Annex 2
To: Senior School Development Officer (                    )

Aided Schools with Incorporated Management Committees
Application Form for School Efficiency Grant (SEG)
[Please read the attached personal data collection statement 
carefully before completing this form.]

School Name: _______________________________________ School Code: ________
Application School Year: 20____/____

Section A   Frozen posts in the approved teaching staff establishment in the application school year
	Rank of post(s)
 to be claimed1
	No. of vacant post(s)
to be frozen
	Monthly salary of the post(s)2
[dollar]
	Monthly Mandatory Provident Fund3
[dollar]
	Full-year SEG amount 
[dollar]

	
	(a)
	(b)
	(c)
	(d) = 
(a) × [(b) + (c)] × 12

	Principal Graduate
Master/Mistress (PGM)
	
	
	
	

	Senior Graduate
Master/Mistress (SGM)
	
	
	
	

	Graduate
Master/Mistress (GM)
	
	
	
	

	Senior Primary School
Master/Mistress (SPSM)
	
	
	
	

	Primary School
Master/Mistress (PSM)
	
	
	
	

	Assistant Primary School
Master/Mistress (APSM)
	
	
	
	

	Total no. of post(s) 
to be frozen
	
	
	Total full-year SEG amount
	



Notes
1. For each frozen post, schools may opt for either Teacher Relief Grant (TRG) or SEG, but cannot receive both grants concurrently for the same post.  Moreover, the teaching posts that can be frozen exclude the posts of Principal/Head Teacher, Native-speaking English Teacher, Student Guidance Teacher, Primary School Curriculum Leader, Special Educational Needs Coordinator and Special Educational Needs Support Teacher.
2. Use the average monthly salary points of temporary teachers for basic ranks or starting salary points for promotion ranks.  The average monthly salary points for the purposes of calculating SEG rates will be reviewed every three years and revised if necessary.  For the average monthly salary points of respective ranks, please refer to the Education Bureau (EDB) website regarding SEG (Website: https://www.edb.gov.hk/en/seg).
3. SEG will include employers’ contribution to Mandatory Provident Fund Scheme (5% of the monthly salary or the maximum contributions as stipulated by The Mandatory Provident Fund Schemes Authority, i.e., the prevailing maximum contribution is $1,500, whichever is less).  

Section B Declaration

I certify that –– 
(i) consent has been obtained from my school’s incorporated management committee and a majority of teachers and parents for freezing the above teaching post(s) in the application school year;
(ii) my school has not claimed Salaries Grant of teachers filling the vacant posts as mentioned above;
(iii) the total number of frozen posts of my school claiming SEG (as stated in Section A) does not exceed the ceiling of 10% of the approved teaching staff establishment (excluding the encashed fractional teaching staff entitlement) of my school in the school year (Total: __________), and this request for payment complies with all the conditions set out for SEG application;
(iv) my school has no surplus teachers at the claim date;
(v) my school has not made any claim for government subventions on account of the same frozen posts set out above (including but not limited to TRG, encashment of Additional Teaching Posts for English and fractional teaching staff entitlement for claiming Fractional Post Cash Grant); and
(vi) the sum of the total number of the frozen posts and the strength of my school does not exceed the approved teaching staff establishment at any point in time.  If, under any circumstances, the amount of the approved SEG and/or other grants (including but not limited to TRG, encashment of Additional Teaching Posts for English and fractional teaching staff entitlement for claiming Fractional Post Cash Grant) needs to be adjusted, my school will refund to the EDB any over-payment of grant.School Chop          

	Signature of Supervisor/School Head:
	

	Name of Supervisor/School Head:
	

	Date:
	

	Contact Person:
	

	Tel No.:
	



c.c. Recurrent Subventions Section, Education Bureau [Attn.: AOI(RS)]

Attachment
Application Form for School Efficiency Grant
Personal Information Collection Statement
[bookmark: _Hlk231913655]Purpose of Collection
1. The personal data provided by you in this form will be used by the Education Bureau (EDB) for one or more of the following purposes:
(a) Activities relating to the processing, authentication and counter-checking of notification of employment-related matters, payment of Salaries Grant and other government funding, and calculating of provident fund contribution and donation; 
(b) Activities relating to matching of the personal data with the database of other relevant Government bureaux / departments in connection with the processing, authentication and counter-checking of the notification mentioned in (a) above; 
(c)  Activities relating to matching of the personal data within the database of the EDB for purposes of verifying / updating records of the EDB;
(d) Activities relating to training and development including invitation of participation in programmes/activities, applications for reimbursement of course fees, assessment of nominations, awards and scholarship, and monitoring of attainment progress;
(e) Activities relating to the processing and vetting of applications for, and disbursement of, funding / grants / subsidies, and conducting of audits; 
(f) Activities relating to compilation of statistics, research and Government publications; and
(g) Activities relating to the administration and enforcement of rules and regulations including the Education Ordinance (Cap. 279), its subsidiary legislation (such as the Education Regulations and the Grant/Subsidized Schools Provident Fund Rules) and the Codes of Aid.

2. The provision of personal data required by this form and during the processing of this form is obligatory.  In the event that you do not provide those personal data, we may not be able to handle or further process the form.

Classes of Transferees
3. The personal data you provide will be made available to persons working in the EDB.  Apart from this, they may be transferred or disclosed to the parties or in the circumstances listed below:-
(a) other Government bureaux and departments for the purposes mentioned in paragraph 1 above;  
(b)  the school in which the form relates for the purposes mentioned in paragraph 1 above;
(c)  where you have given your prescribed consent to such disclosure; and
(d) where such disclosure is authorised or required under the law or court order applicable to Hong Kong.

Access to Personal Data
4. You have the right to request access to and correction of your personal data held by the EDB.  Request for access or correction of personal data should be made in writing to the respective Senior School Development Officer by post to the Regional Education Office at the address on the EDB website (https://www.edb.gov.hk/en/contact-us/reo.html) or email to edbinfo@edb.gov.hk.
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