Kindergarten (KG) Briefing
on Admission Arrangements

for Nursery (K1) Classes in KGs
for the 2019/20 School Year



Background

4

The Government has implemented the new
kindergarten (KG) education scheme (hereafter
referred to as “Scheme” ) starting from the
2017/18 school year.

K1 Admission Arrangements will continue to be
at the discretion of individual KGs to fit into the
implementation of the new policy.

Education Bureau Circular Memorandum No.
87/2018 on "“2019/20 K1 Admission
Arrangements” issued.



2019/20 K1 Admission Arrangemen

Objectives

v

3 KGs Covered
> Measures

»  Samples of Relevant Registration Documents for KG
Admission

b “2019/20 K1 Admission Arrangements “ Flowchart

3 Documents to be distributed to KGs



Objectives

To avoid parents queuing up for application
forms;

To avoid hoarding of more than one place by a
child at any one time to enable KGs to confirm
enrolment for manpower planning, and facilitate
parents in securing a place for their childrenin a
timely manner; and

To help parents find a place for their children by
providing them information on the vacancy
situation, etc.



KGs Covered

»  Applicable to KGs joining the Scheme

»  Strongly encourage the non-Scheme local KGs to
join :

Distribution of application forms via school
website / no quota for distribution of printed
application forms; and /or

“Not More Than One Place for Each Child”
Measure; and /or

Release of Information on K1 vacancies tot
public through the electronic platform of EDB



Irrespective of whether KGs will join the Scheme or not, they sk\ould
comply with the following basic principles while implementing
admission arrangements:

Distribution of Application Forms

b Should not limit the numbers of forms to be distributed and should
not set a quota on the number of application forms to be collected.

b Must inform parents in advance the arrangement for obtaining
application forms and submitting admission applications, including :

. Dates for distribution and submission of application forms,
application procedure and fee (if applicable), etc.

School-based Admission Mechanism

> Should include the admission procedure and criteria, and the number of
candidates to be interviewed, etc.

b Must be fair, just and open.

> Should inform parents in advance the details of their school-based
admission mechanism through effective channels and upload the
relevant information onto the school webpage

. Guidance notes in application forms, admission
guidelines/leaflets, school website, etc.



Irrespective of whether KGs will join the Scheme or not, they ghoul
comply with the following basic principles while implementing
admission arrangements:

> Must be in compliance with the existing anti-discrimination legislation and
other related legislation, including:

. Sex Discrimination Ordinance, Disability Discrimination Ordinance, Family,
Status Discrimination Ordinance, Race Discrimination Ordinance; and

. Personal Data (Privacy) Ordinance and/or Prevention of Bribery
Ordinance ,etc.

. Circulars and guidelines issued by EDB, e.g. the application forms and
relevant information provided by KGs must be in both Chinese and
English
> KGs are hereby reminded that equal opportunities must be provided for all

children (regardless of their race, gender and ability) in admission to KGs. KGs
must be careful about the details of admission arrangements on whether they
may involve direct or indirect discrimination; when answering enquires from
parents; teachers and staff in general should offer assistance as appropriate and
avoid misunderstanding.

b To facilitate parents of non-Chinese speaking(NCS) children in obtaining relevant
information, KGs should create an icon or provide a simple message in English on
the school webpage.

3 KGs have to put in place effective means of communication and offer assistance to
NCS children and their parents as far as possible. KGs must also provide timely
response to parents’ enquiries about admission arrangements and handle
related complaints.

(Paragraphs 4 to 6 of EDBCM No. 87/2018)




“Easy Guide on Promoting Racial Equality in Schools

Kindergarten Admission’
http://www.eoc.org.hk/EOC/GraphicsFolder/inforcenter/rise/leaflet_output_for_web_2pages.pdf

» Equal Opportunities Commission hotline: 2511 8211



http://www.eoc.org.hk/EOC/GraphicsFolder/inforcenter/rise/leaflet_output_for_web_2pages.pdf
http://www.eoc.org.hk/EOC/GraphicsFolder/inforcenter/rise/leaflet_output_for_web_2pages.pdf

Measures

(1) Distribution of Application Forms
(2) School-based Admission Mechanism

(3) “Not More Than One Place for Each Chil
(4) Release of Vacancy Information



Measures
(1) Distribution of Application Forms

» Should not interview the children applicants earlier than
November.

(2) School-based Admission Mechanism

» To facilitate parents of NCS children in enquiring about
school-based mechanism, KGs can consider providing
the contact number of a designated staff.

» KGs should ensure that all staff involved in the
admission procedures have a clear understanding of the
measures in catering for NCS children and their parents,
and implement such measures properly. When
interviewing NCS children, KGs should arrange
interpretation and/or translation service for applicants
where necessary. Alternatively, KGs may allow parents
and children to be accompanied by a Chinese speaking
relative/friend during interview so as to facilitate
communication.




\

Centre for Harmony and Enhancement
of Ethnic Minority Residents (CHEER)

»  Free-of-charge telephone interpretation service in ethnic
minority languages provided by the Home Affairs
Department-funded “Centre for Harmony and
Enhancement of Ethnic Minority Residents (CHEER)” . The
telephone interpretation service hotlines are:

« 37556811 (Bahasa Indonesian, Tagalog, Thai)

« 37556822 (Hindi, Nepali) HKCS
. 3755 6833 (Punjabi, Urdu) CHEE®
»  Other interpretation and translation services: of Ethvic Minory Pesidents

- Schools can choose to attend the briefing sessions
on Interpretation and Translation Services”
organized by CHEER to gain more understanding on
the relevant services if deemed necessary. Please
refer to the following webpage for details:

http://hkcscheer.net/interpretation-and-translation-services



http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services
http://hkcscheer.net/interpretation-and-translation-services

Measures

(2) School-based Admission Mechanism

» When considering applications for WD/LWD services:

KGs should %ive due priority to families in need (ei?.
families with working parents, families which need to
’F‘ake carci of family member(s) with disability at

ome ,etc.

Relevant conditions should be included in the
admission criteria announced

» Under special circumstances, EDB will make referrals as
appropriate if individual students encounter difficulties in
applying for admission:

« K1 Places for 2019/20 s.y. : Starting from April 2019
- K2 & K3 Places for 2019/20 s.y. : Starting from July 20



Measures

(2) School-based Admission Mechanism

» KGs must provide the relevant documents of their K1
admission arrangements in both Chinese and English, e.g.
application forms and relevant information

» Relevant documents for admission arrangements have
been uploaded onto the EDB’ s website for reference

» All documents related to admission should be properly
kept for records(e.g. application forms, interview records,
results on admission ,etc.)



Measures

(2) School-based Admission Mechanism

»  KGs are required to upload the information below to school webpage
and/or via different channels to inform parents in advance on or before

20 September 2018 (Thursday).

School-based Registration Procedure
Admission Mechanism .

Information on
Admission Application

Arrangements on

Ways to distribute
application forms

Date and period for
distribution of application
forms

Application procedure
Application fee
(if applicable)

Ways to submit application
forms

Date and time for
submission of application
forms

« Number of

candidates to be
interviewed

» Interview format
and arrangements

« Admission criteria

announcement of admission
results

“Centralised Registration
Dates”

Arrangements on
submission of a valid
registration document and
registration fee (including
the amount)

Arrangements on
registration for students on
waiting list

Arrangements for students
changing school after
registration




Measures

(3) Not More Than One Place for Each Chila

4

Scheme-KGs can only admit students holding a
valid registration document.

If parents are unable to submit the valid
registration document, even if they are willing to
pay full school fees, the KG concerned cannot
admit their children.

In order to fully implement the measure, principles
of the above arrangement are also applicable to K2

and K3.

Premised on the principle that each student should
only attend one KG, and for enabling students to
have equal opportunities for receiving subsidized
KG education as well as making good use of
Government resources, regardless of the level, all
Scheme-KGs can only admit students with a valid

reqistration document.

Registration
Certificate for
Kindergarten
Admission

Kindergarten
Admission
Pass



Measures |
(3) Not More Than One Place for Each Child

Valid registration documents for 2019/20 school year

RACCINEIL Nl (- EoFstudents who are eligible for

for K(G éifgjss;on" receiving subsidised KG education

The students must be Hong Ko
residents with right of abode, rig
to land or valid permission| ta
remain without any condition of stay
(other than the limit of stay) in Hong
Kong

» Ingeneral, the validity of “RC* is
three years




Measures
(3) Not More Than One Place for Each Ch

Valid registration documents for 2019/20 school year

“Kindergarten For students who are NOT eligible for
Admission Pass - L .
( “AP" ) receiving subsidised KG education

Non-local children (who can receiv
education in HK upon obtaining
permission from the Director 'of
Immigration) :

holder of a form of recognizance

whose parent(s) is/are holding a
student visa

» Students who receive the 4t year
KG education but NOT approv
for extending the validity of



Measures
(3) Not More Than One Place for Each Child

Valid registration documents for 2019/20 school year

- Mainly for provisional registration when
transferring to another KG/ repeating K1 in the

“Provisional same KG
Registration Letter - Must be replaced by "RC" or "AP”

of officially attending the KG




"Registration Certificate fo
KG Admission”

( Application starts from September)




Sample - Application Form of
“Registration Certificate for KG Admission”
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Sample - “"Registration Certificate for KG Admlxs

(For students who are eligible for

receiving subsidised KG education)

B ¢ 1OXXXXXX
Serial No:

e A S oE it
Registration Certificate for Kindergarten Admission

SEEEMBHUTREZKARDEEZA -

This Registration Certificate serves as the registration document for
kindergarten admission for the following student.

s A

English Name: Chan Tai Man

Fa28 7 ARSE Document Type / No.:

FRLARAE

Hong Kong Birth Certificate / SXXXXXXX

4 HEE Date of Birth (dd/mm/yyyy): XX/ XX/2016

[AREMEETE 2019/20 SEERMAER - HE 202122 BF5e&E Rk -

The Registration Certificate is valid from the start of the 2019/20 school
year up to the end of the 2021/22 school year. ]

GEMCHRMIIREENEREE)
(Please read carefully the list of important points overleaf)

fON FRBMTBREBRRAR 1/11/2018
‘LY Education Bureau Baam
1 The Goverament of the Hong Kong Special Administrative Date of Issue

Region




(For students who are NOT eligible for
receiving subsidised KG education)

B
Serial No-  19XXXXXX

hiEE AR E
Kindergarten Admission Pass

ASFREHLUTEER T AGNEE M -
This Admission Pass serves as the registration document for kindergarten
admission for the following student.

STk A

English Name : CHAN TAI MAN

848 5 AWt Document Type / No. :

EHEPAERAE

Hong Kong Birth Certificate / SXXXXXXX

4 HEf Date of Birth (dd/mm/yyyy) : X3UX32016
[EAEFOEE2019202 £ 0RIBE M - EE202122 BEEFER

-It o
This Admission Pass 15 valid from the start of the 2019/20 school year
up fo the end of the 2021/22 school year.]

G HREIIREEMNEESH)
(Please read carefully the list of important pomnis overleaf)

L) sennreeEnmsaR 11172018
B ___'l Education Buresan Y HER
The Government of the Hong EKong Special Administrative Date of Issue

Region




“Provisional Registration Lette

(Application starts from November)




—

ek ir fHE
Provisional Registration Letter
AEGHU T2 EPEANHARABHNESHEF2 A -
Thuz letter zarves a= provisionzl remsiration document for kndergarten admuzzion for the followmg
studant.

L& -4 A i

English Name: _ CHAN TAI MAN

45 4 §F % /4 ¥ Document Type / No. | (HKBC/S1235+%(8))

EEFEH

. RACHAAnsdegad (F S fufe, "B 887§ &
TEFaTELWITEGAS ) HEFSbHGEBERE -

I, FHL #u@r4b gl At RN EuREd - o R8s
BRFATAEEFLAI F—dAABREA G E(HolE) TREFEREE
FEFEAFLA - -

5. pUBBRRAEMIEERIYS FERoAREFEEA AU RETARAASW

AESEIRIEFEAFMAES ERad BB TENHSE 0 -

4. A AEHAHEFNAAMNESA eRAfE - AEEFERELEEREY £
ERaIkhEReREzoET S -

5. REREmT S N edEE 1010539518 -

Important points to note

1. Provizional registration lstter i= omly issued for studemt-applicant who has already poszeszed 2 wvalid
registration document {Le. “Fegistration Certificate for Kindergarten Admission” (“R.C™) or “Kindergartan
Admizsion Pazz™ (“AP™) or “Cemificate of Eligibility for the Pre-primary Education Voucher Schame”™
(“Vioucker™)).

2. Im principls, all kindarzartens (EGs) can only admit stodents with valid registration docuwments. If
students ars unzble to tender the valid regiztration documents listed sbove under special circumstances (2.8,
transferring to another KG), they can nze provisionzl ragistration letter for provisionsl registration.

3. Parenis are required to tender the valid registration document to the E-G which the stndent has registered
with provisionzl registration letter, on or before the first schooling date.  The EG could admit the studant
only upon receipt of the valid registration document.

4. After the K has received the valid registration document from the student-applicant, the EiG should retum
the provisionzl registration letter to the parent comcerned. Thers is no need for the pareat to retum the
provizional registration latter to the Edncation Burean.

3. Thus provisional registration letter is valid till 31 August 2019.

12-11-2018 BT
&85 Education Burean
Date of Iszue

D




Cannot receive

Can recelve education in HK

education in HK

Eligible for Subsidy s

1
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When is "Provisional Registration Letter" required? (Example)

Studying in a K1 class
in School A in the
2018/19 school year

Transferring to
School B

Education Bureau

Wish to transfer to a K1 Apply for the “Provisionz I “S]J”r'?rj']t :‘:‘_ﬁim L
. . R S, ovisional Registration Latta
2019/20 SChOOI year EDB fI‘Om November 2018 "centralised registration dates"

26



When is "Provisional Registration Letter" required? (Example)

Studying in a K1 class
in School A in the
2018/19 school year

Transferring to
School B

Education Bureau

Must submit or to School B
on or before the 1st day of officially attending School B.

27



Measures |
(3) Not More Than One Place for Each Child

» EDB will issue a registration document to each student who can receive
education in Hong Kong

« "RC" [ "AP”
» All Scheme-KGs can only admit students with “RC” / “AP”

» Parents are required to apply to the EDB for the "RC" from September to
November 2018. Details on application will be announced in or before
September this year and uploaded to the website of EDB.

» Upon receipt of the applications with all necessary information and
documents provided, EDB will generally take six to eight weeks to
complete processing of the applications and issue the "RC" to
applicants who are eligible for receiving subsidy under the Scheme by
post.

» If a student cannot obtain an “RC” as he/she can receive education in
Hong Kong but is not eligible for receiving subsidy under the Scheme :

o EDBwill issuean “AP" to the student concerned.

« Studentscanuse “AP" forregistration and admission to a Scheme-KG.

« Parents are required to pay full school fees before deduction of subsidy un
Scheme as shown on the Fees Certificate




Measures
(3) Not More Than One Place for Each Child

» To complete the registration, parents are required to submit the
following items to the KG concerned during the “centralised
registration dates” (i.e. 10-12 January 2019)

« “RC" / "AP" and
« Registration fee

» KGs should not require parents to complete the registration procedure,
pay the registration fee or other fees (e.g. for purchasing school
uniforms, tea and snacks, etc.) in any forms before the “centralised
registration dates”

» Scheme-KGs cannot collect registration fees exceeding the approved
ceilings:
. Half-day session: $970
« Whole-day session: $1,570

» Should parents wish to change to another KG after registration, they
should get back the registration document from the KG that they
have registered with. The KGs should return the registratio
document to the parents as soon as possible. Generally, registrati
fee paid will not be refunded.




Measures

(4) Release of Vacancy Information

» EDB will collect information from KGs on K1 vacancies
in the 2019/20 school year about a week after the
“centralised registration dates” through an electronic
platform for publishing in end-January 2019.

» Only the vacancy situation of individual KGs will be
released but not the number of vacancy.



“2019/20 K1 Admission Arrangemen
Flowchart



“2019/20 K1 Admission Arrangements” Flowchart

Applicants apply to EDB for the “RC”
from September to November 2019

¥

Upon receipt of the applications with all
necessary information and documents
provided, EDB will generally take six to eight
weeks to complete processing the
applications and issue the “RC" / "“AP”"

to applicants by post

KGs process
2019/20 K1 admission applications

L

KGs inform applicants of the application result before 21 December 2018

]

|}

If application is successful

If application is not successful

]

]

Applicants register with one KG during the
“centralised registration dates”
(i.,e. 10 to 12 January 2019)
by submitting the “RC" / "AP" and
paying registration fee

Applicants refer to the K1 vacancy
information released by EDB
after the “centralised registration dates”
(i.e. from the end of January 2019)




Relevant Documents
to be distributed to KGs



Documents to be distributed to KGs in

August

» Leaflets and posters for application for "Registration
Certificate for KG Admission”

»  Application forms of "Registration Certificate for KG
Admission”

»  Guidance Notes on application for "Registration

Certificate for KG Admission”



Enquiry

» EDB
Webpage: http://www.edb.gov.hk/k1-admission_e

Hotline : 3540 6808 / 3540 6811

»  The Regional Education Offices or the Joint Office for
Kindergartens and Child Care Centre of EDB



http://www.edb.gov.hk/k1-admission_e
http://www.edb.gov.hk/k1-admission_e
http://www.edb.gov.hk/k1-admission_e
http://www.edb.gov.hk/k1-admission_e

Thank You |




