For Reference Only


[Name of Kindergarten]
Circular of [School Year]



[date]

Parents’ Meeting on

Primary One Admission for K3 Students
Dear Parents,

To familiarise parents with the information on Primary One Admission, we will organise a meeting for parents of K3 students to explain the details of the Primary One Admission System and completion of the application form.  During the Parents’ Meeting, we will also distribute the “Application Form for Admission to Primary One”, explanatory notes on how to complete the application form and the pamphlet to parents.  Parents are cordially invited to attend the Parents’ Meeting and its details are as follows:

	Date
	:
	            ([day of the week])

	Time
	:
	        a.m./p.m. to         a.m./p.m.

	Venue
	:
	                 

	Speaker(s)
	:
	                 

	Content
	:
	(1)
Introduction of the Primary One Admission System, including Allocation of Discretionary Places and Central Allocation 

	
	
	(2)
Strategies for parents on choice of schools and preparation 

	
	
	(3)
Introduction of primary schools in the district

	
	
	(4)
Explanatory Notes on how to complete the “Application Form for Admission to Primary One”

	
	
	(5)
Question and Answer Session 


Please complete the reply slip below and return it to the class teacher before     [date]    .
Yours sincerely,

Principal  

Reply Slip
To:  The Principal
The arrangements of Parents’ Meeting on Primary One Admission for K3 Students are noted.
I *(
will attend the Parents’ Meeting.

 *( 
will not attend the Parents’ Meeting and should be grateful for other arrangements by the school.


(*Please put a “(” in the appropriate box.)
	
	
	Name of Student:
	

	
	
	Class of Student:
	

	
	
	Signature of Parent:
	

	
	
	Name of Parent:
	

	
	
	Date:
	


