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purpose odutthihmse Gaindepoisnt® t hat sh
an applicant applarmrdpfavri dree ggiesnterraatl
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1. The Legislation

Every school should observe the Educati
2. School Registration

a. Definition of a School

Accordi iegutcatt ba af@rchhiomedancse , an | nsatiitount i
establishment which provides for 20 or

persons at any one time, any nursery, k
educatri omany ot her educational course by
deliver eoed yhrhoaumgch t he postal services.

b. Application for Registration of a Sc
According to the Education Ordinance, a

c
made to the Permanent Secretary for Edu
f or maaadmpbaynitehde documents Lspedtiflitdigds istcol

operated in or in any part of any premi
purposes of a school, additional docume
For an application for registration wdata osng h osoulb nm
documents including Form 1 (Application for Regi st
Manager ), documentary proof of the right to use
agreemenzatudbhoby | andl ord), endorsed Form P, endc
Services Depart ment ( FSD) & Buil dings Depart ment /
Secretary for Housing and |l ayout plan is required.
Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a FHchool)


http://www.legislation.gov.hk/eng/home.htm

3. Gover Dmgpratrt ment s

Certificate of Provisional Registrati
School wi |l only be issued to a school
| ssued by the foll owing government depa

Pl anning Department (Pl anD)
Lands Department (LD)

Fire Services Department |7 777" N
Buil di ngs Del pnadretpneenndte n(tBDI:)h>See Appemdi
Of fice of the fPairomasn exrgt SChapter‘z f
(1 CU)

e. Educ Btuiremu ( EDB)

f. Department of Health (D

Qoo

6f Health)

4. For ms

Forms for scbhbawml|lbe gglosnair aé d on

a. Schoolt rRddgiosn aanmncde ChdeptEiRENnom 1416, 14/ F
House, 26 3R®a®akahsati,, Homg Kong

b. EDB& we ash tttep: / /| www. e eald.ng cav esdcikhd e m @stcididn n /
regi str-apploing @aheiff@anst r ati on. ht mli

5. Appli Eati on

Fees will be chardgée@®)DaynwrklEbhe Land Regi st

6. Pr oc eTsisfen g

EDB wi | | consider i1issuing a certificate
wor king days when aldlocruemeuwitrse aanfden iir dercoed tk

Pl erasfeer t ocfhoprp etnhdei xr gb8 paelgteisv s etti mgg BD/ 1 CU and FSD
safety certificates apdedogéei ter i sAssuirnegg ahredasl tthh er eto
by hephbr torhemteal t h, pl eamze refer to Appendi x 7

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a PRchool)


http://www.edb.gov.hk/en/sch-admin/sch-registration/about-sch-registration/info-application-sch-registration.html
http://www.edb.gov.hk/en/sch-admin/sch-registration/about-sch-registration/info-application-sch-registration.html

7.

Bri eSesnsgi ons

f i ng s ersesgiuo nasr layr eb yb etihdet | Socnh caonld Roedgmp |

Brie
EDBFor enquiri2g€89,2 .p6l13e&l&se cal l

A cC
I SS
Ful

reqg
be

10.

CertiofRecgaitsetPr atvii Ra@pinad r ati on

ertificate of whoehsiegnalormadi gyt rvatlii
ued t oEBvlsemoiot by provisionally regi

registration wil/l only be granted
rements sued ba @drlt irfeil ccavtae tlolfa urthe

[
ui S
l ssued to the school

Pendlotry-C\Noormp | i ance
person who I s an owner or a teacher
Il stered or any person who manages or

not registered or provisioammd |l gyhalelgit
convacfioe D6 $250, 000 andThe Pmp ma:t
retary may by order in writing close
provisionally registered.

Remi nder

Appdtiicons,viwhg | @ealai ngs of amdhyokhed @o:
t

departments, should no

of fer advantage

Guidelines for Registration of a New School

(For

Premi ses Not Designed and Constructed as a FPBchool)



Chapter APplicati on

1. How Obbai lr d vhies i

ona?

Procedures for

Registration

Step Clearancelwintnh ntgh dJ eAppapret nndei nxt

I. For waomp IFeotremd P t o the Secre
Board (the Board) to confir
permitted for school use und

il. SeAppendi xamtf ot detail ed pr

per mi ssion is
ii. Go Step 2 if
pl anning
submitted.
pl anning

required.

pl ammntenq@u ipree ani &1

per mi ssi on to the
However, pl ease
permi ssion may or n

Step Clearwnttbheande gi satnrd\a n dBe par t
[ Appendi x 2]
I. ApproaehlLand oRedgihset rfyol | owi n
to the | ease records- of the
T Acertified true copy of t h
Land Register showing the
numbers of al | document s
and
T Acertified true copy of th
(including al/l modi ficatio
of the | ot/ premises
il. Forward c¢omptledetdhdrorwi tLh t h
t o the rreilcetv alnatn tdasin eOsf f D ecpea rotf a
whet her the proposed school
conditions governi ngFotrime Lpr
obtained from the School Re
EDB.
Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a Rlchool)



ii. Foll ow t he proced2ariefs lad n
modi f itceartpioama/riys weaiqwea Ir ed .

Step Clearancediwiet IERdrgvarctégngempgend i

Forwampplication form (Form
t&i re ServicESObap arptprha ictat (i
CertifiFoateail s of process:i

applications@dr tH,ifripd a8as o FIS®1
we b aitt e

https:// www. hkfsd. gov. hk/ eng
chool . ht ml #Desi gned

Stdp Clearanttwh&ui | di ngs D eAppapr et ke
|l ndependent Checking Uni t, ¢
f or HdWypipregrdi x 5]

Forwampplication form (Form
t Buil dings BOEpadéeémemderft ICO)
for application of safety ce

St &p Cl ear anc & dwictalh itolheABpeadux 6

I. Forward tahnddePa@aaddn/@alpipr ov al I
pl anni sgipeaerf miland lteanp® r mo(gi

any)

il Forward other relevant domé&on
A2, |l ayout plan, etChef kt osED
6a.

St &p Compl i ance of Re gei rSEmp/a tcedn:
Bui | dbenpgasr t et e pe nCd e o KWnn o O
the Permanent Secretary for

i. Comply wbDthespegdi ngment s.

il. I nform FSD and Bst &€t li yn  wp «
their requir-emenhspéori d6ows$ !l c

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a Pchool)



Pl ease

ii. Forward the safety <certific

BD/ I CU to EDB for further

Iv. Forward 5 copies of the
rector
and prtdweiudée er of permitted

transmi ssion to the Di

cl assr oom.

pr

appr

St @&p Compliance of ReéwawaaBruaggewsmmut s ¢
Comply ws the &DBr ements on th
school name, school premise
syl |l abus and ti metabl es) alt
registration of managers, et

St &p Commenceme®Wiper ati on
The school may commence oper

provi si onails srugegdEDtBr. at i on

HowObbdihkeuRé gi st?2r ati on

sionally regiateeedi $cltadodey wH D Br elgp
|| compliance of the foll

owing re

I Requirearentss hool management (e. g.
appoint ment a@afmb@eimri scupdahtaneénmol | e

. He aletqlu ieng mt begp a hterhdiHtaaldt h ;

. Requi reenenbyw atnib/ FSGOD (i f any) .

mMoaesechaol i fails
it

of wvalidity wu

n obte

edxtdemut omati cally a

expiry of
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Reg
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d the school wi
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Appendi x

Pl anning Depart ment

Gemeral Procedures for Application f
Town Pl anning Ordinance for School

1.

a.

Application for Planning Permiss
Appl i catciaonrn bfeoronbst ai ned fr om:

I Secr et arTioavtin dflBaandnfétdrhge &b ad 8) F, Nor
Government OdRfoiacde,s ,No3r3t3h JPaovr nt , Ho

. Pl anBmaqwi ry oCoRBlméeeDesmar a ment

T 17/ F, North Point Government Of f
Hong Kong,; or

M 14/Skha Tin Government Of fi ces, 1
New Territories:; or

ii. downl oadéde Bmamdbsi te at
ht twww./i nfo. gov. hk/ tpb/ en/ forms/ fo

Accompanying the application form is
description of the planning peromi g4 die
preparation of an application and s
application.

| f the public choose to submit pl an
Pl anning Application Suhbemi s 8l emanSty s
appaltiicon form S availmabl awe bsitt e
https://eservicéos?.thkb. genehllepador
how to use EPASS to submit applgcat
Gui dance Not@swembksihbhe: Bbawwad. i nf o. gov
Gui dance NoteshQEFARS20R 2. pdf

Gui delines and PrAppducasi 6ns Pr

An applicant should submit sufficien

Guidelines for Registration of a New School

(For

Premi ses Not Designed and Constructed as a FHchool)


http://www.info.gov.hk/tpb
https://eservices2.tpb.gov.hk/epass
http://www.info.gov.hk/tpb/en/forms/Guidance_Notes/EPASS_GN-eng_Feb_2022.pdf
http://www.info.gov.hk/tpb/en/forms/Guidance_Notes/EPASS_GN-eng_Feb_2022.pdf

Appendi x

et her wi t h
e

supp g document s,

cretary of t ad as ,b yf chra nsgdu o
, har d copi es h e pl ans/ dr a
rt of the application should be
e Secretdhye @ft otaene saBpapglridcfat i on 1
e /| o

paeguculkdrs and rr - the require

Upon receipt of an application,r etchea p
and inform thet @ptshd hceadaut! eado oduatt e hoef m
application would be considered by t

As required under the Town Pl anning
consideredwbtiyht hetuwwamdmnd dei pt of th
application wil/ be considered by
approve the application with or wi

The ant wi |l | be &nodecfiiseido nn manwrh
aft I rmation of the minutes o0f
(no 2 weekBemdwtmgt teme nme e f i c@}
can seek verbal enquiry on the resul
Deci I ommisi @ ARgml ications wil b avMedhs il
sho |l y after the meeting on the sam
I f e meeting of the Board cannot b

An application may hmatagmpmavded owist o
Boar d. |l f the applicant is not sat
reject his applhidcianipoorsse doront ot tehepl anr
applicant may, within Rl1ddaiysi o, baep|
he Secretary of the Board for a

th etaowredber e t he Boar d. An applica
he Board within three mocnathisonupo
i cant I's still not satisfied wi!f
i cant may, within 60 d of beli
ehcer et ary of AmpmedlowBo &t men App
the provisions of sect.i 7B of

[ be final

g

T ©

t
h
t
I
I ays
S @nfhit
on 1

0 i I O R o i B
SO Oo0OUT UTXK TO0

Q

The Secretary of the Board wil/l ma k
publ i c iumdgghdec taipopnl i cati on/ reBoa&mAlniys ¢
per son may makeBocaornimeonnt st hteo aphpel i cat i
3 weeks odurnwhimeigcphe rtihoed appl i cati on i s
l nformation including the name of t h
t hpearticul ars of applicant and agents

Guidelines for Registration of a New School

(For

Premi ses Not Designed and Constructed as a PBchool)



Appendi x

documentary proof of | and ownership

noti fgcaemono the current | and owner

and thescoemeinvted by the Board shal/l
Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a Pchool)



Appendi x

Pl anning Depart ment

GeneGuwildel i nes on Planning Requirel
(i e. S16 Applications)
1. Assessment
Pl anning applications to the Board w
rel evant ce@haind,e matuicchns as pl anning i
compatibility and traffic implicati
Gover nmetnnme ndtespaarnd t he public wildl be
2. | nf ormati on Required for Applica
Tod acidssasempepltifcaichomeé, t he foll owi
shoulpdobiedetdhe applicati on:
I site plan showimrgopgdsed ox@aho®in; of
i. fl oors hplwh hdgg me nasnidonar r angement of .
faciwiithear indication of means of
iii. t hneu moerl as samd nst her service r ooms
room, etc)
iv. i1doout dodoaary area proposed and the ¢
each roamenkiimahde)garten
v. partioulaamrys provi sion obyspafrkn ngcils
and/ or prpivakipn@ad $etting dowWwn of
vi hei ghhbheiogfthest fl oor of school me a s
| owest grouadc ¢ byieliliaveemaepl i ances.
Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a FHdhool)



Appendi x

3. ApplicathendevelfFopmenal o6chool a
i n Kowloon Tong Garden Estate
An applicant for planning permission
ki nder gkaowledno nign Gar den Est d@ltoewnc aPnl arnen
Board Guidelines for Application for
Pl anni ngo(OF RIB-MBAG4AE T oawnd Pl anning Boar c
Application €brl|l i Gdeeg&@enbené i n Kow
und8ecti@®nof t he Town ®&®(aRBIFNBgG20®ANY
respectively for t he mai nn pdasas qnign
applications. The Town Planning Boar
Secretariat of the Board, the Pl@&nni
we b stihtt ¢ ww/ i wf o. gov. hk/ tpb/ en/ forms/ g

Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a FHdhool)


http://www.info.gov.hk/tpb/en/forms/guideline.html

Appendi x

LanDBepart ment

Gamer alld&lui nes on LavamseevModiori S@zthioon
1. I ntroducti on

These guidelines introduce thtempopwaiygat s

of | ease Theaygrdei tn wtnsi. nt e nldeegda Id ot scr®rat @ b lail
seromrlsy to explain the keypoladaatyurreessp eaxcft
modi fication/ waiver applications.

Any departurceonfdi ¢ moh ® asnal st obtainmndsi
Depart mentOt (hie Dperi ospee,r ty wi | | be Iiable to

The apipd ictamdngly advised to enlisurdyeo
at the ®analhvyisdtageecessary wabstemsesuciciens
applications

2. Pur paonddat af eLease Modi fication/ Wai

a. Leamsoedi fi cation is a permanent wvariat:.
ofand grants.

b. Waivere temporary permissions grantec

Government | eases or | and grants.

C. Gover nmarstes, under which all private
contra&ishnrasttioontshe uses whichpaoathe | aNhck
| easehol der wishes to carry out activi
not comply with his | ease conditions,
from the LD to permanently vadgrltemeol
| f the | ease modification/ wai ver app
| andl ord, will require the | easehol de]
of the property/a fee reflectimagritdhde
t he waiver. Addi tional rel evant conc
may al so be i mposed.

Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a FH2hool)



Appendi x

3. Appli tatianLease Modification/ Wa

a. Thappl(sx)and htohuee di mevenreed s) of the pro
hi s/atuntetear iper sons.

b. Thappl(is)anshudoumid an application | ett
documents | isted i n &pechipspteriiccatt i Loann
for processing. A sample of x hzZb.app

4. Procedures for processing Lease

a. As a germdieaals er utoed,i fi cati on/ wai ver ap
t hreegi swaared s) o€tohberpedperizeidi pletr s@il

b. Uporneceifpta | ease modification/ waiver
admi ni 6e¢lebwi i Yeconsult relevant Gover|
wi || be considered in iIits merits aft

C. I f the appledataolmasisc app@romst otfhfee ra mo
premi um/ wai ver fee, bal ance of t he &
payable etc., wi || be i ssued to the
Il ndi cate accept ancehionf tthhee pbeasiiocd tsera
a for mal modi fication | etter/ waiver

d. Once ainaoddppetred and pBwmkhti smade, t ha
| e twtaa nf/en t er to the applicant ftome e
executed modification | etter/ waiver
Land Regi sTthrey applicant shall al so pa
chargedarmhd Rdégi stry

e. | f haeppl iicatnmotn approved, a |l etter giwv
be senapptloi ctahnet

Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a FABhool)



Appendi x

Sampl e
Standard Application Form for Lee

Di strict Lands Of fi ce /

Not e:

1. This form should be completed in dupl:i
2.This form should be completed and sigr
the Trustee(s) or t he RPedpmiensiesnttraatti ovre(ss )
owner (s) of the Lot/ Premises.

3. After completion, this form may either
Of fice.

4. One copy of this form when completed ¢
5, The Government fddes arcate pdi mdyi tapell 1 ¢ca

Di strict Lands Officer,

| / We_, (namk t he Appl[iacsa ntthse)
OwnerOQwhoer s) * o f (Lot /
Premi_ses ) *or [as the (Trusteel A
Represent atplveasd Ot qpeci f y) ) * of
the owner (s) o f t he Lot /
Premises )*]1}* hereby
forLeaaMedi fication/ Waiver *(user moestyl wa
restri(pglte @as_specify) ) *
contained in (the Lease [/ Speci al Gondi
Conditions of /| Speci al Con ¢
of New Grant No. ) * under
which (the Lot
IPr emi_ses ) i s

held so as to permit {[the use of (t he
Lot/ Premises)* for the purpoéserofpltdaes ea
speci fy) |

[ | am / My tenant was [/ I s* the busi ne
cl earance exercise under t he govern
Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a FHdhool)



Appendi x

Title:. ;. _Name recor deldean me
survey.:. .1
I n order to facilitate you to consider

documents for your reference:

a.a certified true copy or copies <
t hreat ure of I nstruments and memo
against the said Lot/ Premises;

b.a certified true <copy or copi es
Probate/ Letters of Administratiol

cca certifiedesroé¢ ¢t¢hpepy Lemaseopir th
(including al/|l modi fications and
Lot / Premises;

d. One photocopy of t he applicant (
applicabl e);

e.Pl anning AppeoVawnf Pbanning Boar (

f.( Building plans/ Site formation p
and

g Records/ pltdte@mas amfcepise@ervey number
and/ or notices/ |l etters sent fror
demonstrate | am/ my tenant* was/
resumption anduoldear amee gexer aoime
(i1 f applicable).

| / We hereby expressly warrant and decl ar

of my/our application is correct and gen
are awaree@tandaacdhe Lease Modification/
the basis of the information supplied b
event such i nformation is found to be f

| / We further exprndieslipyerasomknmdwldad qae ptrioarti
Modi fication/ Waiver* Application Form v
connection with the processing of my/ o
personal data requeisdg edoliwmnttdarey.applli/ Vet it

do not provide sufficient i nformati on,
my/ our application.
Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a FHd&hool)



Appendi x

| / We hereby authorize the Lands Departn

applicatiomGover mmeaot sbepart ments and an
person(s) as it may see fit at 1ts abso
deemed relevant to my/our application,

|l / We further davnvekbotriand aequest any Gove
whi ch may be approached by the Lands De
which it may require.

*Del et e as appropriate

Appl i Ga st (g:

(H. K. 1 .D. C: )
Name of Ap
Bl ock :
Addr:

Tel ephon:
Da:

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a PFH®hool)



Appendi x

Fire Services Department

Genekiale Safety Requirements

A.Restrictions on Location

Converted school premises shall not be | o
(a) in any premises designed for resident
(b) in any industri al buil ding, warehouse

undertakings therein may endanger the
I n any premises situated at a height
i n any premises | ocated vertically ab

—~ ~
o o

B.Standard Requirements

The foftlowisgfety requirements have been
the reference of applicants.
https:// www. hkfsd. gov. hk/ eng/ fire_ prot

(a) Fire Safety Requirements for Converte
(b)) Fisaf ety Requirements for Laboratory ¢
(c) Fire Safety Requirements for Design &
(d) Fire Safety Requirements for Computer

C.Fire Safety Precautions

1. Fire Service I nemall ations and Equi pm

Al'l fire service installations and equi pm
1.1 Kept clear from any obstructi on;

1.2 Clearly indicated as regard to their

1.3 Maintained in efficient working order
1.4 Inspected at | east once every twelve

Wor ks related to par a. 1.4 above shall b
shall |l ssue Certificate(s) of Fire Servioc

with copi es tfhoer wa rrdeecdt otr of Fire Services

Gui delinedg ifoair oRe cai sNterwa Sc hool
(For Premises Not Designed and Constructed as a SRlhool)



Appendi x

wor ks. Fai |l Urig et py aaddeedatriveenasniedd pnarya r .sdi
owner of the installations ( bheefi ngher Biseeu
(I'nstall ations andCakS%aub.peqy®&nt ) Regul ati ons

Whenever the fire service installations a

1.5 Maintenance/inspection/ modification/r
for tmoare 24 hours continuousl y;

1.6 Extension of FSI shutdown;

1.7 Resumption of FSI ; or

1.8 Termination of FSI work(s),;

the Registered FSI Contractor empl oyed s

procedures in the Adotudrtsiec no fo fs ukb&si sSh uopnd boaf
Fire Services Department Circular Letter

2. Means of Escape
Al means of escape shall be kept free fr

2.1 No article or thing shatlabg teme (nf
building) [/ at all times when persons
building); and

2.2 Al exits/ doors shall be kept openabl
al | met al gatesnathdl skdttehal |l wher Eep:
ti mes when members of the public are

Failure to observe these precautions may

Sections 14 and 15 of tlae efmieme ) EoRe WPisdba s i ¢
leg. F)wi t hout pri or warni ng.

2.3 Al smoke stop doors provided in the |
ti mes.

3.Dangerous Goods

No storage of any dangerous gootdlse i me a&rxicre
t he DangerAopupsl i @Goaad so n() a nRee gEOIGEaP®.Binsu bi s | e
permitted without a |icence or approval g

Gui delinedg ifoair oRe cai sNterwa Sc hool
(For Premises Not Designed and Constructed as a SRlBool )



Appendi x

|l nspection Procedures by the Fire
for the ReagiNdwa$Sdlmmolof
(For Premises Not Designed and Cons
Application received
from applicant / Education Buregu¢
; (Wiﬂhimvorki\
Inspection to check
the acceptability of site and layout
20 wor ki \
Acceptable to Rai se obj
. ——
é FSD or not ? N o and expl
reason(
Ye s\
Issue FS requirements
% to applicant for compliance
i [ Upon report of compliance ]:
withioa
7 wor ki
Inspection to check
Y fire safety requirements
\ / I nf or m\
applican
out stand
A Compliance sat ety e
: of not ? —) and not
No Educatior
wi t hi \ /
7 wor ki Yesl
Issue
- A Fire Services Certificate
Guidelinedg ifoair oRe cai Nterwa Sc ho ol
(For Premises Not Designed and Constructed as a

SR1Bo o
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Bui | dDiempgags t ment

Gemer al Gui delines on Building Saf et
and Extension of School Premi ses Ap
1. ThRolbé the Director of Buildin
a. A new application and extension of
for the purposes of a schooli ssheu
Director of Buildings as the compe
of the Education Ordinance (Cap. 2
(BA) unde2($ectd) oaf the same Ordin
b. I'n procescsamigomanf apptihe requisitef
Bui |l dviinds assud 4 sobft htehhey pr emi ses an
appropriate to issue such certific
I an opinion as to pgrhemideess g(ns ¢ otai
. that the premises do not have s
. t hat t he means of escape I n tl
12(1)(ca)); and
iv. t hat the BA does not i ntendut & ¢
Ordinance (BO)(Cap. 123), t he
12(1) (d)) .
2. GeneReaglui r ement s
a. Each case shall be considered on
circumstances. Not hi ngas oint aa mye dv
from the powers of the Director o
regul ati ons.
b. If phemasesconstructed of structur
under section 12(1)(b) of the Educ
Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a BRWhool)
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C. As the subject matters are often r
be difficulthetappVercaome,j s strongll

an AuzlkoPer s(oann (dArPhi t ect, engi nee]
BOat the early stage to avoid unne
from unsuccessful applications.

d. Where alteration and addition work

ofbuwi ladriengt o0 be carried out, for mal
t o BOhg an AP and, if necessary, Re
required for obtaining prior appr
r emmended t hat t he advice of

sought wel | i n advance. The 11 st

avable in the BDcafnormadwsiectwiBiily wa b«
WwWw. bd..gov. hk

e. Foll owing t he I mpl ementati on of
(B(MW)R) on 31 December 2010, cert
mi nwaoar.k sSAs an alternative to obtain
mi nor works may be carried out un
Wor ks Caoritermal Paylaogw adphr 7@ hbee det ai |
and the associated requirements re

f. Submission of plans

I Each appl i catcicooompsamao weldd blye suf fi
required by the Education Burea
extent and | ayout of the premils:

. The submitted plans shoubo bheddt
all the principal di mensions of
thereon. The construction mate
doors should also be specified.

ii. The maxi mum capacity toufd eenatcsh acnld
the tot al number of staff/teach:
t he pl ans.

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a Rclhool)
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3. Locatoifordr emi ses

a. As a geaner,alif the premises under
whi ch an Occupation Perfmiat slktkdho ol e e
under or over any structures which
of Buhé dutnlgorAi t vy.

b. Foki nderlgmaacdteends aboypeir oBei bualmbnoi!
gui delines apply:

Locati on Condi tions

I I n composite HIl.L Premiasgklnslor m

more than two standards of t
above G/ F for Fire Safet
Code)

. I n composite b
omore commerci|l. Kindergarten i s
the kindergart maXx i mum hei ght
one or more e Educati on Regul
fl oors and no
fl oors above

comme.oax ci al

ii. i n i nstitution
v. 1 n higle domest
V. i n wholly commlilIn addition to
two independent
vi in composite b are provided fq
or ncoormeme r ci al of t he occup

G/ F other than ki ndergarten.

vii i n single stai|llV.ln addition to

than (viii) an t wo extr a St a
pr ovi dtelde tmpr e fiig
|l i censed and t
serving the whao

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a BRchool)
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sealed off ther
vii. 1 n si nfgdmi |y V. Unaodi ti onal pr
bui |l di ngs not gener al standar
maismn or ey s ; or are nfoad, p a
pagraaep(hb) (i) bel
IX. 1 n New Téerxreint
buil di ngs.
4. Structadrealy
The main Issues to be considered ¢
I The mini mum designed | oading of t
and kindergarten shall #%Hotanle 2I. &s 4
50 1P)bsr/idgpectively.
. I n cases whegter udteurealarso lniohhsawvege
equi pment /lpdacdtbear intogdsbrock uwal | §
t he adequacy of t he existing SV
superi mposed | oads should be submi
5. Fire Resisting Construction
a. Premi sesdesshiaginledbeand constructed of f
satiBéyprovisions of the Building (Cc
i ssued by the BD from time to ti me.
1 Erection-lofadamyamrdmg bl ock wal lasnyi nf |ao ofrl astl adr otf h i
screeding may be subject to the control of the B(

requirements

Guidelines for
(For Premises
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Smegenereaglui rements on fire resist

reference:

The premises should be separate
barriers having the | onger fire
Classidsg catiipwml ated i n Table C1

The internal corridors serving
separated by fire barriers have
ClassificatiWheoé¢ thasef hBE@fhedi
value should be adopted. For ¢
separation is normally not requ
corridors of arcade.

Openi npass shbabgreduct s, pi pes, wislks
be properly protected by fire r

FRR of t hat fire barrier.

I n caseswwber dhiodief badrirsa awuéy
Form (Appendi23A RNAR ARPpoOrton
from an AP/ RSE shal/l be submit"
resisting component s/ materi al
test/ assessment repor#20i 8 snatppr

Doors should be installed with
the FS Code. Such provision ust
premwbefsdirm part of a protected
additebesdouéd e maeeprevailin
smoke seal performance in Cl aus:i

by the Corrigenda | ssuwah dre Bide
we b saivtwev. bd..gov. hk

Formation or alteration of any openings to the
used as a means of escape or a means of access
the control. of DehteaiB(sMWfR t he minor works items
BOs webwwweb@atgov. hk

Guidelines for Registration of a New School
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6. MeansExxsdapd Means of Access for

a Evesgheball be provided with adequ
fighamehgscue I n accordance with I
Regul ations and the FS Code issued

b. The provision of means of wescape
bui ladsi nag whol e can only accommodat ¢
at any one ti me. The current hE#
width bBed pDb@mexit routes and exit

n
I

whol e building. It foll ows that
existing population figure for a
recommendaddtoinonf oaf rteje applicati o
popul ation figures, applications
bui |l di ng wi || beodicieateed obasai sf i
requirements are |Listed below for

I For premises on the ground fl ool
generally be no major problem ol

on upper storeys and basement s,
School s pareni hbed to operate o0R
staircase bU|Idings, unl ess two
school premi ses and the single
sealed off therefrom.

. Any room/ areal/ pr eymiesxcse ewdiitnhg a3 0
provided with at | east 2 exits.
and shall not obstruct any part
|l ines of direct distanceeniirsoens at
exits shall form an angle of no-

ii. Normally, the minimum width of ¢
and greater width would be requ
school and that cphartthe ud @amodll oio
doors shal/l have a mini mum wi di
bet we3eDn p4er sons; and 850m0d operc
a total width of 1750mm. Refer
Codeor the detailed requirements

iv. Al | required exit routes shall
encl osure wall shall be so cont.i
of the building in accordance iw

Guidelines for Registration of a New School
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routes shal/l have a clear heigh
obstruction. Every part of eac
a horizont al I Il umi nance afthée |loi
can be a cfombathatalonand artific
up by an emergency |l ighting sys
for Minimum Fire Service I nstal
V. Al'l exit doors shall be capadlwi
the use of a key. Il n the even:
sliding doors shall stay open tc
of the doors should be released

vi Security shutteresptacompmesrs ®;Wwritrsg

vii A soli d separation of 450mm shol
final discharge point of an exi:
separation should be not | esas rtc

vii. Where the direction of travel f
possible in one deinrdec,t i-e0md otne ayd
from any part of a room to a pr
di ffereohsdioe2tor more exits 1is
cases where alternative exit rol
may vary from 36m to 45m, depen
the exit routes.

iX. For theofpuarspsoessesi ng t he adequacy
the school I's determined based ¢
the number of staff employed.
mar ked on the subnmiitotne dofp ltahnes , c
accordance with Regulation 40 o

X All exit routes and the treads -c
resistant surfaces. The edges ol
route should be conspicuous.

7. Minor Works Control System

a Wi tiheenact mehret Baufi | di ngs (Amendment)
regul ations, the B(MW)R has been n
control the carrying out of minor

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a BRRwBhool)



Appendi x
which prior appr ovhdv ea ntdo clhoen scentta iol
of buil i ng works, a set of prescr
system as been added to the BO b
regul afthe nMWCS came i nt o beceper2atliOon

r
d
h

b A new category of fmunhbdiom@dwear knse,w
ir egi sni eaw@dks CcOMRMWCY off ar carrying
have been introduced under the BO.
seekés BAri or approval od o nprh eamceefnaewdt r
be di spensed wirteh.cl adMs infoire dvoirrktso at
nature, scale and complexity as we
wor ks associated with school pr emi

I Remow#&l architectur al przepedtliomr
unauzelorsitructur e;

il Erecti on, alteration, Teomaecv &It e c
supporting stcromdtiunenfiorg amidi 1

ii. Erecal boepatr emoval of dr ai ns;
\V2 Erecal boepatr emoval of i nternal ¢

V. For maotrieoonnst at ement of opening I

vi Repl acoetmesnptl ay surface, erection
and
vii Const rallcttdjroart e mani r or removal. of

c. Alternataippéliyxyants may al so appoint
for minor works together with ot he
obtaining the requisite approval ¢
wor ks.

d. The applicant should note that mi
regul @tmohsdi ng B( M R) b wirled iumg uw
application may not be accepted by
wi | | seppadarce&tssl y he minor works sub
ascertain compliance with the sta-
standards of mi nor wor ks. Shoul
compliance with thereB@l anhdong s ( fsc

Guidelines for Registration of a New School
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appoint ment of prescribed buil din
regi stered contractor to carry out
be taken by the BD agai nsmtotse cthh avto
a certificate under the Educati on
wor ks being completed in accordanc

e. Designated Exempted Works (DOVMWOS.ar
calme <carried out without prior ap|
works from the BD nor foll owing t
typi cal DEW meeting certain criter

I Eection or al teratdlomdionfg wahd rs
di splay surface)

. Re mov awa soifgnaboar d

ii. Removal of supporting struxcdndiet
unitscowlhiomwgr s/ sol ar water hea;t

v. Erecali oepatremoval of canopi es

V. Erectaildreroat i memov al of met al S
conditioning unitrom extyeasabcwa

vi For mathimomeni ng in andl oor sl ab
vii Reinstat emmemtinnga fl oor &kabragcao

f. Morceompr ehgeunisdiavhec e i s avdowabdadbdads
websiwtwev. dtd..gov. hk

8. Unautehdduiil Wamkgs Af fecting Publ i

a. Unautweiobui l ding works i n pr enriesgiss
may pose a risk to the safety of
t herefore advised to exercise extr
t he presaaundedradfuiulnds mgh was kzesdaslubvo
of a floor i nto separate units w
corridor required I n par agzeaphc o’
unautzhdrsl ab over staiamdswenasud hdoard
works i n common areas resulting ir

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a BRBhool)
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school occopamay es ender the pr emi
registration. | f the premi sz=g dal
wor ks, the applicant I's strongly
submi tting an application. Such 1
of the B(MW)R. Details of the mir-r

canvibeed fBrB mwebdwwwebd..gov. hk

b. A |Iist a@ddumaiultdhiomg wos &kfseayfiedpprea
4B or reference.

c. I'f the applicant intends to erect
BD for approval IS necessary unl ec
B( MW) R as appropriate. Il n gepeval
shouled ahami ni mum vertical cl ear anc

clearance of 1.0m from the curb of
over a carriageway should have a n
signs which $aés ovi tmimot hworcka s h
out according to the B(MW)R.

d The apealtitceannttison i s drawn to the D

Design Manual: Barrier Free Access
of @®caesd facilities for persons wi
existing approved access and facil
access and facilities for persons

presi¢ei on actions under the BO and
can be obtainedwhl ®&@aad éendh et Bwwwe. bbsd . ffge
reference.

9. Viewing and CopyingMoholPr Woeakses

Vi ewing and copying of approved pl
prescribeadapipeent mePrti omay be nececss
torkkdr.i evRdquests can be mddadewriinc h
obt atf nedhe BfDr oomwe bissitvtvew. bd.tglowvo dgh
Records Access and Vi ewi nFgorOne nlgiun ¢
contact the Buil di ng 2l6rf@olréma(thi adrhdBIZ
Reference should-»%. made to PNAP A

Guidelines for Registration of a New School
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Li st of zdBawut domig Wor ks Affecti|

The foll owzendg bwumdwt mMmgr wor ks i n school p
safety of staff, Ap elaicadraan tssst a nodh gd tyu daednvti ss.e
of such works before submitting an appl

1. Unautehdoaaftop/ flat roof/yard struc

2. Strucbobwmreer suspended from appr
conditioning/ mechanical pl ants anc

3. Unautwehdorcianopies/ projections/ signhb

[ Excepti:ome(corati ve shop,fwhorthoflrocjoeancst
of st o,gd,aosrsi t ement mortar and are n
projecting not more thamng 150mm beyond

[ ExceptiionSHopfront overhead project.i
ti |l es, gl asar ocandcdeameatnoiorconstruct e
more than 600mm beyond the building

cl earance of 2.5m andomat ta odhommo ¢pd tair

[ ExXcepjJionCéanopi es, whsitcohn edo tndte, c aggn
mortar and are not constructed of <con
the external wall of building and hayv

[ ExcepkRetnr fct abl e canopies over f1l at
to be covered not designated as a pl
from the oxXtbumaidi wayt € t han 2m when f
more than 500mm hwahveinn gr eat rhaecitgehdt of n o
fl oor | evel, and no part of the cano|
roof/ Jfl at roof

S Erection of canopy, erection of wall si-cgmrbdiati ¢ ga na
or any associated duct from external wall of build
which can be carried out without ©prior approval an:

of MWCS. WTlae e DRNROT consi zear ebduid i mga wtohh krsi flainslt eat
UnautwehdorBui | di ng Wor ks OAfnf etchted nAn nPeuxb.| i e tSaaiflest yo f t
requirements c@nweadwwivelwddgav. BID

Guidelines for Registration of a New School
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[ Excepti:onEx(i sting signboards had | oi
for Unmnzadt 8iogmboards. Detail s daf wehbes iSt
atvwww. bd..gov. hk

4, Metwadntil ation ducts and the associ at
the external walls of building or sus
[ Ex c e:pvteit can ventilation ducts and the
projectingamo60®@ommefrom the external
not | ess than 3.5m from the ground

5. Supporting sdamnucittuirersi fgorplaanmt s and i
external walls of building bal daspend

[ Exce;fStuipppmrting scomncdittuirersi fgporplaamt s
projecting not more than 600mm from t

not | ess than 3.5m from the ground

6. Suppogttrintgowreershead i diironi ng pl ants anc
structures installed within the | icen

[ Exceputniilerss ot herwise justified by Al
supportingl calcul ations

7. Unautkehdorpier manent obstructions to smo

8. Umut rearial teration or removal of comp
door s.

9. Unautehdoroipeni ngs or sl ab ovler existin

Formati on of an opening in a floor wlczmramaecgr ¢ion gt
design may be the DEW subject to fulfil ment of C €
approval and consent from the BD nor following th

considerede@asbwinladit m@rwor ksiLastd ek sldo 8adH fdri g tWoe k
Publ i 0oi Batb@ey Annex. Details of the DEW ands tweeb saists
awww. bd..gov. hk

Guidelines for Registration of a New School
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[ Exception unl ess otherwise Justif f]
supporting calculations and should no
Buil ding (Pl ajgning) Regul ati ons

10. Unautehdorriei nforced congmeved sd adblk| ofitl

voi ds.
11. Unautehdorciockl ofts, intermediate floor
12. Unautehdorsit ai rcases; unauthorized openi
13. Unautehdorriemoval , partial removwvahbl omem
14. Unautkehdorbiui | ding works in common area
escape from the school premi sesli orf stk
of a floor iIinto separate unitmearsub
escape, and unauthorized blocking up

means of escape of other occupancies

15. Unautehdorduvi si on of a fl oor into sepeé
i nternal cor rfiidecr s epricsttantgedvady s and
16. A materi al and unacceptable change of

fl oor area).

17 Openings on external wall s above th
protective barriers.

18. Unautehdo rrie mov olveaf fagp | i ties for pers
or access rampd kmAwidl duinmmgutwomr ks whi ch
school for persons with a disability

|l f the removal or rze dtuiiflidd a&atgh evolrkéss t h ke

out of Dbuilding works not exempted unde

the applicant to appoint an AP and/ or R/

the BA for such building works.

Some removal works as stipulated in Schedule 2 Pa

wor ks which may be carried out under the said Regu

Guidelines for Registration of a New School
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|l ndependent Checking Unit,
Of fice of T8ec Paé&tomayesenhg

(Only for Ho@BsPngpRuthesi/DyvestBdopeusi

General Gui del i neRsegouni rBfimerndiNsce w A ppk

and

Extension of Schpol Premi ses Ap

The Role of GChecHdinde pémidte nt

The | nednetp e@ldecki hgwtnks @i C8®ctly und
Per manent SHeocurseitbagrdye r f oorhe del egat ed
Buil ding Authority (i.e. the Directo
buigdtawd properties developed by th
(HA) that have been sold or divested
(BO) (Cap. 123) and the policies and
The | CU al so exadricvies elsuiddminmisset ap tvr
devel opment wor ks and existing Mlsuil c
policies and guidelines.

A new application and extension of
constructed for thel doubgpoaseso mganai esdc
Il ssued by the | CU as the competent a

he Education Ordinance (Cap. 279)
)(d) of the same Ordinance.

pg &obrappkiceguisite cert
suitability of the premis:«
l cates and notice stating
I an opinion as to the desilgaol) oail)

. that the premises do not have str

iii. t hat the means of escape 1 n the
12(1)(ca)); and

\2 t hat the BA does not intend to pr
of ptrheemi ses as a school (section

Guidelines for Registration of a New School

(For
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Gener al Requirements

Each case shal/l be considered on I
circumstances. Not hing contained he
from the power 1eoBOt headl CUsusdbésidi a

constructed of S
(b) of the Educat

he subject matters are often rel.
I fficultthet appYercamme, s strongly
n zZ&wt PerAsPon (an architect, engine

e iBugd dOr di aantkhe(8®))y stage to av
i me and efforts resulting from unsu

Where alteration and addition works
escape of a building saubemitsos i ben w@dr rp
proposed worlky dam AMPeaddU i f necess:
Engineer (RSE) may be required for o
| CU. | t I's strongly recommendelde t h
sought well i n advance. The Itihset sB Qo
avail abl eornvit bei BD. The | iGks twse bcsaint
https:// www. bd. gov. hk.

| owi ng t ha pmpltehnee nBait i 0i ng ( Mi n
MW) R) on 31 December 2010, certai
or wor ks. As an alternative to o
: mi nor works may be caoqui e@ ment ¢
nor Works Control System ( MWCS) .

nor works items and the associated

Submi ssion of plans

Each application should be accomp
reged bpB(tihneclBEudi ng 4sbBewsnffot he he
| ayout of the premises and the in

. The supmanhsedhould be drawn to a
with all the principalndi médesieamns
mar ked thereon. The constructio
wall s and exit doors should al so

Guidelines for Registration of a New School

(For
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Ii. The maxi mum capacity of each cl as
and the total number aotommaddt ¢ @&
Il ndi cated on the plans.

3. Location of Premi ses
a. A school shall not be situated i n an
b. For kindergartens {pwaacaptoscke dhuovdae G/URF |
gui delines apply:
Locati on Conditions
I. i n composite I Premi ses s hal
more than two gener al stande
above G/ F; or Practice for
Buil dings (FS
il. I n composite
t hree or mor e |l Ki ndergarten |
wher e t he ki r 24m maxi mum he
occupi es one Educati on Regl
commerci al fl g
t han t wo fl of
rmai n commer Ci
. I n i nstitution
v. 1 n Miglk domest
V. i n wholly comnlll. I n addition t (
or crr), t wo 1ind
escape ar e p I
vi. ion composite exclusevef the
three or more the kindergart
above G/ F ot he
Guidelines for Registration of a New School
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vii i n single staillV. I n addition t
(rry)y, two extr
provided to t
| i censed and t
serving the wh

be sedalhed edfrfo

4, Structur al Safety

The main iIssues to be considered
I The minimum designed | oading of t
and kindergarten shall n?9t ahed Re $

(i .e. )50 elsbhpse/cftti vel y.

. I n cases whesrter uchteurealarseo lniodh scr ee
equi pment/-pbacdtbear intopq shirawck uwall |
on the adequacy of the existing
superi mpdsedhbul d be submitted by

5. Fire Resisting Construction

a. Premi ses shall be designed and const
satisfy the provisions of the Buil di
|l ssued by ttime BD ftr ama.

b. Some gener al requirements on fire r
reference:

I The premises should be separated
barriers having the | onger fire r
Ue Cl assification as stipulated i

Erection -loofadanhyeardmg bl ock walls in a flat or thi
screeding may be subject to the ovomtkrsoli tefmst lmen dB (t
requirements c@nweabBivtpwéeédwaww. BO. gov. hk
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. The i nternal corridors serving th
be separated by firetbaresiset ama
Classification of that fl oor. WH
value should be adopted. For prem
separation is normally not requir
coirdors of arcade.

i Openings for passage of duct s, p
should be properly protected by
mai ntain the FRR of that fire bar

\2 Il n casersewhaer enfoidrief i ealr ri €r sa adael
compl eted Form (AppaBdi xwi Ah PNAI
test/ assessment report from an AP
t he FRR of t he fire resisting
Submi ssion sods ssmemt treespdrats i s -not
20 i s applicabl e.

V. Doors should be installed with sn
of the FS Code. Such provision |
the premises which f ocorfm ap arretq ua fr ea
I n addition, reference should be
smoke seal performance in Cl ause
amended by the Corrigenda issued

upl oadesd weodvwwba.tbd.. gov. hk

6. Meanksoapd Means of Access for F

a. Every school shall be provided with
firefagdtirmgcue in accordance with
Regul ations and the FS Code issued f

teration of any openings to the enct
escape or a means of access for fi
he

al
usad a means of
f B( MW) R. Details of the minor

the contr ol o] t
B webadwwwebd. gov. hk

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a Bcrhool)


http://www.bd.gov.hk/
http://www.bd.gov.hk/

Appendi Xx

b. The provision of means of escape 1in
building as a whole can only accomm

persons at any one ti me. Theretat e

them to the width and number of exi't

and for the whole building. 't f ol

school, the existing popul ati on efsiegu

i mi ts, a recommendation for reject

assessing the population figures, ap|

the same buil di ng-c whitkils sbtev etdr ebaatseids .o n

regmemts are | isted below for referet

I For premises on the ground floor
woul d generally be no major probl
premi ses on upper storeys and bas
requiScehdool s are not permitted to
singtl&i rcase buildings, unless t wt
to the school premi ses and the s
building is sealed off therefrom.

. Any Y aomal/ premises with a capaci
provided with at | east 2 exits. T
exit and shall not obstruct any
door s. The |l i nes odnydipe®icnt d
room/ areal/ premises to the two exi
300.

iii. Nor mal | vy, the minimum width of a
1050mm and greater width would b
capacity ohdthbatchaoti aul ar f 1| o
situated. The exit doors shall
750mm f or capd8di tpyerseotnwe enand 85
bet we®03persons with58&8mmot alRewi
Sshoumadeet o Table B2 of the FS Co

\2 Al l required exit routes shall I
encl osure wall shall be so cont.
remai nder of the building in acco
All exit routeshts hafl | n dta viee sas ctl lear
from obstruction. Every part of
|l ighting of a horizont al Il 1 umi na
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The |lighting can be a combinmga tainall
should be backed up by an emergen
t he Code of Practice for Mi ni mu
Equi pment .

V. Al | exit doors shall be capabl e
without the tde efveat key. power f :
automatic sliding doors shall st a
| ocking device of the doors shoul

Vi. Security shutters across exits mu

Vil. Asolid separation of 450mm shoul d
the final di scharge point of an e
the solid separation should be no
staircase.

vii. Where the tdiarveedt ifammfan exit door
possible in one @nde¢ctiehad dmrlayve(i
from any part of a room to a prot
di fferent directionlsl ¢ ,0 i2s olri miotr e
ot her cases where alternative exi
direction, It may vary from 36m t
construction of the exit routes.

IX. For the purpose of assedsiesgaplre
of the school I s determined base
classes and the number of staff el
size 1Is not mar ked on the submit:Ht
assesascecadorichance with Regul ation 41

X. Al | exit routes and the treads of
sl-n @si st ant surfaces. The edges
along the exit route should be <co
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7. Mi nWar €esntr ol System

a. With the emactBmantdicomfgs ( Amendment ) C
new regul ations, the B(MW)R has beel
MWCS to control the carrying out of
system under which pri oy hgwea otvaal b e no
the carrying out of building works, ¢
than the original system has been a
Ordinance and Thhreew MW@ lcaatmeo n sn.t omboepre r
2010.

b. A new category of Amunbdowgdkwar kew naea
fir egi stered mi no(rRMWQC)k sf ocro nctarrarcytionrgs o |
have been introduced under the BO.
to 8& kprior approval of plans and c
can be dispensed with. Mi nor wor ks
their nature, scale and complexity a
mi nor woatked awistolti school premi ses I Nt
I Removal of architectur azéd pfrlog@rct ¢

unauzehorsit ructur e;
. Erecti on, alteration, -cemworveatle oaqa
supporting sicromdti un & nfwearg eam icaiorl i n
ii. Erection, alteration or removal o]
v. Erection, alteration or removal o]
V. Formati on or reinstatement of ope
vi Repl acement of di spl ay surface,
signboards; and
vii Construction, alteration, repair

C. Al ternatively, applicants may al so ap
for wontksget her with other building
obaining the requisite approval and
wor ks.
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The applicant should note that mi nor
regul ations (incl udkeendg bBRI(i MW)i )g awoe ks
applicantoitonoemaayccepted by the Per mane
wi | | separately process the minor wo
ascertain compliance with the statut
standards of miilndo rt hweosrek smi noShavor ks
compliance with the BO and its subs
appoint ment of prescribed building g
regi stered contractor tofoarcrymemnut amit
taken by the | CUT g aamplti csarcth swvoao kisd
certificate under the Education Ordi
works being completed in acygomrcagmudeat\

Designated Exemptadd oWoirnktsr o(dDuEcVe)dT huengd e
can be carried out wit hacuwtmnpernicoermeanptp k

from the |1 CU nor following the si mpl
DEWemting certain criteria that are

I. Erection or alteration of wal | S i
di splay surface)

. Removal of @ wall signboard

i. Removal of supporting bstfrearo hadirrei o1
uni t s/ water cooling tower s/ s ol
Ssyst ems

V. Erecti on, alteration or removal o1

V. Erection, alteration or remov-al
conditioning unitrom extyeasabcwal.l

vi Formation of an ;opeending in a fl ool
vii Reinstatement of an opening in a

More comprehens

il ve guidance i s awail
websiwtwev. dtd..gov. hk
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Appendi Xx
Unaut hBuiilzdkidng Wor ks Affecting P

Unaut horized building works in premi
may pose a risk to thessaflenhyApdgl itcheae
therefore advised to exercise extrem
the presence of unawtcho raisz aich ahdd iklodsii o
of a floor i nto separate units with
cor o] required I n paragraph 5(b)
una orized sl ab over staircase or
wWor i common areas resulting in o
sch
reg

|

f

n

q

O O

.
r
n
or ot he mangdcerr @ ptamec i gsemi ses ur
ation. | f the premises sel e
bui g
be
Co

re

I
t
[ wor ks, the applicant 1 s str
e submitting an applalcsaot iboen .sub
ol of the B(MW)R. Details of
rements c@nwebwwivelwadgav. BID

A | ist of unaut horized dieltdi nigs worre
Appendi x 5b for reference.

the applicant intends to erettCUad
r approval IS necessary unl ess su
MW) R as appnrogenart &l |, advertising
vement s hma wnli dvwelat viec ad clearance of
rizont al clearance of 1.0m from th
ojecting over a carri aigeeaMa yc Isehaorud mdc
vertising signs which fall wi t hin
mmenced and carried out according

O>T TO @™ —

e ap@mltitceennttison i s drawn to the Disa
sign Mankhitade Maacgdsr(DM) i ssued by
access and facil it iTehse froermopvearls oonrs
Il sting approved access and facilit
access andpdraxons twietsh fardi sability
and prosecution actions under the BO
obtained from t heatw®Bbw.olrd .ffgopownehfke s ewe ke

®o -
X 0 =
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9. Vi ewing and Copying of Approved

Requests drorcoppfgepani gcyged pl ans and docu
t hat ar ecaunndbeer nbAde with payment of
means:

I AccesHsouskiéneggct roni c Buil ding Re)or
ahttlhbéd&br os. housv niglkourt hori ty. go

. Vi gihteer vi cea®&/ofuyntleung Cheung Of fi
Chueeng Road, Wong dari i8g nt h&Kowpenonn
09: 00 foom7MoB &ayday except publi

Foenqu, rplkeashee cSaelrlvi c216H0ot06 ke @t s
thebros cs@housi.ngaut hority. gov. hk
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Li st of zdBawut domig Wor ks Affecti|

dwtit mgr wor ks in school p
Ap e laicatraan tssst a nodh gd tyu daednvti ss.e
fore submitting an appl

b w m
ff,
e
Unautkehdoaoaftop/ fl at rronmifdngapar tstofuct hue

Structures on or suspended from é
condi tmearhiamg/c al pl ants and signboar d:

Unautehdorcianopi es/ projections/ signboar

[ Except:i dDre cgohroaptfirvoent pr o jwehcitciho ndsd erxd te
of st ogd,aosrsi t ement mortar and are n
projecting not more thang 150mm beyond

cepi:i cStho(pfront overheazdnprncjte otf i G|
ss or cement mortar and are not c
n 600mm beyond the building |ine a
m and not accommodatihmepgampy aaitrs

S T m

oo o X

[ Excep)iolagopi es, which do not cons
mortar and are not constructed of <con
the external wall of building and hayv

[ ExXceplVReanm d@t #alanopies over flat roof
be covered not designated as a pl ace
the extefnhundMdimagre than 2m when f ul
than 500mm whena rtediraqlictt eadf, ratvieaxgc e ed
| evel, and no part of the canopies/
fl at] roof

S Ere

ction of canopy, erection of wall s i-grodiatuida rainmd

or any associated duct from external wall of build
which can be carried out without prior approval an

of

MWCS . TheOTDEMbeasreel Msednbut hdrhg dveod kErfiamset eat

UnautehdorBui | di ng Wor ks OAfnf etchte nAn nPeuxb.| i e tSaaiflest yo f t
requirements c@nweawwivewddgav. BID
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[ Excep)t:i obaxi(sting signboards had join
for Unmnzadt 8iogmboards. Detail s daf wehbes iSt
atvwww. bd..gov. hk

4. Metvadnti |l ation ducts and the associ at
the external walls of building or sus
[ Exception Met al ventilation duct s
projectinmg@nnotOOmnr € rtom t he external
not | ess than 3.5m from the ground

5. Supporting sdamudcittuircersi fgorplaamt s and i
external walls of building or $Suspend
[ Exception Suppoohdngi ehrogt pltast §
projecting not more than 600mm from t
not | ess than 3.5m from the ground

6. Supporsttirngftaocwer hee@aandaitrn oni ng pl ant
supporting structures installed withi

[ ExXception unl ess otherwise justifi
supporting calcul ati ons

7. Unautehdorpier manentsoblse ruent ns to

8 Unautehdorail teration or removal of comp:
door s.

9. Unautwehdoroipeni ngs or sl ab ovler existin

[ Exception unl ess otherwise justifi
supporting calculations and should no
Buil ding (Pl agning) Regul ations

Formati on of an opening in a floor slab and reinst
design trhey DEeNV subject to fulfil ment of certain re
approval and consent from the BD nor following th

considerede@dsbuwinladit mgrwor ksiLastd ek sldo 8autd H fdri ;mrg tWoe k
Publ i 0oi Batb@ey Annex. Details of the DEW ands tweeb saists
awww. bd..gov. hk
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10. Unautehdorriei nf orcedi mgpnep eappsdtadd d¢od
voi ds.

11. Unautehdoaad k| of t s, i ntermedi ate fl oor s

12. Unautehdotrai r c as esd oupneanuitnhgosr it hr ough exi

13. Un au tzehdog mov al , parti al removal or maj
14. Unautehdouiil di ng works in common areas
escape from the school premiseslionstlo
of a floateinmnhotsepasul ting I n some
escape, and unauthorized blocking up
means of escape of other occupancies

15. Unautehdowddi vi si on of a fl oot itmteo pse®ypai
i nternal corridors protected by fire

16. A materi al and unacceptable change of
fl oor area).

17 Openings on external wall s above thi
protective barriers.

18. Unautehdoemoval of approved facilities
or access rampd kwidl duinnagu tvhmrrks whi ch
school for persons with a disability

| fhet r emov al or rectzediluaitli dinmwod lwwedes tuhnea
out of building works not exempted unde
the applicant to appoint an AP anddent R
of ItGfkor swuch buil ding works.

Some removal works as stipulated in Schedule 2 Pa
wor ks whi chd mayt bendeanr rtilke sai d Regul ation.
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Appendi Xx

Educati on Bureau

Checklist f&eqgqDdomadeAmtpd i cati ons f o
School

Pl ease read carefully atnhde sRUWINMNTS tThG NQTp
withdddhemeingtsed i n the tICHECKEI SThbel owRe
CompliancenSéor processing.

POI NTS TO NOTE

1. Docum@ntogh)el ow must be submift ttelde udom
are not complete or any of t hd odaoncdu mi
the attached dwiclulme m et sor hseu banpnpel di ecda n t

2. Fail ure athogy U b nmihtko cfuonwelindtdsiuls @s/d e [ signa |
processing your application.

3. Applicants should ForwaddBSMBord@nalb B0
| Ci rwictth topkEEB.

Docum€heskl i st For Of

Us e

a. ForfwiPth the confirmati on A
Part |11 that tHeowplrdpocte
planning permission f@&om

b. Fom *wi tthe confir matDiepmar f A
Part ||l Mmlbabbjlkeete omnd nobh
proposed premwses for scl

c. One copy "of oRFdrgm nfAal swibknrh A
proposed | ayout pl[@heafsel
poi nts 3]Jo note (

Guidelines for Registration of a New School
(For Premi ses Not Designed and Constructed as a BlBhool)



d. One copy fof oFdrgmnAaa suwim
a proposed | ayout p[Pla@a ®:¢
to poinBk to note (

e . Application for Regishtrat

f. Application f &rchRedi Y Traoal
at teaciht h an Application f
by a Ne® School

g . Documentary proof of the
(tenancy agreement/ sal e:

autzadrion by ptaadl or d

h . Ot her Document s

I. Ti me schedule of cours
SecondarSe coan dPaorsyt Edu c .

il. Syl |l abus

iii. Textbook 1|1 st
iv. Ti metable fo%Y each cl a
V. For a-dajokendergarten,

Vi. ExpendiBnuprleo yfonwern t

T kindergarten teachin
1T private primary/ seco

Guidelines for Registration of a New School
(For Premises Not Designed and Constructed

as

Appendi Xx
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Vil For a school that wil A
| ayout plan showing th
equi pment according -to

1T 1 setompfuter system p
f an area of floor £gfpa
each pupil I n the cl
cour se
viii. | f a school is namezhta A

authorization byzas udhi
i nformation may be r ec
school name proposed)

#These daoccaunmemnd sbbomi nhée School Regi str
SectofonBEDhH fr &m weebBhitttep satt /| www. eaddomigno/vs
-regi strastcgrhem/i ash oapploing arlrefgonst r at i on. ht ml

*Del asaeppropri at e
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I or mahtiicohnB&Rr otvi dApdp liimcati ons f

n f
Saf eCeyti fi Praedmiss eflds etdo Sabseo a |

Before forwarding t he compl et ed app
Department/ I ndependent Checking Unit (1
Housamdgg the Fire Services Department, ap
foll owiqugtrsenhbeanve been duly complied with
1. All the i nformation required in each
2. A sufficient number of | ayout ©plans h
3. The foll owi ngbeiennf osrhnbanni gorin:aheaasc h | ay o u

a. Area demarcated for registration o

b. Name and address of the school , de

the applicant;

C. Location and di mensions (in terms
pl an Wwseuanlgly 1: 50 or 1:100) of al
means of escape, fire resisting dc

in the premises for other uses (e.

d. Usage and numbering of alll r ooms,;

e. Maxi mum c¢ aphacciltays sofooemmag no. of st u
tot al number of staff/teachers to

f. Construction material of any propo

g. Al teration works, if any;

h. Area demarcated faccommovdiadi mag, sl éce

I Description of all/l existing Fire

premi ses.

Guidelines for Registration of a New School
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SCHOOL NAME:

SCHOOL ADDRESS:
CORRESPONDENCE ADDRESS:
CONTACT PERSON & NUMBER:

PROPOSED SCHOOL LAYOUT PLAN

Appendi Xx

SEEEEEEEEEEEEEEREEEEE

APPLICANT NAME:
APPLICANT'’S SIGNATURE:
APPLICATION DATE:
DRAWING NUMBER:

(SCALE 1:100 @ A3 PAPER)

SAMPLE

PEDESTRIAN CONCOURSE
- GLASS SHOPFRONT
6040 /
4390 // |—1550
d flg CLASSROOM A J
t 8 STUDENTS
q [ B 1 teacher
AREA :11.09 M2 %
e
o «
d R
I g
o
i -
(@
s CLASSROOM a
NS 5 STUDENTS i |
4 1 TEACHER
@ AREA : 9.46 M2 ﬁ
3260 1] S
)l ¢
- : T
3 STUDENTS : =
M 1 TEACHER ~
4B ARreA : 5.26 M2 HI
j = === PROPOSED i‘ """"’ggéb’””“"
| — —— — | LICENSE AREA : I
ADJACENT SHOP

REMARKS :

C==mans) — EXISTING WALL PARTITION / COLUMN

2777772

| —
3

— NEW CEILING-TYPE VISUAL FIRE ALAR

AS PER APPROVED BUILDING PLAN

— EXISTING SOLID CONCRETE BLOCK WALL
— NEW LIGHT WEIGHT GYPSUM BOARD WALL PARTITION (ABOUT 80MM TH)

— TIMBER HOLL.OW CORE DOOR OF WIDTH 860MM WITH VISION PANEL UNLESS OTHERWISE STATED

— NEW EMERGENCY LIGHTS INSTALLED AT H/L WITH RECHARGABLE BATTERY

M

— NEW EXIT SIGN AT H/L WITH RECHARGABLE BATTERY

PEDESTRIAN CONCOURSE

NO. OF NO. OF PROPOSED STUDENT NOS. = 16
STUDENTS TEACHERS PROPOSED TEACHER NOS. = 3
CLASSROOMA (11.09 M2) 8 NOS. 1 NO. TOTAL POPULATION = 19 PEOPLE
CLASSROOM B (9.46 M2) 5 NOS. 1 NO.
CLASSROOM C (5.26 M2) 3 NOS. 1NO. TS BT LA & ek
GENERATED AT RECEPTION
Guidelines for Registration of a New School
(For Premises Not Designed and Constructed as

a BBc2hool)
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Private Schoolser @aff e€Cumngi Noihu
Criteria for approval of sc

1. Il n accwrdhnsection 14(1)(o0) of the E
Permanent Secretary for Education ( Pe
school I f It appears to him that t h
unsuit abs¢ et loe siamel als ©DO:

I. the name i n which another school [
il. the name of any school the registr

2. Il n accordance with section 17((a) of
not regi sterr eogi sptreorviai 9alabodbly in any
Muni vearsittlye Chi mes@® fAichar acters

3. The school name shall not promote th
and addictives.

4. The school name shal/l nNogyg oonygowaeenme

5. Association with any businesszator onsd
groups) in the school name should <ca
di sreputable or political connotation

6. Proposed schook mamésgsadhngh affendi n;
accepted.

School Registration and Compliance Secti

September 2007
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Appemrwdi X

Depart ment of Health

Gener al Gui delines on Health Requi
Scho¢&br Premises not Designed and

Schools are required to comply with the
Part VI | of t he Educat iPdne aReqg uleateiro ntsq
Regul ati onds hfeorf od é toawii Ingg. paragraphs provi
health recommendations for reference onl
each application have to be conesumdtertelde c
circumstance

1. Gener al Requirements
a. Premi ses shal/l be |l aid on with mains
b. Premi ses shall be provided with a pr
C. Premi ses shall be provided with adeq
d. Premi ses shall beve@mtivli ateidonvi aihd aldieq !
e. Premi ses shall be provided with adeq
f. Premi ses shall be maintained at an a
2. FI oor Space
a. I f the premises of a school not havi |
opinion of the competent authority f.
nevertheless suitable for the purpos
whitcthey were designed and constructed
shalli have
I. a floor space at least 1.5 m in w
along the whole Il ength of the wall
il. an area ofnéotobess’habara@h9pmpi l i
Guidelines for Registration of a New School

(For Premi ses Not Designed and Constructed as a BBcdhool)



Appemrwdi X

ii. as recommended by Education Bur eaud
t han?slhoBum d be provided for eadcahy p
ki ndergarten.

2 as recommended bynEameatofonf |Buoreasnp
1. 5snfhould be provided for each pu
training.

Il f the premises of a school notnantavi
the opinion of the competent aut hor
Ordinance suitable for the purposes
which they were designed and constr u
shalltheltewuirememtbovenderl lPaaddi2tiad
Il s to be used by pupi |-sse cuonnddearrgyo i endgu cs:
ot her educ dthieomrcdlascsaoauroaseas kal of have |
for each pupil

Il nl cal atingl abeauvsédblfFéoor space for
teaching method), the following fl oo

I the fl oor space trheequtigaedheeror( & jheger
and

il. any area whechnappéeabsetdob any re

area behind col umn, wal | and cor
ventil ation and area outside the v
I n addition, pl ease not e t h&td uaa fciod
Regul ati ons, Cap. 279A, I n any schoo

I nursery edudati knndedgédutén educa

pupil s;
il. kindergarten education, not more t
ii. pri mary, seescerchardyarygr epoastediucat bo
course (other than a school I n res
commi ttee Iis established under Pai
more than 45 pupil s,
Guidelines for Registration of a New School
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Appemrwdi X

shall be taught at one ti me Ipyronest
of the Permanent Secretary for Educat
accommodation for each c¢cl assroom, It

classroom unless otherwise stated.

e. To protect, ensureapdoper mayasiaght ed
pupils from the teacher s, It 1 s reco
areda efacctrher under) ptaor abger a7p.h9 2nf a()nfa x)i m
(maxi mum widt h) .

3. Sanitary Fitments
a. Every sshcahlololbe provided with sufficie
b. Ever-gdooati onal school shal/l be provi

The number of sanitary fitments that
school are as foll ows:

I For boys

T 1 water cl oset and 2* urinal s st
part thereof.

T I'f urinals are not provided, 1 w

pupils or part thereof.

T 1 wash hand basin shall pear tprtohva
*I'f a urinal trough is installed, 45(
one uBacnhmalurinal should have a user s
X 450mm in front of it.,

il. For girls
T 1 water cl oset ewvrealyl 2e pprpa Misd eod

T 1 wash hand basin shall be provi

Guidelines for Registration of a New School
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Appemrwdi X

d. The numbers of | atrines and urinals
I n boar dameg &< hfowll|l ows :
. Folroys

T 1 water alrosatl asmall be provided
. Fogirl s
1T 1 wat @essheal | be provided for ever

e. Theoislheotul d be provided with an openi
having a total temed off dthel aaxrta o@re
Al ternatively, an exhaust fan shoul d
onttent hamdatdfe the fl oor of the toile

f. The toil et should provide adequate |
dryers for hand washing.

g. Every woasalbksihmaunigd ove dand avdébhuat esugpmd y
of waantderc on weetdtreadi ntaoge syst em.

h. Th e oiflleotor shsuli gplee ynon

I Every room used for | atrine accommod:

J. | f a school I s situated i n a commer
provided withimubhalk poemesgsincbme b
reasonabl e wal king distance from the
may be accepted for consideration.
certificate of commusal shalill ebse $§o0b]
application. Further mor e, toil et K
di splayed in a conspicuous place i n

K. Il f shohwdmcodities are provided in sc
adeuately ventil ated.

4, Li ghti ng and Ventilati on

a. The premises of every school shall b

Guidelines for Registration of a New School
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Appemrwdi X

b. Al | classrooms and the blackboards tl
bl ackboards shall be so placed as to
not have a surface that reflects I|ig

C. No cubicle or partfirteeo np asshsi acghe odofs tliriu
erected i n any c¢cl assroom.

d. FIl uorescent tubes should be placed w

e. Premi ses should be provided with ind
toilets andlfclaissroomdi ti oners are pi
such a way as not to cause any noi se

5. First Aid

a. At | east one first aid box should b
mai ntained fully equi ppeRecatmnelnlddtdi o
Firstemspgméndi)x 7Db

b. For a school whi ch has mor eon hamedild
l nspection should be provided.

C. At | eastrolcsmrseoutdbbe set aside to be
sick room in a boarding school

d. The following facilities should /be
sanatoriaomor sick r
I a bed/ couch with clean bl ankets, s
il. a fully equi ppdd first aid box;

ii. hand hygi ene fwacihl ihtaimadd bsalsd gua 1 &
or -8/00% al cohol based hand rub.

6. Furniture

a. Seats with bactkresit sal@lned dies&sf or th
hazards should be provided to all «cl

Guidelines for Registration of a New School
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Appemrwdi X

b. For schools where after noadneanna pssh eaerte,
pillow and pillow case should be pro

7. Kitchen any)

I f a school prepares meals at +ts Kkitche
a. Structure of Kkitchen

. The kitchen should be of reasonabl ¢
f catering for 50 pupal shoul dematv, b
f cateri#®® fampidab,e ak isthooludrd mgt be
f catering for 100 apruepai |ssh oourl da broévte ,

i. The floor of the kitchdn pspheawl dnah e
kitchen wall esedhwuabds olwebnesnur fneat er i &
not | ess than 2m.

iji. The height of partition walls of tI
| evel

v. The internal surfaces of walls or
smooth | i glboanbsotbenedmaterials or
than 2m. The junctions between wall
Remaining surfaces of walls and ce
l i ght col our.

V.. No manhol e sdhoiuhdamby 1océdt eoom. A
the premises must -beaproovovded wiAnhy
water pipe inside any food room or
constructed opfr oonfp emavti eoruisle.aitsit G i @
shall be provided to such encl osur

vii A door should be provided in the en
from entering into the kitchen unn:«

Guidelines for Registration of a New School
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Appemrwdi X

Facilities/ Equipment in Kkitchen

. At | east one exlsdiwutl de Xoter acntsitoan | rea
stoves in kitchen. The exhaust m
filter before discharging into the
nNui sance.

il Al | extraction fans ti nbset ad il secdh aorng etdl
air at a heightaboveat héegsbud5or
di scharge shall not cause any nui s:

i A sterilizer of not |l ess than 23 |
kitchen for sterilization of all C |
preparation and consumption of f ooc
shoul d bde fporrovhadledi ng the wutensil s
Al ternativel vy, a mechanical di sh
approved byEnvhier dcidpan taamlel Depart ment

d sterildirainkg nfga aitlein
he premises shall be
o the Director of He:

V. The washing an
food room of t
satisfactory t

v. At | east-uponei nka sdf adequatdwancdpaart
should be installed inside the kit
vii The wash hand basin and wash up si

water supply and fitted with a was"
trap -torrap dnd connected to a proper

Vil, Liquid soap in diesgeinsetrhe hloiuttdh dére.

Viil. A Dbtoxpe grease trap should be i nsit
di scharge of grease or oil I nto an)

iXx. Adequate cupboard space should be

cl ean utensil s ,uscrdodkiertyh earnsd howtll. e
X. Adequate number of refrigerator (s)
al | perishabl e food at. Athérreometar shallt u r
be provided to each refrigerator i
i's being stored.
Guidelines for Registration of a New School
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Appemrwdi X

X. The use of electricity or town gas
Approvailrér®enr Fi cebBobDegabementught i
used.

Xil. The top of tables used for #fooodntper
hardwood or ot her | mpervious mater
smoot hj ocilnmotseed hardwood and free fr
cutting up food.

Xiil. Sufficibemts dvefsitt talngsd i ds shoul d be
refusdédeanavasct e matter awaiting dis

xiv. Adequa-pe adids-pressaf showcases [/ cont e
for storage of finished food producd

xv. Al | met al hood(s), ducting, extrac
system shookd be maraeaaonably cl ean
wor king order at all ti mes. The s
of cooking meal s.

Food handling/ preparation

. Separate cutting boards and knbVves
raw food and cookecdnftomord ntad i pornev e nf

i. Raw and cooked food shal/l beAl dt arae
mat eri al st edite dll ela dte 300 mm above th

. Food handl ealkl shaut s &f etphcgliera nb oadni de
eating utensils must beswashed and

v. Fish and meat with a | ot of bones s
Meat should beFruwmaimkegatdabkeadeshoul
the menu as ofThennasrpesssbbé&e. food
mu c h as possi bl e during cooking.
recommended.

v. Al food for consumption and haell
consumption of food, whilst being ¢
kept i n suitable food containers of

vi Personal effects such as <clothing,
articles must nofobd sobomed or | eft

Guidelines for Registration of a New School
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Appemrwdi X

vii Only ¢l ean paper or other <cl ean, r
wrapping finished products.

Viil. Ensure that the needs of students w

the school can check with rfadd d nssup

t hat all ergy components are i1ident.i

all ergen contamination when prepar.i

of a serious food allergy response

I mme dyi aftoerl medi c al assistance. Scha

dealing with anaphyl axis and choki

ix. |t I's the responsibility of t he s

Bui l di ngs ahedp/aorrt nikeonuts i ng Depat t me at
and drainage connecti on.

d. I f meals for pupils attendcantgertehre, sac

valfiodbd 1 aceeppegoved to supply meFaolodbo
anElnvironment al H§ § E esbheo uDsedphlalonefltoteesdn.s u |
food safety of schoohGuliuwnrdhmmexe so,n pH
School LunchesopObdilesdeddabg Shfee Centr
FEB:

https://www. cfs.gov.hk/tc chi/ multi me
ordered _are_ _safe. pdf

8. Gui del i nes oo mtuea v Birasthal a@Selso fa [ ns

|t I S T ncumbent on every school staff t
di seases, please refer CtoanmumdDaGainlakeed 3 niers
/| Kindergarteoas@hi Kiiln@argaCeenhsedl/i sGleidl
t hGcentre for Heal t he pRarradrfeeatite aolnt H( CfHdPr) mrf a «
o :
h

n infection preventi on onbetaddiun@ad® weDlse t
ttp:// www. chp.gov.hk/files/ pdf/diius elaed e
school s kindergartens -ckeinntdreersg acrhtielnds acruen
9. Processing Ti me

Theepbar tomenHewal t hcontact the school for
wor king days after receiving refer EDB fr
of the assessment, including any health
within dawerlifngegr the sDOBowbdbl | i hBpeCctDOW:
Guidelines for Registration of a New School
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https://www.cfs.gov.hk/tc_chi/multimedia/multimedia_pub/files/school_lunches_ordered_are_safe.pdf
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http://www.chp.gov.hk/files/pdf/guidelines_on_prevention_of_communicable_diseases_in_schools_kindergartens_kindergartens_cum_child_care-centres_child_are_centres.pdf

Appemrwdi X

requirements and recommendations to the
compl eti on o fupwoirnks pfeocre pfaonl to ddgwatl teh ,D i f ap

Guidelines for Registration of a New School
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Appendi x

Recommended List!'of First Ai
(Sour$ehool Admi niBdua@atiiocmn GRiU rdeca u)

l tems recommended

Sterilised normal saline or distille
Al cohol (for cleaning first aid equi
Di sposable plastic gloves (to avoid
Surgi calndmdsalkse shiel ds

Sterile dressings / dressing packs /
El astic tensor bandages (of differen
Triangul ar bandages

Cottonndtcok6oa wool

PP ast dif or (wbdundd$ fandsergical tapei(far sesuring dressings
/ bandages / gauze)

Scissor s
Forceps

Spray botcwulpss for #&ywese hi ng eyes

m. Cold3*pack

n. El ectronic ther mometer

1'To note t heex piurry hchstee orof various first aid items ¢
2Sterile dressings or gauze should be used for <cl eac
cleaning a wound because oW tlomotstee cwdurmd. fi bres th
3 Some cold packs must be stored in t huesef roefe zceorl do fp aa
obt ai neep&r tome NDH@® a Iwtetb shitttepsatt / www. mdd. gov. hk/ f4 | e me
publication/hot and cold eng 20200121 v6_with_phot
Guidelines for Registration of a New School
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Appendi x

0. CPR face shieldpbdkepomabkse)yfor CPRuU
p. Emer gencyi nifeolrpmaitneon (such as contac
ambul ance station)
*preferable i tems
2. Addi ti onal il tems recommended:
Aut cendtaxt er nal Def fbsdcho@ltorar € A€&MDg¢ ou |
AED to provide extra protection to t
3. The person(s) i n charge of: the f
a. the first aid box content |ist is 1in
b. all the medipriompeesr layr;e | abel ed
C. the contents are checked regularly t
d. the expiry dates of medi cine are <c¢ch
accordingly
4 More than 90%Woofy ohgohsvieninstalled the AED and
training on the cardiopul monary resuscitation and
Guidelines for Registration of a New School
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Chaple

1. DOs

a. Dur i

cC C

Go
Ti

or
be

. as

Vi. en

Vi en

vii. Cc o
i n
pr

Guidelines
(For Pr emi

r DOs &0 NOs

ng the process of application

ote the case numbdrheamdbntaavte pt!
mbers (teleen@ah d n)a/dirdo leaslisle/ cor respon

eck the | and use zoning of the g
quiry Countaei sDppér taeentlPl &n Nor
vernment JQfvfa cRosad,33North Point,
n Government Offices, 1 Sheung W
through the Stahwoutery/ RwavBniom g .
fore submitting Form P;

far as possi bl e, choose premise
i ch school use would not requir
anning Board;

| ow sufficient time for ftTheppraaoo
rmi ssion for the proposed school
ar d;

sure the site and the premises
ver nment | ease, outline zoning |
emi ses pslhyouwidt hcotmhe fundament al |
fore engaging into any tenancy a/
sure the ceiling of every cl assr

2.75 m above the fl oor -plueweols edfy
pr embrs es ;
3m above the fl omui llteverdermhiogegpur

sur e a mi ni mum of t wo exits
om/ areal/ premises which can accomi

nsul t zach ppaurtshomr iwhen t hedriet iaorneal al
volving the structure, means of e
emi ses tag be carried out

for Registration of a New School
ses Not Designed and Constructed as a FBwhool)


http://www2.ozp.tpb.gov.hk/gos

X. consul t zeadnh paeurtshoorr it o ascertain the
unauzeldomiui | di ng wor kdei msperdi ¥ @dtre s
i f there is no r eRuwirlddiofg a;h@e pauri tl e

X. appoint an appropriate class of reg
to carry out t he works of I nstall
isitall ations and equi pment

X. check with EDB concerning the prop:
before forwarding formal applicati

Xi. provide both Chinese and English n:

xii. comply withi g®wead rleynewndrsi ous govern
as passibl e

xv. forward revised plans to all rel eve
pl ans are made

xv. noti flycCUBOffice of the Permanent Sec
on complairéemgaud reefment s to facili-t@t e
I Nnspectanodn s

Xvi ensure that the school has adequat e
pupils of each sex

b Af ter securing pr oveigsiisatnraalt iroengi str at

. exhi badr ttibfei cpatoevi si onal registrati
conspicuous place of the school pr o

il. exhibit the maximum number of, st ud:¢

iii. conduct fire dril/ at |l east once i

iv. appoint appsepoifaregi stered Fire S
to inspect and maintain all fire se
I n every, 1&ndnont hs

Guidelines for Registration of a New School
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r schools not exempted under the
f eri-fngr Maln Currki cul um) Order

1 exhibit the fees certificate at all times in a conspicuous place of the school
premises

1 forward applications for teacher registration as soon as possible;

1 recommend a teacher to be the principal within 1 month aftesctineol
is provisionally registered

! The Education (ExemptionXofthkhal vE&uer Schooimy Of deri mgekpn

for mal curriculum as dafdiemed rwmdecrerttae nEx emutiirement s ¢
Ordinance and Education Regulations relating to fees, e
compliance with specified ¢onc&DBi Cig.cul &rorNa.et 2§ 2807 pd :
been upload@&@dwebbibe: BODBww. edb. gov. hk/ UtilityManager/ ci

Guidelines for Registration of a New School
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http://www.edb.gov.hk/UtilityManager/circular/upload/EDBC/EDBC07007E.pdf

2. D O NI's
a. During the process of application
I not to choose premises situated in
. not to choose premises situated 1 n
or premises whereby the undeart aska fn
of pupil s
i. not to choose premises with inadedq
v. not to choose premises situat;ed at
V. not to choose przm das | Wi nly woa ktsh
vi not to choose premibedi sfi¢nuantdooa
by wunaeudt hionrtier nal corridors with i
vi. not t o choose private premiusidsdi w
Depar tumd rets s Its sui®abstenye napd
buid divemr ks have beenzednpgenmranedl by
vii. not t o commence school operation b
b. After securing pfruwlvdigsiisatnraalt iroengi str at
I not to enrol more student;s than pe
. not to cause obstruction ;to any exX
li. not to store any dangerous goods
exemutayand
v. For schools not exempted under t he
Of f er i-in@r @&ainr i cullum) Order
1 not to operate any course nor to collect any fees that have not been
approved by the Permanent Secrefaryeducation and
1 not to employteachersvho are not registered teachers or permitted teachers
Guidelines for Registration of a New School
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Chap4er Enquiry Hotlines/ Contact P
1. Pl anningtDepart men
Of fice Te l Fax N Addr ess
Pl anni ng || 22315000| 28770389|17/ F. , Nort
Counters Government
333 Java Ro
North Point
Hong Kong
14/ F. , Sha
Government
1 Sheung Wo
Sha Tin,
New Territo
2. Town Pl anning Board
Of fice Te l Fax N Addr ess
Secrétal2231 2877024515/ F. |, Nor t
[ Cont act or Gover  nment
Seni or EXx¢q 22314835 333 Java Ro
Of ficer [/ North Point
Of ficer] Hong Kong
*Enquiry on Form P and other statuto
Guidelines for Registration of a New School
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3. Land Registry
Customer s can conduct onl i ne searct
| nfmati on System Onlwiwwe i $ersvigddelykanas
use the counter search services prov
and the Search Offices I n Tali Po,
Of fice Tel Fax Addr ess
Cust omer |374124233114703(Queensway GoV
Of fi ces,
19/ F. , 66 Que
Hong Kong
Tai Po Search Officd 265358592 6 50 |Ta i Po Compl €
Heung Sze, Wia
Tsuen Wan Search [ 2416350524 15 |[Tsuen Wasrn oMuwely
Office Carpar k Bui I-d
208 Castl e Pe
Tsuen Wan
Yuen Long Search | 247503412474 |(Yuen Long Gov
Office Of fices and
Tal Ki u Mar ke
Lok ®qu&uven L
Guidelines for Registration of a New School
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http://www.iris.gov.hk/

4, Lands Depart ment

Di strict | Tel . Fax | Addr ess
District 12835 (2834 (19/ F. , Sout hgdg
Hong Kong 130 Hennessy
Wan Chai , Ho n
District 12835 (2833 (20/ F. , Sout hgdg
Hong Kong 130 Hennessy
South Waithai, Hong
Di strict 3842 |2782 (3/-#[ F. , South
Kowl oon E3 We s t Kowl oon
Of fi ces,
11 Hoi Ting A
Yau Ma Tei , K
Di strict 3842 |2782 |(3/-#[ F. , South
Kowl oon Ws We Ktowl oon Go
Of fi ces,
11 Hoi Ting H
Yau Ma Tei , K
District 2852 |2850 [(19/ F. , Har bou
| sl ands 38 Pier Road,
Hong Kong
Di strict 2675 |2675 (6/ F. ,
Nort h North Gowéemrmnm
Of fi ces
3 Pik Fung Rg
Fanling, New
District 12791 |2792 |3/ F. & 4/ F. ,
Sai Kung Sai Kung GovVe
Of fi ces
34 Chan Man
Sai Kung, rNey

Guidelines for Registration of a New School
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Di strict | Tel Fax | Addr ess
Di strict 2158 |2602 (11/ F. ,
Sha Tin Sha Tin Gover
1 Sheung Wo (
Sha Tin, New
District 2654 |2650 [(1/ Fali Po Goved
Tali Po Of fi ces,
Ting Kok Roag
Tal Po,i Newi @&
Di strict 2402 |2415 [(10/ F. & 11/ F.
Tsuen Wan or Tsuen Wasn oMuel
Kwai Tsi ng 2412 |(Carpark Buil g
17208 Castl e
Tsuen Wan, N ¢
Di strict 2451 |2459 |6/ F. & 71/ F.
Tuen Mun Tuen Mun Gove
Of fi ces
1 Tuen Hi Ro ¢
Tuéeviun, New T
Di strict 244332473 [|9/-F1/ F.
Yuen Long Yuen Long GoV
Of fi ces,
2 Kiu Lok Sqgly
Yuen Long, N ¢
Guidelines for Registration of a New School
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(For

Premi ses Not

Designed

and

Constructed as

5. Buil dings Depart ment
Uni t Tel Fax Addr ess
Licensin2626 13184 4Buil dings Dep
Headqgquarter s,
West Kowl oon
Of fi ces, 11 H
Yau Ma Tei , K
*Hand|l etdi8®¥0 t he Government
6. | ndependent Checking Unit, Of fi
Housing
( Félousi ng GAuRmoparttyi es / Di@@e®PregeHOI
Uni t Te l Fax Addr ess
l ndepende|31®293523 |8/ F. , Lung Ch
Checking Bl ock, 138 Lu
Road, Wong Ta
Guidelines for Registration of a New School
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7. LicensindgibPevvscen, Depart ment

Of f i Te l Emai | Fax Addr e s
Hong 2549 |hlic_ 1@hkf{2559 M/ F. , S
Li cens:s Wan Fir
Of f 1 c ¢ Station

2 Weste
Service
Sheung
Hong Ko
Kowl 0¢(23®33klic_1@hkf|2302 |6/ F. , T
We s t Tsui Fi
Li cens:s Station
Of f i c ¢ Compl ex
333 Can
Road,
Tsim Sh
Kowl oon
Kowl o0¢3423 |klic_3@hkf|2722 |[Room 18
East 1810, 1
Li cens:s Skyline
Of f i c ¢ 39 Wang
Kwong R
Kowl oon
Kowl oon
New 3423 |ntlic_1@hkfl2443 |[Room 18
Territ 1810, 1
Li cens:s Skyline
Of f i c¢ 39 Wang
Kwong R
Kowl oon
Kowl oon
Guidelines for Registration of a New School
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8. School Regiompt aeopbdauncdatG on Bur

Sch®obtr| Tel . Fax Addr ess
Eas tShartni,n,
Wong Tai S
Yuen Long,

2892

Tai Po

Nor $ai, Kur

Wanchai,

Yau Tsim N2892 Room 1416, 14
Kwun Tong, 2573 |Housle3 Qise &k ad
Tsuen Wan Hong Kong

ShaSh u i Po
Centr al &
Sout her n,

Kowl oon Ci2892
Tuen Mun,
Kwai Tsi ng
9. Of fice for Regul ati on oDe pPRarritvmeetr
Heal t h
Of fice| Tel . Fax Addr ess

Eastkewunn |T
TaHoSa Kuli3107
KwaTlsi ng
Sout her n,
Kowl oon Ci
Yau Tsi m N
Tsuen Wan

3107

Central ,& Room 1001, 10
Sham Shui 2117 |House,Kwa2n (Ro &
Sha Tin, 13107 Wan Chai, Hon(
| sl ands
Wanchai ,
Wong Tai §
Tuen Mun, 3107
Yuen Long

Guidelines for Registration of a New School
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