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PREAMBLE

This glossary aims to provide Chinese translations of those English terms commonly
used in the teaching of Business, Accounting and Financial Studies at secondary level for the
reference of teachers, students and other stakeholders, which is by no means exhaustive
Comments on the glossary are welcome, please contact the Chief Curriculum Development
Officer (Technology Education), Education Bureau, at W101, 1/F, West Block, Education
Bureau Kowloon Tong Education Services Centre, 19 Suffolk Road, Kowloon Tong, Hong

Kong.
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EXPLANATORY NOTES

The terms included in this glossary are those used in the teaching of Business, Accounting and
Financial Studies in Secondary 4-6. The following sets out the system of presentation for the

Glossary:

1. The English terms are listed in alphabetical order, e.g. the term ‘trade payables’ is set out
beginning with the letter ‘t” under alphabet ‘T’.

2.  Common abbreviations of some English terms are enclosed in bracket beside the terms,
e.g. Annual General Meeting (AGM)

3. Where more than one Chinese version is given for an English term, the different Chinese
translations are separated by a semi-colon, e.g. ‘audit’ Z&&t 5 #%%%

4. Where an English term has different meanings, the corresponding Chinese translations are
preceded by numerals (1), (2), ...... and separated by a comma, e.g. ‘discount’(1) T 1 >
(2)h3H,

5. All entries in the Chinese to English glossary are listed in the order of number of strokes.
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absenteeism
absorption costing
accident insurance
accountability
accountant

accounting assumption
accounting concept
accounting convention
accounting cycle
accounting equation
accounting information system
accounting period
accounting policy
accounting principles
accounting rate of return (ARR)
accounting ratio
accounting record
accounting standards
accounting transaction
accounts payable
accounts receivable
accrual accounting
accrual concept
accrual date

accruals

accrued basis
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acid test ratio

acquisition cost

active partner

adjusting entry

adjustment

administrative overheads
advance payment

advertising

advertising agency

after-sales service

ageing schedule for doubtful accounts
agent

allotment

allowance

allowance for doubtful accounts
Annual General Meeting (AGM)
annual leave

annual report

annual return

annualised percentage rate (APR)
annuity

appreciation

apprenticeship

appropriation account

aptitude test

arbitration

Articles of Association

Artificial Intelligence (AI)

assembling
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assembly line

assets

assets turnover
Asia-Pacific Economic Cooperation
at cost

at market value
audit

audit committee
auditor's report
authority

autocratic leadership
autonomy

autopay

average cost

avoidable cost
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bad debt

bad debt recovery

balance

balance b/d (b/f)

balance c/d (c/f)

balance sheet

balancing authority and responsibility
balancing off account

bank account

bank charge

bank loan

bank lodgement not yet recorded
banknote

bank overdraft

bank reconciliation statement
bank statement

bankruptcy

barter

basic salary

bear market

Belt and Road Initiative
benefit

Bitcoin

blue chip

board of directors

bond
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bonus

book of original entry
book value

boycott

branch

brand

brand image

brand loyalty
breakeven analysis
breakeven point
broker

budget

budgetary control
budgeting

budgeting variance
bulk-purchase

bull market

burglary insurance
business entity
business entity concept
business environment
business ethics
business function
business management
business market
business opportunity
business ownership
business plan

business registration certificate
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business sector PR 5

business to business (B2B) FEH P
business to consumer (B2C) EHHEE
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capital N

capital deficiency N i

capital employed FHEAR

capital expenditures BEATH

capital gain BEAME

capital investment appraisal BEAREE G
capitalisation (WEAL  FmEMME - QEARLEH
carriage inwards M T
carriage outwards T
carrying cost ATPERCA 5 FEB A
cash at bank HRATHK

cash book <5l

cash conversion cycle iR EER
cash discount Wil

cash flow W

cash in hand R4

cash in transit TERI &

cash management B

cash rebate < [El

cash sales HigH  BREHE
Certificate of Incorporation AEEE SIS
Certificate of Origin AR 56
chain of command Te T

chain store HPHRE S
cheque clearance LR

Chief Executive Officer (CEO) TEEES TR BRITE
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Chief Financial Officer (CFO)
Chief Operating Ofticer (COO)
clarity

classroom training

closing date

closing entry

closing inventory

coaching

code of ethics

collateral

commercial paper
commitment

commission

common stocks

Companies Ordinance
Companies Registry
company

company accounts
Company Law
comparative advantage
compensating error
competitive advantage
complete reversal of entries
compliance

compounding

concentrated marketing
confidentiality

conflict of interest

consistency
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consumer behaviour
consumer credit

Consumer Council
consumer goods

consumer market

consumer preference
Consumer Price Index (CPI)
consumer responsibilities
consumer rights

consumer to consumer (C2C)
consumerables

contra account

contra entry

contract

contribution

contribution margin
contribution margin ratio
convenience store
convention

cooling-off period

corporate governance
corporate social responsibility
correcting entry

correction of error

cost

cost accounting

cost allocation

cost apportionment

cost analysis
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cost classification
cost control
cost driver

cost of capital

cost of goods manufactured

cost of goods sold

cost-plus pricing

cost-volume-profit analysis

coupon rate

credit

credit analysis
credit card

credit line

credit management
credit note

credit period
credit policy
credit rating
credit sales
credit term
credit transfer
creditworthiness
creditor

current account
current assets
current liabilities
current ratio

custom duty
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consumer

customer loyalty

Customer Relationship Management (CRM)
customer service

cut-off date
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data collection method
day book

debenture

debit

debit note

debt

debt capital

debt financing

debtor
debt-to-equity ratio
decision making
declaration
declared dividend
decline stage
deficiency

deficit

delegation
democratic leadership
departmentalisation
deploy

deposits

depreciation

depreciation based on usage

depreciation rate

derivative
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differentiated marketing
direct credit

direct cost

direct debit

direct expenses
direct labour

direct marketing
direct material
director

director's remuneration
discharge
disclosure

discount

discount allowed
discount received
dishonour
dishonoured cheque
dismissal
dissolution
distribution channel
distributor

dividend

dividend policy
dividend yield
division of work
double-entry
drawee

drawer

drawings
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Dual-factor Theory/ Two-factor Theory
due

duty

duty list

duty roster

dynamic pricing
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earnings per share

Economic Order Quantity (EOQ)
economies of scale

effective management

effective rate of return

electronic payment

e-marketing strategy

employees’ compensation insurance
employer’s liability insurance
employment agency
Employment Ordinance
enterprise/entreprise

entity

entrepot

entrepreneur

entrepreneurial spirit
entrepreneurship

Environmental, Social and Governance (ESG)
equity

equity financing

error of commission

error of omission

error of original entry

error of principle

esteem need

ethical issue
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exchange control
expenditures
expenses
expertise

export

external financing
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face value

factoring

fair competition

fair value

final dividend
financial accounting
financial analysis
financial incentive
financial leverage
financial management
financial performance
financial product
financial service
financial situation
financial statements
financial technology (Fintech)
financial year
finished goods

fire insurance

fire loss

firm

fiscal year

fixed assets

fixed cost

fixed deposits

fixed overheads
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fixtures and fittings

flat organisation

flat rate

flexible budget

forecast

foreign exchange control
foreign trade

free-rein leadership
freelancer

fringe benefit

front-line manager

functional departmentalisation

fund
fund manager

future value
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gain

gain or loss

gearing ratio

GEM

general expenses

general journal

general ledger

general partner

general partnership
general reserve
geographical departmentalisation
global sourcing
globalization/globalisation
going concern assumption
goods

goodwill

Greater Bay Area

green finance

Gross Domestic Product (GDP)
gross loss

gross margin

gross profit

gross profit ratio

growth stage
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Hang Seng Index (HSI)

hedging

heterogeneity

Hierarchy of Needs Theory

historical cost

holding cost

homogeneity

Hong Kong Accounting Standards (HKAS)

Hong Kong Exchanges and Clearing Limited
(HKEX)

Hong Kong Financial Reporting Standards
(HKFRS)

Hong Kong Monetary Authority (HKMA)
Hong Kong Mortgage Corporation Limited

Hong Kong Trade Development Council
(HKTDC)

hourly rate
human resources management
human resources planning

hygiene factor
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iBond

idle equipment
import duty
importer

impulse buying
incentive

income

income statement
income tax
incomplete record
incorporation
increment
incremental cost
incremental loss
incremental profit
indemnity
indirect cost
indirect expenses
indirect labour
indirect material
indirect production
induction training
industrial goods
industrial relations
industrial safety

inflation
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inflation rate

information management

infrastructure
initial capital

initial cost

Initial Public Offering (IPO)

Inland Revenue Department

innovation

input
inseparability
insider trading
instalment
instalment credit
instalment loan
insurable risk
insurance
insurance coverage
insurance policy
insurance premium
insured

insurer
intangibility
intangible assets
integrity

intensive distribution
interest

interest rate
interest income

interest revenue
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interim dividend HARE 2

interim report RS

internal audit AEREEET

internal control IEVE R 5 PR

internal financing N E R E

internal rate of return (IRR) NERERENAS 5 NAEERENES 5 NAE Ol
internal transfer PR S

international trade RE 5

interpersonal skill N R A

interview (1) Mk s mEE 0 (2) giE s &R
introduction stage Tréa8e

inventory F5

inventory control FEPEH]

inventory cost FEEA

inventory management FEEH

inventory turnover FEEER  FREE ) FERE
invested capital RAER

investment appraisal AR

investment bank AT

investment portfolio EHE

invoice i

invoice price HEEE

issued share capital R TREA
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job analysis

job classification
job description
job enlargement
job enrichment
job orientation
job rotation

job satisfaction
job security

job specification
job title

journal

journal entry

joint venture
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key employee
key executive insurance
key opinion leader (KOL)

key performance indicators (KPI)
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labour

Labour Department
labour force

labour intensive
labour mobility
labour union
laissez faire

law of large number
layoff

lead time
leadership style
leading

leasing

ledger

legal entity

level of management
leverage

liabilities

licence

life insurance
limited company
limited liability
limited partner
limited partnership

line authority
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line manager

line of authority
liquid assets
liquidation
liquidation value
liquidity

list price

listed company
listing requirement
listing rules
livestream shopping
loan

loan capital

loan interest

logistics

long-term financing
long-term investment
long-term loan

loss

lower of cost and net realisable value

lump-sum

31

EETE
145
B

(1) FH o (&H
BHEE

TRENME  BEIRAE
EfH

EiAHE
bR
A
HEWE

&K

HEER
SRR

I

RHIRLE
RHHE
RHIGERK

1B kel

AR BT SHE B A

duEH B



main board

Mainland and Hong Kong Closer Economic
Partnership Arrangement (CEPA)

management
management accounting
management by objectives (MBO)
management efficiency
managing director
Mandatory Provident Fund (MPF) System
manpower planning
margin of safety
marginal costing
market analysis

market economy
market leader

market niche

market penetration
market positioning
market potential

market price

marketing research
market segment

market segmentation
market share

market value

marketing

marketing concept
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marketing management
marketing mix

marketing strategy
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mark-up JijiI%s

mass distribution R FFNE A B
mass media R AERREES
mass production REAE  KREEAE
matching concept BobbmEe
materiality HEM
maternity leave TR ER
maturity FIHA

maturity stage FE A
mediation g s S
mentoring Bl
merchandise P fm

merit pay SERGHTN
middle manager FREEHEAR
miscellaneous expenses HeE

morale TH
mortgage fta
motivation B
motivational factors /motivators BN
multinational corporation EE ANl
mutual fund oHEEE
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natural resources
necessity

need hierarchy

net assets

net asset value

net book value

net current assets

net loss

net present value (NPV)
net profit

net purchases

net realisable value
net sales

net worth

nominal account
nominal partner
nominal rate of return
non-current assets

non-insurable risk
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obligation (H&fE  QFETE
observational research BlIZW 7Rk
off-the-job training HS NIk 5 Byl
on credit Rz

on-the-job training TERE 4R 5 AEHsEE
online to offline (020) N

opening balance HAW)aR%E

operating cost BRI B RS
operating cycle e

operating expenses EREM

operating profit =R

operations management EEEH

opinion leader J=STAE ]

opportunity cost PRE AR

order point EE =k

ordering cost & IR

ordinary shares Regiiilive

organisation chart LH 45 [

Organisation for Economic Co-operation and KOB A F R 3% e aH 4%

Development (OECD)
organisation structure SHAERE - AR
orientation R P 2
original design manufacturing (ODM) R ETEE © RARGE AR E
original entry JRAG T %
original equipment manufacturer (OEM) RILAERE
other receivables H A FEIIRFR
other payables HAh FEATIRER
outlay X
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outsourcing
outstanding
overdraft
overdue
overheads
overstatement
oversubscription
over-absorbed
overvaluation

owner's equity
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par value

partner

partnership

patent

paternity leave

pay trend survey

pay scale

payback period

payee

payer

payment in advance
payroll

penetration pricing
pension

performance appraisal
period cost

period-end adjustments
periodic inventory system
perishability

perpetual inventory system
personal credit record
personal financial management
personal selling
personalised product
personalised service

personnel loss
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physical need
physiological need
piece rate

place (a marketing term)
placement

plant

plant and equipment
plant and machinery
policy holder
positioning

post-dated cheque
posting

post-purchase behaviour
potential customer
preference shares
preference share dividend
preferred stocks
prepayment

present value

price index

price leader
price-earnings ratio (P/E ratio)
pricing

primary data

primary market

primary production
prime cost

prime entry

prime rate
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principal

private limited company
probation period
proceed

product

product departmentalisation
product development
product differentiation
product diversification
product life cycle
product line

product positioning
product specification
product strategy
production

production capacity
production cost
production overheads
productivity
professional ethics
profitability

profit sharing
profit-volume chart
profits tax

promotion

promotion mix
proposed dividend

pro rata

prospectus
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protectionism
protectionist measure
provident fund scheme
provision

prudence

psychological need
public enterprise

public limited company
public relations

public utilities
publicity

purchases

purchases journal
purchasing power
purchases returns
purchases returns journal

pure risk
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quality control
quick ratio

quota
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random sampling

rate of return

ratio analysis

raw material

real account

realisable value
realisation concept / principle
realisation expenses
rebate

receipts

recession

recovery

recruitment

recurrent expenditures
redemption (finance)
reducing balance method
redundancy

re-export

reference check

referral

refund

registration of companies
regulator

regulatory body
reimbursement

relevance
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relevant cost

relevant revenue

reliability

remuneration

rent

reorder level/re-order level
reorder point/re-order point
reorganisation

repairs and maintenance
replacement cost
reputation

resale

Research and Development (R & D)
reserve

reseller

reserve fund

residual cost

residual value

resolution

retail price

retailer

retained earnings

retained profits

retirement protection
retirement scheme

return on capital employed (ROCE)
returns inwards

returns inwards journal

returns outwards
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returns outwards journal
revaluation

revenue

revenue expenditures
revolving credit
reward management
risk assumption

risk avoidance

risk diversification
risk hierarchy

risk identification
risk level

risk management
risk measurement
risk pooling

risk reduction

risk spreading

risk transfer

role play

routine job

royalty
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safety need

safety stocks

salary

sales

Sale of Goods Ordinance
sales commission
sales day book

sales discount

sales invoice

sales journal

sales ledger

sales promotion

sales returns

sales returns journal
salvage value
sampling

savings account
scrap value

screening

secondary data
secondary production
securities (finance)
Securities and Futures Commission
security need
selection

selection process
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self-actualisation need
semi-finished product
semi-variable cost
sense of belonging
sense of responsibility

settlement

share application and allotment account

share subscription
shares

share capital
shareholder

shift duty

short-term financing
short-term loan

sick leave
single-entry
skimming pricing strategy
Small and Medium Enterprise(SME)
socio-cultural factor
social enterprise
social need

social responsibilities
sole proprietor

sole proprietorship
sole trader

solvency

source of financing
span of control

specialisation
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speculation

speculative risk

staff authority

staff turnover rate

staffing

staffing function
stakeholder

stale cheque

stamp duty

standardisation

startup

statement of financial position
step cost

stock exchange

Stock Exchange of Hong Kong Limited
stock market

stock-out cost

stock taking

stocks

straight-line method
stratified random sampling
strike

subordinate

subscription

subsidy

sundry expenses

sunk cost

superior

supervision
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supervisor
supplier

supply chain
surplus

suspense account
suspension

sustainability
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T-account

take out a loan

take out an insurance
takeover

tangible assets

target market

target profit

tariff

tax

tax avoidance

tax rate

tender

term loan

tertiary production
theories of motivation
Theory X

Theory Y

third party insurance
time deposits

time rate

time value of money
timeliness

top management
total assets turnover
total capital and liabilities

Trade and Industry Department
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trade barrier

trade credit

trade payables

trade payables turnover
trade receivables

trade receivables turnover
Trade Descriptions Ordinance
trade discount

trade restriction

trade union

trade-in value

trademark

training

transaction

trial balance

turnover

Two-Factor Theory

50

St SR

(WEZERIR > (QmEE(EH

FETERK
FERTERUEIER
FEW &K

FEWC SRR
s it DA R

LHHT BT

= IR

T

LI EE  SrEE
et

sl - £l

5

AR

(DEE > Q)58 HER

T A B i



under-absorbed
undercast
understatement
undersubscription
undifferentiated marketing
undistributed profit
unearned revenue

unit cost

unity of command
unity of direction
unlimited liability
unpresented cheque
unrealised profit
unsecured loan
unstructured interview

utility
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variable cost
variable expenses
variable overheads
variance analysis

vertical analysis
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wage

warehouse

weighted average
wholesaler

withdrawal

work from home

workforce

work overtime

work shift

work-in-progress

working capital

working capital management
working capital ratio

World Trade Organization (WTO)

write off
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year-end adjustment TRE R
yield ()JER] > Q)ZER
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— (X5 HAL) lot

— 5 consistency

—E % consistency

—i R (B Belt and Road Initiative
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R secondary data

NJITheE staffing function

NTIHE] 5 ATIETE] manpower planning
ANTTEIR workforce

NITE IR AR human resources planning ; manpower planning
NITEIREHE human resources management
NTH8E Artificial Intelligence (Al)
NEiHE personal selling

N life insurance

N RE % interpersonal skill

NmE:] importer

ALIFE import duty

NS income tax

A induction training

NS job orientation
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subordinate
superior

listed company
listing requirement
listing rules
superior

morale

mass media

mass production
mass distribution
bulk-purchase
law of large number
Greater Bay Area
market niche

job content

job analysis

job classification
job security

job specification
job specification
job description
job satisfaction

job rotation
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job enlargement

job enrichment

labour union ; trade union
industrial safety

industrial goods

Trade and Industry Department
payroll ; wage

declared dividend

issued share capital
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inseparability

non-insurable risk

incomplete record

deficiency

Small and Medium Enterprise (SME)
interim dividend

interim report

middle manager

mutual fund

referral

introduction stage

Mainland and Hong Kong Closer Economic
Partnership Arrangement (CEPA)

internal rate of return (IRR)
internal rate of return (IRR)
internal control

internal rate of return (IRR)
internal control

internal audit

internal transfer

internal financing

insider trading

fair value

Company Law
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INEEE company act

N HE] B Companies Ordinance
INEIRE corporation tax

NEEEAM registration of companies
NEEEME Companies Registry
NEFEEEHE Certificate of Incorporation
NEEA company accounts
NEER corporate governance
AN fair trade

I
£
5
3
LI:H\

fair competition

NHEZE public utilities
N public utilities ; utility
N A public relations

NI declaration
NRARAE] public limited company
NG reserve

NiEEETE] provident fund scheme
YN —ime = public enterprise

JUER redundancy

A division of work

1T branch

S34T profit sharing

T IAEEA maternity leave

43D allotment

SRl departmentalisation ; branch
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instalment

instalment credit
instalment loan
straight-line method
distribution

place (a marketing term)
distributor ; reseller
distribution channel ; place (a marketing term)
journal

ledger

appreciation

timeliness

natural resources
undercast ; understatement
under-absorbed
understatement
psychological need
expenditures ; outlay
cheque clearance
journal entry

day book ; journal
routine job

pro rata

Bitcoin

ratio analysis
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comparative advantage

gross

gross profit

gross profit ratio / gross margin
gross loss

fire loss

fire insurance

bull market
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World Trade Organization (WTO)
main board

prime cost

supervisor

equity capital

barter

trade-in value

payer

original equipment manufacturer (OEM)
agent

export

factoring

mark-up

accelerated depreciation
weighted average

functional departmentalisation
semi-finished product
semi-variable cost

insurable risk

sustainability

reliability

avoidable cost

variable cost
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realisable value
outsourcing

exchange control ; foreign exchange control
price-earnings ratio (P/E ratio)
market value

market analysis

market share

market positioning
marketing research
market segmentation
market segmentation
market segmentation
marketing mix

market segment
marketing strategy
marketing management
market economy
market penetration
penetration pricing
marketing management
market leader

market potential
marketing

marketing

marketing mix

64



M5 E
e
[

P RIEA
YR
PR

BT
RH
4
KBRS
RS
KA
SR
SRR
SRR
FEEAH
REHLE
Rt
A
AR
R

marketing concept
marketing management
market price

average cost

average collection period
flat rate

balance

necessity

Gross Domestic Product (GDP)
principal
cost-volume-profit analysis
unpresented cheque

future value

outstanding

open account

outstanding

outstanding liabilities

final dividend

democratic leadership
perpetual inventory system
physiological need
physical need ; physiological need
production

productivity

production cost
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production capacity
production overheads
production schedule
declaration

target market

target profit

management by objectives (MBO)
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trade discount

transaction

reorder level/re-order level
reorder point/re-order point
arbitration

piece rate

enterprise ;firm

business to business (B2B)
business to consumer (B2C)
corporate social responsibility
business plan

business entity concept
entrepreneur
entrepreneurship

business ownership
globalization

global sourcing

full liabilities

stamp duty

homogeneity

external financing

nominal partner

nominal rate of return
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nominal account
contract

contract

partnership

partner

joint venture

payback period

rebate

rate of return
geographical departmentalisation
work from home

cash in transit
work-in-progress
on-the-job training
overstatement
over-absorbed

overcast ; overstatement
carrying cost ; holding cost
inventory

inventory level
inventory cost

inventory valuation
inventory turnover

inventory control

inventory management
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deposits

security need

margin of safety

annuity

annual leave

year-end adjustment

annual report

Annual General Meeting (AGM)
cost

cost analysis

cost allocation

cost classification

cost apportionment

cost-plus pricing

cost-plus pricing

cost control

cost accounting

lower of cost and net realisable value
cost driver

growth stage

maturity stage

proceeds ; receipts
realisation concept / principle
recovery

income ; revenue
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revenue expenditures
payee

receipts

takeover

tangible assets
limited company
limited partnership
limited partner
limited liability
limited liability
effective management
secondary market
secondary production

secondary data

i {LRRE ageing problem

HE autonomy

HHBZE free enterprise

H HE: laissez faire

B U E RS free-rein leadership
HHBcEE freelancer
HREHFEZ self-actualisation need

H BhEiRSZ AT autopay

BHEFRE esteem need

TR EI A administrative overheads
TR, Chief Executive Officer (CEO)
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THHdH S marketing mix

T8 RIS marketing strategy
fTEHER marketing management
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commission

line manager

cooling-off period

interest

interest income ; interest revenue
capitalisation

conflict of interest

profits tax

gain

interest rate

profit-volume chart

profit sharing

ageing schedule for doubtful accounts
allowance for doubtful accounts
absorption costing
technology-intensive
wholesaler

discount

depreciation

depreciation rate

input

invested capital

take out an insurance

investment appraisal
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investment portfolio
investment bank
tender
speculation
speculative risk
innovation
reorganisation
correcting entry
hourly rate

unit cost

earnings per share
instalment

sunk cost
decision making

resolution

private limited company

probation period
role play

deficit
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other receivables

other payables

Asia-Pacific Economic Cooperation
paternity leave

supplier

supply chain

Dual-factor Theory ; Two-Factor Theory
incentive

due ; maturity

co-ordination

date of acquisition

insured

drawee

payee

Annual General Meeting (AGM)
annual return

turnover

fixed cost

fixed overheads

fixed assets

positioning

fixed deposits ; time deposits

term loan
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term loan

periodic inventory system
list price ; pricing
quota

fixed instalment method
bank lodgement not yet recorded
basic salary

current account

current account
integrity

aptitude test

owner's equity

balance b/d (b/f)
balance b/d (b/f)
coverage

commitment

dishonour

dishonoured cheque
dishonour

prospectus

recruitment

disclosure

sampling

deposits

boycott
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collateral

contra entry
compensating error
contra account
bull market
perishability
trade-in value
clarity

sole trader
owner's equity
boycott

legal entity
royalty

logistics

price index
direct labour
direct debit
direct cost
direct marketing
direct debit
direct material
direct expenses
direct credit
livestream shopping

straight-line method
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line authority
socio-cultural factor
social enterprise
social responsibilities
social need

equity ; equity capital ; share capital
share subscription
equity financing
shares

share application and allotment account
shareholder

equity

dividend

dividend policy
dividend yield

shares ; stocks

stock market

stock exchange

share subscription
equity financing
holding company
bonus

initial cost

primary market

primary production
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primary data

startup

financial product
financial technology (Fintech)
financial service
time value of money
pension

long-term investment
long-term loan
long-term financing
fringe benefit
variable cost
non-current assets

unstructured interview
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credit

credit analysis
credit card

credit policy

credit line

credit period

credit rating

credit management
credit

credit worthiness
credit policy

credit line

credit rating

credit management
credit worthiness
convenience store
retain or replace equipment
hygiene factor
hygiene factor
insurance policy
policy holder
insurance premium

coverage
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insurance

insurance policy
insurance premium
deposits
protectionism

sales promotion
front-line manager
brand

brand name

brand image

brand loyalty
quality control
Hang Seng Index (HSI)
Hang Seng TECH Index
contract

declaration
publicity

at market value
piece rate

at cost

mortgage
stakeholder
holding period
holding gain or loss

going concern assumption
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work from home
current ratio
liquidity

current liabilities
current assets
liquidity ratio

net current assets
allowance ; subsidy
paternity leave
profitability
profitability

gain ; surplus
appropriation account
gain or loss
relevant cost
relevant revenue
relevance

Research and Development (R & D)
promotion
interview

reference check
derivative

piece rate
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hourly rate ; time rate
time rate
overvaluation
deposits

lead time
subscription
ordering cost
subscription

order point
liabilities ; obligation
revaluation
materiality
reorganisation
replacement cost
quota

interview
innovation

risk diversification
risk pooling

risk level

risk assumption
risk avoidance
risk reduction

risk hierarchy

risk measurement
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risk pooling

risk management

risk transfer

risk spreading

risk identification

Initial Public Offering (IPO)
Chief Financial Officer (CFO)
Chief Executive Officer (CEO)

Chief Operating Officer (COO)

Hong Kong Exchanges and Clearing Limited
(HKEX)

Hong Kong Monetary Authority (HKMA)

Hong Kong Mortgage Corporation Limited

Hong Kong Financial Reporting Standards
(HKFRS)

Hong Kong Trade Development Council
(HKTDC)

Hong Kong Accounting Standards (HKAS)

Stock Exchange of Hong Kong Limited

debit

debit

take out a loan
loan capital

debit note
consumer market
personal account

personal financial management
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personal selling
entity

entity concept
warehouse

original entry

error of original entry
book of original entry
original cost

primary data
principle

error of principle

raw material

principle

original design manufacturing (ODM)

performance appraisal
employee-oriented
personnel loss

staff turnover rate

staff organisation
staffing

variance analysis
differentiated marketing
mentoring

utility

audit
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audit committee

auditor's report
consumerables

consumer market
consumer behaviour
consumer to consumer (C2C)
Consumer Council
customer loyalty
consumer credit
consumer preference
consumer responsibilities
consumer rights
consumer goods
consumer credit

retained earnings ; retained profits
bankruptcy

hire, make or buy

rent

leasing

net profit

stock-out cost
absenteeism

aptitude test

recession

decline stage
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training

financial year
financial analysis
financial ratio
statement of financial position
financial performance
financial statements
financial accounting
financial leverage
financial management
financial incentive
Chief Financial Officer (CFO)
contribution

delivery note
withdrawal

pension

retirement scheme
retirement protection
dishonoured cheque
refund

surrender value
recovery

matching concept
quota

high geared
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ageing problem
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suspension
capital employed
dynamic pricing
motive
geographical departmentalisation
merchandise

Trade Descriptions Ordinance
business sector

business function

trade credit

business plan

business market

business registration certificate
business ethics

business management

firm

trademark

business opportunity

goodwill

after-sales service

domestic trade ; home trade
international trade

primary market
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fund

fund manager
infrastructure
executive

Chief Executive Officer (CEO)
training

intensive distribution
expertise

patent

royalty

patent

autocratic leadership
specialisation
expertise

expertise

code of ethics
professional ethics
professional ethics
placement

managing director
balancing off account
error of commission
book value

net book value

Mandatory Provident Fund (MPF) System
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LTI span of control

PERE N E] holding company
B takeover

e takeover

e promotion
HeEHS promotion mix
e referral

T delegation
DN step cost

TBAE clarity

EHE liquidation
AHEE liquidation value
TE settlement

HHE net worth
FHEE net present value (NPV)
A net loss

HEE net assets
HHE net sales

HEE net purchases
< cash in hand
<[l cash rebate
Wil cash discount
B cash flow
HaEHE cash management
HEiHE cash sales
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cash conversion cycle
cash book

present value
Certificate of Origin
product

product departmentalisation
product life cycle
product diversification
product positioning
product differentiation
product mix

product specification
product development
product strategy
product line

maternity leave
heterogeneity
heterogeneous product
coupon rate

primary market
primary production
secondary market
secondary production
third party insurance

tertiary production
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unity of command
unity of direction

flat rate

Articles of Association
Articles of Association
organisation structure
organisation chart
routine job

regulator

economies of scale

duty; obligation ; responsibility

accountability
responsibility

goods

Sale of Goods Ordinance
warehouse

inflation

iBonds

inflation rate

chain store

continuous production
liquidity ratio ; quick ratio
liquid assets ; quick assets
overdraft

departmentalisation
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minimum inventory level

maximum inventory level

Economic Order Quantity (EOQ)

innovation

initial capital
residual cost
residual value
revolving credit
labour intensive
labour

labour mobility
Labour Department
labour force
industrial relations
Labour Relations Ordinance
single-entry

entity

unit cost

report form

rate of return

reward management
yield

recovery
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drawings

withdrawal

drawings

return on capital employed (ROCE)
general journal

general partnership

general partner

common stocks ; ordinary shares
general reserve

closing inventory

period-end adjustments

opening balance

post-dated cheque

period cost

residual value ; salvage value ; scrap value

Hong Kong-Zhuhai-Macao Bridge (HZMB)

intangibility

intangible assets

unlimited liability
undifferentiated marketing
unsecured loan

brand name

licence

incorporation

growth stage
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founders’ shares
invoice

drawer

invoice price
reimbursement
burglary insurance
short-term loan

duty ; tax

Inland Revenue Department
tax rate

fax

balancing off account
closing entry

closing date
statement

balance c/d (c/f)
absolute advantage
nominal account
redundancy
incorporation
carrying cost ; holding cost
discount

expenses

decrement ; depreciation ; devaluation

protectionist measure
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E R trade restriction

H o IRk trade credit

H R trade barrier

=] credit

=t credit

=4 loan

SRR loan interest
HIEEAE credit note

SRR credit transfer

HEF TAF work overtime

R H D oversubscription

FAkR discharge ; dismissal
FRARELRIHOE entrepreneurial spirit
EEEI NN indirect labour

[EREE indirect production
[EIRERAS indirect cost ; overheads
[EIRER indirect material
&R indirect expenses
G idle equipment
EaEd concentrated marketing
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bond ; debenture
debt

debt ; liabilities
debtor

debt capital

debt financing
creditor

accident insurance
opinion leader

loss

breakeven analysis
breakeven point
income statementt
staff authority
accounting ratio
accounting transaction
financial year
accounting policy
accounting principles
accountant
accounting record
accounting assumption

accounting rate of return (ARR)
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accounting cycle
accounting period
accounting equation
accounting concept
accounting standards
accounting information system
accounting convention
interview

subscription

provision

reserve ; reserve fund
broker

recurrent expenditures

distributor

Organisation for Economic Co-operation and

Development (OECD)

Economic Order Quantity (EOQ)

Economic Order Quantity (EOQ)

director

board of directors
director's remuneration
fixtures and fittings
assembling

assembly line
dissolution

discharge ; dismissal ; layoff
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probation period

trial balance
management

capital

capitalisation

capital expenditures
owner's equity

capital investment appraisal
total capital and liabilities
capital and reserves
capital gain

capitalisation

capital deficiency

equity financing

subsidy

fund

cost of capital
information system
information management
assets

assets turnover rate
balance sheet
multinational corporation
code of ethics

ethical issue
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posting

stale cheque
overdue ; due
remuneration
electronic payment
e-marketing strategy
retailer

retail price

zero tariff

advance payment
payment in advance
prepayment
unearned revenue
forecast

budget ; budgeting
budgeting

incentive
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& EE IRk employer’s liability insurance
e S fHlE b employees' compensation insurance
(G E Employment Ordinance
iR~ real account

EIEEFR annualised percentage rate (APR)
E{EIESES effective rate of return
BRI real cost

HINE S foreign trade

A hedging

HEH T ok contra entry

HEHIRS contra account

s convention

w5 cut-off date

R AR X (SR skimming pricing strategy

s BE write off

TEFT leverage

FEFREER gearing ratio

FET bear market

5 screening

B supervision ; supervisor

ErE TR regulator ; regulatory body
@] benefit

EH G EA management
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manager ; supervisor

level of management ; management ;
management level

management accounting
green finance

repairs and maintenance
finished goods

cost of goods manufactured
subscription
undersubscription
incentive

price leader

credit sales

credit; on credit

credit term

credit period

credit sales

post-dated cheque
layoff

unearned revenue

acid test ratio

bank charge

cash at bank

bank account

bank reconciliation statement

banknote

104



RITHESL
HRTTREER

IRTTERK

BRI © TREX

HE

bank overdraft

bank statement

bank loan

Hierarchy of Needs Theory
need hierarchy

leading

leadership style
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revaluation

pricing

price leader
appreciation ; increment
incremental cost
incremental profit
incremental loss
audit

advertising
advertising agency
intensive distribution
plant

plant and equipment
plant and machinery
compliance
provision

suspense account
suspension

standardisation

European Community (EC)

potential customer

incentive

inventory count ; stock taking
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strike

online to offline (020)

impulse buying
double-entry
compounding
classroom training
posting

deploy
mediation
mediation
adjustment
adjusting entry
indemnity
quality control
duty roster
work shift

shift duty
timeliness

cost of goods sold
sales quota
sales promotion
turnover

sales

sales day book

cost of goods sold

107



e sales commission

HEYT discount allowed

PH R[] returns inwards ; sales returns

PHE R oS returns inwards journal ; sales returns journal
RS sales invoice

SY1SEE carriage outwards

HEH sales journal

BRAEIE R reducing balance method

EREREE N balance c/d (c/f)
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apprenticeship
apprenticeship
lump-sum
opportunity cost
historical cost

motivation

motivational factors /motivators

theories of motivation
autocratic leadership
sole proprietorship
sole proprietorship
sole proprietor ; sole trader
active partner

source of financing
input

selection

selection process
error of omission
correction of error

random sampling
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preference shares ; preferred stocks

preference share dividend

prime rate

solvency

redemption

reserve

reserve fund

savings account
accrual date

accounts payable
trade payables

trade payables turnover
sales ledger

accounts receivable
trade receivables
accrued basis
accruals

accrual accounting
accrual concept
business environment
revenue expenditures
operating ratio

operating cost
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=FEAE operating profit

BT ST trade discount

=GR operating cycle

=EER operating expenses

=R turnover

S DN operating cost

EHER  EEEE working capital
EHEEIER working capital ratio
EEETEH working capital management
=R T operations management

= AR Chief Operating Officer (COO)
E=HHEE marketing management
S marketing

JER] yield

B~ (e iEA Environmental, Social and Governance (ESG)
RN merit pay

& gross

KT HANR general ledger

RS head office

HAMRIAE gross book value

HE E R total assets turnover

e lump-sum

Germ AT vertical analysis

A declaration

B (52 reputation

111



BEEER  BEME

A
ST
REERH

fEEIR I

T

&

ST
REERITR
JEE A

=EN]

4

SEr

fr
=K

TGRS,

debt financing

salary

level of salary

pay scale

remuneration

pay trend survey

payroll

deficit

deficiency

loss

purchases

discount received

returns outwards; purchases returns
returns outwards journal; purchases returns
journal

purchases journal

post-purchase behaviour
acquisition cost

payback period

settlement

proposed dividend
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ZNEE] payback period

B S IR sense of belonging
LAl R off-the-job training
2wl off-the-job training
iRk orientation

HRRE 7 E0 functional departmentalisation
HekgE role play

HkRERE S functional authority
k5 duty

kA% oA job analysis

Bk RAR job specification
TR job description
B duty list

WSE T 48T employment agency
Tk O job security

463 job title

ke authority

et it blue chip

] re-export

o 1 entrepot

R referral

EE resale

e general expenses ; miscellaneous expenses ;

sundry expenses
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bad debt

bad debt recovery
prudence
securities
Securities and Futures Commission
stock market

stock exchange
marginal costing
contribution margin

custom duty ; tariff

key opinion leader (KOL)

key employee

key executive insurance

key performance indicators (KPI)

complete reversal of entries

114



-+3
competitive advantage

going concern

going concern assumption
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B AR5 customer service

BAERAGEHE Customer Relationship Management (CRM)
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authority

line of authority

balancing authority and responsibility
interest

equity capital

redemption ; retirement
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variable cost
variable expenses
variable overheads
liquidation
liquidity

net realisable value
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observational research
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X Hzm Theory X
Y Him Theory Y

120



