EDUCATION BUREAU CIRCULAR MEMORANDUM NO. 120/2025

From : Secretary for Education To : Heads of Primary and Secondary Schools
(excluding ESF and International Schools)

Ref. :EDB1167-2010-8030-9020-00014-P001

Date :4 July 2025

Recruitment of Part-time Item Writers
for the Pre-Secondary One Hong Kong Attainment Test
(Note: This circular memorandum should be read by school heads and teachers of
all primary and secondary schools except ESF and international schools)

Summary

The purpose of this circular memorandum is to inform primary and secondary school
heads and teachers of the recruitment of part-time item writers for the Pre-Secondary One Hong
Kong Attainment Test (Pre-S1 HKAT). Serving primary and secondary school teachers of
Chinese Language, English Language and Mathematics are invited to apply for the above post.

Details

2. Part-time item writers are required to write test items for the Pre-Secondary One Hong
Kong Attainment Test (Pre-S1 HKAT). Details of the remuneration, entry requirements,
duties and terms of appointment are at Appendix I. Applicants may apply for the post of
part-time item writer for only one of the above subjects.

Application Procedure

3. Teachers who are interested in this recruitment are requested to send the duly
completed application forms (Appendix 11) to Room 1138, 11" Floor, Wu Chung House, 213
Queen’s Road East, Wan Chai, Hong Kong by 28 July 2025. (The postmark date on the
envelope will be regarded as the date of application.) The specific post and subject applied for
should be clearly marked on the envelope: “Part-time Item Writer (Chinese Language / English
Language / Mathematics) for the Pre-S1 HKAT”. Applicants may also submit the application
through  the  Electronic  Form  Submission  System  (e-FormSS) of EDB
(https://eformss.edb.gov.hk/eformss/Form105).t  Incomplete or late applications will not be
considered.

Enquiries

4. For enquiries, please contact the Research and Test Development Section at
2892 6618.

Cliff HUI
for Secretary for Education
c.c. Heads of Sections — for information

! Applicants may download electronic  version of application form the EDB  website
(https://www.edb.gov.hk/en/edu-system/primary-secondary/spa-systems/secondary-spa/general-info/pre-s1-hkat.htm
I). Please log in to the e-FormSS via “Public Login” with personal email or “iAM Smart”, and select “Research and
Test Development Section” as the recipient to return the completed application form by uploading it through the
system.



https://eformss.edb.gov.hk/eformss/Form105
https://www.edb.gov.hk/en/edu-system/primary-secondary/spa-systems/secondary-spa/general-info/pre-s1-hkat.html
https://www.edb.gov.hk/en/edu-system/primary-secondary/spa-systems/secondary-spa/general-info/pre-s1-hkat.html

Appendix |

Post Title

Part-time Item Writer (Chinese Language / English Language / Mathematics)
for the Pre-S1 HKAT

Remuneration

$244 per item

Entry
Requirements

Applicants should -

(@) have a relevant teacher’s certificate or a bachelor’s degree from a Hong
Kong tertiary institution (with major in Chinese Language / English
Language / Mathematics), or equivalent;

(b) be a serving primary or secondary school teacher; and

(c) have at least 7 years’ relevant teaching experience after obtaining the
qualification in (a).

Duties

To write about 46 items for the Chinese Language test paper or 40 items for
the English Language / Mathematics test paper.

Note: Successful candidates will be required to attend a briefing at their own
expense and time upon appointment.  All items should be original and
submitted by early January 2026, with modifications on items as
requested to meet the satisfaction of the Education Bureau from January
to May 2026.

Terms of
Appointment

Successful candidates will be employed on non-civil service contract terms.

Enquiry Address

Research and Test Development Section, Education Bureau, Room 1138,
11" Floor, Wu Chung House, 213 Queen’s Road East, Wan Chai, Hong Kong.

Enquiry Telephone

2892 6618

Closing Date for
Application

28 July 2025

General Notes

(a) Applicants should clearly mark the specific post and subject applied for on
their application forms.

(b) Non-civil service vacancies are not posts on the civil service
establishment. Candidates appointed are not on civil service terms of
appointment and conditions of service. Candidates appointed are not
civil servants and will not be eligible for posting, promotion or transfer to
any posts in the Civil Service.

(c) Candidates appointed must be permanent residents of the Hong Kong
Special Administrative Region, unless specified otherwise.

(d) The entry pay, terms of appointment and conditions of service to be
offered are subject to the provisions prevailing at the time the offer of
appointment is made.

(e) Where a large number of candidates meet the specified entry requirements,
the recruiting department may devise shortlisting criteria to select the
better qualified candidates for further processing. In these circumstances,
only shortlisted candidates will be invited to attend recruitment interview.

(f) As an Equal Opportunities Employer, the Government is committed to
eliminating discrimination in employment. The vacancy advertised is
open to all applicants meeting the basic entry requirement irrespective of
their disability, sex, marital status, pregnancy, age, family status, sexual
orientation and race.

(9) It is the Government policy to place people with a disability in appropriate
jobs wherever possible. If a disabled candidate meets the entry
requirements, he/she will be invited to attend the selection
interview/written examination without being subject to any further
shortlisting criteria. Applicants who have declared disabilities found
suitable for appointment may be given an appropriate degree of preference
over other applicants whose suitability for appointment is considered
comparable to that of the former. The Government policy and other
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related measures on employment of persons with disabilities are set out in
the booklet “Employ People Based on Their Abilities — Application for
Government Jobs by Persons with Disabilities” which is available for
reference on the Civil Service Bureau’s website at https://www.csb.gov.hk
under “Administration of the Civil Service — Appointments”.

(h) Staff appointed on non-civil service terms by the Government of the Hong
Kong Special Administrative Region of the People’s Republic of China
(“HKSAR Government™) on or after 1 July 2020 are required to declare
that they will uphold the Basic Law of the Hong Kong Special
Administrative Region of the People’s Republic of China, bear allegiance
to the Hong Kong Special Administrative Region of the People’s Republic
of China (“HKSAR?”), be dedicated to their duties and be responsible to
the HKSAR Government.

Application
Procedure

Applicants should send the duly completed application forms at Appendix 1l
to the above enquiry address on or before the closing date for application.
Please ensure that the address on the envelope is correct and sufficient postage
has been paid. Mail items without sufficient postage will not be accepted.
Applicants will bear any consequences arising from not paying sufficient
postage.  Applicants may also submit their applications through the
e-FormSS of EDB (https://eformss.edb.gov.hk/eformss/Form105).
Applicants who are selected for an interview will normally receive an
invitation in about two to four weeks after the closing date. Those who are
not invited for interview may assume that their applications are unsuccessful.



https://www.csb.gov.hk/
https://eformss.edb.gov.hk/eformss/Form105
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Appendix |1
ﬁ%}% HEtHRE AR
Education Bureau Official Use Only

w [ ]

th— ABRHIEAERPHBRSR B & HeEE
Application Form for Part-time Item Writer
for the Pre-Secondary One Hong Kong Attainment Test

(FEFEREE TR L5k

(Please insert a “v” in the appropriate box.)

HEERE (FHss A AT —ERE )
Subject Applied for (Applicant may only apply for one subject)

[ ] hEESC Chinese Language [ | #E3ESC English Language [ ] #%2 Mathematics

A EAER

Personal Particulars

B Y
sttt || | | L e
English YRR Surname %5 Other names
Hh 4 Sk B
Name in Chinese Chinese Name in Code - -
Hi4: HiH A R
Date of Birth Place of Birth
H DD H MM FYYYY
s B ] & [ B () BRHS
Sex Male Female Hong Kong Identity Card Number | ‘ | | | I I ‘ ‘( )l
RS AR ITTEEAAEER ? B =5
Are you a permanent resident of the Hong Kong Special Administrative Region?  Yes |:| No D

Fak
Residential Address:

H 48 e, s
Daytime Contact Telephone / Mobile Phone Number:

R AT

Name of Serving School:

R R ERS
School Telephone Number: School Fax Number:
EEEIHE

Email Address:

(—Mms/ [ R A BB AT HEE A )
(Notification / Reply will be sent to applicant by email)



IR S E RS E R LIMYEEFIEHIE ? =

Have you ever been found guilty of an offence in a court of law whether or not in Hong Kong?

&

rE
Yes [ ] No [ ]

WEEHEATE » FHYIBHEERE If yes, please give details
(% FH2E (GRLEHIRE) (55297%) GZIRG) - SHFRIAIEEERZIRGIEEA(Q) O MR TEHIBIIMIE - ZIREI554(2)(C)

(Note:

B.

RIEUE - F52(0) R (IAVREE T2 BT ALAIPRME » A8 F Y B THR IR (L HIBS (E A RREIRIRE © STHIRRALY RS FRBIR
TN ERETEH BGR HFr R AE SR AR R S 2T RE A LY N B HVEATERAL” - ZBBIER - AIRIEFEEAEHraR R 5525233
FORGEYRRAL - DRI (B AR o R e SRR SRR SR 2T B B CL_ BRI A B HVE - FTRASR2(1) (A REE TE BT ALHIMR
WA > R EE S #CFE IRITRIRTA ST (WOARTES) (R - SR &S B - AR R aY#r
BFAREH - 3 A B ETS R 2 BB T - )

Please refer to the Rehabilitation of Offenders Ordinance (Cap. 297) (“the Ordinance”). Your particular attention is drawn to
the exception set out in section 4(2)(c) of the Schedule of the Ordinance. Section 4(2)(c) of the Ordinance provides that the
provisions under section 2(1) and (1A) for protection of rehabilitated persons do not apply to the questions relating to the
appointment to the prescribed offices. The prescribed offices are set out in the Schedule to the Ordinance which include ‘any
office occupied, or to be occupied, by an officer on or above Point 27 on the Master Pay Scale (“MPS”)’. For example, if you
are applying for a post with pay scale from MPS Point 25 to 33, since this post will be occupied by an officer on or above
MPS 27, the protection of rehabilitated persons under the provision of section 2(1) and (1A) will not be applicable to this case
and all offences (if any) of which you have been found guilty must be declared. Failure to do so may exclude you from the
appointment. If you are not certain about the pay scale of the post you are applying for, please consult the recruiting grade/
department.)

i
Qualifications

(] BB s EFEERE L] ZAmzsEeilm SR ] B BETHERS PO HET
Bachelor’s Degree or equivalent Teacher’s Certificate or equivalent W IR EI AR
PGCE / PGDE or equivalent
*E [ FEREEX EfE L] FEdEESC FfEg [ PEEEL
Major Chinese Language Major Chinese Language Major Chinese Language
[ 3EEIRES L] JEEEE L] FEEEESC
English Language English Language English Language
(] B (] 85 (] 88
Mathematics Mathematics Mathematics
X L] Hdth L] EAh
Others Others Others
et e A Bl
(Please specify ) | (Please specify ) (Please specify

MRS (Rmtsiny H EFE S D

Education (in chronological order)

RLREHERAE K ESEHUAYERFE

Economics), Postgraduate Certificate in Education /
Postgraduate Diploma in Education
(Major: English Language, Minor: Music)]

s (H48)

[0 - S84 (g - HEEESC - Bl - &%) Date (Month / Year)
BN BB ERE | BUBERECE
A REI B e - REESE (EfE : BEEEEY - BIlE  245%)
Colleges, Universities, etc. Programmes Attended and Qualifications Obtained
Attended [e.g. Bachelor of Arts (Major: English Language, Minor: FrE(on Tgo




C.

EAHFMNEEER  CETERS ARBZDRE RS )

Teaching Experience in the Subject Applied for (Only the post-qualification experience be counted)

(i) NETHEHER HAEES (& 2024/25 BAESTRE) (FERAY HHAERES1HE ) GE
Details of teaching the subject applied for in primary / secondary school(s) (Up to 2024/25| _____ year(s)
school year) (in chronological order)

EEEREERE Bl HEI (H/#)
B F8 Level(s) taught of the subject applied for Date (Month / Year)
Name of School INEE (RO /NFL~ /NS | R (B s ) H z
Primary (e.g. P5, P6) Secondary (e.g. S1, S2) From To
(i) fRZSAE 2025/26 ELEZEFTHEERE 2
Are you teaching the subject applied for in the 2025/26 school year? = D & D
Yes No

1. 2025/26 EXFAEZHEEREH R -
Level(s) taught of the subject applied for in the 2025/26 school year:

(iii) {1 2020,721 ERAEHE S HE(EEL AR EE R EAHRBAAVERAL (2 2024/25 H515H)
Number of year(s) holding post(s) related to the subject applied for since the 2020/21 school year (Up to
2024/25 school year)

(@ K& /REIRE//NERIEGE L BB &3
School Head / Deputy Head / Primary School Curriculum Leader / year(s)
Head of Academic Affairs

(b) BIELE it
Panel Head —  year(s)

(c) BIERIFELE F
Assistant Panel Head — year(s)

(0) LRI LT ®
Form/ Level Co-ordinator —  year(s)

B BS NFAZ A e 4 B

Item-writing Experience for External Examination / External Assessment

(i) H12020,721 % 2024 25 B2 SEHE /IS M R EEE R H T — A2 RIS SR B 8
Appointed as Item Writer for Pre-S1 HKAT by the Education Bureau in the subject applied for from the
2020/21 to 2024/25 school years

8 4
[] A Yes Frequency Year

(] 747F Never




(i) 12020721 = 202425 BRAESERESH e B ZIE R R BRSNS BN EE R
Appointed as Item Writer of External Examination / External Assessment by the Hong Kong Examinations
and Assessment Authority (HKEAA) in the subject applied for from the 2020/21 to 2024/25 school years

Y i el F

Name of Examination ~Assessment Paper Year

L] &M RgseiE (=580
Territory-wide System Assessment
(TSA) (Primary 3)

L] &M RIEHE (N80
Territory-wide System Assessment
(TSA) (Primary 6)

L] MRS (=40
Territory-wide System Assessment
(TSA) (Secondary 3)

L] HEPEESEH
Hong Kong Diploma of Secondary
Education (HKDSE) Examination

(] ;%A Never

(i) [12020,721 % 2024 25 ERAEAEZNE Ky HIEE R H HA R NS RONTHZEER
Appointed as Item Writer of other External Examination / External Assessment in the subject applied for from
the 2020/21 to 2024/25 school years

T W el e PR Y &S R

Name of External Examination / External Assessment and the respective Appointed Organisation

Fy FEEIER (EH) ]
Year [Please specify the paper (if applicable)]

AR AIHE

Optional

IREETEEAL? =] =& [
Are you a candidate with disability? Yes No

WRSEIR AL SRR E RAEE

If yes, please indicate nature and degree of disability

S ES IR - B R ER IRk =] =& [

Please specify whether you need special arrangement for attending an interview Yes No



WA ZRE - BV IIARZR

If yes, please specify the arrangement required for an interview

=

Note:

BURFE#EENF B - S HAM R NG — R EC - H3s AR R A LAV IS AR 20 - A
BRERM T RE B KR B ARG L R IR A1 -

FEFERHFRE R - AHF SNV EROA LM ES > i AREBRIEE B RONSRsREd - H
ANEAHFEZ AT E NG R AR AR LU A B e ARV L - AR - A&
Fot AT RE ik SR SR PR T A R BRSO B0 R HLA AH ARt » P (R AT L BURFENS T IE K A AR
FH > PIAOSENE - BARE - REHEE R TEES - £-REI T - RIESRH S ARIE AR
FAHFE B H R R 18 3 2= B H 5

Candidates with disabilities are considered on equal terms with other applicants. The Government may require
medical proof of their disability if candidates wish to make use of the appointment arrangements applicable to
candidates with disabilities.

You are required to notify the Research and Test Development Section of the Education Bureau if there are any
subsequent changes to the information provided after submission of the application form. The personal data
provided in this form will be used for recruitment and other employment-related purposes. It may be provided to
government departments and other organisations or agencies authorised to process the information for purposes
relating to recruitment by and employment with the Government, e.g. qualifications assessment, medical
examination, employer reference and integrity checking, etc. as may be necessary. Personal data on an
unsuccessful candidate will normally be destroyed two months after rejection of the candidate’s application.

Az FH

Declaration of Interest

IRRIRHIR B R BT B IR (BRiE 2%E) FEmagmsn 2 (1w [
o EE R (FRE2FE) WEEA? Yes No
Do you or your relatives have any direct or indirect interest in the ownership of a tutorial

school or a publishing company (textbooks/ reference books) or are you or your

relatives directors of a tutorial school or a publishing company (textbooks/ reference

books)?

WUIE 5 S ER

If yes, please briefly explain

MESHHFENERE S 5EFE?

Are you the author of any textbook/ reference book of the subject applied?
WUIE 35 RS R EA

If yes, please briefly explain

2

Declaration

¥ SBIETNYIFTAEAEAMNLE v 9% FRIREREE - BHE KBt G HPIBHZ ARG » TRIR
B EH SN R - )

(Note: Please insert a “v” in all the boxes below to indicate that you have read, understood and accepted all
conditions specified at this Section G.  Otherwise, your application will not be processed further.)

() ARAHERRFF ERALS IR R ABRER -

I confirm that | meet the stipulated entry requirements for the job selected.

L] AR £/ G iR s als B S Y IR R fE S AR I S -

I attach herewith/will submit the supporting documents as stipulated in the recruitment advertisement.



L]

HEA
Date:

AANHAMES B ES A FERGEREC S IEMEERE - SORAEHERNFREERTE
F R B AAERS R A BT Al AR N R BUN S RV E RS © BIECIEBUM SR A » IR A% (5
A -

I understand that if | wilfully give any false information or withhold any material information in this
application form, or fail to notify the recruiting grade/department any subsequent change of information
provided, it will render me liable to disqualification for employment by the Government or termination of
employment, if already employed by the Government.

AN EEBUR A gE AT BLEUR 88 TAE (g A RIS E - DL R E LaliE R B T N E A&
&) o AR NFZREFTA BURERFT R A AH B st Tl is th ) - BB A RInVAC s foE R (A a
& AR BSERT - WA NBAT K BRiE E RN — e EHEEE LIRS © 0ARH
B/ BEANBRIA AR tS il - BEZEGREN2HRLH » EAMERER
HAtE Rt B AR DU EARINBUMERFT ek s E A NIVERE 5B HEE
IRAIUA RIS - UG AR ERASCHMBUF AT, &R T2 RETE ) - AAGEIR
TR B E T i e R BRI AT A RN AU FRAC 8% S H I3 I T A RABUMERFT, & & 1 - L
WHVRAL S - IRthFEEAFER - TEIGIHESSIZERAVILIRAC 8 -

I consent to the Government making any necessary enquiries for purposes relating to recruitment by and
employment with the Government and for the verification of the information given above. | authorise all
government departments and other organisations or agencies to release any record or information as may be
required for these enquiries (including, inter alia, obtaining a reference / performance appraisal report(s)
from my current and / or previous employer(s) before offer of appointment; obtaining my medical
examination reports, medical board reports or medical records from relevant authorities / agencies / medical
personnel and transferring of such data to other authorities / agencies / medical personnel; and making
enquiries from relevant government departments / institutions / agencies regarding my academic / language
| professional qualifications and obtaining relevant records and transferring of such data to other
government departments / authorities / agencies for qualifications assessment). | hereby authorise the
Commissioner of Police, or his representative, to release full particulars of any and all criminal convictions
recorded against me to relevant government departments/authorities/agencies. 1 also agree to my
fingerprint impressions being taken by the Police in connection with this application, if required for the
purpose of verifying my criminal records.

ANHBWFEE - ERE - EiliE R &G A SR R B A B BRI BURF BT R H A 4H S st -
FH DUEATELEURHERS TAE - DURHEAME A A EREHARNEE » FIAIEREE - BikkE
(& EHERE S A E -

I understand and accept that the information given above will be provided to government departments and
other organisations or agencies authorised to process the information for recruitment, other
employment-related and human resource management-related purposes, e.g. qualifications assessment,
medical examination, employer reference and integrity checking, etc. as may be necessary.

: SEIN
Signature of Applicant:

ERUHE A
To be completed by school

ANIFEAEFEEHEE AR Bl -

I agree in principle to the application made by the applicant above.

BEHE

Signature of Principal

ReRitE# FREN
Name of Principal School Chop

H
Date




(PN E .- L

Personal Information Collection Statement

IESEPN=UIOISIES|

Purpose of Collection

1 IREARFASREREANER  SEAE AR —HS S HA R ¢
The personal data provided by you in this form will be used by the EDB for one or more of
the following purposes:

() MR~ B A REEMEE - AIERA - 55l SBCERTR R - HH R AE A
B LR ~ B8 T
Activities relating to the processing, authentication and counter-checking of
employment-related matters including appointments, training and career developments,
remuneration and benefits, staff relation, communications and compliance with
procedures;

(b) L L ()EpT R IFEARRA S B RV B « A E KA o R A B R BB TR ECR
JF,/ B FTE R TR
Activities relating to matching of the personal data with the database of relevant
Government bureaux / departments in connection with the processing, authentication
and counter-checking of employment-related matters mentioned in (a) above;

() FHEANEREBEREREETZE - LUKE SEEE BEce: » DUk
Activities relating to matching of the personal data within the database of EDB for
purposes of verifying / updating records of the EDB; and

(d) FREETER - R RBUGTHY) -

Activities relating to compilation of statistics, research and Government publications.
2. RNEFEARFAGHTEOR RO A R i EE AR AR A th 2 (i N &R - Bairig ARt

% Bl B - A Jay m] fE A eRAE G R 5 -

The provision of personal data required by this form and during the processing of this form

is obligatory. In the event that you do not provide those personal data, we may not be able

to handle or further process the application.
AR SR

Classes of Transferees

3.

Rt E AN ER S HEE R A BRG] - BRIt 25 REIRAIREE A T T8 E T
AL B B FE o T (E B

The personal data you provide will be made available to persons working in EDB. Apart
from this, they may be transferred or disclosed to the parties or in the circumstances listed
below:

(@) BUFHEAERE R - DU B35 1 Bty iz
other Government bureaux and departments for the purposes mentioned in paragraph 1
above;

10



(b) TREGLREE AN ER G TETHEE - Pk

where you have given your prescribed consent to such disclosure; and

(©) RN EBRNEBIECARE S B E I FE (AN ER -

where such disclosure is authorised or required under the law or court order applicable
to Hong Kong.

AR ENE R

Access to Personal Data

4. Tﬁ”ﬁféﬁkﬁ%&EE?&E%?E%%E%BATTE’J{I)\ H ﬁﬂfﬁﬁfﬁj@?ﬁﬂ)& 2kt
HEHAREERTE ANERZD (il - FREFEEKER 213 5FHTKE 15 #
= EE %S : edbinfo@edb.gov.hk) -

You have the right to request access to and correction of your personal data held by EDB.
Request for access or correction of personal data should be made in writing to Controlling
Officer (Data Protection) at 15/F, Wu Chung House, 213 Queen’s Road East, Wan Chai,
Hong Kong or edbinfo@edb.gov.hk.
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