
Preparation for
Salary Assessment

Points to Note for Form Submission – Regrading Form



Appointment Form

• For new appointment of  staff  (Monthly paid) paid 
under Salaries Grant; 

• For contract renewal of staff (Monthly paid) paid under 
Salaries Grant

• Please click here to access to the e-Appointment System 
for Aided Schools

Regrading Form (for teaching staff only)

• For serving teachers in non-graduate post paid 
under Salaries Grant to be regraded as graduate 
post
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https://eappointment.edb.gov.hk/easasv1/home/welcome
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Regrading Form

*Please complete the Supplementary Sheet for 

ALL regrading cases regardless of the 

assessment methods.
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Regrading Form
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Regrading Form

Please fill in the information according to the 

information shown on the supporting document(s).

Please complete the Supplementary 

Sheet for ALL regrading cases.



Regrading Form
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Please fill in the information according to 

the information shown on the supporting 

document(s).



Appointees

Schools

Funds Section

• Complete Section I of appointment / regrading form

• Provide supporting documents of qualifications and teaching / work experience

• Assess the salary particulars of teaching and non-teaching staff in accordance 

with GSA

• Submit the appointment / regrading forms and supporting documents 

(certified true copies) to Funds Section and REO 

Original & duplicate of forms

REO

Triplicate of forms

CSVT

Duplicate of forms

• Start verifying cases according to the sequence of receiving 

the forms

Form Submission

7


