Appendix 1
List of Items to be Covered by School Fees

The following items should be covered by the operating expenses of the school. Parents
should not be charged for these items separately.
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Salaries (including payment for supply teachers), provident fund, mandatory provident
fund, long service payment of teaching and non-teaching staff employed

The remuneration of school supervisors

Rent and management fees, rates and government rent for the KG/ KG-cum-CCC
premises

Furniture and equipment for school and education purposes

Teaching aids such as library books, reference materials and worksheets for teachers and
students

Expenses on repairs, maintenance and improvement works of the KG/ KG-cum-CCC
premises including installation of air-conditioners, double-glaze windows and exhaust
fans, maintenance contract, inspection fees for maintaining fire, gas, electrical
installation and building safety

Water and electricity (including air-conditioning) charges, telephone line, fax line and
internet service charges

Cleaning fees (including cleaning contract and the provision of cleaning facilities to
students)

Expenses on printing, paper, teachers’ stationery and other consumables for teaching
activities

Postage charges and publications

Insurance premium and expenses on first aid and fire safety equipment

Audit fees and other service charges in connection with school administration
Transportation fees for school administration purposes

Expenses on regular learning activities for all students, conducted either inside or outside
the school premises (these should include expenses for birthday parties, graduation
ceremony, school outing, picnics and visits.)

Items such as student handbooks, profiles, student portfolios, graduation certificates and
identity cards, etc which are necessary for the operation of the school

Other expenses directly related to the teaching activities, school operation and
maintenance of the standard of education service for educational purposes



