Admission Arrangements for Nursery (K1) Classes in Kindergartens
for the 2025/26 School Year

Notes for Completion of Application Form for “Provisional Registration Letter”

Applicant must complete all parts of the application form.

Part I: Particulars of Student

1.1 The English and Chinese names must be written according to the order on the Identity Document
(ID).

1.2 The date of birth provided should be the same as the one shown on the ID.

1.3 The ID No. must be written according to the order on the ID.

1.4 Applicant should make sure that the student is currently attending a kindergarten (KG) joining
the Kindergarten Education Scheme (Scheme) or a non-Scheme KG joining the “Not More Than
One Place for Each Child” measure, and provide the name of the KG concerned for the Education
Bureau (EDB)’s verification.

Part I1: Particulars of Applicant

2.1 The applicant must be the original applicant of the student’s admission registration document (i.e.
“Registration Certificate for Kindergarten Admission” (“RC”) or “Kindergarten Admission Pass”
(“AP”). Otherwise, please provide the following documents:
® Authorisation letter signed by the original applicant of “RC” / “AP”; and
® Copies of the ID of the original applicant of “RC” / “AP” and the applicant.

If the applicant is unable to provide the above documents and the student is now under his / her
guardianship, please provide relevant supporting proofs.

2.2 The English and Chinese names must be written according to the order on the ID.

2.3 Correspondence address must be an address within the territory of Hong Kong. If the applicant does
not live in Hong Kong, please provide an address in Hong Kong for correspondence use, or else this
may result in delay in mailing of the result to the applicant.

2.4 Applicant should provide a residential address or Hong Kong mobile phone number for contact purpose.
If a Hong Kong mobile phone number is provided, EDB will issue an “Acknowledgement of
Application” to the applicant via SMS within 7 working days from the date of receipt of the
applications. Non-local phone numbers will NOT be accepted.

Part I11: Reason for Application

3.1 Please choose or state the reason for applying for the “Provisional Registration Letter” (“PRL”).

Part IV : Undertaking and Declaration

4.1 Please read through the paragraphs of this notes and sign the application form. EDB will not process
the application if the form is not properly signed.

4.2 Applicant may refer to the sample of the completed form attached in the Appendix.



Part V : Others

5.1 Applicant who has successfully obtained the “PRL” should not copy, transfer and / or modify its
contents without authorisation. If fraud or false information is found, EDB will reserve the rights to
cancel the “PRL” and pursue further action.

5.2 Applicant should retain a photocopy of the completed application form for future enquiry and reference.

Part VI : Enquiry

6.1 For details of application for “PRL”, applicant may visit EDB’s website (https://www.edb.gov.hk/k1-
admission_e) [Path: Admission Arrangements for Nursery (K1) Classes in Kindergartens for the 2025/26
School Year > 9. Application for Provisional Registration Letter] or call EDB on 3540 6808 /
3540 6811(Working hours: Monday to Friday 8:30 a.m. to 1:00 p.m., 2:00 p.m. to 6:00 p.m., closed on
Saturdays, Sundays and public holidays) or the 24-hour automatic telephone enquiry system on
2891 0088.

% Checklist for Submission of Application
(Please tick the appropriate box for action completed)

1. The application form has been correctly filled in and Part IV “Undertaking and
Declaration” has been duly signed.

2. (If you are not the original applicant of the student’s admission registration document)
The signed authorisation letter and copies of your ID, as well as that of the original
applicant have been attached.

3. The address of EDB (Room 1432, 14/F, Wu Chung House, 213 Queen's Road East, Wan
Chai, Hong Kong) has been correctly written and “Application for Provisional
Registration Letter” is specified on the envelope.

4. Sufficient postage has been affixed to the envelope for mailing the application. Please
note that any underpaid mail items will be disposed of by Hongkong Post.
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5. The photocopy of the completed application form has been retained for enquiry and
reference.


http://www.edb.gov.hk/k1-admission_e
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Admission Arrangements for Nursery (K1) Classes in Kindergartens (KGs) for the 2025/26 School Year
Application Form for Provisional Registration Letter (PRL)
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“PRL” is only applicable to student who will repeat K1 / change to another KG and his / her admission registration document is being kept by the KG currently attending'.
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Please read carefully (1) Guidance Notes on Application for “PRL” and (2) Notes for Completion of Application Form for “PRL” (the Notes) before completing this application form.
The form should be filled in BLOCK LETTERS and duly signed, using black pen.
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If a Hong Kong mobile phone number is provided, an “Acknowledgement of Application” will be sent via SMS.
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I intend to arrange the student to change to another KG in the 2025/26 school year which is under the Kindergarten Education Scheme / “Not More Than One
Place for Each Child” measure.
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The validity period of “RC”, in general, is 3 years. If the parents arrange for their children to repeat their study in certain level and hence receive KG education for more than 3 years due to personal consideration (e.g. individual
conditions of the children, family factors, changing schools, etc.), the parents have to pay full school fee before deduction of subsidy under the Scheme. Under special circumstances, parents may apply for extension of the validity period
of the “RC”.  Application for extension of the validity period of “RC” will only be considered by the Education Bureau on a case-by-case basis for students with special needs. The applicant must provide relevant proof, for example,
an assessment report issued by the relevant registered medical practitioner or professional (e.g. paediatrician, psychiatrist, educational psychologist, clinical psychologist, etc.), confirming special needs of the child and the need for the
child to pursue KG education for a period longer than the normal three years.
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Part IV Undertaking and Declaration
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I hereby declare to apply for the “Provisional Registration Letter” (“PRL”) for the student and will be responsible for the application and follow-up with the Education
Bureau (EDB).
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I hereby confirm that all information supplied in this application is true, accurate and complete.
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I have carefully read and fully understood all the contents of the Guidance Notes on Application for the “PRL” and the Notes for Completion, and I h
I will comply with all the requirements and specifications set out in the above two Notes, and any other amendment or supplement to the application for
by EDB.
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The personal data provided by the applicant in this form will be used by EDB for one omn
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In the event that the applicant do not provide those
personal data, EDB may not be able to handle or further
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Iunderstand that the “PRL” is for prov1510nal registration purpose only. Applicant also needs to make sure that the student is eligible to study in Hong Kong.
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Signature of Applicant :

HEA (£ H/H): 2024/11/10
Date (Year/Month/day) :
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