the blackboard.
4. Pupils then work individually, in pairs or in groups on Part 2 on the computer.  They substitute the rhyming words to create a new poem.  They also need to arrange the format and layout of their new poem, starting a new line for each sentence.
	Part 2 – Creating your own poem

Write your own poem by changing the words in red.

You also need to arrange the writing in lines.

(You may make the lines look like those in ‘A Fly with a Tie’ in Part 1.)
A Fly with a Tie Where are you going, my little fly? I'm going to buy a new tie. What? A fly to buy a tie? A tie for a fly? A fly doesn’t need a tie. How strange to see a fly with a tie!

 


5. Pupils hand in the poems they have created to the teacher.
6. The exemplar rhyme after the completion of the activity and the steps for creating the new poem are as follows:

	
	Steps related to IT teaching

Formatting layout

1. To start a new line, move the cursor to the beginning of the word that should start the new line, e.g. ‘Where’.  Then press “Enter”.

2. To indent a line, move the cursor to the beginning of the line and press “Tab”.

Editing

1. To edit a word, move the cursor to the beginning of the word to be edited, e.g. ‘Fly’.  Then press “Delete” to remove the letters.

2. Press “Shift” to type ‘H’.  Then type ‘en’.

3. Edit the other rhyming words in a similar way.

4. If necessary, click “Undo” Icon [image: image1.png]


 or/and “Redo” icon [image: image2.png]


 to restore what has been changed or redo what has been done.

Printing

1. Click the “File” tab and then “Print” Tab to preview the printing and check the layout.

2. Click “Print” Icon to print the page(s).

	A Hen with a Pen

Where are you going, my little hen?


I'm going to buy a new pen.

What? A hen to buy a pen?


A pen for a hen?

A hen doesn’t need a pen.


How strange to see a hen with a pen!
	

	
	


Note: Other activity suggestions (These suggestions are created in the same way as the said examples and will only be briefly described below.)
Example 1
· Theme:
Sunday activities
· Description:
Learners use the simple present tense to describe what Tom does on Sundays.
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Partl
Read what the children are saying:

‘What do you do on
Sundags?

On Sundays, 1 get up late
because I do mot have to go fo
school.  After breakfast, 1 go
shopping with my mother. I
carry the shopping bag for her.

In the afternoon, 1 do my
homework. 1 also play
computer games. At might, 1
watch television. At mine

oclock, 1 go to bed.
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Part2
What does Tom do on Sundays?
Correct the words in red.

On Sundays, Tom gets up late because 1 do
not have to g0 to school. After breakfast, I g0
shopping with my mother 1 carry. the shopping
bag forher In the aftemoon, 1 do my hemesvork
T akko play computer games. At might, 1 watch

television. At nine o'clock, I g0 to bed.
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File name: Eediting

After completion of activity:
	
On Sundays, Tom gets up late because he does not have to go to school.  After breakfast, he goes shopping with his mother.  He carries the shopping bag for her.  In the afternoon, he does his homework.  He also plays computer games.  At night, he watches television.  At nine o’clock, he goes to bed.


Example 2

· Theme: Making friends

· Description: Learners introduce themselves through writing to pen friends.
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Partl
Read Sam’s letter to his new pen friend.

107 October, 2013
Dear John,

My name is Sam Chan. I am nine years
old. I study in Yan Ming Primary School. I
g0 to school by bus. I like reading and
watching television.

Thope you can be my pen friend.  Please
write to me soon.

Best wishes,
Sam
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Part2
‘Wite 2 letter to your new pen friend by changing the words
inzed
10th October, 2013
Dear John,

My name is Sam Chan. Iam nine years
old. I study in Yan Ming Primary
School. I go to school by bus. I like
reading and watching television

I hope you can be my pen friend.
Please write to me soon.

Best wishes,

Sam
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File name: Eletter

Exemplar letter after completion of activity:
	15th December, 2013
Dear Mary,


My name is Sally Wong.  I am eight years old. I study in Wang Sin Primary School.  I go to school on foot.  I like drawing and singing.


I hope you can be my pen friend.  Please write to me soon.

Best wishes,

Sally


Example 3
· Theme:
Poetry appreciation
· Description:
The teacher may use any of the following examples and the                                                                                              materials below for learners to write a mimic poem, thereby spurring their interest in poetry.
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Poetry Appreciation Part2

Replace the words in red with your own. Break the lines as you see fit.
(You may make the lines look like those in °I Sing for the Young Men and
‘Women’ in Part 1))

I Sing for the Young Men and
Women

I sing for the young men and
women. I sing for the morning; I
sing for hope; I sing for those
which belong to the future; I
sing for the growing strength. O
my song, please fly — fly into
the hearts of the youth to find
your place of rest.

Part I
Read the following poem.

1Sing for the Young Men and Women
(based on the work of He Qifang)

I sing for the young men and women.
I sing for the morning;
I sing for hope;
I sing for those which belong to the future;

I sing for the growing strength.

O my song.

Please fly —

Fly into the hearts of the youth

To find your place of rest.
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File name: Cpoem
Example of a finished work:
	I Sing for the Love from My Parents
I sing for the love from my parents.

I sing for the sunlight;

I sing for the starlight;

I sing for their care in every possible way;

I sing that they are forever safe.
O my song,

Please fly —
Fly into the hearts of every child

To find your place of rest.


Example 4
· Theme:
A letter to a relative or friend
· Description:
Learners study the letters in the Chinese textbook to understand the format for letters to relatives and friends, and consolidate their understanding with this proofreading exercise. 
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A letter to a relative or friend

/

Part 1

Read once again how a letter should look like.

Recipient
Opening greeting
Body
Closing greeting
Signature of sender
Date
Go toPage 2
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Name: Class: Class No.:

Part 2
Correct the punctuation and format in the letter below:

Cousin Hing, how are you doing, I have
missed you, we are going to visit grandpa and
grandma in the U.S. and are now busy packing,
I will write to you again when we return,
lastly, pass my greetings to my uncle and aunt,

best wishes at work, Siu Ming 13 October
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File name: Cletter
Example of a finished work:
	Cousin Hing,

How are you doing? I have missed you.

We are going to visit grandpa and grandma in the U.S. and are now busy packing. I will write to you again when we return. Lastly, pass my greetings to my uncle and aunt. 

Best wishes at work! 









Siu Ming









13 October
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