Preparation for
Salary Assessment

Collection and Checking of Supporting Documents




For appointments of staff paid under the Salaries Grant,

aided schools are required to....

I 2 3

Check the eligibility of Based on the available Submit appropriate and

persons for appointment information of the staff, completed form(s) and

as teaching / non- assess the salaries of staff necessary supporting

teaching staff on the accurately in accordance documents of

approved establishment with the CoA, GSA & qualifications and
relevant rules as teaching / work
promulgated in the experience of the
circulars / documents ' appointee to facilitate
issued by the EDB** - CSVT's salary verification

**Rectify any overpayment / underpayment of salaries in case the salary assessment is inaccurate




Collection and checking of the supporting documents

Checklist of supporting documents

Teacher registration status (for teaching staff only)
* Certificate of registration as a teacher
* Permit to employ an unregistered teacher

Academic Qualifications and Professional Trainings

* For examples:

* Degree

* Initial teacher training qualification (e.g. PGDE), examples of documents:
Transcript / Certificate / Statement of results / Testimonials / Letter which stated the level of
teacher training AND the level of teaching practicum

* Other training qualifications required for respective rank of non-teaching staff, examples of

documents:

Certificate of Registration, Practicing certificate

Teaching / Working experience
* Certificate of Service



Teacher registration status (for teaching staff only)

For Registered Teachers S

EDUCATION ORDINANCE
(B5279%)
{Chapter 279)

WEBSEEE
CERTIFICATE OF REGISTRATION AS A TEACHER

ok i 6 S
(Registration Wumber: R25

AL
This is to certify that

CREE (AR BASEE RS -

is registered as a teacher under Section 45(1) of the Education Ordinance.

HERHETHER

(AT )
{Ms Winnie W Y LEE)
for Permanent Secretary for Educatior

[E:‘-Eﬁﬂllﬁﬁﬁ —m pEtE+EE ]
Hong Kong Special Administrative Region 15 October 2018




Teacher registration status (for teaching staff only)

For Permitted Teachers L
| (E279% )
(Chapter 279)
[ EREaEN RS ]
FERNIT TO EMPLOY AN UNREGISTERED TEACHER
[ 8 AR ]
(Permitted Teacher Reference Number: P29 )
Ead
s
The Supervisor,
(HERAETEERER | )
(Copy to . the permitted teacher)

L EXFRRE T A TE ST S amEa -
Permission is glven for you 1o employ the fellowing person as a permitad teacher in the above named school

wWEEE
Hame of the Teacher:

[ 2. EEFITERATSEHE LT HEESE ]

Thﬁpmmmuﬂudmmadmmmumwwﬂm

aEEFLE:
Bubject{s) to be tught:

THE TEACHING OF ENGLISH LAWNGUAGE OF THIS TEACHER I8 SUBJECT TO THE PREVAILING
POLICY ON LANGUAGE PROFICIENCY BEQUIREMENT.

(Ms Greger C C LALT)
for Permanent Secretary for Education

[ B T rp——— ]
Hong Fong Special Administrative Region 19 Septernber 2017




Identify the entry qualification(s) - (For teaching staff

Local qualifications

- E.g. Bachelor degree,
Teacher Certificate (TC),
In-service Course of Training
for Teachers in Primary /

Secondary School (ICTT(P/S),
Postgraduate Diploma in

Non-local qualifications

- Approach the Hong Kong Council

for Accreditation of Academic

and Vocational Qualifications

(HKCAAVQ) for qualification

assessment if necessary

Education (PGDE)... - Exception: EDB Circular No.
41/1998
(e.g. a Master’s degree) should be accepted automatically in its own

right for meeting the qualification requirement for appointment as GM / APSM /CM in aided

schools



Identify the entry qualification(s) — (For non-teaching staff)

Local qualifications

- E.g. HKCEE / HKDSE,
Bachelor degree,
Diploma, Certificate of
Registration, Practising
Certificate...

Non-local qualifications

- Approach the Hong Kong

Council for Accreditation of
Academic and Vocational
Qualifications (HKCAAVQ)
for qualification assessment
if necessary




Academic Qualifications and Professional Trainings

Examples of Initial Teacher Training

Certificate / Award

Teacher Certificate TC ZIEEE =
In-service Certificate of ICTT (Pri / Sec) A/ NEE [ Hh B2 el | R R 26 ==
Teacher Training (Primary /
Secondary)
Certificate in Primary / Cert. in Pri / Sec Ed. /INEE [ R EEZ SR
Secondary Education
Postgraduate Certificate / PGCE / PGDE BT EESREHEE | K
Diploma in Education (Pri / Sec) (/NE2 [ H1ER)
Attention!

Please check the level of teacher training AND the level of teaching practicum
carefully and confirm if the teacher possesses appropriate teacher training.




Academic Qualifications and Professional Trainings

Certificate of Bachelor of Education

.—-—\:-\ — “\ P \\ @ - e 1\ | | '
N .~ - The Bducafion University @
I~ - .o ~ Of:IGngKong —— I . . )
e . - . ._’j‘""’ ' : : .
T e This is 20 certyy thar _ - = \ e L
- ‘ e F & i
P ST - c 2 -
= . - . e - : ;%
o1 = . . =
"- . having completed a programme q;’.:m;’;—_._ * N - _
-prescribed by this University ] T Il -
and fulfilled all the requirements by May 2005 - _ £ gL
. has this day been adnritted tothe Degree of - A ™~ d\ £ ¥ \
i . —— + e -~ it ’ w ﬁ{h
- — S - BOx=—) &
[ « Bachelor of Education (Honowrs) J N g p _ fi R oz ¥
(?mfmjnal and Vaca!wn'a‘i?ﬁuciﬁon) - — " 5w - E— - &
2N | z ® |2 | F
-\ with SECOND CLASS HONOURS (DIVISION 1, #H - # T ‘
‘ "/ ' * - = '
~ - e ~ ﬁ_:\\ Date of completion
| — R oo LI . o
, - . , ’ 7 %__/" 1
: Y 3\ - T
) f s . - -~ ~
WL : fL’:? Y ; % -
- s : - -.._:—/-_._.
Chancellor | Chairman of the'Cowncil — o “ ahis
— P ~ = \ : - = S S -
~.( -~ - |Certificate/ Diploma/ Degree obtained | "~ $
AN I - e Y
(o —_— 9



Academic Qualifications and Professional Trainings

Statement of Results of PGDE

I TR
! Unive
L — v

fegisiry SR

Our Ref: C2P035/ 11324994

12 Jamwary 2022
@@ gHOM IT MAY CQNQERN |
% i 10 capify that hnlﬂﬂ* nf the TTong |

Kong Identicy Card Numnber sumﬁsﬁllly completed the following programme:

Programme Title : [pﬂwmn,pmmmmmgmﬂ._ Certificate/ Diploma/ Degree obtained
Progamme Mode ¢ Partime “Postgraduate Diploma in Education (Primary)”
Pfogrammé]}umﬁm . Two years

Date of Admission ¢ 26 August 2019

Programme End Date + 29 May 2021

G iR 4 Level of teacher training “Primary School Level”
Teaching Subject Study 2 :  Mathematics /

Teacher Training Level . Primary School Level

Field Experience oorducted st Prmany Sehool® _—— Level of teaching practicum “Primary School(s)”

fulfilled al the requirements for “"“’“w:rk:& — j:dlid ___|Date of award
| in G izs and Mathematics, | He awarded the Postgraduate [iploma @ ”
experience in General Studics an — 1%31 August 2021 10

in Educatior| (Primary) with CREDIT on 31 August 2021.




Academic Qualifications and Professional Trainings

Testimonial of B.A. and PGDE

THE UNIVERSITY OF HONG KONG

B ok A

TESTIMONIAL
BOE B WA
TO WHOM IT MAY CONCERN
\@lsmcemfym Certificate/ Diploma/ Degree obtained
| “Postgraduate Diploma in Education”

69(0\) o

~completed all requirements for the following qualification(s):

Qualification Completion Date Congregation Date

| Completion Date
Bachelor of Arts

Second Class Honours ©  June 21, 2011 . November 29, 2011 T "
/- 2\ (Division One) | June 26, 2013
Postgra:duate Diplomain| Not Applicable June 26, 2013 “Not Aﬁplicable

Education

_ | Y,

Major methods course: English

11



Academic Qualifications and Professional Trainings

Letter of PGDE

POKFULAM ROAD

HONG KONG Tel: (852) 3917 6044 (Faculty Office)

CHINA THE UNIVERSITY OF HONG KONG e
i Faculty of Education Tel (652 3917 825 (e Reseaey
Akl é%k&ﬂﬁ&ﬁ i (el
Q Certificate/ Diploma/ Degree obtained
@ TOWHOMITMAYCONCERN “Postgraduate Diploma in Education (PGDE)”
certify that (University No. , Hong Kong Identity
Card No ) was registered as a student in the{Postgraduate Diploma in Education (PGDE)

programme offered by the Faculty of Education, The University of Hong Kong in September 2019.

’s major was English (Prlmary) She pursued her studies part-time over two years.
The medium of instruction at the University was English. Teaching and learning activities included

lectures, seminars, and[professwnal practicum undertaken in her serving primary school.]*/

Level of teaching practicum
“primary school”

successfully completed all the courses and [met the graduation requirements for the]
award of PGDE in June 2021 |The PGDE is a recognised teacher training qualification in Hong Kong,

which allows to apply for registration as a teacher with the Teacher Registration Team of
the Education Bureau.[The training that received from the PGDE programme was at the]
primary level. | '

Date of completion
“June 20217

Level of teacher training
“‘primary level”

12



Academic Qualifications and Professional Trainings

Letter of PGDE

\6 Certificate/ Diploma/ Degree obtained
Re. “Postgraduate Diploma in Education (Primary) (PGDEP)”

SIS .

This is to certify that Mr graduated from the(Postgraduate Diploma in
ﬁ':c:inn (Pﬁrnfyanr) programme fﬁﬁEPj]at the Open University of Hong Kong” on(17) Date of Award
bugu 225 “17 August 2021”

The PGDEP programme is a part-time (distance-learning) programme providing initial
teacher educztion for primary in-service school teachers and pre-service student teachers
in Hong Kong. The programme is at Level 6 of the Qualifications Framework (QF), and
is recognized by the Education Bureau (EDB) in Hong Kong for the purpose of teacher
registration. - ;

. Mr was &n in-service teacher when studying the PGDEP programme th?h reqmred
passing teaching supervision as well as the compulsory and selncte‘d wourses hstle;d c:.;*ngtgg
following pages in order to complete the programme. Each H}-cmdlt_ course mu%n v o
study hours. Mr was required to have regu!ar classroom teaclurg duties for at Je
4 periods per week in the relevant schoo] teaching subjects and to i_u]t_“:ll the practicum
requirements in two teaching subjects courses in Hong Kong schools ‘which admit 6-year-
old to 12-year-old students and offer primary education. |

| Level of teacher training
; d that Mr has passed the supervised teaching practi:e in the two subject : :
::lgt‘:;n(ﬁhiamti:ﬂma:ics and Gm:ralp Studies).|Both teacher training and teaching practicum / and teachin gp EIIELIT

Were al primary SCho0 (Ve | “primary school level”

13



Academic Qualifications and Professional Trainings

Letter of PGDE _ |
HEEEGAKE

HONG KONG BAPTIST UNIVERSITY ‘ | FACULTY OF so};':tm%sﬁé

Fi

Dapartment of Education §

January 28, 2022 6

Certificate/ Diploma/ Degree obtained

To Whom It May Concern “Postgraduate Diploma in Education”
This is to certify that completed thE[ Postgraduate Diploma in Educatinn}

programme with English as the specialising subject at Hong Kong Baptist University in
AY2020-21, During the programmc,[ the student received teacher training in secondary ]
[educatiorq and successfully E;ﬁmpleted her teaching practicum in secondary schools.] \

/

Level of teaching practicum Level of teacher training
“secondary schools” “secondary education”

14



Academic Qualifications and Professional Trainings

Letter of PGDE

THE CHINESE UNIVERSITY OF HONG KONG FHEPNAE

FACULTY OF EDUCATION |OE 2 R
HATIN + NT - HONG KONG - TEL % : (852) 3943 6937 WEBSITE 48§ : http/iwww, fed.cuhk.edu.t
§ - iR - WA : FAX {%3T : (852) 2603 6129 EMAIL Hf  : edu@fed.Cubk.edu.hk

11 October 2021

20

ﬁm 8 REfRonnel ek ~|Certificate/ Diploma/ Degree obtained
e | “Bachelor of Arts in Chinese Language Studies”

HKSAR Government : ( aing

“Bachelor of Education in Chinese Language Education”

To Whom It May Concern

This is to certify that Miss , holder of HongKong Identity Card

| '; was a full-time undergraduate student of the Fadulty of Educaﬁén, The
Chinese University of Hong Kong from August 2014 to Jul{ 2019.  After completing

, the prescribed programm in the said period!'she was awarded the double
degree of Bachelor of Arts in Chinese ng,uage Studies and Bachelor of Education in

Chinese Language Education) which included a rccognition equivalent to a
Postgraduate Diploma in Education. This co-terminal double degree programme is a
cross-sectoral programme to nurture subject trained Chinese language teachers for
primary and sccondary schools in Hong Kong, -Graduates of the programme have

[

“received teacher training and completed the teaching practice requirements at both
primary and secondary school levels,

J

/|

Level of teacher training
and teaching practicum
“primary and secondary
school levels”

15




Academic Qualifications and Professional Trainings

Transcript of PGDE

Name: o
Student 1D No.:

i 3 4 Tt e

)
:.-ﬂ’

I . c o, r . s
) ". w e '!. L H , R G I S VISR SN
h i J: R 2 = :
e Mo :
f.‘.‘? ‘w. %‘ = s . :‘::- T te e T
%t A
; AP iy
i3

GRADUATE SGHOOL THE CHINESE UNIVERSITY OF HONG K.NG

SHﬂTfN Nn HUNG KANG «  Tel; (852) 3943-6721 « Fax: (852) 2803-6129 « edu@fed cunk.eduk £

- E'-
HE baq
m%f&:i;’@% Bl oV degtoy 2 0
MV _;rf«.;'-( ! C oy e atiER :"\".{ .

" \ ANSCR!PTOFAGADEMIC RECORD o e

Chmese Neme
HKIDIPassporl

Certlflcate/ Diploma/ Degree obtained

N Date ofEhrth B

“Postgraduate Diploma in Education (Primary)”

) EIE S S
LA P 4 L
L N

eV
. Fa ' '
M‘ejor rogramme;

Made of Study: -

Aug 2011 , .
Faculty of Education © .
Postgraduate Diploma in Educatio ‘
Major: Ghinese Language .
Minor: Music :
Full-time

D:plome/Certff‘cete “

Awarded fn:

Postgraduate Diploma in Educatton (F’r]mery)
I Nov. 2012 & '

Completed ings ;U:L:Ia_ _29‘1'2 L

- www | Level of teacher training
™ _Jand teaching practicum
“primary level”

20114-12 Term 1 I
~ Course Code - Course Title ° . Gfe‘de Date of COmplenOn
PGDP5001 . Sybject Curricuium and Teachmg (Major: Chinese Language) - 0 Ol o0 “J 2012”7
PGDP5121 ‘Subject Cufriculum and Teaching (Tutorfal: Chinese Lenguage I) 4.0 By F une
PGDPS205 . |.T. In Education:integration into Teaching &. Leerning e : e 2.0 B-
. PGDPS5301 . Structure and Process of Schooling - B A R G R7 2 B "
. PGDP5310 *  Citizenship Education . . :-., " ;"":";_-; *"v.ff:—: e BN20500B
PGDP5403  Guidance and Counseling in Schoel ‘ = "2 0 e+ ’
Umts Passed = 9 0' v ~Term GPA ;‘ 2967 £
.Cumulative Units Gained =79.0 Cumulatlve GPA =.2967 "."

. N TR
A T - CAP S R L Y

16




Academic Qualifications and Professional Trainings

Approval Letter for Graduation of PGDE

uf %
GRADUATE SCHOOL

Date of Award
“26 June 2017”

Certificate/ Diploma/ Degree obtained 66(0

“Postgraduate Diploma in Education”

Dear Graduate,
Approval for Graduation 2016-2017

Congratulations! Iam pleased to mform you that the Senate, at its meeting held u{llﬁ June 2017 hos
approve [_Emannﬁm in 2016-2017 with the following award:

“Fostgradiate Diploma in Edication” ]

L Transcript of Academic Record (Student Copy)
Enclosed please find o copy of your Transeript of Academic Record (Student Copy).

1L Commenecement
The 58th Commencement for 20162017 graduates will be held in November 2017, Please note that
the diploma will be available for collection after the Commencement and opon the sestlement of ail
necessary fees, For details about the Commencement activitios, please visit the following website:

17



Academic Qualifications and Professional Trainings

For Non-local Qualifications -
et e e L e
Lo Report for
Report for Qualifications Assessment | | Qualifications Assessment

...the totality of Mr XX’s educational
qgualifications meets the standard of a
local Postgraduate Diploma at Level 6 of
the Hong Kong Qualifications
Framework...Mr XX’s Bachelor (Honours)
Degree meets the standard of a local
Bachelor (Honours) Degree and is

mhmrmqumlwmfm‘quaiﬁmtmnsmmtonlsmﬁm The
Honél(ongCammlﬁrAcaedmtmoand?mcdemhoml Qualifications
(HKCAAVQ) advises that the totality of Mr *s educational qualifications mects
ﬂtmndadofahmlemplmdlndGoftheHongngthﬁm
Framework. For teacher registration purposes, Mr ’s Bachelor (H
Deywmﬂumﬂadofabalwﬂhwms)weemdswsdaedto
been attzined as from 2008. Mr swlcherumgthﬁm»n
mofamwmmm ;

Summary of duations qualiestons considress considered to have been attained as

| GrtogBedy /| . Biucatios Quaitcsion from 2008. Mr XX’s teacher training

i iyt e st | ot Godone coitene i mavmion | | QUANIication meets the standard of a
e - local Postgraduate Diploma in

- it Besnclor of A win secnd Cias | | EdUcation.,
273 University, UK Honours (Upper Division) in K /
1 » 18




EDB Circular No. 41/1998 (Extracted)

Appendix 2B

Non-local Qualifications for Appointment to Graduate Teaching Posts
p’ UNIVERSITY OF (Extracted from the EDB Circular No. 41/1998)
8 WOLVERHAMPTON

1. On the basis of the latest advice from the accreditation authorities, the
following non-local qualifications have been assessed as not meeting the entry
requirements for appointment to graduate teaching posts :

O R 0 T Non-local Qualifications Awarding Institutions
RaEhen ok oo B Teaching Australian Catholic University
B Phil (Ed) University of Birmingham
B Ed (Hons) In-service University of Brunel
B Ed Cheltenham & Gloucester College

26th June 1996

B Sc of Higher Education
B A (Ed) University of Hull
B Ed (Hons) Two Centre Programme | University of Nottingham

B Ed University of Wolverhampton /
B Ed (Hons) Wolverhampton Polytechnic

UWMA,Woy 2. The above list 1s compiled by reference to past cases of non-local
T qualifications held by applicants which have been submitted to the
accreditation authorities for assessment for appointment to graduate teaching
posts. In determining eligibility for appointment to graduate teaching posts, the
following will be taken into account by the Director of Education.




Academic Qualifications and Professional Trainings

EDB Circular No. 41/1998 (Extracted)

prior qualifications). Cases mvolving non-local qualifications on the list
will still be subject to individual assessment.

(d) The acceptance of those non-local qualifications awarded before 31
December 1998 1n accordance with paragraph 1 above 1s subject to the
awarding circumstances and particulars of qualifications being
comparable to those cases accepted for appointment to graduate teaching
posts previously.

3. For candidates whose non-local qualifications have previously been
accepted for appointment to graduate teaching posts. if they apply again
for graduate teaching posts. their qualifications need not be reassessed.

4. Subject to paragraph 2 above. those non-local qualifications that have
previously been accepted for appointment to graduate teaching posts
will continue to be accepted as eligible for appointment to graduate
teaching posts provided that they are awarded before 31 December 1998.

5. Subject to paragraph 2 above, for individual applicants who have
successfully completed such programmes on or before 31 December
1998 but are awarded the non-local qualifications only 1n early 1999 due
to admunistrative arrangements of the awarding institutions. such
non-local qualifications will also be accepted as eligible for appoimntment
to graduate teaching posts.

20



Academic Qualifications and Professional Trainings

EDB Circular No. 41/1998 (Extracted)

FEARMBERZMREMRIARES

EAER FEFEHERENENMEENE SRS 0005HATNER A 2R EREEETEEETEE
FFEHERE (OREEEERIE )  LEEREFANG R REES SRR B EEE -

RFaE/\B2ENEEEINERNEESRETEEENSHSRUNMARERENERES  THeBENSFES
B SERGsEERSERE BEEE NN\ E+T"A=1+—HaE# » FHEENEEEESEm

FEFHERR BIEREE

B Teaching Australian Catholic University

B Phil (Edl) University of Birmingham

B Ed (Hons) In-service University of Brunel

BEd Cheltenharn & Gloucester College of Higher Education

BSc

B (Ed) University of Hull

B Ed (Hons) Two Centre Programme University of Nottingham

B Ed / B Ed (Hons) University of Wolverharmpton [ Wolverharnpton Polytachnic

\ MAEEN ' EMBrENSERRNERTERSE - y
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Teaching / Working Experience(s)

Certificate of Service (CoS)

Rank(s)

Full-time / Part-time (in fraction)

Length of employment with exact dates (dd/mm/yyyy)
Source(s) of funding

Number of days of no-pay leave (if any)

Note
Ensure consistency!

22



Teaching / Working Experience(s)

Sample CoS

Appendix 14
SAMPLE
Certificate of Service

Substantive Rank(s) for
each period of service

N X Last position / rank
\ %

Name: *Mr/Miss/Mrs/Ms

rd No.: ermitted Teacher No.:

(e.g. CM, GM, LTII, ACO, RN, etc.) J
* regular / temporary 4 )
* full time / part time ( ) (Specify the fraction) Source(s) of fund|ng for
[ Source of Funding: ] *Salary Grant / Admin. Grant / Rev. Admin. Grant / > | each per lod of service
QEF / OEBG / CEG / General (Subscription) Funds / \_ )
Others
(Please specify)
—> . .
Period of Service: From to Each Period of Service
(dd/mm/yyyy) (dd/mm/yyyy)
No-pay Leave Taken: days

Last Monthly Salary: §
*MPS / TPS/ MOD I Point (*delinked/adjusted)

Incremental Date: 01/

dd/mm (inclusive of adjusted incremental date for taking no pay leave)

23



Salary Assessment

Five Components on Salary Assessment

'\

@® Teacher Registration Status

Salary particulars
@ Rank

a) MPS Point
® Qualifications > b) Salary bar

c) Incremental Date
@ Experience d) Next increment

e) Maximum Point
® Salary Assessment Arrangements D

24



