
Points to Note

To submit a Cross-Net Form via the eSSPA, parents/guardians should first register as the
eSSPA users and bind their account to “iAM Smart+”.

Parents/ Guardians should not submit duplicate applications via the eSSPA and in paper
form to the attending primary school for the same student.

During the following application periods, parents/guardians may use the SSPA e-platform
(eSSPA) to submit the Application Form for Cross-Net Allocation (Cross-Net Form) to the
Education Bureau (EDB) through the student’s attending primary school to apply for
changing the school net.
- First Batch: 5 December 2024 to 2 January 2025
- Final Batch: 27 January 2025 to 28 February 2025

For application submitted via the eSSPA, parents/ guardians should upload copies of the
relevant proof documents and may be required to present the original documentary proofs
to the primary school for verification in accordance with the school-based needs.
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1) 

2) 

3) 

Acceptable Hong Kong residential address proof documents by EDB include stamped
tenancy agreement, demand note for rates and/or government rent, tenancy agreement or
tenant’s rent card issued by the public housing authorities, residential telephone/home
broadband bill, and the bills from various utility companies, like Towngas, power
companies, Water Supplies Department, etc.  Other documents such as bank statements,
mobile phone bills, court summons and tax demand notes will not be accepted.

4) 

5) 

6) 
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“iAM Smart” Homepage
www.iamsmart.gov.hk/en/

or scan the QR code on the left

SSPA e-Platform Homepage
https://esspa.edb.gov.hk

or scan the QR code on the right

If necessary, EDB may contact the parents/ guardians concerned direct to verify the
authenticity of the supporting documents.  The parents/guardians may also be required to
make statutory declarations.  During the verification process, if the parents/guardians fail
to provide the necessary documents and/or refuse to make a statutory declaration, the
Application for Cross-Net Allocation will not be approved.  The students concerned will
then participate in the central allocation in their original school net.

The name and address of the parent/ guardian (i.e. the payee) must be printed on the Hong
Kong residential address proof document.

7) If parents/ guardians wish to cancel any discretionary place application(s) they have
submitted to the secondary school(s) before applying for Cross-Net Allocation, they must
indicate it on the Cross-Net Form and notify the secondary school(s) concerned in writing.  
A copy of the cancellation letter(s) should be uploaded if the Cross-Net Form is submitted
via the eSSPA.  For paper Cross-Net Form, a copy of the cancellation letter(s) should be
submitted to the attending primary school for onward transmission to EDB for processing.



Then click “Apply Now”.

14.10.2024

DD.MM.YYYY - DD.MM.YYYY

DD.MM.YYYY - DD.MM.YYYY

DD.MM.YYYY - DD.MM.YYYY

DD.MM.YYYY - DD.MM.YYYY

5.December.2024
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Fill in parent’s/ guardian’s information, then click “Next”.04

03

Log in to the eSSPA.
(Please refer to “Parent’s Guide (I) – Account
Creation and Login Procedures” for details)

01 Under “Other Applications”, select “Application
for Cross- Net Allocation” to access the Cross-
Net Form page.

02

Steps for submitting Application for  Cross-Net Allocation
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** If parents wish to cancel the discretionary place application(s) submitted earlier, please input/
select the School Name(s) of the secondary school(s) concerned, and tick the discretionary place
application(s) that you wish to cancel.  Then upload a copy of the cancellation letter(s) for the
discretionary place application(s) you submitted to the secondary school(s) concerned in Step 07.
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Fill in “Reason for applying Cross-Net Allocation”, “Residential Address of Student
when studying at S1” and “District applied for (Central Allocation)”. 

05

Choose whether to cancel the discretionary place application(s) that the student has submitted.
If you select “No”/  “Not Applicable”, please proceed to Step 07.
If you select “Yes”, please proceed to Step 06a.**

06

06a
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Please add "    " under the school to which you have submitted the letter of cancellation
of application for discretionary place.

Submission of Application for Cross-Net Allocation
(For parents who bind their account to “iAM Smart+”)



Upload the supporting documents.  Please note that the total file size limit for all Cross-Net
Application documents is 5MB.  Only PDF and common image files (GIF, BMP, PNG and JPEG)
will be accepted.  Then click “Next”.

07

Please review the information on the “Application Form for Cross-Net Allocation” before
submission.  Tick “I have read and understood the Notes on How to Complete the Application
Form and Personal Information Collection Statement”, then click “Signing with iAM Smart”
for digital signing.

08
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Tips for Uploading Files

If the uploaded file is too large, please consider reducing the image resolution or using
software to compress the size of the photo or file.

Parents should make sure the uploaded documents are correct and clear before
submission to ensure the primary school could review the relevant supporting
documents.

Submission of Application for Cross-Net Allocation

Upload soft copy of any Hong Kong residential address proof, and other related
documents (including discretionary place application cancellation letter(s), if any) for
school’s verification.

Accept PDF and Image file (GIF, BMP, PNG and JPEG) only

(For parents who bind their account to “iAM Smart+”)

understood



 Select “Yes” to sign digitally with “iAM Smart+”.09
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After signing digitally, please click “Confirm and Submit” to submit Cross-Net Form.
However, if you wish to review the information provided in the application again,
please click “Cancel”.

10
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After the Cross-Net Form has been successfully submitted, the following message
will be displayed.

11
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The application status should be “Submitted” if the application has been successfully
submitted.  If the application status is “Apply Now”, it indicates that the application
has not yet been submitted.

12
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Parents/ Guardians may view/ print the submission record of the application.13
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Parents/ Guardians will also receive an email from the eSSPA confirming that your
application has been successfully submitted. 
You may also view/print the application submission record on the eSSPA.

14
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XXXXXXXX

Dear SHEUNG FINE LOT

SHEUNG CHUN PO

Submission Record


