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A. General Guidelines on Using eForm for Student Information Management System

(STIMS)

l. How to enter the eForm for Student Information Management System (STIMS)

The eForm for STIMS is an application of Education Information System (EdIS). To access
the eForm page, you have to logon through Common Log-On System (CLO). You may
access the logon page at the following URL:

clo.edb.gov.hk

Alternatively, the CLO logon page can be accessed through the Education Bureau (EDB)
Homepage (www.edb.gov.hk > School Administration and Management > Administration
> IT Systems for Schools > Common Log-On System) as shown in the following screens:

\ Education Bureau : Q S > @ Text Size
© The Government of the Hong Kong Special Administrative Region ko - ] =
School Public and
Latest News | AboutEDB | PressRelease | cducation System Cumosum Siudents ond Teachers Related | |Administration and Administration | Access to Information | Contact Us
and Policy Development Parents Related
Management Related

<Back

Administration

l About Teaching I About School IT Systems for Schools Project on Enhancement of Complaint
Management in Schools
l About School Staff I About Activities | Newly-Arrived and Non-Chinese Speaking
Children

\

Education Bureau AR = o @  Textsize
The Government of the Hong Kong Special Administrative Region b =4 — -
Education System Curriculum Students and sehool Pudiic.and
Latest News | AboutEDB | Press Release A5 Teachers Related | Administration and Administration Access to Information | Contact Us
and Policy Development Parents Related
Management Related

Home > School Administration and Management > Administration > IT Systems for Schools

IT Systems for Schools

¢] Ccommon Log-On System (CLO) l
® WebSAMS

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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At the logon page, enter the Username and Password and click <Logon>.

(Please note: To use the eForm, you must use the user accounts of school administrators® or
the personal user accounts? as delegated by school in CLO.)

N 355
Education Bureau

Common Log-On System
HZ—BsN\F & (CLO)

Username/BESE
{username)

Password/=%&

Self Register/SBIEHR

Click here to register a new e-Services Portal School Account/

TE AR R A PSR S

The CLO Main page will be shown. Choose the tab <Survey & eForm> to access the eForm
for Student Information Management System (STIMS) through the shortcut.

t' ladel Common Log-On System (CLO) =

" Education Bureau FAQs

Home Survey & eForm School-based System

eForm for Student Information
Management System (STIMS)

School users who can access the selected eForm for multiple schools will be redirected to a
page for school selection before entering the eForm.

In the drop down list for school selection, only the schools that the school users have access
right to the eForm will be listed. Select the appropriate school and click <Enter> to access the
eForm for the school.

1 These accounts refer to the e-Services user account of the School Head or the Master School Administrator, and

the CLO School Administrator account.
2 These accounts refer to the e-Services or Training Calendar System user account, and the CLO User account

of school users.
Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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Y saE

5  Education Bureau

eForm for Student Information Management System (STIMS)
BEENERRRET RIS

edish01

[Cnnﬁrm."Se\act school to represent FESRARBIER LFRRE I - l

Confirm/Select school to represent 2RISR
(PENDING)(A PROPOSED PRI CUM SEC SECONDARY SCHOOL IN SHATIN) (560561000133) WHOLE DAY £H SHATIN (P EE
(PENDING) (PROPOSED SCHOOL SITE AT INVERNESS ROAD, KOWLOON CITY) (567469000133) WHOLE DAY £H KOWLQON CITY NEE%E

For school users who can access the selected eForm for one school only, they will be redirected

to the corresponding eForm right after clicking the eForm application shortcut at CLO.

The interface of the eForm is displayed in both Chinese and English, so changing of language
is not required.

X

Please note that eForms for Student Information Management System (STIMS) have been
revised. The data item names and descriptions are displayed in both Chinese and English.

FAE ) BEENEERASTIMS) EFRECFLEN  BEFEIBERBESARRPX
REEET -

After logging on to the portal, the following selection menu will appear.

Education Bu

eau
HNEB School Name School Number

PRIMARY SCHOOL M2 -0001-2-3)
PRIVATE #.17 - WHOLE DAY £H - &
. eForm for Student Information Management System (STIMS)
Category of
. . o~ ES (3

school District of school | BERNERARBLEE
School Language 2355 ANGLO-CHINESE =388 ~
Form A Report of Student Leaving / Absence from School
F=HEA BEE | BEEEES
Form B Form for Reporting Admission of Students with Student Reference Number
=B ERCHEBERENABRELTR
Form C Form for Reporting Admission of Students without Student Reference Number
=HEC ERFEEERENARESTH
Form D Student Particulars Amendment Form
=HD SEEERTEES
Form E Enrolment Survey
THBE BLEERAS
Form P8ID Checking List of HKIC Number of P8 Students
=15 P8ID NARBERERDERERER

:

Enter A

Enter A

Enter #A

Enter #A

Enter iffA

Enter ifA

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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Select the School Language and a particular eForm

If your school operates more than one Language Group (e.g. one Anglo-Chinese and one
Chinese), you must select the appropriate Language Group before selecting any eForms.

Click <Enter> on the right to select a particular eForm.

Education Bureau
HEB
Exit 2
PRIMARY SCHOOL MR ( -0001-2-3)
PRIVATE #17 - WHOLE DAY £H - B
eForm for Student Information Management System (STIMS)
B ENEEAREFRE
School Language 2H:E= ANGLO-CHINESE =378E <
Form A Report of Student Leaving / Absence from School ( )
Enter A
FHEA ST | FEEEEE
Form B Form for Reporting Admission of Students with Student Reference Number
Enter A
=B ERCERERSENARELETH
Form C Form for Reporting Admission of Students without Student Reference Number
Enter iffA
=HC ERFEERERENABREETE
Form D Student Particulars Amendment Form
Enter ifA
=HD SEEERTEES
Form E Enrolment Survey
Enter #A
TIEE BHERRAEE
Form P&ID Checking List of HKIC Number of P8 Students
Enter A
=45 PEID ISRBEEEEREREREN S \_ y,

Remember: Always save your work before switching to work on another Language Group.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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lll. Points-to-note/tips before you start

Download a copy of the latest edition of the Guidelines for the Student Information
Management System (STIMS), (Path: www.edb.qgov.hk > Education System and Policy
> Primary and Secondary School Education > School Places Allocation Systems >
Student Information Management System) and read it carefully. You may need to refer to
the Guidelines in updating the eForm.

Education Bureau Toxt Size
The Government of the Hong Kong Special Administrative Region

Education System Curriculum Students and . seheol Fu }.JIIC and
Latest News About EDB Press Release N Teachers Related Administration and Administration Access to Information Contact Us
and Policy Development Parents Related ~
Management Related

<Back
G—imury and Secondary Educatiojn} +

| rimary Education | Applicable to Primary and Secondary q School Places Allocation Systems ) I Healthy School Palicy

Education

| Secondary Education

bt

School Places Allocation Systems

Primary One Admission System

Secondary School Places Allocation (SSPA) System

Secondary Four Placement Mechanism

( Student Information Management Svsa

Back to Index

IV. Save the eForm regularly and frequently

e Please save the eForm REGULARLY and FREQUENTLY.
= This helps to prevent data loss due to system problems.

= The eForm will conduct a checking on the data when it is saved. If the eForm contains
errors, it will display error messages. Please read the error messages carefully.
Afterwards, please correct the errors and save the eForm again.

= |f the eForm contains many errors, it will take a long time to correct all errors one by one.
You should therefore save your eForm regularly and avoid updating too many student
records without saving your eForm.

= |f the eForm is saved successfully, the “Form Status” will become “Save” and the “Last
Update Time” will display the time you saved the eForm. The message “Record updated
successfully” will be displayed also.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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B. Guidelines on Using eForm P61D

“eForm P6ID” is a checking list containing the HKIC numbers of the current P6 students recorded
in the database of the EDB. Please note that the HKIC number marked with “*” is generated by
the computer based on the student’s Hong Kong Birth Certificate number previously reported by
the school.

. Tips for filling in the eForm P6ID

e On the preloaded checklists of eForm PG6ID, if there are any departed students who have not
been reported to the EDB, please submit eForm A to report their departure immediately.

e Please verify the HKIC number for every P6 student.
For updating/confirming the HKIC information of a student, you could only select the most
appropriate one among the columns “HKIC Not Issued”, “Correct HKIC No. (if different)” or
‘Remark”. Once you select (and fill in) a column, the remaining two will be disabled.

e Please make sure you have verified all records before submitting the eForm P6ID.  You may

print the eForm for every P6 class (either in the form of hardcopy or softcopy) for filing
purpose.

Back to Index

Il Retrieve students’ record

When you first open the eForm P6ID, a blank eForm will be displayed.

™ "o - Education Bureau
Ay BER
Guideline 55| Exit 225
P&ID-Form PEID - Checking List of HKIC Number of P& Students %1% P6ID - /W ABEE HESHEREZHE
SCHOOL S ( -0001-2-3)
PRIVATE #.17 - WHOLE DAY £H - =
School Language S2&E=: 1-ANGLO-CHINESE Z=30&! Last Update Time EREER:
Form Status E3RHT Submit Time FHIEZHRE:
Class Name ¥H#E&1E - Retrieve Record EIE#
* = The HKIC No. is generated by the system based on the student's
HKEC No.
AERESINSEHERREBNEENZ TR -
Student Student HKIC/Generated
_ Correct HKIC No.
STRN A ETE Class Name  Sex EERE T I AN LAl T (if different) Remark
B iEE (English) {Chinese) HGEE R HHE SHFES & Issued FES hEmmu B
= BEmEE BEmE(e ( dd/mmlyyyy ) HEENS S [GESLE ISR E ) g
) ) RiE
Save @& Submit E3x Download Submitted Record FE & Print RJEp Back to Main Menu EE 5

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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You have to retrieve students’ records before you can verify and update their HKIC numbers. To
retrieve students’ records, select the appropriate class name in the Class Name pull-down menu.
Then click <Retrieve Record>.

Class Name 3= Retrieve Record ifEVE

Student Student
Name Name

STRN & F Class Name Sex
(English) (Chinese)

BERR SRR B E (s HnEaE 1R
) )

Save B Submit §E3r Download Submitted Record F&2iEirEi

Date of Birth
S4B
( dd/mmlyyyy )

Print FIED

== The HKIC No. is generated by the system based on the student's
HKEC No.
AERRETNEERERPREMELNEEIARRE -

HKIC/Generated
HKIC No. HKIC Not Correct HKIC No.

* H (if different) Remark
SHERS | & Issued i plpivl bty
REENMEGE [SESEE L .

SRiE FE)

Back to Main Menu iZEl+8

Records for the selected class will be displayed.

STRN

BERSE
1 AQ000000
2. B000000OD
3 70000000
4. C0000000
3. D0000000
6. E0000000
7. 70000001

Save &%

Class Name 382 -

Retrieve Record SERUE#

Student
Name
(English)
BERE
(EX)

Date of Birth
H4AE *
Al ( ddimmiyyyy )

TEST
P6ID
FIVE

TEST
P6ID GA M
FOUR

TEST
P6ID BA M
ONE

TEST
P6ID GA M
SEVEN

TEST
P6ID SIX

TEST
P6ID BA M
THREE

TEST
P6ID GA M
TWO

M 01/01/1900

01/01/1900 *

01/01/1900

01/01/1900 *
BA M 01/01/1900

01/01/1900

01/01/1900

Submit E3x Download Submitted Record TS &#l

*= The HKIC No. is generated by the system based on the
student's HKBC No.
AARRERENSELEENNENEENZES (BN -

HKIC/Generated | i€

HKIC No. Correct HKIC No. (if

SHEEE A i different] Bl

HEEMSHE = IEEES R REEFE)

e ESG

RS =

AD000000 -

B0000000 -

©0000000 -

DO00000D =

E0000000 =
Print UED Back to Main Menu EEIEE

Important: Always save the eForm before retrieving the records of another class.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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. Complete the eForm P6ID
You should verify the following items for EVERY student record retrieved in the eForm P6ID:

Hong Kong ldentity Card Number
e Students already departed from school

a. Verify and update the Hong Kong Identity Card Number

Please verify the HKIC No. of every student record in the column “HKIC/Generated HKIC No.”
of the eForm P6ID against the HKIC held by the student and make necessary updates in the
eForm P6ID .

i. HKIC No. verified to be the same as that listed in the eForm P61D

If the HKIC No. in the column “HKIC/Generated HKIC No.” is correct, please select
“Verified” in the column “Remark”.

Student  Student . HKIC/Generated ::t'c
Name Name Sex Date of Birth HKIC No. Correct HKIC Ne. (if
;t;;ﬁ (English)  (Chinese) :;g’ # HEED * BREEEI R :.:,J;“;: different) Eﬁes'}“a'k

BEEs  BEEE B (cdammyyyy) GRS hE TS HRBEEWTR)
== BiE & HE D
(E3) (P37) SRIE =
TEST

1. AO0DDOOD  PEID 6A M 01/01/1900 ADQ00000 S-Form A already sent EiESTEA |~
FIVE
TEST

2. BOODO0OD  PBID 6A M 01/01/1900 *  B000D00OD E0000001
FOUR
TEST

3. 70000000 PBID 6A M 01/01/1900 v
ONE
TEST

4 COOOOOOD  PBID 6A M 01/01/1900 = | cooooooo V-Verified Sz -
SEVEN
TEST i .

5 D0000000 Lebl 6A M 01/01/1900 DO00000D W-Form A will be sent SEEZFEA ~
TEST

6  EO000000  PBID 6A M 01/01/1900 E0000000 E0000001
THREE
TEST

7. 70000001 PBID 6A M 01/01/1900 K000000
TWO

ii. HKIC No. not yet available

If the HKIC No. of a student is not yet available, please put a “v” inside the check box in
the column “HKIC Not issued”.

Student  Student HKIC/Cenerated  HAIC
Name Name Sex  Date of Birth HKIC No. Cofrect HKIC No. (if
;t;;ﬁ (English)  (Chinese) :;g’ # HEED * BREEEI R :.:,J;“;: different) Eﬁes'}“a'k

Baps Baps il ( dd/mmiyyyy ) HESHNSE ISR SIS (R E)
T BiE & HS T
(E3) (h37) 3 =
TEST

1. AD00DOOD  PEID 6A M 010141900 AD000000 S-Form A already sent CEREEA | ¥
FIVE
TEST

2. BO0OOOOD  PGID 6A M 01/01/1900 +  BOO0O E0000001
FOUR
TEST

3. 70000000 PSID 6A M 01/01/1900 v
ONE
TEST

4 COD0D0OD  PBID 6A M 010141900 = C000000D V-Verified 2 -
SEVEN
TEST i E3T

5 DOD0C00D LBt 6A M 010141900 DODD000D W-Form A will be sent S&ETEREA ¥
TEST

6 E0000000  P6ID 6A M 010141900 E0000000 E0000001
THREE
TEST

7. 70000001 PGID 6A M 01/01/1900 K0000001
)

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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iii. Incorrect HKIC No. in the list

If the HKIC No. of a student in the column “HKIC/Generated HKIC No.” is found to be
incorrect, please enter the correct HKIC No. in the column “Correct HKIC No. (if different)”.

STRN

BHERE
1 A0000000
2 B0000000
3 70000000
4 C0000000
B DO0000000
6 E0000000
T 70000001

Student
Name
(English)
BERE
[E34]
TEST

P6ID
FIVE

TEST
P6ID
FOUR

TEST
PEID
ONE

TEST
P6ID
SEVEN

TEST
P6ID SIX

TEST
P6ID
THREE

TEST
P6ID
TWO

Student
Name
(Chinese)
BEHE
(h31)

Class
Name
e

BA

BA

BA

BA

BA

BA

BA

Date of Birth
HERH
( dd/immiyyyy )

01/01/1900

01/01/1900

01/01/1900

01/01/1900

01/01/1900

01/01/1900

01/01/1900

HKIC/Generated
HKIC No.
BERE R
MELMNRHE
SETS

A0000000

B0000000

C0000000

HKIC
Not
Issued
[DES ]
BEG
&

Correct HKIC No. (if
different)
IFEES R R E(NFE)

E0000001

DOOOO%; i ;

E0000000

E0000001

K0000001

S-Form A already sent SiEZFREA | ¥

V-Verified 254 v

W-Form A will be sent 5 &iEZFEA | ~

iv. HKIC No. not found in the list

If there is no HKIC No. being found in the column “HKIC/Generated HKIC No.” for a
student, but whose HKIC No. is available, please check the HKIC No. for that student and
enter it in the column “Correct HKIC No. (if different)”.

STRN

BIERER
1 A0000000
2 B0000000
3 70000000
4 C0000000
5 DO0000000
6 E0000000
7 70000001

Student
Name
(English)
BERR
(EX)

TEST
P6ID
FIVE

TEST
PEID
FOUR

TEST
P6ID
ONE

TEST
P6ID
SEVEN

TEST
P6ID SIX

TEST
P6ID
THREE

TEST
PEID
TWO

Student
Name
(Chinese)
BERE
()

Class
Name
HESR

BA

BA

BA

BA

BGA

BA

BA

Date of Birth
HERH
( dd/mmiyyyy )

01/01/1900

01/01/1900

01/01/1900

01/01/1900

01/01/1900

01/01/1900

01/01/1900

HKIC/Generated
HKIC No.
BERE R
MEERMEHE
]

A0000000

B0000D000

C0000000

D0000000

HKIC
Not
Issued
R
BEG
E:

Correct HKIC No. (if
different)
ERSHEREE-FRE)

E0000001

EUOOUE{% Ei}om

K0000001

Remark
et

S-Form A already sent BEETZHEA |

V-Verified Sizg <

W-Form A will be sent S EiEEZEA ¥

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
i TREERNEBERARK . N8 TBEAENEEAM .,

Page 10/19



b. Report students who have already departed from the school

Please verify if all students listed in the eForm P6ID are currently studying in your school. For
any student who has already departed from your school, please update the eForm P6ID
and/or report his/her departure to the EDB.

i. If eForm A has not yet been submitted for a student

You should (1) select “Form A will be sent” in the column “Remark”™ and (2) submit
eForm A to the EDB immediately to report student’s departure from school.

HKIC

Student Student Class HKIC/Generated Not

Name Name Sex  Date of Birth HKIC No. Correct HKIC No. (it
;&R;E EETED | () Na;; © HERM * BHBEE! A :fjssk“:: different)
2508 BER Bl ( ddimmiyyyy ) BELHNSE - IFES R RETRE)
= B £ BT
(EX) (P32) SRS =

Remark
et

TEST
1 A0000000  P6ID BA M 01/01/1900 A0000000 S-Form A already sent EiERTFREA |~
FIVE

TEST
2 B0O0000D00  PBID BA M 01/01/1900 = B0000D00O E0000001
FOUR

TEST
3 70000000 P6ID BA ] 01/01/1900 L
ONE

TEST
4 C0000000  PBID BA M 01/01/1900 *  C0000000 V-verified 2% =

SEVEN

TEST

3 D0000000 PEID SIX BGA M 01/01/1900 D0000000 W-Form A will be sent S EERZEA ¥

TEST
6 E0000000  PSID BA M 01/01/1900 E0000000 E0000001
THREE

TEST
i 70000001 P6ID BA M 01/01/1900 K0000001
TWO

ii. If eForm A has already been submitted for the student(s) earlier

You should select “Form A already sent” in the column “Remark”.

Student  Student HKIC/Generated ~ HHIC

Class ) Not )
Name Name Sex Date of Birth HKIC No. Correct HKIC No. (if
;E;& (English)  (Chinese) "age #  HeEm - BHBEEI & :.f.f*“;: different) Eﬁea'}“a"‘
Baps Baps Bl ( dd/mmiyyyy ) HECHNSHE %%lﬁ ISR SIS (R E)
(231) (P37) RIS =

TEST
1 AD000000  PBID BA M 01/01/1900 AD000000 S-Form A already sent EiE3TFAEA
FIVE

TEST
2 B0000000  PGID BA M 01/01/1900 *  B0000000 E0000001
FOUR

TEST
3 70000000 P6ID BA M 01/01/1900 o
ONE

TEST
4 C0000000  PBID BA M 01/01/1900 = C0000000 V-Verified 24z hd
SEVEN

TEST
P6ID SIX

TEST
6. E0000000  PBID BA M 01/01/1900 E0000000 E0000001
THREE

TEST
T 70000001 P6ID BA ] 01/01/1900 K0000001
TWO

4

B DO0000000 BA ] 01/01/1900 DO0000000 W-Form A will be sent SSEIEZTFEA | ~

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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IV. Save the eForm P6ID

Please save the eForm P6ID frequently and regularly. To save the eForm PG6ID, click <Save>
at the bottom of the eForm.

Save 7% Submit iEzr Download Submitted Record T #EiEFR Print FED Back to Main Menu iEBEE

The system will pop up a message to seek user’s confirmation. Press <Yes> to confirm.

Confirmation x®

A Are you sure to save the form? (FESEEREFELEE?

By saving the eForm, it will carry out checking on the input data. If errors are found, error
notification will be shown on the top of the screen, with reason for the failure shown below the
student record(s) concerned with invalid data in red. Please read the error messages
carefully, correct the errors and save the eForm again.

Education Bureau
neB
Invalid input data. Record update failed. HE3RZ & FIEH » FRRETEM <ﬁ NOtify unsuccessful saving x
Guideling 153| Exit 2855
PEID-Form PEID - Checking List of HKIC Number of P8 Students 315 PEID - N AEEFHFESHREGENHE
SCHOOL B { -0001-2-3)
PRIVATE #A1I - WHOLE DAY £H - =]
School Language S FE: 1-ANGLO-CHINESE =378 Last Update Time -3 ECisk:
Form Status EEihiR: Submit Time ZEEZEE:
Class Name ¥EEEHE EA & Retrieve Record fFFEIE#
*= The HKIC No. is generated by the system based on the
student's HKBC No.
AARRERENSELEENNENEENZES (BN -
Student Student Class HKIC/Generated :silc
Name Name Sex Date of Birth HKIC No. Correct HKIC No. (if
Biaes  (English)  (Chiness) MR g waEAm © BOEMEI R opa  differeny .
BERE  BEUE Al ( ddimmlyyyy ) MEENSHE IERES {3 (n-FE)
2= Hig 5 F2H
(=) (37) SRS =
TEST )
1 AD0D0000 P6ID BA M 01/01/1900 AD0D0000 A1234563
FIVE
TEST
2 B0000000  PBID BA M 01/01/1900 * __ResIihuu A1234563
FOUR )
Duplicated HKIC No. entered 3 ARIS BB EHEA I
TEST
3 70000000 P6ID BA M 01/01/1900 ¥
ONE
TEST
4 C0000000  P6ID GA M 01/01/1900 C0000000 C0000007
SEVEN
Invalid HKIC No._entered . \#15 625 B ]
TEST
a D0000000 PEID SIX BA M 01/01/1900 D0000000 -

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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If the eForm is saved successfully, the message “Records updated successfully” will be shown
on the top of the screen. The “Form Status” will become “Save” and the “Last Update Time” will
display the time you save the eForm.

Education Bureau
EA§=15]
Record updated successfully. S¥ISEE : NOtify successful SaVing
Guideline 35| Exit 2255
PBID-Form PEID - Checking List of HKIC Number of PE Students %18 P6ID - /[ AEESESHBESEYEE
SCHOOL B ( -0001-2-3)
PRIVATE #.37 - WHOLE DAY =H - =
| School Language 24385 1-ANGLO-CHINESE =3B Last Update Time E3RZF285RT: 2016-11-08 10:01:19
Form Status 3R H5: save fF l Submit Time FAEEAFRRE:
Class Name 12557 v Retrieve Record iREIE
* = The HKIC No. is generated by the system based on the student's
HKBC No.
AEBRESINFEETHARENELNSESHENE -
Student Student HKIC/Generated
- Correct HKIC No.
Name Name Date of Birth HKIC No. HKIC Not g
;TER;E (English) (Chinese) gaﬂs;:;me f;;u EEEH - SEEE/R  lssued {Igﬁ;{;gégeﬁm 'f;;;' ark
= BEESE(E BEESE(P ( dd/mmlyyyy ) REEMSHE EFRBESHE M) .
32) 3) SES
Save @& Submit i3 Download Submitted Record FE2iE3zEHR Print FEp Back to Main Menu EEEH

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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V.  Submit the eForm P6ID

Before submitting the eForm P6ID, you should make sure that all the data entered for EVERY
P6 students are accurate. If you are sure that the data is correct, you can submit the eForm
P6ID to the EDB by clicking <Submit> at the bottom of it.

Save BT Submit $B37 Download Submitted Record TS iBar &R Print FED Back to Main Menu ERIFE

The system will pop up a message to seek user’s confirmation. Press <Yes> to confirm.

Confirmation x

A Are you sure to submit the Form? {IEEREEZILTHE?

You should update or confirm EVERY P6 student records in eForm P6ID. If there is/are any
student record(s) not yet updated or confirmed, you will NOT be allowed to submit eForm P6ID.
An error notification will be shown on the top of the screen, with reason for the failure shown
below the student records concerned with invalid datainred. Please read the reasons carefully,
correct the errors and submit the eForm again.

- Education Bureau
neB
E3 Form cannot be submitted. Some student record(s) isfare not yet updated or confirmed. Please update or confirm every PE stude TR AEY T X
BELIHAETHSESD - FENREIE TR EPCIDASIINABEMNEE - (Class not yet completed F<=aEHIAI - 6A) Notify failed submission
Guideline 55| Exit BEE§
P6ID-Form P6ID - Checking List of HKIC Number of P6 Students 15 PeID - /hARE S HESHEEHEHE
SCHOOL 2 ( -0001-2-3)
PRIVATE #:17 - WHOLE DAY £H - =]
School Language 245785 1-ANGLO-CHINESE =378 Last Update Time 3B SR
Form Status $E32445: Submit Time EAZE32pE:
Class Name 485 6A hd Retrieve Record IFRUE#
* = The HKIC No. is generated by the system based on the
student's HKBC No.
AGRESYNZ N RPEEMEENS S HBRE -
Student  student HKIC/Generated  1("
Name Name Sex Date of Birth HKIC No. Correct HKIC No. (if
;&R;E (English)  (Chines) ':‘Eage HER * BHBEE! A :.:jssk“:: different) 'Sﬁega"‘
BrgE BEgR 7l ( ddimmiyyyy ) RESHNEHE ERSHRFEWFE)
s &g a B
(EX) (F3X) ]
TEST
1 ADODDDOD  PEID 6A M 01/01/1800 AD00DO0D A1234563
FIVE
TEST
2 B0000000 P6ID BA M 01/01/1900 = B0000000 A1234563
FOUR
Duplicated HKIC No. entered B AR SHEEESEER ]
TEST
3. 70000000 P&ID GA M 01/01/1900 -
ONE
Input one item £ BEEE P —TEER ]
TEST
4 CODODODD  PBID 6A M 01/01/1800 = C000000D 0000007
SEVEN
Invalid HKIC No. entered S AN S HEERTIEE ]
5 Do0oooo0  LEOT 6A M 01/01/1900 D000000O -
P6ID SIX
Input one item HEEBES —TEEH ]

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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If the eForm is submitted successfully, the message “Record submitted successfully” will appear
on the top of the screen. The “Form Status” will become “Submit” and the date and time you

submit the eForm will be displayed.

Education Bureau

HER

Record submitted successfully. & 23z <=|I Notify successful submission x

Guideline 53| Exit 22E8

P6ID-Form P8ID - Checking List of HKIC Number of P6 Students 315 P6ID - NAR4E BB S HERELEE
PRIMARY SCHOOL NE -0001-2-3)
PRIVATE F.37 - WHOLE DAY £H - =
20151230 184621

1_ANGI O_CHINESE Z=37 20 Last lindate Time k7SR

Form Status £ AT Submit iE | Submit Time FZ&E 2 ERE 2015-12-30 16:46:21
%ass Name 31155 = Retrieve Record FEEVZE
* = The HKIC No. is generated by the system based on the
student's HKBC No.
AFBEERENEELEEPRBMEENEEIHERE -
Student Student HKIC/Generated HKIC Not Correct HKIC
STRN Name Name Class Sex Date of Birth HKIC No. Issued No. (if Remark
mais (English) (Chinese) Name e e =p:i L BHEREE & RS different) phave
= g BUER BLnS R ( dd/mmlyyyy ) BELNSIE = ERS {4 E%E
(X)) () ER BWAR)
Download Submitted Record T & iR Z Print FIEp Back to Main Menu iZF|£H

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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VI. Print the eForm P6ID

You can print hardcopy or download softcopy of the eForm P6ID for every P6 class for checking

and filing purpose.

a. Print hardcopy of eForm P6ID
To print hardcopy of the eForm PG6ID, click <Print> at the bottom of the eForm.

Download Submitted Record FaiCiEir &l Back to Main Menu iEE+&

The “Printing” dialog box will pop up. The content of the dialog box will depend on individual
PC’s configuration. Please select an appropriate printer from the printer list and confirm

printing by clicking “Print”.

o Print X
General QOptions

= CutePDF Writer M Kyocera TASKalfa 6053ci
7@ HP Laserlet 400 401 PCL 6 = Kyocera TASKalfa 6053ci
[ Kyocera TASKalfa 6053ci KX (AEOD) i Kyocera TASKalfa 6053ci
< >
Status: Ready [JPrinttafile | Preferences
Location:

Comment: Find Printer...
Page Range

@ al Number of copies: |1 =

Selection Current Page
O Pages: 11 Collate
Enter either a single page number or a single 1'1 2'2 3'3
page range. For example, 512
Cancel Spply

b. Download softcopy of eForm P6ID

To download a softcopy of the eForm P6ID, click <Download Saved Record> at the

bottom of the eForm.

Further Information E{th3ZF#l

Add Record Frig=l

Save @TF Submit JE3F Reset 5% Download Saved Record T&HCREEZH Print FEn Back to Main Menu :EEIEH

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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The following dialog box will pop up. User is required to input a key with at least 8 characters
which composed of the all 3 categories OR with at least 10 characters which composed of
category A and either category B or C to protect the downloaded content. Click <Continue>
after the key has been input or click <Cancel> to go backwards.

Assign Password SHEES

Please assign a password o protect the document content:
FEREEEL RS

© Continue 825 @ Cancel A&

Password Guideline BFS:ERI:

Use passwords with at least 8 characters which composed of the all 3 categories OR

EFEFTE 3 EEEHEARED 8 EFrraEiEg

Use passwords with at least 10 characters which composed of category A and either category B or C:
FEERSER AR B EL C EMNES 10 B EE:

A. Mixed-case alphabetic characters ([a-z] and [A-Z])
FIEEESETFEFR (-2 #[A-Z)

E. Mumerical digits (0-9)
= (0-9)

C. Non-alphanumeric characters (which are |, 5, #, %, @, -or _)
EFEFEFE EL S A % @ -F;)

A “file download” dialog will be shown on the bottom of screen. On the right hand side of
the <Save> button, there is a pull-down menu button. Select <Save as> on the pull down
menu.

Do you want to open or save DownloadFormDataP6ID_20200929.ZIP from cloedisuat.edu.gov.hk?

Open Save |~ Cancel

yd
Save /

Save as

Open Save %

Save and open

The “Save as” box will pop up. Select the file location for saving the softcopy, enter the file
name and click <Save> to save the file.

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
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Organize v New folder - o

: L) 2 o2 Dat d <
v [l This PC Name Date modied Type Size

» 2 30 Objects
» [ Deskzop
> 5| Documents
& Downlozds
D Music
+ |1 Pictures
B Videos
' e Windows (C:)
" Davz (D)
s Local Disk (F)
' LOCaI Disk (G2)

= ECIS Project_Del » v
File named DownloadFormDataPEID_20200929 ) =
Save as type:  Compressed (zipped) Folder v

A Hide Folders @ Cancel

Please use the key to open the file that has been downloaded to your computer.

Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"
O TBEEENESEEAAS, NI TBEEREEAR,
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VIl. Exit the eForm P6ID

To exit from the eForm P6ID and go to another eForm, click <Back to Main Menu> at the bottom
of the eForm and select another eForm for updating.

Education Bureau

nERB

SCHOOL B
PRIVATE #,17 - WHOLE DAY £H -

School Language 245385
Form Status E8#K%

Class Name 35218 5
Student Student
Name Name
STRN > 7
(English) (Chinese)
BRI BERE(E  BERES
x) X)

Download Submitted Record THEZER |

P6ID-Form P6ID - Checking List of HKIC Number of P6 Students %18 P6ID - WNARESESHBEBZEE

-0001-2-3)
B

1-ANGLO-CHINESE =372 Last Update Time - E287:
Submit 3E3Z Submit Time FH3EREHR:

Retrieve Record EEU &

*= The HKIC No. is generated by the system based on the student's

HKIC/Generated
Date of Birth HKIC No.
e HERH * BHBEE/ R
( ddimmiyyyy ) g%iﬂggﬁﬁ

Print ZIED Back to Main Menu iZBIF+&

AARRBENZELESPRBMEENZES ERE -

Guideline 55| Exit 258

2016-11-08 10:47:19
2016-11-08 10:47:19

HKBC No.

Correct HKIC No.

(if different) Remark
IEESHEEBN &
FE)

To return to CLO, click <Exit> on the top right hand corner of the eForm.

Education Bureau

nERB

SCHOOL 2254
PRIVATE %17 - WHOLE DAY £H -

School Language 2=
Form Status E8#K%

P6ID-Form P6ID - Checking List of HKIC Number of P6 Students %18 P6ID - WAREZESHBEBZEE

-0001-2-3)
B

1-ANGLO-CHINESE =378} Last Update Time EREBUHEE:
Submit 3E3Z Submit Time FZH#EFEFR:

Guideline 55 Exit 258

2016-11-08 10:47:19
2016-11-08 10:47:19

Class Name 3553278 v Retrieve Record fHEVE
*= The HKIC No. is generated by the system based on the student's
HKBC No.
AERBBENZELESPRBNEENZESOENRS -
Student Student HKIC/Generated
) Correct HKIC No.
Name Name Date of Birth HKIC No. pld
Bogs  EWish)  (cnnese  GRELTE L B L TE ERSOEEED ML
BEER((E BEpR(P ( dd/mmlyyyy ) BEENSHE @)
) x) Ei
Download Submitted Record FHEE&# | | Print ZIED Back to Main Menu EEI+E
Back to Index

Note: “Student Information Management Application (STM)” is also known as “Student Information Management System (STIMS)"

o TREENEEEARS . NE TREEREEAMR,

Page 19/19



