
 

Exemplar on Promoting Assessment for Learning 

in the Senior Secondary English Language Curriculum 

An Exemplar 

 

Introduction 

 

Assessment for learning is the process of collecting and analysing information for use 

by learners and their teachers to decide where the learners are in their learning, where 

they need to go and how best to get there.  It is integral to the learning, teaching and 

assessment cycle as it helps inform learning and teaching. Teachers and learners can 

plan and manage the next steps in their teaching or learning through understanding the 

learners’ strengths and weaknesses. 

 

The exemplar illustrates: 

 The use of the different strategies for promoting assessment for learning and 

enhancing students’ writing skills, such as: 

 process writing 

 discussion about the success criteria in the evaluation form 

 self and peer review  

 teacher’s written feedback  

 analysis of good student work 

 How learners are guided to develop strategies for planning, monitoring, revising, 

and evaluating their own work in the process  

 

Background 

 

The learning activities were tried out in a co-educational school with mostly learners 

whose level of English was above average. Learners were generally eager to improve 

their English but still relied quite heavily on teachers’ input and support.  The teacher 

would like to develop learners’ independence and metacognitive awareness.  

 

Previous Learning and Analysis of Students’ Needs 

 

 Learners completed a unit on the theme “charity”, which covers the following 

activities: 

 Reading a leaflet, a newsletter and a letter of appeal on fundraising programmes  

 Viewing a TV commercial on a charity campaign 



 Browsing the websites of different charitable organisations to find out their 

vision and mission and target service groups 

 Giving an oral presentation on the work, mission and vision of a charitable 

organisation and the reason why it is worth supporting 

 

 After the unit, the teacher found that her students were able to: 

 understand the work of charitable organisations and the events and campaigns 

organised by them 

 understand the topical vocabulary such as “disasters”, “earthquakes”, 

“assistance” 

 

However, students’ performance in the following areas needed improvement: 

 elaborating ideas to appeal to the audience’s emotions 

 using appropriate vocabulary and rhetorical strategies to enhance persuasion 

 

Writing Task  

 

A writing task was set for students to apply and consolidate what they had learnt in 

the unit, as well as to use strategies to enhance the persuasion and emotional appeal of 

their writing 

 

Learning, Teaching and Assessment 

Process 

Impact on Learning 

Pre-writing 

 Learners revisit the strategies to 

substantiate ideas and the use of 

rhetorical strategies, like the use of 

the personal pronoun “I” and “you” to 

involve the readers and appeal to their 

emotions (Appendix 1). 

 Learners are shown two sample letters 

of appeal from NGOs to the public 

and guide students to study the style, 

format, organisation and language. 

 

 Learners’ understanding of how to 

write an effective appeal letter is 

enhanced.  

 Learners are provided with the 

opportunity to study model texts 

and identify the tone, style, 

language and rhetorical strategies 

used in the letters of appeal to the 

public. 

 Each learner imagines themselves to 

be the founder of a new 

NGO/charitable organisation 

(Appendix 2).  They have to come up 

with the following information:  

 The name of the organisation 

 The vision and mission 

 The target service group 

 Reasons for serving the target 

 Learners can transfer what they 

have learnt in the unit on charity 

into the formation of a new NGO 

that matches their personal values, 

beliefs and aspirations.   

 Their motivation for writing is 

raised after the brainstorming and 

discussion activities as they can 

develop a sense of ownership 



group 

 Learners form groups of four to share 

their ideas with the other group 

members. 
 

through creating a new NGO of 

their own.  

 Learners are asked to number the 

main points of the writing and 

underline the key words which help 

them identify the topic, the purpose of 

writing, the writer-reader relationship 

and the tone (Appendix 3).  

 Learners are also guided to discuss 

the appropriate organisation, 

vocabulary as well as language items 

and structures for the writing.  

 

 Explicit teaching of strategies for 

topic analysis (e.g. underlining 

key words and parts in the 

question, breaking down of the 

language element into vocabulary, 

tone and sentence structures) 

enables students to understand the 

requirements of the writing task. 

  

 

First Draft 

 Learners are guided through the 

Assessment Form (Appendix 4), 

which lists the success criteria for the 

writing task.  

 Learners write the first draft of the 

letter individually and are asked to 

focus mainly on the content and ideas 

of the writing. They then exchange 

their work, assess if the draft meets 

the task requirements related to 

“Content” by including relevant and 

sufficient details, and give feedback to 

their peers. 

 

 Learners’ understanding of the 

success criteria for the writing 

task is enhanced.  

 Peer review and feedback are 

encouraged to promote 

collaborative learning.  

 

Second Draft  

 Learners are given another copy of 

the Assessment Form and revisit the 

criteria related to “Organisation” and 

“Language and Style”.  

 Learners rewrite the letters of appeal 

based on the feedback from 

classmates. They then evaluate their 

own work with reference to the 

criteria set out in the Assessment 

Form.   

 Learners submit their revised writing 

and Assessment Form to the teacher.  

 

 Learners develop the ability to edit 

and revise their own work with 

reference to the peer feedback and 

the success criteria. 

 

Post-writing 

 The writing assignments, together 

with the Teacher Assessment Form, 

are returned to the learners. Learners 

are asked to read the written feedback 

 Learners are more aware of their 

own problems in writing when they 

refer to the teacher’s comments, 

compare their own ratings with the 



(Appendix 5) and the completed 

Teacher Assessment Form (Appendix 

6), and compare the ratings given by 

the teacher and themselves in the 

Assessment Forms and reflect on their 

performance. 

 A feedback session is held to discuss 

some areas for improvement in terms 

of content, language and organisation 

using learners’ examples (Appendix 

7). 

 A good student writing sample is 

discussed (Appendix 8) with the 

whole class and learners are guided to 

identify the strengths of the writing. 

 Students revise their own work based 

on the written feedback on the scripts, 

teacher’s comments and suggestions, 

as well as points raised in the follow-

up activities. They submit the revised 

work together with the second draft to 

the teacher for further feedback. 

 

teacher’s and engage in the 

discussion during the feedback 

session.  

 Good student work is presented for 

students’ modelling and 

discussion. The strengths of the 

work are discussed in detail to 

enhance learners’ understanding of 

the task requirements and success 

criteria.  

 

 

Reflective Questions: 

1. How do you ask students to do composition corrections? How can composition 

corrections be more effectively done? 

2. How can the teacher further support students in improving their revised/second 

draft? 



Appendix 1  
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Appendix 2  
 
Writing Task 
 

Topic:   You are working in an NGO (give it a sensible name e.g. Blind-

saver International) serving a specific disadvantaged group (e.g. 

children with cancer or the blind people in the third world). Your 

organisation wants to raise funds to help your target group. Write a 

letter of appeal to the general public asking for donation. In your 

letter, briefly introduce your organisation, its mission and vision. 

State the purpose for raising funds and how the funds raised would 

be used. Explain why readers should support your organisation and 

the benefits of donation. 

 

Related Module / 

Elective Module: 

 The Individual and Society 

 Learning English through Workplace Communication 

 

Student Level: Senior Secondary – S5 

 

Text-type: Letter 

 

Communicative 

Functions: 

 To persuade readers to donate money 

 To inform readers of the history, work, vision and mission of 

the organisation 

 To provide the reasons for and the benefits of donations 

 

Role of the 

Writer: 

A staff member in an NGO 

Target Reader: The general public 
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Appendix 3 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

           

         Content      
 

Language 
 

Explaining the benefits of 
the donation to different 
parties (e.g. the donors, 
the needy, the organisation 
and the community) 

Vocabulary 

 Vocabulary related to the 
topic (e.g. the 
underprivileged, generosity, 
benevolence, plight, 
deprived of, victims of 
natural disasters and wars) 

 emotional words appeal to 
our senses (e.g. devastated, 
war-torn, in torment/ 
tormented) 

You are working in an NGO (give it a sensible name e.g. 
Blind-saver International) serving a specific disadvantaged 
group (e.g. children with cancer or the blind people in the 
third world). Your organisation wants to raise funds to 
help your target group. Write a letter of appeal to the 
general public asking for donation. In your letter, briefly 
introduce your organisation, its mission and vision. State 
the purpose for raising funds and how the funds raised 
would be used. Explain why readers should support your 
organisation and the benefits of donation. 

Content 
 

Task requirements – a detailed analysis of the topic 

Providing information 
about the organisation 
(e.g. its history, 
founder(s), mission and 
vision, target service 
groups 

Providing an appropriate name to 
the NGO, which is catchy, precise 
and effective in showing the 
organisation’s work and mission. 

Stating the purpose of 
the letter (i.e. 
persuading the 
readers to support the 
organisation through 
donation) 

 
Language Items & Structures 

 Persuasive devices (e.g. 
rhetorical sentences, 
emphatic structures, modal 
verbs, conditional 
sentences) 

 Sentence structures for 
stating objectives and 
benefits and showing 
cause-and-effect 
relationship and evidence  

 Sentence structures for 
addressing opposing views 

Tone and Register 

 A persuasive tone 

 A polite and friendly tone 
 

Organisation 

Coherence 

 Clear organisation 
framework for a one-sided 
argumentative essay (i.e. an 
introduction, 3-4 body 
paragraphs and a 
conclusion) 

Cohesion 

 Appropriate use of cohesive 
devices to link up key 
arguments 

 Logical connection within 
and across paragraphs 

 

Stating the purpose for 
raising funds and how 
the money raised will 
be used 
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Appendix 4 
 

Teacher / Self / Peer Assessment Form  

Date:    

Task: You are working in an NGO (give it a sensible name e.g. Blind-saver International) serving a specific 

disadvantaged group (e.g. children with cancer or the blind people in the third world). Your organisation 

wants to raise funds to help your target group. Write a letter of appeal to the general public asking for 

donation. In your letter, briefly introduce your organisation, its mission and vision. State the purpose for 

raising funds and how the funds raised would be used. Explain why readers should support your organisation 

and the benefits of donation.  

Text Type: A letter of appeal for donation   

    

Please tick:  Unsatis-

factory 

Below 

Average 

Average Good Excellent 

A. Content      
1. Stating the purpose of the letter      
2. Giving a sensible name to the NGO       

3. Introducing the organisation, its mission and vision (e.g. founder(s), 

history, target beneficiaries, non-profit making nature) 

     

4. Stating the purpose for raising funds and how the funds raised would 

be used  

     

5. Explaining why readers should support your organisation and the 

benefits of donation (e.g. alleviating the pain of and offering hope to 

the target beneficiaries, tax exemption) 

     

6. Including sufficient details and explanations (e.g. sufferings and urgent 

needs of the disadvantaged groups, modes of donation) 

 

     

B. Language and Style      

1.  Adopting a polite and friendly tone to appeal for donation       

2.  Using suitable vocabulary related to the topic (e.g. the underprivileged, 

be deprived of, generosity, benevolence) 

     

3.  Using appropriate expressions and sentence structures to state 

objectives and benefits, and show cause and effect 

     

4.  Using appropriate tenses to present facts and ideas      

5.  Using rhetorical strategies to persuade the readers (e.g. rhetorical 

questions, imperatives, conditional sentences, inversions and other 

emphatic structures) 

 

     

C. Organisation      

1. Using appropriate layout and format of a letter (i.e. opening and 

closing remarks, a body to introduce the organisation, the purpose for 

raising funds, how the funds raised would be used, reasons why 

readers should support the organsiation and the benefits of donation) 

     

2. 

3. 

Adopting a clear focus for each paragraph  

Creating logical flow of ideas in a paragraph 

 

 

 

 

 

 

 

 

 

 

4. Using appropriate cohesive devices to establish connection between 

ideas and across paragraphs 

 

     
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Appendix 5  
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Appendix 6  
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Appendix 7  
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