【School Circular Template】
XXX Primary School
The Programme of Free Lunch at Schools 
2026/27 School Year

To whom it may concern,

The Education Bureau will continue to implement the programme of Free Lunch at Schools for eligible primary students in the 2026/27 school year.  Parents are invited to submit applications.  Details of the programme of Free Lunch at Schools are as follows:

	Eligible Students:
	Primary 1 to Primary 6 students meeting all of the following criteria are eligible for the programme of Free Lunch at Schools:
(i) receiving a full grant under the Student Financial Assistance Schemes in the 2026/27 school year;
(ii) studying in a whole-day government primary school, aided primary school (including special schools) or primary school under the Direct Subsidy Scheme; and
(iii) having lunch arranged by the school they attend (students who bring their own packed lunch are ineligible).


	Application Method:
	Application for the programme of Free Lunch at Schools is at parents’ discretion.  Parents who wish to enrol their child in the programme of Free Lunch at Schools are required to submit the following two documents to the school:
(i) a duly completed reply slip attached to this circular confirming consent for their child to participate in the programme of Free Lunch at Schools; and
(ii) a copy of the “Household Application for Student Financial Assistance Schemes 2026/27 Notification of Result” or the “2026/27 Eligibility Certificate (Financial Assistance for Primary and Secondary Students)” issued by the Working Family and Student Financial Assistance Agency to verify the student’s eligibility for a full grant under the Student Financial Assistance Schemes.


	Mode of Subsidy:
	The funding is disbursed by the Education Bureau directly to the school, which will then pay the lunch expenses for the eligible students.


	Points to Note:
	(i) In principle, the subsidy for the programme of Free Lunch at Schools takes effect from the date parents submit the reply slip for the programme of Free Lunch at Schools to the school or the effective date of their child’s eligibility for a full grant under the Student Financial Assistance Schemes, whichever is later.  The relevant effective date of the subsidy for the programme of Free Lunch at Schools is not retroactive; lunch expenses incurred before its effective date will not be subsidised.
(ii) [bookmark: _Hlk231406576]As processing the application for the Student Financial Assistance Schemes takes time, parents who have submitted the reply slip for the programme of Free Lunch at Schools to the school but are awaiting the results of the Student Financial Assistance Schemes may need to pre-pay their child’s lunch expenses.  Once the parents submit a copy of the “Household Application for Student Financial Assistance Schemes 2026/27 Notification of Result” or the “2026/27 Eligibility Certificate (Financial Assistance for Primary and Secondary Students)” confirming their child’s eligibility for a full grant under the Student Financial Assistance Schemes, the school will arrange to refund the lunch payments made by the parents from the effective date of the subsidy for the programme of Free Lunch at Schools, and pay the lunch expenses for the student from that date onwards.
(iii) Parents who do not wish to apply for the programme of Free Lunch at Schools at the beginning of the school year may submit an application to the school later.  However, the subsidy for the programme of Free Lunch at Schools will only take effect from the date they submit the reply slip for the programme of Free Lunch at Schools to the school or the effective date of their child’s eligibility for a full grant under the Student Financial Assistance Schemes, whichever is later.  Lunch expenses incurred before this date will not be subsidised.
(iv) If the school confirms that a student is ineligible for a full grant under the Student Financial Assistance Schemes as informed by the Working Family and Student Financial Assistance Agency, the student concerned will no longer benefit from the programme of Free Lunch at Schools.  The parents must then pay their child’s lunch expenses and reimburse the school for any lunch payments made on the student’s behalf.
(v) The information provided by parents on or with the reply slip for the programme of Free Lunch at Schools will be used by the school to process applications and related matters under the programme of Free Lunch at Schools.  The school may also share the relevant information with the lunch supplier for the purpose of handling matters related to the programme of Free Lunch at Schools when necessary.


-------------------------------------------------------------------------------------------------------------
Reply Slip 

To: Principal 
   
		I have noted the details of the programme of Free Lunch at Schools in the 2026/27 school year.  

	
	
	I wish to apply for the programme of Free Lunch at Schools and attach/will later provide* (*please delete as appropriate) a copy of the supporting document as proof of my child’s eligibility for a full grant under the Student Financial Assistance Schemes in the 2026/27 school year.  I hereby make the following declaration regarding my child's participation in the programme of Free Lunch at Schools: 

(i) I undertake to inform the school as soon as possible and reimburse the school for any lunch payments made on my behalf if re-assessment by the Working Family and Student Financial Assistance Agency confirms that my child is ineligible for a full grant under the Student Financial Assistance Schemes.
(ii) I acknowledge and agree that the information provided by me on or with this reply slip for the programme of Free Lunch at Schools will be used by the school to process my application and related matters under the programme of Free Lunch at Schools.  The school may also share the relevant information with the lunch supplier for the purpose of handling matters related to the programme of Free Lunch at Schools when necessary.


	
	
	I do not wish to apply for the programme of Free Lunch at Schools. (Note: Please refer to item (iii) of Points to Note.)

(Please put a tick () in the appropriate box)





	Name of parent/guardian:
	

	Signature of parent/guardian:
	

	Name of student:
	

	Class (Class number):
	
	(       )

	Date:
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