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A. General Guidelines on Using eForm for Student Information Management System

(STIMS)

l. How to enter the eForm for Student Information Management System (STIMS)

The eForm for STIMS is an application of Education Information System (EdIS). To access
the eForm page, you have to logon through Common Log-On System (CLO). You may
access the logon page at the following URL:

clo.edb.gov.hk

Alternatively, the CLO logon page can be accessed through the EDB Homepage
(www.edb.gov.hk > School Administration and Management > Administration > IT
Systems for Schools > Common Log-On System) as shown in the following screens:

. Education Bureau A Q = : @  ToxtSize
" The Government of the Hong Kong Special Administrative Region i = - =
Education System Curriculum Students and Sohool Rublio and
Latest News | AboutEDB | Press Release 03] Teachers Related | JAdministration and Administration Access to Information | Contact Us
and Policy Development Parents Related
Management Related

<Back ‘
( Administration }

I About Teaching | About School IT Systems for Schools | Project on Enhancement of Complaint

Management in Schools

I About School Staff | About Activities Newly-Arrived and Non-Chinese Speaking
Children
Education Bureau A Q = : 7 S
~ The Government of the Hong Kong Special Administrative Region L e : .
Education System Curriculum Students and school Fublicand
Latest News | About EDB | Press Release ) 3 Teachers Related | Administration and Administration Access to Information | Contact Us
and Policy Development Parents Related
Management Related

Home > School Administration and Management > Administration > IT Systems for Schools

IT Systems for Schools

¢] Common Log-On System (CLO) l

® WebSAMS

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
O TBEEENESEEAAS, NI TBEERNEEARK,
Page 2/17


https://clo.edb.gov.hk/
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At the logon page, enter the Username and Password and click <Logon>.

(Please note: To use the eForm, you must use the user accounts of school administrators® or
the personal user accounts? as delegated by school in CLO.)

N naR
.‘ Education Bureau

Common Log-On System
B—sNF & (CLO)

Username/BESE
(username)

Password /=5

Logon / BA FAQs/&=Bf55E

Self Register/ S EIEHR

Click here to register a new e-Services Portal School Account/

T EHEREIE TR SRRSO

The CLO Main page will be shown. Choose the tab <Survey & eForm> to access the eForm
for Student Information Management System (STIMS) through the shortcut.

547 Dk
N

FAQs

5 A Common Log-On System (CLO)

“WLY: Education Bureau

Home Survey & eForm School-based System

eForm for Student Information
Management System (STIMS)

School users who can access the selected eForm for multiple schools will be redirected to a
page for school selection before entering the eForm.

In the drop down list for school selection, only the schools that the school users have access
right to the eForm will be listed. Select the appropriate school and click <Enter> to access the
eForm for the school.

1 These accounts refer to the e-Services user account of the School Head or the Master School Administrator,

and the CLO School Administrator account.
2 These accounts refer to the e-Services or Training Calendar System user account, and the CLO User account

of school users.
Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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5  Education Bureau
] ' HER

eForm for Student Information Management System (STIMS)
BEENERRRET RIS

edish01

[Cnnﬁrm."Se\act school to represent FESRARBIER LFRRE I - l
Confirm/Select school to represent 2RISR
(PENDING)(A PROPOSED PRI CUM SEC SECONDARY SCHOOL IN SHATIN) (560561000133) WHOLE DAY £H SHATIN (P EE
(PENDING) (PROPOSED SCHOOL SITE AT INVERNESS ROAD, KOWLOON CITY) (567469000133) WHOLE DAY £H KOWLQON CITY NEE%E

For school users who can access the selected eForm for one school only, they will be redirected
to the corresponding eForm right after clicking the eForm application shortcut at CLO.

The interface of the eForm is displayed in both Chinese and English, so changing of language
is not necessary.

Please note that eForms for Student Information Management System (STIMS) have been
revised. The data item names and descriptions are displayed in both Chinese and English.

FAE ) BEERNEERASTIMS) EFRECFLEN  BEFSEERBESARPX
REOEET -

b

After logging on to the portal, the following selection menu will appear.

o

g \‘o - Education Bureau
. HER School Name School Number
COLLEGE PE -0001-3-3)
AIDED %Eh - WHOLE DAY £H - E
] eForm for Student Information Mangement System (STIMS)
Category of R -
school District of school | P EHNERAMTFRN
School Language 255 ANGLO-CHINESE =323F ~
Form A Report of Student Leaving / Absence from School
=G A BaE/ BEESEE
Form B Form for Reporting Admission of Students with Student Reference Number
=I5B ERCARERENARBERE
Form C Form for Reporting Admission of Students without Student Reference Number
=B C BERFEBERENABRBETR
Form D Student Particulars Amendment Form
=D BEEREIFEE
Form E Enrolment Survey
FIEE BELWRERRE

Exit 26

Enter A

Enter i A

Enter A

Enter A

Enter A

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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Il. Select the School Language and a particular eForm

If your school operates more than one Language Group (e.g. one Anglo-Chinese and one
Chinese), you must select the appropriate Language Group before selecting any eForms.

Click <Enter> on the right to select a particular eForm.

. Education Bureau
HER
Exit 22
COLLEGE PE -0001-3-3)
AIDED £Rf - WHOLE DAY =H - 5}
eForm for Student Information Mangement System (STIMS)
BEFRNEEAREFRIE
[ School Language 255 ANGLO-CHINESE #3788 ~ ]
Form A Report of Student Leaving / Absence from School ( )
Enter A
=5 A BaE/ BEESEE
Form B Form for Reporting Admission of Students with Student Reference Number
Enter A
=I5B ERCARERENARBERE
Form C Form for Reporting Admission of Students without Student Reference Number
Enter A
=B C BERFEBERENABRBETR
Form D Student Particulars Amendment Form
Enter A
=D BEEREIFES
Form E Enrolment Survey
Enter A
FIEE BLRERRs \_ Yy,

Remember: Always save your work before switching to work on another Language Group.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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lll. Points-to-note/tips before you start

Download a copy of the latest edition of the Guidelines for the Student Information
Management System (STIMS), (Location: www.edb.qov.hk > Education System and
Policy > Primary and Secondary Education > School Places Allocation Systems >
Student Information Management System) and read it carefully. You may need to refer to
the Guidelines in updating the eForm.

Education Bureau Text Size
The Government of the Hong Kong Special Administrative Region

Education System
and Policy

Grimury and Secondary EducqtioB +

School Public and
Teachers Related | Administration and Administration Access to Information | Contact Us
Management Related

Curriculum Students and

Latest News | AboutEDB | Press Release Development Parents Related

q School Places Allocation Systems ' I Healthy School Policy

| Primary Education | A

| Secondary Education

9

School Places Allocation Systems

Primary One Admission System

Secondary School Places Allocation (SSPA)_Systom

Secondary Four Placement Mechanism

' Student Information Management S\/sm

Back to Index

IV. Save the eForm regularly and frequently

e Please save the eForm REGULARLY and FREQUENTLY.
m This helps to prevent data loss due to system problems.

m  The eForm will conduct a checking on the data when it is saved. If the eForm contains
errors, it will display error messages with reason for failure. Please read the error
messages carefully, then correct the errors and save the eForm again.

m |f the eForm contains many errors, it will take a long time to correct all errors one by one.
You should therefore save your eForm regularly and avoid updating too many student
records without saving your eForm.

m If the eForm is saved successfully, the “Form Status” will become “Save” and the “Last
Update Time” will display the time that you save the eForm. The message “Record
updated successfully” will also be displayed.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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B. Guidelines on Using eForm B

eForm B is for reporting data on:

A newly admitted student after the Enrolment Survey Day who has previously studied in other
STIMS schools in Hong Kong, or has participated in school places allocation before.

A student that has been re-admitted to or resumed schooling in your school, while at an earlier
time, your school has submitted an eForm A to this section to report of student’s leaving
school/long absence from class.

[Schools should submit eForm B for the above students within 10 days after the first day of
their attendance.]

Tips for filling in the eForm B

The Class Name to be entered should be one of the Class Names reported in the “Class and
Subject Details (C&SD) Survey” eForm. Please liaise with the colleagues of your school
who are responsible for the C&SD Survey for using the same set of class names in both the
C&SD Survey and Enrolment Survey.

In the eForm, all the fields marked with asterisk “*” are mandatory and you must fill in to
provide sufficient information for further processing. If there is any unfilled mandatory field,
the eForm cannot be saved. Therefore, please make sure that all the information is ready
before you update the eForm.

Please input all Date fields with the format ‘DD/MM/YYYY’. Inputting slashes '/’ , spaces or
symbols between DD, MM and YYYY is not required. For example, to input the date 215
September, 2016, enter “21092016”. On the other hand, you may use the calendar tool to
select the exact date.

© [Oct w2016 v

Su Mo Tu We Th Fr Sa

Once an eForm B is submitted, all the data in this eForm cannot be retrieved, amended and
re-submitted. Please make sure you have verified all records and printed them (either in the
form of hardcopy or softcopy) for filing purpose before submitting the eForm B.

Back to Index

Note: “Student Information Management Application (STM)" is also known as “Student Information Management System (STIMS)"
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. Add a studentrecord

When you open a new eForm B or you have submitted your eForm B last time, a blank eForm

will be displayed.

Education Bureau

HER

B-Form B - Form for Reporting Admission of Students with Student Reference Number =15 B - B CE24 RRMNAZEL TS

Add Record HiiE&E#

Save @&TF Submit {E3Z Reset 3% Download Saved Record TEHCRTFHER Print FUED Back to Main Menu iZEIF&

COLLEGE TE -0001-3-3)
AIDED 81 - WHOLE DAY £H - 53
School Language S 1-ANGLO-CHINESE 23780 Last Update Time & eliEm:
Form Status EE AR Submit Time FAZHEEIFR:
* = Mandatory fields #A/RIEE
*First Day of
*STRN *Chinese / English Student Name *Class Level *Class Name Attendance *Home DC
BN BEPEzETns TR HEEE BREEAM FREEENE
(ddimmlyyyy )

Guideline 55| Exit

To add a new record for admission of a student with STRN, click <Add Record>.

[ Add Record $ii8=# ]

Save iz Submit iE3Z Reset E:% Download Saved Record THEREZER Print FED Back to Main Menu iZEI=H

* = Mandatory fields #2828

*First Day of
*STRN “Chinese / English Student Name *Class Level *Class Name Attendance *Home DC
B4Rt BEPmETES iz HREE BXEERN FRESEEIE
(ddimmliyyyy )

A blank student record will be displayed. All fields marked with an asterisk “*” are mandatory.

You must fill in all mandatory fields for each student.

Add Record Frig&EH#

Save #7F Submit iExx Reset 553 Download Saved Record T-#HEMEFZH Print F|Ep Back to Main Menu ERITH

* = Mandatory fields HEIEE

“STRN “C ainese / English Student Name *Class Level *C.ass Name RaR=t _Déa%if:;gsﬁdanoe “Fome DC
: = = E 4 E
2R BEPHETES & HEEE ) FEEEETE
Delet
Please Select| ~ Please Select| ~ Please select ﬁj;e
1 ’;;nicity Please Select - ;&g}g?mup Please Select -
*S »oken Language at
rome Please Select -
FHEEMAAS

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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lll. Completing the new record in eForm B

In completing the new record in eForm B, please note the following points.

a. STRN

e When admitting students, schools should check their Student Reference Numbers (STRN)
from the students’ Primary One/Secondary One Admission Slips, handbooks or academic
reports of the schools they last attended.

e For transferred students who claim to have forgotten their STRN but fail to produce the
said documents, the new schools should advise the students to obtain STRN from their
last school. In case you cannot obtain the STRN, please contact your Liaison Officer of
School Places Allocation Section for clarification. Please report via eForm B or eForm
E (during Enrolment Survey), but not eForm C.

e In case a school has doubt on whether a student has ever been assigned an STRN by
the EDB system, please contact Liaison Officer of School Places Allocation Section for
clarification. DO NOT simply report an eForm C instead for any students who have
previously studied in STIMS schools.

b. First Day of Attendance

It is the first day when the student attends the school or the non-attendance student returns
the school, but not the day when the school registered student admission. The school
should not submit eForm B before the day that the student actually attends/returns the school.
The class start date is usually by default 1 September each year. Therefore, the first day of
attendance cannot be marked earlier than that date. The year-end date is usually by default
15 July each year. Therefore, the first day of attendance cannot be marked beyond that
date.

c. Student Name

The data input must tally with the original copy of the student’s identity document. [Note:
School needs to check against the student’s HK Identity Card (or HK Birth Certificate if the
student has not yet had the HK Identity Card). Only when the student does not possess
these two documents, school may refer to other identity documents.]

d. School Group

For the item “School Group”, schools may leave it blank for reporting the student admission
except for the following group of schools:

e Schools need to input relevant data when reporting new admission of P5 and P6 students
participating in Secondary School Places Allocation (SSPA) system.

e. Home District Council (DC)

It is the district in which the student usually resides during the school days. For students
who live in the Mainland and travel daily to schools in Hong Kong, their Home DC should be
reported as “Mainland China” (or Home DC code reported as “X”).

Back to Index

Note: “Student Information Management Application (STM)" is also known as “Student Information Management System (STIMS)"
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IV. Delete a record of admission of student with STRN

If you have added a new record that is not required, click <Delete> on the right hand side of the
record to delete it.

Education Bureau

HER

Guideline $E5| Exit 2288

B-Form B - Form for Reporting Admission of Students with Student Reference Number 4% B - Bl EA2£REMNABREETE

COLLEGE P& ( -0001-3-3)
AIDED Z8) - WHOLE DAY £H - E
School Language B3 5: 1-ANGLO-CHINESE %3738 Last Update Time & ciiE:
Form Status EIHIAR: Submit Time F1ZERAE:
= = Mandatory fields %EEE
*STRN “Chinese | English Student Name “Class Level “Class Name = ;a;;f;‘é‘;;“““e “Home DC
BEER BEPRETESR PR HEEE ( dd/immiyyyy ) FEESFGSE
l Delete
AD000003 CHAN TAI MAN 52 - S2A - 01/12/2016 B-WAN CHAI B E v -
*Ethnicity School Group
1. &= CHI-CHINESE 2 A - AR Please Select -
*Spoken Language at
Home CHI-CHINESE %35 v

EEERSS

Add Record 38

Save %z Submit B3z Reset EiF Download Saved Record FHE&EF&EH Print ZiEp Back to Main Menu EE]EH

A confirmation message will pop up. If you click <Yes>, the record will be deleted.

Confirmation x

~ Are you sure to delete the student record? i EEEERIEILFH ?

+ Yes ® No

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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V. Save the eForm B

Please save the eForm B regularly. To save the eForm B, click <Save> at the bottom of the

eForm B.

Add Record JRAHE

Resat @i Download Saved Record TECSEERNE

submit 2

Print e

Back toMain Nanu BRI

The system will pop up a message to seek user’s confirmation.

Confirmation

‘ ~  Are you sure to save the form? (FESEEREFLFESE?

% No

Press <Yes> to confirm.

If there is/are any student record(s) not yet updated or confirmed, you will NOT be allowed to
submit eForm B. An error notification will be shown on the top of the screen, with reason for
the failure shown below the student records concerned with invalid data inred. Please read the

reasons carefully, correct the errors and submit the eForm B again.

E3 Mandatory Input: Chinese/English Student Name $RIEE: BAEDE S
Mandatory Input: First Day of Attendance #BEE: 5% FEHH
Invalid STRN B4 S FTE
Invalid input data. Record update failed. JE&HEFFEHE « ERBETEM

Notify unsuccessful
saving and reason(s)

S

B-Form B - Form for Reporting Admission of Students with Student Reference Number %1% B - B EARERENASEETAE
COLLEGE PE ( -0001-3-3)
AIDED ZR) - WHOLE DAY £H - 53

1-ANGLO-CHINESE =38}

School Language 235

Last Update Time LREISR]:

Guideline 55| Exit 258

Form Status 3EEikR: Submit Time FA&E3CH5ME:
* = Mandatory fields M/EIEE
;;ER; *Chinese | English Student Name *Class Level *Class Name =t %a_%;faggemndance “Home DC
% BeaE® jiitt] HEEE ( ddimmiyyyy ) FEEAETE
*Ethnicity School Group
s CHI-CHINESE ZA = Stan Please Select -
*Spoken Language at
Home CHI-CHINESE %25 -
FEREERES
Add Record #rigZ+
Save f#77 Submit IE3E Reset 353 Download Saved Record TS D R&FEH Print FIE Back to Main Menu EEIFH

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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If the eForm is saved successfully, the message “Records updated successfully” will be shown

The “Form Status” will become “Save” and the “Last Update Time” will
display the time you save the eForm.

on the top of the screen.

Education Bureau

T WEB

AIDED #Zff - WHOLE DAY =H -

School Language S35

Record updated successfully. E# 2% : Notify successfully saving

COLLEGE
E

1-ANGLO-CHINESE %37

Form Status {HIEHRR:

Save BE%& l

B-Form B - Form for Reporting Admission of Students with Student Reference Number %15 B - Bl C B 24 SHEMAZEBERE
T2

-0001-3-3)

Last Update Time FREfE:
Submit Time F1ZiEx 5 R:

Guideline $55| Exit BEE8

2016-10-26 09:04:24
2016-10-26 09:04:24

* = Mandatory fields %/EEE

“STRN “Chinese / English Student Name “Class Level *Class Name TR %gf%;g;?da““ *Home DG
Brige BEDATLA TR B Caaranyy ) *RE#SHE
Delete

A0000003 CHAN TAI MAN s2 - 824 - 01/10/2016 B-WAN CHAI 27 E - o

“Ethnicity - School Group .
1. B CHI-CHINESE A sz Rl Please Select

=Spoken Language at

Home CHI-CHINESE Z3:8 -

FEEAES

Back to Index

V. Reset the eForm B

You can click <Reset> to reset all the information entered after the last save action.

Add Record FiS=H

Save @

Submit IE3z Download Saved Record T#EREZH

Print FE] Back to Main Menu iERITE

The system will pop up a message to seek user’s confirmation. Be careful, all the actions

performed by users after the “Last Update Time” will be cancelled without saving to the eForm B
when you press <Yes>.

Confirmation x

~ Are you sure to reset the form? R EEETEEMHILEE 7

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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VIl. Print and download the eForm B

Before submitting eForm B, you can print hardcopy or download softcopy of the eForm

B for checking and filing purpose.

Once the eForm is submitted, you cannot retrieve it again.

a. Print hardcopy of eForm B

To print hardcopy of the eForm B, click <Print> at the bottom of the eForm.

Add Record FiE&H

Save F7F Submit B3R

Reset E:%

Download Saved Record T EEREFEZER

Print FEp

Back to Main Menu iEZRITE

The “printing” dialog box will pop up. The content of the dialog box will depend on individual

PC’s configuration.
printing.

= Print

General  Options

Select Printer

= CutePDF ‘Writer
7@ HP Laserlet 400 M401 PCL 6
[ Kyocera TASKalfa 6053ci KX (REO)

<

Status: Ready

Location:
Comment:

Page Range
[OF:
Selection

(O Pages:

Current Page

Enter either a single page number or a single

i e

page range. For example, 5-12

M Kyocera TASKalfa 6053ci
= Kyocera TASKalfa 6053ci
M Kyocera TASKalfa 6053ci

>
[JPrinttafile | Preferences

Find Printer...

Mumber of copies: |1 =

Collate

111 212 33

b. Download softcopy of eForm B

Please select an appropriate printer from the printer list and confirm

To download a softcopy of the eForm B, click the <Download Saved Record> at the bottom

of the eForm.

Add Record $rig =i

Save RAF Submit iE32

Reset E3%

Download Saved Record T #HEREEZER

Print FIED

Back to Main Menu iR £§

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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The following dialog box will pop up. User is required to input a key with at least 8 characters
which composed of the all 3 categories OR with at least 10 characters which composed of
category A and either category B or C to protect the downloaded content. Click <Continue>
after the key has been input or click <Cancel> to go backwards.

Assign Password 3EEE

Flease assign a password to protect the document content:
EEREEELRRETEAE:

© Continue #8545 @ Cancel &

Password Guideline BRI

Use passwords with at least & characters which composed of the all 3 categories OR

FEHEE 3 EEREAAED § EErEEg

Use passwords with at least 10 characters which composed of category A and either category B or C:
FERSEEI AFIEERI B 51 C A ED 10 EEmaEE:

A. Mixed-case alphabetic characters ([a-2] and [A-Z])
FIERSEIFEFR ([a-z] 7 [A-Z])

BE. Numerical digits (0-9)
= (0-9)

C. Non-alphanumeric characters (which are |, 5, #, %, @, -or _)
EFEFFFE EL S A % @ -H)

A “file download” dialog will be shown on the bottom of screen. On the right hand side of
the <Save> button, there is a pull-down menu button. Select <Save as> on the pull down
menu.

Do you want to open or save DownloadFormDataB_20200929.ZIP from cloedisuat.edu.gov.hk?

Open Save | ™ Cancel

4
Save /

Save as

Open Save ™%

Save and open

The “Save as” box will pop up. Select the file location for saving the softcopy, enter the file
name and click <Save> to save the file.

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
O TBEEENESEEAAS, NI TBEERNEEARK,
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& cave As

“ * Gl > This PC > Dacuments

v & . Search Documents

Organize » New folder

v Bl This PC
B 30 Objects
» [ Desktop
» % Documents
> & Downloads
D Music
» || Pictures
B Videos
' e Windows (C:)
- Datz (D)
- LoCal Disk (F)
' LOcal Disk (G2)
» = EdIS Project_Del v

Name

v

Date moddied

Type

Sze

File name4 DownloadFormData B_20200325 ) —

A Hide Folders

Save as type: Compressed (zipped) Folder

~> ==

X
P
~
v
Cancel

Please use the key to open the file that has been downloaded to your computer.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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Vill. Submit the eForm B

After updating the eForm B, you should make sure that all the data entered are accurate. If you
are sure that the entered data is correct, you may submit the data to the EDB by clicking
<Submit> at the bottom of the eForm.

Add Record FHig=i

Save @T=F Submit B3z Reset £:% Download Saved Record TS E@EEZR Print ZED Back to Main Menu iERI¥H

The system will pop up a message to seek user’s confirmation. By clicking <Yes>, the eForm
B will be submitted.

confirm x

Have you printed a hardcopy or downloaded saved records of the
eForm for checking and filing?

Important. Once the eForm is submitted, all the data will be sent to
EDB and cannot be revised again.

Are you sure to submit the eForm?

MEGCRFEFEREIN R T TS EEFNERUITEHEE

2?

| iR ETEREET  EESHEEBEEHER  MRITFaE
HEdARZIE -
REERTERZILEE?

| Yes No

L 4]

If the eForm is submitted successfully, the message “Record submitted successfully” will appear
on the top of the screen. The “Form Status” will become “Submit” and the “Submit Time” will
display the time you submit the eForm.

Education Bureau

) HER

Record submitted successfully. S 2iEzx # Notify successful submission ®

Guideline 355| Exit B2ES

B-Form B - Form for Reporting Admission of Students with Student Reference Number =15 B - EREASBEREMABRELFTIE

COLLEGE e ( -0001-3-3)
AIDED ZER) - WHOLE DAY =H - =
School Language B#3E5: 1-ANGLO-CHINESE =3280 Last Update Time FvEfiSRE: 2016-10-26 09:10:27
Form Status & iR: Submit 32 Submit Time F&E3rE5R: 2016-10-26 09:10:27,
* = Mandatory fields % EIEE
*First Day of
“STRN *Chinese / English Student Name *Class Level *Class Name Attendance *Home DC
BERSR BEQSETHS izt HnEERE EXRERHHE FEEFESE

( ddimmiyyyy }
Add Record $ig=#

Save 7 Submit iE3x Reset B} Download Saved Record & E 817 2H Print FlED Back to Main Menu 2EI+ 5

Once the eForm is submitted, you cannot print and download it following the procedures in Part
Vil again. Therefore, you should save or print the eForm B before submitting it for filing purpose.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
O TBEEENESEEAAS, NI TBEERNEEARK,
Page 16/17



IX. Exitthe eForm B

To exit from the eForm B and go to another eForm, click <Back to Main Menu> at the bottom of
the eForm B and select another eForm for updating.

- Education Bureau
HER

Guideline 355 Exit BEES

B-Form B - Form for Reporting Admission of Students with Student Reference Number 1% B - B E BSR4 REMNABELERIE

COLLEGE fE ( -0001-3-3)

AIDED #Ef - WHOLE DAY £H - &

School Language E/ES: 1-ANGLO-CHINESE =32l Last Update Time F®RENERE: 2016-10-26 09:10:27
Form Status Bk R: Submit 338 Submit Time F433E3EFRE: 2016-10-26 09:10:27

* = Mandatory fields #RIEE
“First Day of
“STRN *Chinese / English Student Name “Class Level *Class Name Attendance “Heme DC
BERR BeEdhEETHE i HRaE ERLERBHE EREFRESE
( ddimmiyyyy )

Add Record g &

Save 7 Submit Ezx Reset H3% Download Saved Record T8 E&&F&EH Print FED [ Back to Main Menu EE=+H ]

If there is any unsaved change, the system will remind you and request your confirmation.
Press <No> to save updated data, or press <yes> to exit without saving of updated data.

Confirm x

Data has been changed. Are you sure to exit without saving? ER 2 ES, MESEEBEN ~MEEER?

Yes MNo

To return to CLO, click <Exit> on the top right hand corner of the eForm.

¢ [Education Bureau
HEE

Guideline 355

B-Form B - Form for Reporting Admission of Students with Student Reference Number 318 B - B CABESRINABE LR

COLLEGE P2 ( -0001-3-3)
AIDED ZH1 - WHOLE DAY £H - &
School Language 2#:E5: 1-ANGLO-CHINESE =375 Last Update Time EREE: 2016-10-26 09:10:27
Form Status IZ3RA%0: Submit 3E3E Submit Time =ZEFSRA: 2016-10-26 09:10:27
* = Mandatory fields % EEE
*First Day of
*STRN *Chinese [ English Student Name *Class Level *Class Name Attendance “Home DC
BEgR Bk E s it HREE ERLEFEH FREHESE

( dd/mmiyyyy )
Add Record $ig##

Save B Submit iEzF Reset =33 Download Saved Record FEEEEF&EH Print FIED Back to Main Menu iEREE

If there is any unsaved change, the system will remind you and request your confirmation.
Press <No> to save updated data, or press <yes> to exit without saving of updated data.

Back to Index
~ END ~

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
O TBEEENESEEAAS, NI TBEERNEEARK,
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