Name of School :

INCOME AND EXPENDITURE ACCOUNT Fem®
FOR THE YEAR ENDED 31 AUGUST 2012 / FROM

TO

0 0 M2T1A2

Previous Year
/ Period

$

INCOME

School fees (gross)
Less : Provision for fee remission / scholarship
scheme

Donations

Rental income

Reimbursement of rates
Reimbursement of Government rent

DSS subsidy femark )
Interest income

Profit from trading activities

Income from fund raising activities for the
school

Others (please specify, e.g. donation, dividend
income)

TOTAL INCOME

EXPENDITURE

Salaries
- Teaching staff
- Non-teaching staff
Gratuities
- Teaching staff
- Non-teaching staff
Provident fund or other retirement benefits
- Teaching staff
- Non-teaching staff
Provision for long service payment
- Teaching staff
- Non-teaching staff
- Underprovision of long service payment
made previously
Rent (for selected school only)

Rates for school premises
Government rent for school premises
Depreciation charges
- School premises
- Furniture and equipment etc.
- Computer hardware and software
- Air-conditioning
- Others (please specify)
Repairs and maintenance

Government
Funds Remark (ii)
$

Non-Govt Funds

Remark (iii)

$

Total

Remarks

Statement 4 -
Note 8

Statement 4 -
Note 7
Statement 4 -
Note 10
Statement 4 -
Note 11

Statement 4 -
Note 16

Statement 4 -
Note 12

Statement 3 and the accompanying notes in Statement 4 form an integral part of the accounts.
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Name of School :

INCOME AND EXPENDITURE ACCOUNT "em®
FOR THE YEAR ENDED 31 AUGUST 2012 / FROM

0 [0 M2T1A2

Previous Year
/ Period

$

EXPENDITURE

Advertising
Approved repayment of interest on loan

Audit fee

Bank charges

Bank interest paid

Celebrations and entertainment

Cleaning materials, consumables and
first-aid

Curriculum development

Extra-curricular activities, prizes and sports

Insurance for fire, theft, public liability
and employees compensation

Library books, newspapers, magazines and
teachers' textbooks, maps, etc.

Postages and stamps

Printing and stationery

Professional fees

Staff training expenses

Travelling and transportation

Utilities (Fuel, light and power, telephone
and water charges)

Wreaths, flower-baskets and similar tributes
on behalf of the school

Other operating expenses (please specify
and disclose by notes)

TOTAL EXPENDITURE
DEFICIT OF GRANT ACCOUNTS (Please
specify by individual grant) ®m )
SURPLUS/(DEFICIT) FOR THE YEAR
SURPLUS/(DEFICIT) BROUGHT FORWARD
FROM PREVIOUS YEAR

ACCUMULATED SURPLUS/(DEFICIT)
CARRIED FORWARD TO NEXT YEAR

TO
Government [Non-Govt Funds Total Remarks
Eunds Remark (i) Remark (iii)
$ $ $
Statement 4 -
Note 17
Remark (vi)

Statement 3 and the accompanying notes in Statement 4 form an integral part of the accounts.
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0 0 M2T1A2

Remark: For preparing the Income and Expenditure Account and Balance Sheet for 2011/12

@) For those schools with private class(es), a separate Income & Expenditure Account (i.e. Statement 1) should be
prepared for such class(es). Schools are not allowed to cross-subsidise the operation of private class(es) using
income/reserves sourced from the DSS classes. All common expenses should be apportioned to the private
class(es) on appropriate bases. Schools should disclose in the notes to the accounts the bases for apportioning
common expenses. For those schools with boarding facilities, a separate Income and Expenditure Account
should also be prepared for the boarding section.

(i) Under government funds, the income includes reimbursement of rates and government rent, DSS subsidy, etc.
Please note that only expenditure of an educational nature and relating to the DSS school places can be charged
against the government funds (please refer to EDBC No. 17/2012 "Use of Government and Non-government
Funds in Direct Subsidy Scheme (DSS) Schools" and Annex of Section 5 in Explanatory Notes for the DSS
schools from the website of EDB - http://www.edb.gov.hk -> Kindergarten, Primary and Secondary Education -
> Major Initiatives -> Direct Subsidy Scheme -> 1. Information for schools).

(iii) Non-government funds include income other than the government subsidy (e.g. school fee income, trading
operation, etc.) and cover expenditure not chargeable to government subsidy account (e.g. depreciation of
swimming pools). For use of non-government funds, please refer to EDBC No. 17/2012 "Use of Government
and Non-government Funds in Direct Subsidy Scheme (DSS) Schools".

(iv) The DSS subsidy income should be reflected at the finalised DSS subsidy rates.

(v) In general, the deficit of each individual grant account should be charged to non-government funds.

(vi) According to para. 4 of Annex 4 to EDBC No. 17/2012 "Use of Government and Non-government Funds in
Direct Subsidy Scheme (DSS) Schools"”, the year-end balance of government funds should be either a surplus or
zero. Any spending in excess of the government funds should be covered by the non-government funds (i.e:
accumulative balance of government funds should be zero or at a positive balance).

(vii) For the notes to the accounts in Statement 4, please mark "Not Applicable" if the item is not applicable to the
schools.

(viii) According to paragraph 24 of EDBC No. 16/2012 on "Delineation of Reserves and Reserve Ceiling for the
Operating Reserve of Direct Subsidy Scheme (DSS) Schools", schools are required to reflect their allocation of
accumulated funds and other reserves as at 31.8.2012 to Operating Reserve and four designated reserves (i.e. (i)
School Fee Remission / Scholarship Reserve, (ii) Long Service Payment Reserve, (iii) Reserve for Donations
with Specific Purposes, and (iv) Reserve for Construction, Maintenance and Upgrading of Above-standard
Facilities) in the 2011/12 audited accounts. Please provide the details in Statement 3. The total for accumulated
funds and other reserves should be matched with the total of operating and designated reserves as provided in
Statement 3 in the audited accounts for 2011/12.
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