For Reference Only


[Name of Kindergarten]
Circular of [School Year] 

[date]
Birthday Party for Students
Dear Parents,

The [month] birthday party for [nursery class / lower kindergarten class / upper kindergarten class] students will be held on   [date]   ([day of the week]).  Activities will be arranged for students in the birthday party.  Students may put on casual wear to school and the school will start at             (a.m./p.m.) and end at             (a.m./p.m.) on that day. 
Please complete the reply slip below and return it to the class teacher before [date]   .

Yours sincerely,

Principal  
-------------------------------------------------------------------------------------
Reply Slip
To:  Principal
The arrangements of the [month] birthday party for [nursery class / lower kindergarten class / upper kindergarten class] students to be held on   [date]   ([day of the week]) are noted.
	
	
	Name of Student:
	

	
	
	Class of Student:
	

	
	
	Signature of Parent:
	

	
	
	Name of Parent:
	

	
	
	Date:
	


