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Newly Arrived Children Support Unit
Placement and Support Section

Room 1424, 14/F, Wu Chung House
213 Queen’s Road East

Wan Chai

Hong Kong
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Application for Operation of Induction Programme for
Newly Arrived Children in the 2026 — 2027 Financial Year
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| forward herewith an application for operation of the Induction Programme for Newly
Arrived Children in the 2026 — 2027 financial year. Please find attached the completed form for the
information of our organisation. | declare that to the best of my knowledge, the information contained
in this application is true and correct.
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Signature
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Name

LFF\L fhad
Position
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Organisation
Telephone No.
i e o L
Official Chop Facsimile No.
p Ay

Date
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B F

Information of the Organisation

AR CHFRRPRIELPRGMIBES AL ANEF I UEPPEIRT AL BT 2R A HAw .

Note : Copies of relevant documents certifying that the Organisation is an approved charitable institution
of a public character under Section 88 of the Inland Revenue Ordinance must be attached to this
application.

1. ﬁ&fﬁ? #4 Information of the Organisation

ppeE | o Ty
Name of in English Telephone No.
st e 3 A
Organisation | )
in Chinese Eax No.
B2
B oak in English
Address L
in Chinese

2. ¥4 § 7 £ Main Office Bearers and Chief Executives

@ *2A / €& i
*Chairman / Director I in English
Name v
in Chinese
T e LB
Telephone No.
(b) *§3°67 / PR e
*Accountant / Treasurer 2 in English
Name ¢
in Chinese
T e LB
Telephone No.
(C) FHArp F 4 2 HEA e
Programme Administrator | 44 ¢, in English
and Contact Person Name P
in Chinese
T e B
Telephone No.
T2 Hh
Email address

*3#l2 2 i * % Please delete as inappropriate

EDB210 (Rev 12/2025) 2



3. ¥ fﬁﬁRﬁ»%ﬁ 5 Objectives of the Organisation:

4. B A/ %6 5% Experience of Organising Programmes /Activities:
AR B EL A E SATRE A LEyROES S TR APMED ¥ Falh - B w
Note : Please list below the projects/programmes/activities which were organised for new arrivals
by your organisation in the past two years and attach copies of relevant supporting documents

to this application:

10 S Tk g FRIS$ %
Period Nature of projects/programmes/activities Target participants
(e s BAFR ~ FIe2 BRT AR EE) (et FTRB DI ~FTRBALE)
(e.g. personal development, family life education, (e.g. newly arrived children,
social adaptation, etc.) newly arrived adults, etc)
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Application for Operation of Induction Programme for
Newly Arrived Children in the 2026-2027 financial year
Personal Information Collection Statement

Purpose of Collection

The personal data provided by you in this form will be used by the EDB for one or more of the following
purposes:

(a) Activities relating to the processing, authentication and counter-checking of the application for the
operation of Induction Programme for Newly Arrived Children;

(b) Activities relating to matching of the personal data with the database of other relevant Government
bureaux / departments in connection with the processing, authentication and counter-checking of the
application mentioned in (a) above;

(c) Activities relating to matching of the personal data within the database of EDB for purposes of verifying
/ updating records of the EDB,;

(d) Activities relating to training and development including invitation of participation in
programmes/activities, applications for reimbursement of course fees, assessment of nominations, awards
and scholarship, and monitoring of attainment progress;

(e) Activities relating to the processing and vetting of applications for, and disbursement of, funding / grants
/ subsidies, and conducting of audits;

(F) Activities relating to compilation of statistics, research and Government publications; and

(g) Activities relating to the administration and enforcement of rules and regulations including the Education
Ordinance (Cap. 279), its subsidiary legislation (such as the Education Regulations and the
Grant/Subsidized Schools Provident Fund Rules) and the Codes of Aid.

The provision of personal data required by this form and during the processing of this form is obligatory. In
the event that you do not provide those personal data, we may not be able to handle or further process the
application.

Classes of Transferees

The personal data you provide will be made available to persons working in EDB.  Apart from this, they may
be transferred or disclosed to the parties or in the circumstances listed below:-

(a) other Government bureaux and departments, for the purposes mentioned in paragraph 1 above;
(b) the school to which the form relates for the purposes mentioned in paragraph 1 above;
(c) where you have given your prescribed consent to such disclosure; and

(d) where such disclosure is authorised or required under the law or court order applicable to Hong Kong.

Access to Personal Data

You have the right to request access to and correction of your personal data held by EDB. Request for access
to or correction of personal data should be made in writing to Assistant Education Officer (Placement and
Support)32 at Room 1424, 14/F, Wu Chung House, 213 Queen’s Road East, Wan Chai, Hong Kong or email
to aeops32@edb.gov.hk
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Induction Programme for Newly Arrived Children
Administrative Guide
(20262027 Financial Year)

1. Objectives

To help the newly arrived children adapt to the local environment and education system.

2. Operators and Application

The programme is operated through  non-profit-making  non-governmental
organisations(NGOs) with the subsidy of the Education Bureau (EDB). NGOs need to
complete and return the application forms to the Newly Arrived Children Support Unit of the
Placement and Support Section, EDB. Approval for operating the programme is given for
one financial year and subvention is disbursed on a quarterly basis.

3. Target Participants

(For children from the Mainland)
Children aged 6 to 18, who have arrived in Hong Kong from the Mainland for less than one
year, or have studied in local schools in Hong Kong for less than one year.

(For non-Chinese speaking children)

Non-Chinese speaking children aged 6 to 18, who have arrived in Hong Kong for less than
one year, or have studied in local schools in Hong Kong for less than one year after arriving
in Hong Kong.

(For returnee children)
Returnee children aged 6 to 18, who have returned to Hong Kong for less than one year, and
have not studied in Hong Kong for the past three years.

Parents are required to declare in writing on the enrolment forms that their children have not
attended the Initiation Programme or Induction Programme subvented by EDB before.
NGOs have to verify the documents and ensure that the children are eligible to attend the
programme. They should keep proper records and make them available for inspection by
EDB officers.

If a school buys support services from an NGO which also operates the Induction Programme
at the school, the NGO should ensure that the programme and schedule of the support services
offered to the school should be different from those for the Induction Programme so as to
avoid double benefits.

Rev 12/2025 5



10.

Exemption from Registration as a School

The programme must be conducted at the premises specified in the application. NGOs must
apply for exemption from registration as schools for each of the premises. A sample of the
application form is at Appendix | & la.

Programme Fee

The programme should be offered to the children free of charge.

Programme Contents

The programme contents include social adaptation, basic learning skills, personal
development and civic education. A programme outline is at Appendix Il.

Programme Duration and Time Allocation

Each class of the programme will last for 60 hours. It may be operated during daytime or
evening, weekdays or weekends, at the discretion of NGOs and depending on the needs of the
children.

Class Size

There should be 10 to 15 children per class of the programme. It is suggested that separate
classes, say one for the age group of 6 to 10 and the other for 11 to 18, should be run as far as
possible so as to minimize learning difficulties arising from age and ability differences.
NGOs are allowed to exercise their discretion in admitting or retaining the children who still
have learning difficulties and adjustment problems to a class provided that they have admitted

10 or more eligible children to the class concerned.

Notification of Operation of Classes

NGOs are required to notify EDB of the operation of the approved classes by completing the
prescribed forms for operating classes and returning them, together with the relevant
documents as specified in the forms, to EDB 7 working days before the start-date of classes.

Application for Operation of Additional Classes

If NGOs find genuine need to run additional classes, they are required to seek prior approval
from EDB by completing the prescribed forms and returning them, together with the relevant
documents as specified in the forms, to EDB 7 working days before the proposed start-date.
Approval would be given subject to the proven demand and availability of funds.
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11.

12.

13.

14.

Instructor Qualifications

NGOs should ensure that only qualified teachers (preferably those with Teacher's Certificates
or equivalent) or registered social workers are employed as course instructors. NGOs should
also check related information through the “Sexual Conviction Record Check Scheme” to
ensure that all the appointees are fit and proper persons for employment. NGOs have to
submit copies of relevant documents on the qualifications of the instructors to EDB together
with the Notification of Operation of Classes/Application for Operation of Additional Classes.

However, if NGOs find it necessary to employ special instructors rather than qualified
teachers to teach the programme for non-Chinese speaking children and returnee children,

prior approval from EDB must be sought.

Change of Programme Particulars

The programme should be conducted according to the proposed arrangements stated in the
Notification of Operation of Classes/Application for Operation of Additional Classes.
Should an NGO find it necessary to make any subsequent modification, it should notify EDB
in advance.

Cancellation of Approved Classes

In the event of cancellation of any approved class(es) by an NGO, EDB must be informed
immediately. The NGO is also required to refund to EDB all the subvention overpaid due
to the cancellation of class(es) (if any). Such overpayment in each quarter, if any, should be
dealt with as detailed in Section 14 below.

Government Subvention

Government subvention is in the form of a block grant payable to NGOs in each quarter
covering periods from April to June, July to September, October to December and January to
March. NGOs have to submit to EDB the application for subvention in the prescribed forms
one month in advance of each quarter. The subvention will be disbursed to NGOs after the
end of each quarter, calculated based on the number of classes (including additional classes)
actually operated in the quarter. The subvention overpaid due to any reasons in the 1st, 2nd
and 3rd quarters, if any, will be brought forward to and adjusted in the following quarter whilst
the overpayment in the 4th quarter has to be refunded to EDB upon the end of the financial
year. For the sake of calculating the amount of subvention, a class that strides over two
quarters is counted by the quarter the start-date falls on.

The current rate of subvention is $26,360 per class. The subvention will cover expenses on
instructors’ salaries, centre administration, basic teaching equipment and auditor’s fees. At
least 60% of the subsidy of each class should be spent on instructors’ salaries (including
employer’s contribution to the Mandatory Provident Fund Scheme). In case the
expenditure for instructors’ salaries (including employer’s contribution to the
Mandatory Provident Fund Scheme) is less than 60% of the subvention, such
underspending has to be refunded to EDB annually upon the end of that financial year.
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15.

16.

17.

18.

19.

Statistics and Opinion Survey Form

NGOs are required to complete and return the statistics and opinion survey form to EDB
within one week after completion of each class.

Audited Accounts

NGOs have to submit audited accounts to EDB at the end of each financial year. For NGOs
operating more than one centre, the expenses for each centre should be shown separately and
clearly. Any underspending/subvention overpaid due to cancellation of class(es) for the year
has to be refunded to EDB. Any deficit under the account should be met by the NGO’s own
funds.

Insurance to Cover Public Liabilities for Staff and Children

NGOs are strongly advised to consider the need for obtaining adequate insurance to cover
public liabilities arising from accidents and personal injuries to staff and children.

Principles of Openness and Competitiveness

NGOs are required to adhere to the principles of openness and competitiveness in dealing with
recruitment of instructors and purchases of stationery, equipment and services. They should
also draw to the attention of their staff the need to observe the rules on conflict of interest in
dealing with the above-mentioned work and in dealing with any other matters relating to the
programme and to declare to the NGOs in advance if this is inevitable.

Administrative Directives from the Education Bureau

NGOs should follow strictly the administrative directives issued by EDB pertaining to the
operation of the programme.

Placement and Support Section
Education Bureau
December 2025
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BLE Rxr Y i Appendix |
Application for Exemption from Registration As a School
(zR-FT &L 9 i337EK)
(Revised in December 2025)

(FELohd I v A BT 22 L2138 # L2 41424 3 k7 A s 2 L geirhBod LS R)
(The completed form should be returned to the Newly Arrived Children Support Unit, Placement and Support Section of the Education
Bureau at Room 1424, 14/F, Wu Chung House, 213 Queen’s Road East, Wan Chai, Hong Kong.)

I. 3 #4484 Organisation
B TR
o in English Telephone No.
Name ¢ [
in Chinese Fax No.
w2
onk in English
Address v
in Chinesea - ; ; :
" e allt e RIRE T iE) B oY Y gt & 4 % X °
214 U ﬁfryqe\s, pTe;ge atltac%wg(d‘—nojfcjzitfrzr;e}!;?ltlP(el.g.>Ie‘zft_eprg f?loﬁﬁrfna Ii;jeméé Serljﬂaﬁt%ner?t)
Non-profit making |Yes giving evidence that the organisation is a non-profit- making charitable
incorporated body.)
[
No

Il. #$3 £ /3 %% Owner/Operator

2 A
ot in English Mr/Ms ID Card No.
Name v PR T s

in Chinese Telephone No.

Ea LR

L1 in English Fax No.
Address v
in Chinese

Il % & Contact Person

¥+ 7 Name % =585 Tel. No.
TR ph
Email Address
Bif %2 2 hb
Correspondence Address

Rev 12/2025 1




Iv. ¢ ;%—%e»ﬁ’. B R p  a Full Address(es) of the Venue(s) under Application

#iEE Notes

L 425 Rt 2 a kP et nS A(TFESFORTE)L VS o FHEB I WL T
/\),@E "‘?‘”Lr)i P%‘b' g"&'lf‘f"tb—rﬂjéjﬁ%ﬁ_
P A Bt RAR G 24 f ehinl
FRE B R H B K
FHRFEANCT IR P A CRRAETAATEL DS G T 2E R TR
FHM B FG EEpE AL
FRE Bt FAAREI0 A s FARE  BERCT A BAC

e
F_L
i
W
3
7
N
=

Please complete Part A if the programme is operated at the premises not designed and constructed as a
school (premises at commercial or mixed commercial residential building). Programme Administrator
has to ensure that the venue concerned satisfies the following requirements -

venue shall not be situated at a height of more than 24m above the ground level

venue shall not be situated on an upper floor of a single staircase building

venue shall not be situated in a factory, warehouse, cinema or premises whereby the undertakings

therein may endanger the lives or safety of students

venue shall not have any unauthorised building works

a minimum of two exits shall be provided for any room or storey which can accommodate more than

30 persons

2. W BRKREFIFRNE  GHEBC I
Please complete Part B if the programme is operated at school premises.

3. deF =7 R 5' BIED o
Please use a separate sheet if space below is not enough.

4, (7 iER]) %915 (5) HAR T -
FERTETHT O &4 ARG DREE (o] Ane) 0 B (4 2003 # % 35LE 11 i 5T)
(8) SHE T B - AL - PSR RS
(b) & ki e gkt 2100 pFeng e %
(€) (@)E & (b ikt chiz m & jeenflT M A > £ A6 & EPiEe 4520

Section 9(5) of the Education Ordinance stipulates that -

The Permanent Secretary may, by order in writing, exempt from all or any of the provisions of this

Ordinance- (Amended 3 of 2003 s.11)

(a) any school which provides education consisting only of a series of lectures, or a course of instruction in a
particular subject or topic;

(b) any school which provides less than 10 hours of academic instruction each week; and

(c) theinterested persons of any school referred to in paragraph (a) or (b),
on such conditions, if any, as he thinks fit.
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I L Y 3. a8 L s 2 Tul Y SRR S

Part A: Using “premises not designed and constructed as a school” as venues
[t 7 ooccggpl ~ #o EP 5 4 B FIGIP P B EFPB R BHAcFS. 251 - JpERE 2 RFHES ]
[Please attach valid documents to certify the premises concerned fulfill the relevant fire safety requirements in the
exemption period, e.g., F.S. 251 — Certificate of Fire Service Installations and Equipment.]

® & ZAL Centre Name # 1 Address T % Tel.No

ZE: v ERRE S HT e
Part B: Using school premises as venues

[ g e L FHEBFLE - (2 1a)]
[School Heads concerned are required to complete the letter of authorisation (Appendix la)]

< &4 School Name # nk Address T Tel.No

5. Y r#pdpipd 2026 # 4% 1p T 2027 # 3 % 31 P
Period of Exemption Applied for From 1 April 2026 to 31 March 2027

V. #&3 % /3 ?%—’“ #-pm Declaration by owner / operator

(1) AAG LR e ERF
| have / have not* been conwcted of a /any criminal offence;

(i) ged f st s AY GE - R FERET R EE -
I declare that the contents of this application are true and complete to the best of my knowledge
and belief.

* T g ﬁﬂ//é - Please delete where inappropriate.

¥ 3% & ¥ Applicant’s Signature *

4 4 % Applicant’s Name *

l%‘i i~ Position :

p # Date :

(1% H &~ &/ Official Chop)
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Appendix la

RIKTATYERST L

(7% 'Ry IiE(Bsezr 1H)]
To: Permanent Secretary for Education

[ Attn: Senior Education Officer (Placement and Support) ]

kg R R
Induction Programme for Newly Arrived Children
AR R R *2026-2027 prcE B

(4 2 40

EARBYERTRE T G RAFAT BRI T FF 2322 RSB FET
TR T ARE o FRBEAN B ENT R MRS F TR

| agree to authorise to operate the

(Name of Non-government Organisation)

captioned programme at this school premises in the 2026 — 2027 financial year on condition that
vacant classrooms are available and the activities relating to the programme do not affect the normal
school functions.  This agreement of authorisation will become ineffective should the organisation

fail to comply with the above conditions.

CRE
School Name
£ § %
Principal’s Signature
E L
Principal’s Name

T g

Telephone No.

S RO <Y p 3
School Chop Date
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Appendix 11

Induction Programme for Newly Arrived Children
Suggested Programme Content

The following suggested programme content should be essential to helping newly
arrived children adapt better in their learning as well as their living in Hong Kong. Non-
governmental organisations are advised to adjust the “weighting” of the different topics
having considered other factors such as the age of the participating children, their family
background, the academic level attained etc. so as to meet the different needs of the children.

1. Knowing the Local Community

*  Know the community / public transport

visit the different public facilities and services, e.g. public libraries, parks
and amenities, postal services etc.

know about the regulations and manners when using the public facilities
and services

know about the different modes of public transport and the related safety
regulations, including the order which has to be observed when boarding or
alighting from a vehicle / train, the different road signs and the road safety
rules etc.

*  Know the living environment in Hong Kong / home safety awareness

understand the housing conditions in Hong Kong in general, and learn to
accept the present living condition

increase awareness of home safety, e.g. proper use of electrical appliances
and fuel, safety rules in the kitchen etc.

know what to do in case of emergencies, e.g. use of emergency call “999”,
the emergency services and medical services available in Hong Kong
basic life education

e Understand the cultural differences / achieve cultural harmony
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teach the children to understand and speak Cantonese

encourage the children to understand more about the local culture through
reading and writing, discussing about current affairs (for older children)
arrange visits to the ICAC and other Government departments such as the
Fire Station etc.

organise programmes to improve communication between the local
children and the children from the Mainland e.g. learning activities and
voluntary services etc.



2. Adaptation Needs in Learning

learn fundamental English / English for daily use

learn traditional Chinese characters

learn Cantonese and basic Chinese

develop good learning attitude and acquire basic learning skills

develop self-learning habits

include content of Information Technology to arouse interest in learning, e.g.
learning through the Internet

understand the education system in Hong Kong and the channels to pursue
further education

3. Personal Development

Interpersonal Relationship / Communication Skills

— acquire communication skills of how to get along with peer, teachers and
parents

— learn how to accept the others

Enhance Self-esteem / Confidence
— enhance positive self-image and self-confidence through group activities or
sharing
— develop self-discipline and the ability to exercise self-control
— cultivate the ability to distinguish between right and wrong, vice and virtue
— establish positive value and lead a pro-active life

Emotional Quotient / Adversity Quotient

— learn how to let go emotions and express feelings, e.g. to express such feelings
to teachers, friends and family members etc.

— learn how to handle unrest, e.g. tension and loneliness etc.

— learn how to handle misunderstanding / crisis / adversity, e.g. to broaden
perspective and to treat adversity as trial

Health Education / Knowledge and Prevention of Diseases

— personal hygiene

— healthy life-style, maintain balanced diet and take adequate rest, consult the
doctor promptly when not feeling well

— increase awareness of those highly infectious diseases, e.g. Atypical
Pneumonia and Dengue Fever etc.

— learn how to handle problems faced during adolescence / puberty

4. Civic Education

Law and order in Hong Kong
Protection of public facilities and environment

Newly Arrived Children Support Unit
Placement and Support Section
Education Bureau
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