Computer Awareness Programme (Module 6) － Calculation and Charting with Spreadsheet

Introduction to Spreadsheet
Appendix
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Shortcut keys
Press Ctrl + Home
Go to the first cell.
Press Ctrl + End

Go to the last cell that contains data.
Press Ctrl + ↑

Go to the first row of the worksheet.
Press Ctrl + ↓

Go to the last row of the worksheet.
Press Ctrl + ←

Go to the first column of the worksheet.
Press Ctrl + →

Go to the last column of the worksheet.
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(Showing the address of the active cell)
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Insert function    Formula box    Column heading    Formula bar
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