
SSPA e-Platform Parent’s Guide (III)

Points to Note

Please note that if parents/ guardians have submitted an application via the eSSPA, they should not
submit a duplicate application to a secondary school in paper Application Form, and vice versa.  If
parents/ guardians submit duplicate applications (i.e. submitting applications bearing the same
application number to the same secondary school via both the eSSPA and in paper Application
Form), these applications will be regarded as one application only.  Hence, duplicate applications
will not increase the chance of a student being allocated to the school.

Besides, parents/ guardians should not submit applications bearing the same application number to
two different secondary schools via the eSSPA and in paper Application Form.  Otherwise, the DP
applications of their child will be rendered void.

To efficiently handle the large number of applications, each login to the eSSPA is limited to 30
minutes. Please complete the application procedures within 30 minutes.  If necessary, parents/
guardians may use the “Save as Draft” function and continue with submitting the application by
retrieving the draft in a new login session.
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Log in to the eSSPA. 
(Please refer to “Parent’s Guide (I) – Account
Creation and Login Procedures” for details.)

01 Select “Apply Now” to enter the page for DP.02

Steps for Submitting DP Applications

“iAM Smart” Homepage
www.iamsmart.gov.hk/en/

or scan the QR code on the left

SSPA e-Platform Homepage
https://esspa.edb.gov.hk

or scan the QR code on the right

Submission of Discretionary Place (DP) Applications
(For parents who bind their account to “iAM Smart+”)

No matter whether the applications for discretionary places (DP) are submitted via the SSPA e-
platform (eSSPA) or in paper Application Form, each student may apply to not more than two
participating secondary schools listed in the “Handbook for Application for Secondary One
Discretionary Places”.  Otherwise, the DP applications will be rendered void.
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03

04

Fill in the contact information required by the school.05

Select the order of school preference.
(viz. Order of School Preference 1 or Order of School Preference 2 for the secondary schools intended to apply to)

Select/ input the “Name of Secondary School Applied to”. The eSSPA would display the address of
secondary school concerned to prevent parents/ guardians from confusing secondary schools of similar
names.
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07 Upload a copy of the student’s identity document(s).
 (e.g. Hong Kong Identity Card, Hong Kong Birth Certificate or other identity documents)

08
Since the supporting documents collected by secondary schools may vary, parents/ guardians should upload the
documents required by the secondary school to the corresponding folder(s).  If there are further enquiries about the
required documents, please contact the secondary school(s) direct.

06 Upload supporting documents required by the secondary school.
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10
Before submitting the application, please ensure the uploaded documents are complete,
correct and clear, so that the secondary school applied to could review the relevant supporting
documents.

11
Check the checkbox regarding the “Points to Note on Application for S1 DP” and the relevant
“Personal Information Collection Statement” of EDB and the secondary school being applied
to. Then click “Sign with iAM Smart” for digital signing.

09 Please check that the “Name of Secondary School Applied to” and the order of school
preference are accurate.
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If parents/ guardians are going to sign digitally with the “iAM Smart” mobile app installed on the same
mobile device, please note that in order to return to the eSSPA to complete the application procedures
after digital signing, you should click “OK”  at the bottom of the “Document successfully signed” page.
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14

Select “Yes” to sign digitally with “iAM
Smart+”.12 Sign digitally with “iAM Smart+”.13

OK
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16
Please note that once submitted, the applications cannot be retrieved or cancelled, and no
change can be made to the order of school preference. Please click “Yes” to confirm and
complete the application procedures.

15 Click “Confirm and Submit” after digital signing in order to continue with the application
procedures.

17 After the S1 DP application has been successfully submitted, the following message will be
displayed on the eSSPA.

DD.MM.YYYY. HH:MM:SS

31 March 2025.
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19 Parents/ Guardians will also receive an email from the eSSPA confirming the successful
submission of the application.

18
The application status should be “Submitted” for a successful submission. If the application
status remains to be “Apply Now” or “Draft”, that means the application has not yet been
submitted.

20 Parents/ Guardians may also view/ print the application submission record.

80068629

DD.MM.YYYY

DD.MM.YYYY. HH:MM:SS

SHEUNG CHUN PO is submitted via SSPA e-Platform.

DD.MM.YYYY. HH:MM:SS

2023/2025
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21 Parents/ Guardians have to repeat Steps (3) to (16) above to submit an application for the other
order of school preference.
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