For Reference Only


[Name of Kindergarten]
Circular of [School Year] 


[date]

Parents’ Day
Dear Parents,

In order to enable parents a better understanding of the students’ learning situation at school, our school will organise the Parents’ Day in which video snapshots of classroom activities will be shown and interactive sharing will be conducted between parents and class teachers.  Parents are cordially invited to attend the Parents’ Day with details as follows:

Date:
                  ([day of the week])
Time:
            a.m./p.m.
Target Group: Parents of [Nursery Class, lower kindergarten class, upper kindergarten class] 
Venue: At the kindergarten
Please complete the reply slip below and return it to the class teacher before [date]    . 
Yours sincerely,


Principal 
-------------------------------------------------------------------------------------
Reply Slip
To:  The Principal
1. 
The arrangements of the Parents’ Day scheduled for [Date] are noted.  

2. 
*(  I will attend the Parents’ Day.
  
*(
I will not attend the Parents’ Day.

(*Please put “(” in the appropriate box)
	
	
	Name of Student:
	

	
	
	Class of Student:
	

	
	
	Signature of Parent:
	

	
	
	Name of Parent:
	

	
	
	Date:
	


