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About this Manual

This User Manual aims to provide teachers, students, parents of primary, secondary and special
schools; and specialists of special schools with details of conducting online questionnaires in ESDA.

Contact us

The Education Bureau (EDB) welcomes schools to share with us their opinions and good
practices in using ESDA. Please contact the Indicators Section of the EDB to express any views and
suggestions, or to share experiences by phone, fax or email.

You can contact the Indicators Section of the EDB by the following methods for enquiring about the
technical problem of ESDA.

e Telephone: 3863 1837 / 3863 1839 / 3863 1836 / 3863 1838
e Fax: 2768 8896
e Email: indicators@edb.gov.hk

Note: For enquiries by email or fax, please state the technical problem encountered, school name
and contact person with phone number.
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Chapter 1 Introduction to the Operation of ESDA
1.1 Login

1) To login ESDA, a user must enter his / her Login Name and Login Password.
2) Click “Login” or [Enter] key on the keyboard for authentication.

rERERAERE., REEFES

E-platform for School Development and Accountability(ESDA) Welcome to

(A PRARAME, HETFTE
[ ‘F £-platform for School Development

g:ﬂ E Wd? and Accountability (ESDA)
_ﬂ “ “ ﬂ_[lﬂ School Login Platform @

& Login Name
ESDA is used by schools to collect and manage self-evaluation data, -

including the administration of online Stakeholder Survey (SHS),

assessing students’ affective and social outcomes, performing

analysis of data collected, and publishing the related data reports, 5 Login Password

thus promoting their efficiency in conducting SSE and alleviating

teachers’ workload.

Version : 5.0.8 Technical Support

Please note that when handling personal data, you should abide by the

"Personal Data (Privacy) Ordinance”.

For details, please visit the website of the Office of the Privacy Commissioner Note: The survey is conducted in an
for Personal Data at : https://www.pcpd.org.hk/index.html ancnymous manner.

3) Read the statement. If agreed, click “Agree” to enter ESDA.

ATTENTION

Education Bureau seeks your cooperation to comply with the following protocol: The
evaluation tools and data provided on ESDA are for school self-evaluation only and should not
be used for any other unauthorised purposes. They are subject to intellectual property right
protection. Any reproduction, adaptation, distribution or making available of such copyright
work to the public is strictly prohibited.
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1.2 Logout

1) To logout ESDA, the user must click “User Name” at the top-right corner and then click “Log
Out”.

E-platform for School Development & Accountability (ESDA)

= Text Size @ E33| & cHAN MING~

® Survey/Questionnaire = b a s D d

LNhange Fasswor
Survey/Questionnaire Screel . Online Help
Links
Pending survey Self-learning Video Clips

Manuals And Guides

School Year Questionnaire Title Start/End Date m
Log Out

) 2022-05-14 ~ 2022-06-
2019-20 Attitudes To Schoo esting nline @ View

13
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Chapter 2 Conducting Online Survey

2.1 About Conducting Questionnaires

Users may use the browser on a computer or a tablet to log in ESDA. After login, the user can
view a survey list that is assigned to him / her.

2.2 Before You Begin

To complete an online survey, your account should possess a “Fill In Survey” privilege. If you
cannot access the “Survey”, please consult your System Administrator to acquire the relevant
privilege.

2.3 Filling in Stakeholder Survey

1) Click “Survey Management” and then click “Fill In Survey”.

ESDA

A RERREME BEETES
A N E-platform for 5chool Development
w and Accountability (ESDA)

4 Survey Management

O Fill In Survey

2)  On the Pending survey list, click “View”.

Survey/Questionnaire Screen ID: sur

Pending survey

SCMDI Year StamEnd Date m—

To help the school collect view
s from teachers, students and
- i X parents on learning and teachi S e e e e O
2021-22 Teacher Questionnaire 2022-05-26 ~ 2022-06-25 Online @ View
ng, and the major aspects of sc
hool work for conducting self-

evaluation

3) View the guidelines and then click “Begin”.

Questionnaire Title: Teacher Questionnaire Screen ID: survey-questionnaire-003

Guidelines for Stakeholder Questionnaire

anonymous and all questions must be answered.|f you have not answered any questions when submitting this questionnaire, the system
ase return and answer any questions you have not answered.

t will take about 15-20 minutes to complete the questionnaire.
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4) Complete the survey.
5) Click “Submit” after completing the survey.

Questionnaire Title: Teacher Questionnaire Screen ID: survey-questionnaire-003
Item Strongly agree Agree Neutral Disagree Strongly disagree Don't know / NA
1. The school has a clear direction of development. [-]
2. The schoo _str:«_lteg\_cal y formulates its development pl o
an(s) in line with its direction of development.
3. The school’ s decision-making process is transparent. [ ]
4. The school monitors its work effectively. o

5. The school systematically collects data on Learning an
d Teaching with a view to monitoring students” perfor (-]
mance and progress.

6. The school actively reports to teachers, students and o
parents results of its self-evaluation.

® Cancel @ Submit

Notes:
All survey items must be completed before submission via ESDA.

2.4 Filling in APASO

1)  Click “Survey Management” and then click “Fill In Survey”.
2)  On the Pending survey list, click “View”.

® Survey/Questionnaire =

Survey/Questionnaire Screen i

Pending survey

Sthoo' Year Start/[nd Date m—

2021-22 Attitudes To School Attitudes to school 2022-05-30 ~ 2022-06-29 Online

3)  View the guidelines and then click “Begin”.

Questionnaire Title: Attitudes To School Screen ID: survey-q

Assessment Program for Affective and Social Outcomes

This questionnaire is anonymous When you submit this questionnaire for the first time, if you have any questions that have not been
display them in a different background colorThe second time you submit this questicnnaire, the system will still show you the unfinis
can still choose to submit.

Begin

4) Filling in the survey.
5) Click “Submit” after completing the survey.
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Questionnaire Title: Attitudes To School

L. Achievement

Item Strongly disagree Disagree Agree Strongly agree
1 | am a success as a student 9

2.1 am good at schoolwork. -]

3.1 achieve a satisfactory standard in my work. Q

4. | always enjoy successful experience at school. -]

5. I really get involved in my schoolwork. [-]

6. | know | can do well enough to be successful at school.

Item Strongly disagree Disagree Agree Strongly agree
7. 1like to do extra work at school. [-]

8.1 enjoy what | do in class [-]

9. | get excited about the work we do at school -]

10. The work we do at school is interestina. o

@ Cancel © Submit

Notes:
The survey can be submitted via ESDA even not all survey items are
completed.

-- End --
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